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PREFACE 


In exercise of the powers conferred by section 96-B of the Govern- 
ment of India Act, 1919, the Secretary of State in Council made 
certain statutory rules of a fundamental character called the 

Fundamental Rules ” to regulate the conditions of service of the 
civil services in India. Two memoranda were also issued by the 
Government of India explaining respectively each rule in the 
Fundamental Rules and the treatment accorded in those Rules tp 
each Artifle of the Civil Service Regulations. These have been 
inserted as Appendices 1 and 2 to the rules. 

- 2- The Rules provide in the main for pay, allowances, leave and 
such other conditions of civil service as were hitherto treated in the"*^ 
Civil Service Regulations, with the omission of the rules regarding 
pensions. They came into force with effect from the Ist January 
1922, and from that date replaced the substantive rules in the Civil 
Service Regulations except in respect of pensions. Pending the 
issue of new pension rules by the Secretary of State, the present rules 
relating to pensions in the Civil Service Regulations will continue 
in force. 

3. In certain cases the Fundamental Rules left it to the Secre- 
tary of State, the Governor General in Council and the Auditor 
General to issue detailed rules and instructions, regulating rates 
of subsistence grants, study leave, medical certificates of fitness, 
conditions governing admission to the benefits of the special leave 
rules, etc. These detailed rules and instructions have been embodied 
in their appropriate places either under the Fundamental Rules 
concerned or in separate appendices. 

4. It will be seen that several of the Fundamental Rules concede 
rule-making powers to the Local Government, the more important 
of which deal with rules regarding the grant of honoraria, com- 
pensatory and travelling allowances, the principles on which rent 
shall be assessed in cases of Government residences, the joining time 
admissible to officers on transfer and the procedure regarding appli- 
cations for, and grant of, leave, etc. Subsidiary rules have been 
framed by the Local Government to regulate these and other matters, 
e.g., the giving and taking over charge or leaving jurisdiction, in 
respect of which it has been left to the Local Government to issue 
administrative instructions or to make their own rules. These sub- 
sidiary rules are applicable to Government servants under th(i local 
Government’s administrative control, which description includes 
the services controlled by the Governor in Council as the agent of 
the Governor General in Council and these rules have been inserted 
below the corresponding Fundamental Rules serially numbered and 
distinguished from the main Fundamental Rules by the indicating 
mark^'S.R.” 
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5. Tiere are certain other rules of minor importance in J^be 
Civil Service Eegulations which were excluded from the Funda- 
mental Buies as being of the nature of audit instructions. They 
have been embodied in the' Audit Instructions issued by the Auditor 
General- Several rulings and interpretations on different Funda- 
mental Buies have been issued by the Secretary of State and < the 
Governor General in Council as well as by the Auditor Genera] with 
the approval of the Finance Department of the Government of 
India. They have been reproduced below the Buies ^concerned. 

6. Appendices have been added at the end containing rules 
regarding overseas pay, grant of advances for passages overseas, 

Jeave procedure, special concessions regarding travelling allowance, 
etc., which cannot suitably be included in the body of the book. 

7. Under Buie 6 of the Fundamental Buies the powers vested 
in the Local Government by some of the Buies may, with certain 
exceptions, be delegated to subordinate authorities. The extent to 
which such delegations have been made is shown in the Delegation 
Chapter, in which the term ** competent authority,” used in certain 
of the Fundamental and Subsidiaiy Buies, has been defined. 

8. The Fundamental and Subsidiary Buies thus make up a 
self-contained code of regulations defining the various conditions 
of service. To a large extent these new rules follow the Civil Service 
Begulations, but there are differences, especially in the nomencla- 
ture to be adopted in dealing with various matters. 

9. The amendments issued by the Secretary of State to different 
Fundamental Buies, as well as the corrections since made by the 
Local Government to their Subsidiary Buies under the Fundamental 
Buies, published in the Calcutta Gazette of the 23rd December 1921, 
have been incorporated in the present issue. Any further corrections 
that may be made by the Secretary of State to the Fundamental 
Buies or by the liocal Government to the Subsidiary Buies and any 
further interpretations to the Buies or Audit Instructions that may 
be made by the Governor General in Council or the Auditor General, 
as the case may be, will be issued by periodical correction slips. The 
Appendices containing the lists of permanent travelling allowances 
and daily, mileage and conveyance allowances embody the rates 
hitherto in force as far as they can be collected from the different , 
orders, Manuals, etc. The Finance Department is responsible for 
correction of the Fundamental and Subsidiary Buies, and all pro- 
posal for change should be submitted through that Department- 

A. MABB, 

Secretary ^bo the Government of Bengal^ 

Finance Department. 


Dated 18th September 1924. 
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F. R. U2 


FUNDAMENTAL RULES. 


* Mad* fey th« SKiitary of State in Council under section MB of the 
Govommont of India Act. 

PART I. 

Chapter l.>— Extent of Application. 

1. These rules may be called the fundamental rules. 
They shall come into force with effect from the 1st Janu- 
ary 1922. 

2. The fundamental rules apply, subject to the pro- 
visions of rule 3, to all Government servants whose pay is 
debitable to civil estimates in India, and to anv other class 
of Government servants in India to which the Secretary 
of State in Council may by general or special order declare 
them to be applicable. In relation to services under its 
administrative control, other than all-India services, a 
local Government may make rules modifying or replacing 
any of the fundamental rules; provided that: — 

(a) No such rule shall adversely affect any person 
who is in Government service at the time when the 
fundamental rules come into force, and 

{&) any such rule which grants any privilege or conces- 
sion not admissible under the terms of the funda- 
mental rules, or of the Civil Service Regulations 
as they stand at the time when the fundamental 
rules are introduced, shall require the sanction of 
the Secretary of State in Council. 

Declarat<ion of the Secretary of State in Council . — The Secretary 
of State in Council has declared that a Government servant paid 
front Civil Estimates, who is temporarily transferred to service paid 
from Army Estimates shall remain subject to the Fundamental 
Rules. (Government of India, Finance Department, Resolution No. 
614-C!.S. R., dated the 19th June 1922.) 

Conditions of grant of leavo to inferior servants. 

8. R. 1. Pending^ the framing of special rules to regulate the 
granting of leave to inferior servants, the Local Govemvaent havW 
decided that the grant of leave to inferior servants shall be subject 
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F. R. 2 Extent of Application. . Chap. I 

to the restrictions imposed by Articles 147 {iti) and 321 (a), Civil 
Service Regulations. That is, the absentee allowance of the substan- 
tive incumbent must not exceed what remains from his pay after 
provision is made for the efficient discharge of his duties during his 
absence, except when, in the resultant acting arrangements, an officer 
who has no substantive appointment is, given more than half the 
pay of the appointment in which he acts, in which case 'the excess 
over half pay granted to him may, at the discretion of the^authority 
sanctioning the leave, be disregarded altogether in calculating the 
sum availalde for the leave allowance of the absentee and the acting 
allowance paid in consequence of his absence. 


Departmental leave. 

8. R. 2. The following special rules regulate the grant of leave 
to (iovernment servants in the Surv^ DepaHinent of Bengal noted 
below, not btung members of the office establishment located with 
the headquarters offices in Calcutta: — 

{a) Subordinates in superior service. 

(b) Menials attached to parties. 

(?) In addition to leave under Chapter X of the Fundamental 
Rules, dei)artmental leave may be granted in the circumstances and 
on the conditions prescribed in rules (w) to {vii). 

(ii) (a) Depart menial leave may not be granted except to a 
Government servant whose services are temporarily not required. 

(h) It may be granted during the reccvss by the head of the party 
provided in the case of a menial that the officer gianting the leave 
considers it desirable to re-employ the menial in the ensuing season. 

(c) It may be granted at times other than the recess for not moie 
than six months at a time by the Director of Land Records and 
Surveys, Bengal : Provided that the leave is granted in the interests 
of Government and not at the Government servant’s own request, 
and leave so granted may, in special cases, be extended up to a 
maximum of one year in all. Leave on medical certificate should 
never be regarded as granted in the interests of Government. 

(Hi) Departmental leave may be granted on such leave salary, 
not exceeding half pay as the officer granting the leave may think 
fit. The leave salary is payable on return to duty after the expira- 
tion of leave and is not payable unless the Government servant 
returns to duty when required by his superior officer to do so.' If, 
however, a Government servant dies while on departmental leave, 
his leave salary up to the date of his death will be paid to his .heirs. 

(iv) Departmental leave does not count as duty afid will be 
debited to the leave account as though it were leave on half average 
pay. 

(v) Departmental leave may be granted when no leave is due. 
Departmental leave granted shall not be taken into account when 

•calculating the maximum amount of leave admissible under Funda- 
mental Rule 
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Chap. I • Extent of Application. F. R. 2 — 6 

(vi) Departmental leave may be combined with any other kind 
of leave which may be due. 

{vii) When a Government servant subject to these rules holds 
a post in which the Director of Land Records and Surveys, Bengal, 
considers that he is unlikely to be eligible for departmental leave 
in future, the Director of Land Records and Surveys, Bengal, may 
by special order in writing declare that with effect from such date 
not being Earlier than the Government servant’s last return, from 
departmental leave as the Director of Land Records and Suiveys, 
Bengal, may fix, any balance of leave at debit in the Government 
sen'ant’s leave account shall be cancelled, to such extent as may be 
due to the departmental leave. All leave earned after such date^ 
will be credited as due in the Government servant’s leave account; 
and all leave taken after such date, including departmental leave, 
if any, will be debited in it. 

3. Unless in any case it be otherwise distinctly pro- 
vided by or under these rules, these rules do not apply to 
Government servants whose conditions of service are 
governed by Army or Marine Regulations. 

4. The powers specifically granted by these rules to 
local Governments may be exercised by them in relation 
to those Government servants only who are under their 
administrative control. These powers may be exercised 
by the Governor General in Council in respect of all other 
Government servants, and may be delegated by him, with- 
out regard to the limitations of rule 6 and subject to any 
conditions which he may think fit to impose, to a Chief 
Commissioner. 

Interpretation of the Government of India . — The term “ under 
their administrative control ” in this rule includes services controlled 
by the Governor in Council as the agent of the Governor General in 
Council. (Paragraph 3 of Government of India, Finance Depart* 
ment No. 1079-C.S.R., dated the 29th October 1921.) 

5. The power to make rules or general orders conferred 
upon local Governments by any of these rules shall be 
exercised after consideration by the Governor with his 
Executive Council and Ministers sitting together, but the 
rules and orders so made shall be made by the Governor 
in Council or by the Governor and Ministers, according 
as the service* affected is attached to a department 
dealing with reserved or a department dealing with 
transferred subjects. In the case of services performing 
duties both in a department dealing with re^rved and 
in a department dealing with transferred .subjects, the 
Governor shall decide by which authority the rules shall, 
be made. 
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F. R. 6 — 8 Extent of Afflication. • Chap. I 

6 . A local Government may delegate to any of its 
officers, subject to any conditions whidi it may think fit 
to impose, any power conferred upon it by these* rules with 
the following exceptions; — 

(«) All powers to make rules; 

(6) the other powers conferred by rules 6, ^(6) (&), 
44, 45, 83, 119, 121 and 127 (c) , and by the excep- 
tion under rule 30. 

N. B.- -Powers delegated by the Local Ooverninent under difteiisnt Fundamental 
Hulos are contained in the Delegation Chapter. 

7. No powers may be exercised or delegated under 
these rules except after consultation with the Finance 
Department. It shall be open to that Department to pres- 
cribe, by general or special order, cases in which its con- 
sent may be presumed to have been given, and to require 
that its opinion on any matler on which it has been con- 
sulted shall be submitted to the Governor by the consult- 
ing department, 

8 . The power of interpreting these rules is reserved to 
the Governor General in Council. 
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Chapl II • 


Definitions. F. R. • — 9 (2) 


Chapter li. — Definitions. 

9 . Unless there be something repugnant in the subject 
or context, the terms defined in this chapter are used in 
the rules in the sense here explained : — 

(1) The Act means the Government of India Act. 

(2) A r.ernge pay means the average monthly pay earned 

during the 12 complete months immediately preced- 
ing the month in which the event occurs which, 
necessitates the calculation of average pay : 

Provided that : — 

(«) in the case of a Government servant deputed out of 
India who draws pay as laid down in rule 51 (a), 
his average pay shall be assumed to be the full pay 
which he would have drawn if on duty in India, 
and 

(6) in the case of an officer of the Royal Engineers in 
civil employ who, during any part of the preced- 
ing 12 months, has been undergoing military 
• training, his pay for the months spent in such 
training shall bo assumed to be the pay which he 
drew in the corresponding number of months 
immediately preceding the training. 

Noifi. — The rtvorage pay of a me^jber of the Ben^l Covenanted Pilot Service 
shall ho calculated at such rates as the Secretary of State in Council may by 
order proscribe. 

Audit 7 nstructions, — (1) In the case of a Government servant 
of a Vacation Department the vacations falling in the period of 
12 complete months immediately preceding the month in which 
leave is taken, should be treated as duty under Fundamental Kule 
82{h), and the emoluments .drawn by the Government servant 
during the vacatioiis should be treated as pay drawn on duty, and 
should, therefore, be taken into account in determining his leave 
salary during the succeeding leave. (Paragraph 1, Audit 
Instructions Circular No. 4, dated the 28th May 1923.) 

(2). According to the definition of “ average pay in this rule, 
the average is to be taken of the monthly pay earned during the 
1^ complete months immediately preceding the month in ^hicth 
£he leave is taken, and for this purpose the 12 complete months 
immediately preceding ” should be interpreted literally. Thus a 
Government servant who has been on leave from 23rd March, 1922, 
to 22nd July, 1922, inclusive is granted leave from 4th February, 
1923. His average pay should be calculated on the’^pay earned 
for the periods 1st February, 1922, to 22nd March, 1922, and 
23rd July, 1922, to 31st January, 1923. If, however, a Govern- • 
ment servant happens to be on leave for more than 12 months 



6 


' F. R. 9 (2) — (6) Definitions. ^ Chap' II 

immediately preceding the date on which he takes leave under 
the Fundamental Rules, then the average should be taken of the 
monthly pay earned during the 12 complete months immediately 
preceding the month in which the leave originally commenced. 

Note 1 .—In the case of a Government servant on Foreign servicQ out of 
India lasting for more than 12 months, who, on reversion to British service^ 
immediately takis leave under the Fundament^ Rules, the calculation of average 
pay in rospect of the leave earned while in Government service, should bo based on 
the pay drawn by him during the 12 complete months preceding*the month in 
which he was transferred to Foreign service. ( Paragraph 1 of Audit Instruction 
Circular No. 3, dated the 19th March 1923.) 

Note 2. — Any period of joining time taken either under clause (6) or under clause 
^(c) of Fundamental Rule 105 during the ])receding 12 months should be ignored in 
calculating average pay as no ** pay ** is drawn in respect of such joining time. 
(Paragraph 4 of Audit Instruction Circular No. 16, dated the 16th June 1924.) 

(3) Barrister means a practising barrister of England 

or Ireland, and a practising member of the Faculty 
of Advocates of the Court of Sessions of Scotland. 
It does not include a person who, though called to 
the Bar, has never practised the precession of 
barrister. 

(4) Cadre means the sanctioned strength of a service or of 

an establishment. 

(5) Com'pensatory allowance means an allowance granted 

to meet personal expenditure necessitated % the 
special circumstances in which duty is performed. 
It includes a travelling allowance. 

8. R. 3. The following have hocn declared as compensatory 
allowances : — 

(1) Allowances granted to professors of Medical Colleges, who 

arc denied the privilege of private practice. 

(2) Ilousts rent allowances. 

(Jj) Presidency allowances. 

(4) Town allowances granted to ministerial Government servants. 

(5) Allowances granted in consideration of expensiveness of 

locality. 

(6) Travelling allcrwances. 

(7) Exchange compensation allowances. 

(8) ITill allowances. 

(9) , Grain compensation allowances. 

(6) Duty . — 

(a) Duty includes 

(i) Service as a probationer or apprentice, pro- 
* vided that such service is followed by confir- 
mation. 

• (ii)c Joining time. 
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Chw* II Definitions. F. R. 9 (6) 

« 

(&) A local Government may issue orders declaring that, 
in circumstances similar to those mentioned helow, 
a Government servant may be treated as on duty: — 

(i) During a course of instruction or training. 

• (ii) In the case of a student, stipendiary or other- 
wise, who is entitled to be appointed to the 
o service of Government on passing through 
a course of training at a university, college 
or school, during the interval between the 
satisfactory completion of the course and hi^ 
assumption of duties. 

(Hi) During preparation for an examination in any 
oriental language. 

(iv) On the first arrival in India of Government 
servants appointed in England who do not, 
before they report themselves at the seat of 
the local Government concerned, receive 
orders to take charge of a specified post, 
during the interval between the date of 
such report and the date on which they 
take charge of their duties. 

8> Re 4i In the following case» the services of Government 
servants are treated as “duty”: — 

(1) A Government servant is on duty during a duly authorised 
course of iustruction or training. 

(2) A student, stipendiary or otherwise, who is entitled to be 
appointed to the service of Government, on passing through a course 
of training at a university, college or school, is on duty from the 
date following that on which the final qualifying examination passed 
by him ends. 

(3) An officer permitted to appear at an optional examination 
prescribed by Government in any of the oriental languages is on duty 
during a reasonable period occupied in the journey to and from the 
place of examination and the day or days of the examination in 
addition to the tinae allowed for preparation- In the case of a 
candidate for the High Proficiency and Degree of Honour examina- 
tions in all vernacular languages, the period allowed for preparation, 
which will be treated as duty, shall not be more than three months. 

’ If the examination is by the Higher Standard or High Proficiency 
in Sanskrit, Arabic or Persian, the candidate will be allowed a period 
not exceeding three months for preparation, which will be treated 
as duty if he undertakes to spend the period in study under profes- 
sional tuition at any place approved by the Local Goyernment. In 
the (fase of the Degree of Honour examination in Sanskrit, Arabic or 
Persian, the period for preparation may be extended up to six 
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F. R. 9 (6)— (8) Definitions. Chap. II 

months if the candidate leaves India for study to Persia for Persian 
or to Arabia, Mesopotamia, Egypt and Syria for Arabic or to any 
place approved by the Local Government for Sanskrit, The 
periods for preparation are not admissible for more than once. 

(4) An officer required to attend an obligatory departmental 
examination is on duty during a reasonable time required for the 
journey to and from the place of examination and the day or days of 
the examinations. 

(5) An officer permitted to present himself at any examination, 
which must be passed before a person is eligible for a higher subordi- 
nate appointment in any service, is on duty during the number of 
days actually necessary to enable him to attend at the examination. 

^iThis concession is not allowed more than twice for each standard of 
examination. 

(6) Government servants appointed in England who, on their 
first arrival in India do not, before they report themselves at the seat 
of Government, receive orders to take charge of a specified post, are 
on duty during the interval between the date of such report and the 
date on which they take charge of their duties : provided that the 
interval between the receipt of orders and their assumption of their 
duties shall not exceed the amount of joining time which would be 
admissible to a Government servant entitled to. joining time under 
Fundamental Rule 105 (a). 

(7) J^ublic Works Engineer officers appointed from any Civil 
Engineering College in India are on duty when they are required, 
under the iniles of the department, to pass obligatory examinations 
in the veitiacular languages, and are granted leave in India, at 
such time as is convenient, for three months for preparing them- 
selves for such examination. 

(8) A relieving officer of the Public Works Department is on 
duty, when the charge to be transferred consists of several 
scattered works which the relieving and relieved oflScers are requir- 
ed by the orders of a 8u^>erior ofiScer to inspect together, provided 
the period taken in carrying out these inspections is not considered 
by the Superintending Engineer to be excessive. 

(9) Government servants of the Forest Department holding the 
substantive rank of Assistant Conservators or Extra Assistant Con- 
servators are on duty when they are relieved of the duties of their 
posts for two periods of three months each to qualify themselves to 
pass the compulsory examination, provided that the test is passed 
either during the leave or within three months after its expiry and 
that the examination leave is taken in India. 

(7) Foreign Service means service in which a Govern- 

ment servant receives his substantive pay with the 
* sanction of Government from any source other thair- 
the general revenues of India or from a company 
worKng a State railway. 

(8) General revenues of India include the revenues allo- 
cateu to local Governments and exclude -the 
revenues of local funds. 
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Chap* II Definitions. F. R. 9(*)-<«) 

(9) Honorarium means a non-recurring payment made- 

to a GovernmMit servant in return for specified 
service rendered. 

(10) Joining time means the time allowed to a Govern- 
ment servant in which to join a new post or to- 
travel to or from a station to which he is posted. 

(11) Leave on average (or half or quarter average) pay 
means leave on leave-salary equal to average (or 
half or quarter average) pay, as regulated by rules 
89 and 90. 

(12) Leave-salary means the monthly amount paid by 
Government to a Government servant on leave. 

(13) Lien means the title of a Government servant to 
return in a substantive capacity to a permanent 
post to which he has been appointed substan- 
tively. 

8. R> 5> In the case of a Government servant who holds no lion 
on any appointment except that which is abolished, the abolition of 
the appointment should be deferred till such leave as was admissible 
to- him immediately before the abolition of the appointment and 
as may be granted has terminated. The above order does not apply 
to the holder of a temporary appointment without a lien on a 
permanent post. 

(14) Local fund means — 

(а) revenues administered bv bodies which by law or 

rule having the force of law come under the control 
of Government, whether in regard to proceedings 
generally or to specific matters, such as the sanc- 
tioning of their budgets, sanction to the creation or 
filling up of particular posts,- or the enactment of 
leave, pension or similar rules; and 

(б) the revenues of any body which may be specially 

notified by the Governor General in Council as 
such. 

(15) Local Government, for the purposes of these rules,. 

) does not include a Chief Commissioner. 

(16) (a) Military Commissioned Officer means a com- 
^ • missioned officer other than — 

(i) a departmental commissioned officer; 

(ii) a commissioned officer of the Indian Medical 

Department. 

It does not include a warrant officer. 
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F. R. 9(16) — (21) Definitions. Ohap. li 

% 

(&) Military Officer means any officer falling tvithin the 
definition of » military commissioned officer, or 
included in sub-clause (i) or {ii) of clause (a) 
above, or any warrant officer. 

<17) Ministerial servant means a Government servant 
of a subordinate service whose duties are entirely 
clerical, and any other class of servant specially 
defined as such by general or special Girder of a 
local Government. 

(18) Month means a calendar month. In calculating a 
period expressed in terms of months and days, 
complete calendar months, irrespective of the 
number of days in each, should first be calculated 
and the odd number of days calculated subse- 
quently. 

'Audit Instructions. — In calculating a period of 3 months and 20 
days from 25th January, 3 months should be taken as ending; on 24th 
April, and 20 days on Idth May. In the same way the period from 
doth January to 2nd March should he reckoned as 1 month and 2 
days, because one month from 30th January ends on 28th February. 
(Paragraph 5 of Audit Instructions issued up to 31st October, 1922.) 

(19) O^ciate. — A. Government servant officiates in a 
post when he performs the duties of a post on 
which another person holds a lien. A local Gov- 
ernment may, if it thinks fit, appoint a Govern- 
ment servant to officiate in a vacant post on which 
no other Government servant holds a lien. 

8. Ri 6i The authority which has power to make a substantive 
appointment to a vacant post may also appoint a Government ser- 
vant to officiate in it. 

(20) Overseas pay means pay granted to a Government 
servant in consideration of the fact that he is serv- 
ing in a country other than the country of his 
domicile. 

Secretary of State’s Rules regarding the granlti of overseas pay . — 
The rules regulating the grant of overseas pay to Govj/rnment 
servants are contained in the Government of India, Finance Depart- 
ment, Resolution No. 1533-Ex., dated the 6th July 1923, reproduced 
in Appendix No. 3. . ‘ - 

(21) (a) Pay means the amount drawn monthly by a 
Government servant as — 

(%> the pay, other than special pay or pay grant- 
ed in view of his personal qualifications, 
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eiHv II ‘ Definitions. F. 

which has been sanctioned for a post held 
bjr him substantively or in an officiating capa- 
city, or to which he is entitled by reason of 
. his position in a cadre, and 

(ii) overseas pay, technical pay, special pay and 
• personal pay, and 

{in) any other emoluments which may be specially 
classed as pay by the Governor General in 
Council. 

(6) In the case of a military officer, pay includes the 
amount which he receives monthly under the follow- 
ing designations: — 

(*) Military pay and allowances and staff salary; 
{ii) Indian Army pay and staff salary; and 
{Hi) consolidated pay. 

Government of India's decisions, — (1) The Governor General in 
Council has classed “ Judicial Pay ” as “ Pay ” under this rule (with 
effect from Ist Jauifary 1922). (Government of India, Finances 
Deparinent, No. 76-E.A., dated the 25th January 1922.) 

(2) The Government of India have decided that lan^uaf^o 
allowances shall be termed “ language pay ” in future and that, they 
shall be classed as “ Pay ” under this rule. (Government of India, 
Finance Department, Resolution No- 14‘19-F. F., dated the 14th July 
1922.) 

Audit Instructions. — If these are lump sum allowances, they will 
be dealt with under Fundamental Rule 46. If they are recurring 
payments they will fall under Fundamental Rule 9 (21) («). (Pai-a- 
graph 6 of the Audit Instuctions issued up to dlst October 1922.) 

(22) Permanent 'post means a post carrying a definite 
rate of pay sanctioned without limit of time. 

(23) Personal pay means additional pay granted to a 
Government servant — 

{a) to save him from a loss of substantive pay due to 
a revision of p/ay or to any reduction of his sub- 
stantive pay otherwise than as a disciplinary 
measure; or 

(6) in exceptional circumstances, on other personal 
considerations. i 

Government of India’s decision. — ^The Government of India have . 
declared, with the approval of the Secretary of State, that the person-' 
al allowance granted in lieu of Exchange compensation allowance 

2 
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referred to in paragraph 3 of Oovernment of India, Finance Depart- 
ment, Resolution No. ISriO-K, A., dated the 16th August 1921, and 
paragraph 4 of Government of India, Finance Department, Resolu- 
tion No. f)91-F. E., <lated the 2J)th March 1922, shall he trealed as 
“ Personal Pay " for the purpose of cahuilating leave salary, Imt not 
for pension. (Government of India, Finance Departmeiil, No. 
2609-F. Fj., dated the 19th Deeemher 1922.) 

(24) Presumptlm pay of a post, when used with refer- 
oture to any jiarticular (joverninent servant, means 

^ the f)ay to which he would be entitled if lie hehl 

the post subslantively and were 'jierformiufr its 
duties; but it does not include special p.-ay unless 
th(‘ (jlovernmeut servant perfonn.s or discharges the 
work or resjionsibility, or is exposed to the 
unhealthy conditions, in consideration of which the 
sjiecial pay was sanctioned. 

Avdit. Imtrvcfiovit. — The first part of the definition is intended 
to facilitate the use of the term in relation to a Government servnni 
who has been ahseut from a post for sometime hut still letains si 
lien on it. (Paragraph 7 of the Audit Instructions issued up to 31st 
October 1922.) 

(25) Hpecinl pay means an addition, of the nature of 
])ay, to the emoluments of a post or of a Govern- 
ment servant, granted in consideration of — 

{a) the specisilly arduous nature of the duties; or 

(6) a specific addition to the work or responsibility; or 

(c) the unhealthiness of the locality in which the work 
is performed. 

Amlit In/ftnictionx. — If the allowances granted to medical 
officei>i in medical chai’go of Railway employees are paid from 
general revenues, they may be classified' as “ Special Pay.” If they 
are paid bv Companies they cannot be treated as “Special Pay'” 
unless contribution is paid. (Auditor General Audit Instruction 
Circular No. 1, dated 2iid February 1923.) 

(26) Statutory Civil Servant means a native of ^Tndia 
. who was appointed, under notification of the 

Government of India in the Home Department 
No. 1534, dated the 22nd August 1879, to an office, 
place or employment mentioned in section 6 of 
Stgitute 33 "Viet. , chapter 3. 

(27) Subsistence grant means a monthly grant made 
, to a government servant who is not in receipt of 

pay or leave-salary. 
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(28) Substantive -pay means the pay, other than special 
pay or pay granted in view of personal qualifica- 
tions, which a Government servant draws on 
. account of a post which he holds substantively 
or by reason of his substantive position in a 
c^dre. 

(20) Technical pay means pay granted to a Govern- 
ment servant in consideration of the fact that he 
has received technical training in Europe. ^ 

(30) Temporary post means a post carrying a definite 
rate of pay sanctioned for a limited time. 

(31) 7 'iine-scale pay means pay which, subject to any 
conditions prescribe<l in these rules, rises bv 
periodical increments from a minimum to a maxi- 
mum. It includes the class of pay hitherto known 
as progressive. 

(32) Travelling allowance means an allowance granted 
to a Government servant to cover the- expenses 
which he incurs in travelling in the interests of the 
public service, ft includes allowances granted for 
the maintenance of conveyances, horses and tents. 


2a 
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PART II. 

• Chapter III. — General Conditions of Service. 

10. Except as provided by this rule, no person may be 
substantively appointed in India to a permanent post in 
Government service without a medical certificate of nealth, 
which must be affixed to his first pay bill. A local Gov- 
ernment may make rules prescribing the form in which^ 
medical certificates should be prepared, and the particular 
medical or other officers by whom they should be signed. 
It may, in individual cases, dispense with the production 
of a certificate, and may by general order exempt any 
specified class of Government servants from the operation 
of this rule. 

Conditions of ago and health. 

S. R. 7. A person whose exceeds twenty-five years may not 
ordinarily be admitted into the service of Government in superior 
pensionable service, without the sanction of the Hoad of the Depart- 
ment. . The ordinary a^?e-limit is extended to twonty-eifcht years in 
the case of a Civil Assistant Sur;?oon, and tliirty years in the case 
of a ])erson appointed to a judicial office* 

S. R. 8. A medical certificate of fitness for Government servi(*e 
shall he in the following? form: — 

“ I hereby certify that I have examined A- 13., a candidate for 

employment in the Deparlment, and cannot 

discover that has any disease, constitutional weakness 

or bodily infirmity, except I d<» 

not consider this a disqualification for einjdoyment in the 

office of A.ll.'s a^ye is, 

according to own statement years, and by 

appearance about years.'^ 

8. R. 9. Such a certificate shall be sij>*ned by a comiiiissioncMl 
medical officer of Government, or by a meclic^al officer in (diar^ye of 
a civil station : Provided that — 

(1) in the c^ase of a female candidate, the local Government may 

a(*.cept a certificate signed hy any female medical 
practitioner; and 

(2) in the case of a candidate for appointment to a post on pay not 

exceeding fifty rupees, the appointing authority may aitc^cpi 
a certificate signed by any officer, irrespective of his medical 
qualifications. * 

8. R. 10. No medical certificate is necessary upon a Government . 
servant being promoted from inferior to superior service, .whether ’ 
the previous inferior service was qualifying or not. 
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11 . Unless in any case it be otherwise distinctly pro- 
vided, the wliole time of a Government servant is at the 
disposal of the Government which pays him, and he may 
be employed in any manner required % proper authority, 
without claim for additional remuneration, whether the 
services required of him are such as would ordinarily he 
remunerated from j^eneral revenues, from a loc^ fund or 
from the revenues of an Indian State. 

, 12 . (o) 'I ’wo or more Government servants cannot be 

'appointed substantively to the same permanent post at the 
same time. 

(6) A (lovernmenl. servant cannot be appointed sub- 
stantively, exi;»;pt a. temporary measure, to two or more 
permanent posts at the same time. 

(f‘) A Government servant cannot be appointed .substan- 
tively to a post on which another Government servant holds 
a lien. 


13 . If a Government servant i.s transferred to duty 
which there is reason to believe will not terminate within 
three years, and retains no connection with his substantive 
liOst, a local Government may suspend his lien upon that 
po.st and fill it .sul).stantively, .subject to the condition that 
the arrangements thus made Avill be reversed on the return 
of the Government servant in question. When the Gov- 
ernment servant transferred draws pay in a selection grade 
of a cadre, another Government .servant may, subject to 
the same reservation, be promoted to the selection grade 
even if no tihange of duties is involved. 

Gorrm-ment. of 1ni1.ia\i <levi.tion. — Tli« limit of throe yoar.s inen- 
tioiusl in this rule, refers to the duration of the duty itself and not 
to the Jenure of appointment by a particular officer. (Government 
of India, Finance Department, No. 4l4.‘l-F., dated the 14th August 
1900.) 

14 . Unless his lien is formally transferred or sus- 

E encted by tlie local Government, a Government servant 
olding substantively a permanent post retains a lien on 
that po.st or on a post of the same charaeter in the same 
cadre, — 

(a) subfect to the exception in rule 07, while on leave; 
(6) while on foreign service or holding a temporary post 
* or officiating in another post; 
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(c) during joining-time on transfer to another post, 

unless he is transferred substantively to a post 
on lower pay, in which case his lien is transfer- 
red to the new post from the date on which he 
* is relieved of his duties in the old post; and 

(d) while under suspension. 

Note. — In t)ie vnso of a chaplnin, tho aceojrianoo rhiriii^ loave of a hem^nce in 
tho United Kingdom its not aceeptanco of foreign 8ervi«;e for ilio purpose of siib- 
edauso (6) above. ’ 

15. A Government servant shall not, save in cases ol 
inefficiency or misbehaviour, be transferred substantively 
to a post carrying less pay than his relative position in the 
cadre of the service to which he belongs would justify. 

16. A Government servant may be required to sub- 
scribe to a provident fund, a family pension fund or other 
similar fund in accordance with such rules as the Secretary 
of State in Council may by order prescribe. 

17. Subject to any exceptions specifically made in 
these rules, an officer shall begin to draw the pay and' 
allowances attached to his tenure of a [)ost with effect 
from the date when he .msumes the duties of that post, and 
shall cease to dTviw them iis soon as he ceases to discharge 
those duties. 

Avdil. 1 nxlrurtions. — (1) A Goveninjout servant will begin to 
draw the pay and allowances attached to his tenure of a 2 M'st with 
effect from the date on which he assumes the duties of that 2 >o 8 t, 
if the charge is transferi'ed before noon of that date. If the charge 
is ti'ansfeiTcd in the afternoon, he commences to draw them fn»m the 
following day. (Paragi’ai)h 9 of Audit Instructions issued up to dlst 
October 1922, and Article 52 (a). Civil Sei-vice Itegulations.) 

(2) A Government servant appointed to the 1‘uhlic Works 
Department by the Se(*retary of State begins to draw j»ay from the 
date of his lauding in India, unless the letter of ap]>ointinent dis- 
tinctly s 2 )ecdiies another date. (I'aragraph It) of Audit Instructions 
issued up to dlst October 1922.) 

Charge of Office. 

e 

S. Re lie Unless for special recorded reasons of a public nature 
the Ilead of a Department under whose orders the transfer takes 
place, permits or requires it to be made in any particular case else- 
where, or otherwise, the charge of an office must be made over at 
its headquarters, both the relieving and the relieved lofficers being 
present. 

Bm Ra 12a The conditions imposed by rule 11 that both the reliev- . 
ing and relieved officer must be present is not enforced in* the case 



IS 


P. R. 17 — ^18 Qenebai. Conditions of Service. JDhap/lll 

of officers who are permitted to combine vacation with leave under 
Fundamental Rule 82. In such cases the following procedure has 
been laid down : — 

(a) When vacation is prefixed to leave the outgoing officer will 
report before leaving the headquarters or if for urgent reasons the 
leave is granted during va<‘atioii, as soon as it is granted, that he 
makes over charge with effect from the end of the vacation. The 
relieving officer will then lake over charge at the end of tHfe vacation 
in the ordinary way. 

(h) When vacation is affixed to leave the officer to be relieved 
will mak(‘ over charge in the ordinary way before the vacation, the 
fticoming officer on return at the end of the vacation taking over 
charge with effect from the beginning of the vacation. 

8e R- 13« The headtiuarters of a Government servant shall be 
in such place as the Head of a Department may prescribe. 

NotK" -'I' ho lioadquartorB of an officor aro, in the absonoo of any orders to tho 
contrary, tho station where tho records of his office arc kept. 


Leaving Jurisdiction. 

8. R. 14. No Government servant (other than a Police Officer 
atding within his legal powers or an Excise Officer aiding under ihe 
orders pf the Collector or any other Superior Authority) is entitled 
to pay or allow^ance for any lime he may spend beyond the limits of 
his charge without proper authority. 

8. R. 15. A Head of a Department may authorise any Govern- 
ment servant under his administrative conlrol to proceed on duty to 
any part of llrilish India, whether within or beyond his own jurisdic- 
tion, or to any Indian State or Foreign Settlement in India. 

Note.- -A Chivernmont aorvant permitted under this rule to prorood to any 
place on duty may take with him such ostabliahment and records as ai^e absolutely 
necessary for tljo ellicient discharge of liis duties. 

8. R. 16. A controlling officer (see S. R. 183) may allow any 
Government servant subordinate to him to proceed on duty to any 
part of the territories of his local Government or to a district or 
Foreign State or Settlement adjoining the jurisdiction of the con- 
trolling offii^er and to draw travelling allowam^e under rule. 

8. R. 17. When His Excellency the Governor is absent from his 
jurisdiction, a notification in the Gazette or an order of the local Gov- 
ernment will be sufficient authority for the Audit Officer to pass his 
pay amd allowances for the periofi and those of any member of his 
personal or Secretariat staff. 

18. After five years’ continuous absence from duty, 
elsewhere than on foreign service in India, whether with 
or without* leave, a Government servant ceases to be in 
Government employ. 

Note.— rThe Govomor-Generul in Council is authorized to relax this rule in the 
case of Government servants lent to the Governments of Siam and Iraq. 
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Chapter IV. — Pay. 

19 . Subject to the provisions of rules made under 
section 45- A of the Act, and to any restrictions which the 
Secretary of State in Council may by order impose upon the 
powers of the Governor General in Council or the Governor" 
in Council, as the case may be, the fixation of pay is within 
the competence of a local Government; provided that, 
except in the case of personal pay granted in the circum- 
stances defined in rule 9 (23) (a), the pay of a Govern- 
ment servant shall not be so increased as to exceed the 
pay sanctioned for his post without the sanction of an 
authority competent to create a post in the same cadre on a 
rate of pay equal to his pay when increased. 

Avtiit. Instntdtiom . — It is not tlu* intention of this rule* that it 
8lu)nl(l give a local Government power to grant less pay than is per- 
niissihlc under Fundamental Buies 22 and 2-‘l. (Paragrapli U, Audit 
Instruetiou Circular No. 10, dated the 15th Deeeinher 192d.) 

20 . When a Government servant is treated as on duty 
under rule 9 (6) (5) above, the local Government may, if 
it thinks fit, by general or special order reduce the amount 
of his pay and allowances. 

8.R.18. {a) A Head of a Department may decide what pay Hliall 

he allowed to a Government servant treated as on duty under Funda- 
mental Rule 9 (()) {h^ up to the limit of the pay wliich he would 
have drawn but for his absence on such duty. 

(6) In the case of a non-gazetted Government servant 
allowed to proceed outside the limits of the province, in which he is 
serving, the Head of the Department may, at his discretion, grant in 
addition a compensatory allowance not exceeding one-fifth of his 
pay, when he considers that the (Government servant’s expenses 
ex(*eed those to whiejh he might be put by a temporary transfei* on 
duty within the province in which he is employed. If the place 6f his 
duty has been recognised as particularly expensive by the grant of 
special compensatory allowance to Government st'rvanis slationed 
there, he may be granted additional compensatory allowance similar 
to the compensatory allowance admissible in suidi places to a Gov- 
ernment servant of his class. • 

8« Ra 19, In the case of a student, who is not in Government 
service, the Head of the Department may allow such pay, not 
exceeding Rs. 250 a month, as it considers necessary. 
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Time-scale Pay. 

21 . Rules 22 to 29 inculsive and rule 32 apply to 

time-scales of pay generally. They do not, however, apply 
to any time-scale sanctioned by the Secretary of State in 
(/ouncil in so far as they are inconsistent witt terms speci- 
ally so sanctioned for such time-scale. • 

22. When a Government servant is appointed substan- 
tively to a post on a time-scale of pay:~ 

(a) (i) if he has not previously officiated in the post, or 
{it) if he bias officiated in it but his present siibstan- 
tive pay extteeds the pay which he last drew in it, 

he will draw as initial pay the pay of the stage in the time- 
scale next above his present substantive i)ay, if any, and 
will draw increments after the periods usually required; 
and 

(h) if he has previously officiated in the post, but his 
present substantive p.ay does not exceed the pay 
which he drew when last officiating, 

he will draw initial pay equal to that pay, and will count 
for increment in that stfige the period during which he was 
(Irawing the said pay. 

23 . The holder of a post, the pay of which is changed, 
shall be treated as if he were transferred to a new post on 
the new ])ay ; ()rovidcd that he may at his option retain his 
old pay until the date on which he h{is earned his next or 
any subsequent increment on the old scale, or until he 
vaentes his post or ceases to draw pay on that time-.scale. 
The o})tion once exerci.sed is final. 

Avilil Tnsinirlioyix — ^Tf tin* innxitnnm pay of a post is alteriMl 
with no chantyo in the rate of increment and the niiniinuin, the 
initial pay of t.he holder of that post should he fixed \inder Funda- 
mental Rule 22 (h) and not under Fundamental Rule 22 (a), even 
thou'ffh he he holding the post suhstantively. (Parafrrajth 2, Audit 
Instruction Cirmilar No. 8, dated the I5th Octoher 192‘1) 

24 . An increment shall ordinarily be drawn as a 
matter of jsourse unless it is withheld. An ihcrement may 
be withheld from a Government servant by a local Govern- 
ment, or by any authority to whom the local Government 
may deleg^e this power under rule 6, if his conduct has 
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not been good or his work has not been satisfactory. In 
ordering the withholding of an increment, the witnhold- 
ing authority shall state the period for which it is with- 
held,, and whether the postponement shall have the effect 
of postponing future increments. 

Government of India's order . — ^When the authority pasHiiig 
orders to withhold au incireiiienl fails to specify clearly for what 
pei'iod the ofKcci' is to be deprived of his increments, thei deprivation 
should be hebl (o cease on the expiry of the period during which tint 
olficer would have drawn the increment withheld and his futurt* 
iiHU'oiiients should not be withheld, ((lovernineiit of India, Finance 
Department, No. Tb^-C.S. 11., dated the (ith July 191!).) 

25. Where an efficiency bar is prescribed in a time- 
scale, the increment next above the bar shall not be given 
to a Government servant without the specific sanction of 
the authority empowered to withhold increments. 

8. R, 20. On each ofjcasicm on which a Ooveniinent servant is 
allowed to pass an effi<;ieiicy bar, which had previously been enfoi’ce<l 
against him he should ordinarily imxieed from the otficicimy bar lo 
the next sta^ye in time-scale. however, the authority compeient 
to declare tbe bar removed, is of opinion ihat the Government servant 
should be i‘estor<Ml to the lime-scale at the stage he would have 
r<»ached but for the operation of the eflicien(*y bar, or at any inter- 
mediate stage, sjiecilic orders of the locail Government must be 
obtained. 


26. The following provisions prescribe the conditions 
on which service counts for increments in a time-scale: — 

(a) All duty in a post to which a time-scale applies 

counts for imirements in that time-scale. 

(b) Officiating service in another post, service in a 

temporary post and leave other than extraordi- 
nary leave count for increments in the time-scale 
, applicable to the post on which the Government 
servant concerned holds a lien, or would hold a 
lien had his lien not been suspended under ruje 13. 

(e) If a Government servant, while officiating in a post 
or holding a temporary post on a time-scale of 
pay, is appointed to officiate in a higher post or 
to hold a higher temporary post, his officiating or 
temporary service in the higher post shall, if he is 
re-appointed to the lower post, count for increments . 
in the time-scale applicable to such lower post. 
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(d) If a Government servant’s tenure of a temporary 

post is interrupted by duty in another post or by 
leave other than extraordinary leave or by foreign 
service, such duty, leave or foreign service counts 
for increments in the time-scale applicable to the 
temporary post if the Government servant returns 
to the temporary post. 

(e) Foreign service counts for increments in the time- 

scale applicable to — 

(*) the post in Government service on which the 
Government servant concerned holds a lien, 
or would hold a lien had his lien not been 
suspended under rule 13, and 

{ii) any post to which he may receive officiating 
[)romotion under rule 113 below, for the 
duration of such promotion. 


Autlit Inxtructioii . — The intention of etausc (c) is to allow the 
eoneessuni, irrespective of (1) whether the higher post is within or 
outside the depai'tinent to which the (loverninent servant belongs 
and (2) whether the (loveriiinent servant, but tor his appointment 
to the higher post, would have continued to officdate in the lower 
poster not. (Paragraph (I of Audit Instruction Circular No. 16, 
dated Kith June 1924.) 

27. An authority may grant a permature increment 
to a Goveriunent servant on a time-scale of pay if it has 
power to create a post in the same cadre on the same scale 
of pay. 

Government of Indians order . — Tii the case of increments granted 
in advance, it is usually the intention that the officer should be 
entitled to increments in the same manner as if he had reached his 
position in the scale in the ordinary course and in the absence of 
spiic-ial orders to the contiary, he should be placed on exactly tke 
same footing, as regards future increments as an office]*, who has so 
risen, ((iovernment of India, Finance Department, No. 752-C.S.K.. 
dated* the 6th July 1919.) 

8* R« 21* A proposal to grant an increment of time-scale pay in 
advance of due date should always be scrutinized with special 
jealousy; it^is contrary to the principle of time-scale pay to grant 
an iiMuement before it is due, and such a grant should not be re- 
comniended or allowed, excepting under circumstances which would 
justify the grant of personal pay to a Government servant whose pay 
is fixed^that is to say, seldom it ever- 
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28. The authority which orders the transfer of a Gov- 
ernment* servant as a penalty from a higher to a lower 
grade or post may allow him to draw any pay, not exceed - 
ing tjie maximum of the lower grade or post, which it may 
think proper. 

29. If a Government servant, who has been reduced to 
a lower grade or post on account of misconduct or ineffici- 
ency, is subsequently promoted or reinstated, his previous 
service in the grade or post from which he was reduced* 
counts for increment unless the authority promoting or 
reinstating him declares that it shall not so count either in 
whole or in part. 


Pay of officiating Government servants. 

30. Subject to the provisions of Chapter VI, a Gov- 
ernment servant holding one post substantively, if 
appointed to officiate in another, may not draw enhanced 
pay on account of the appointment unless the officiating 
appointment involves the assumption of duties or respon- 
sibilities of greater importance or of a different character. 
This condition is not fulfilled if the two posts are on the 
same scale of pay. 

Note.— 1 IVo posts are said to bo on th© samo scale of pay wlien they fall within 
o ondro or a class in a cadre, such cotlro or class having boon created in order to fill 
all posts involving duties of approximately the same character or flcgreo of respoiisi- 
hility in a sorvioo or establishinoiit or group of establislimonts ; so that the pay 
of tbo lioldor of any particular post is determined by bis position in the eadro or 
class and not by the fact that lie holds that post. 

Exception (1 ). — This condition does not apjdy in t he case of appointments to 
officiate in the Selection Grade of tlio Indian Police Service. [Has effect from 1st 
April, 1923.] 

Exception (2). — In the case of any service, other than an all-India service, 
whi<;h is not organisfHl on a time-scale basis and in whicli a system of acting pro- 
motion from grade to grade is in force at the time of introduction of these fiinda- 
m^tal rules, a local Government may waive this condition until such time as the 
service is next reorganized. 

Government of India Rtiling . — As some doubt has been felt as 
to the application of Exception (2) in the case of ministerial and 
other establishments in which, there are no grades in the sense in 
which the word is used in the Civil Service Itegulations, the Govern- 
ment of India have decided that the exception is intended to cover, 
where necessary, all cases of the grant of acting allowances from 
one fixed rate oi jjay to another without change of duty in other than 
an all-India service. (Government of India, Finance Department, 
No. 738 0. S R., dated the 13th July 1923.) 
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31. Subject to the provisions of rules 30 and 35, a 
Government servant officiating in a post will draw the 
presumptive pay of that post. Tf, however, the presump- 
tive pay of the post, whether permanent or temporary, 
which he holds substantively is greater than the presump- 
tive pay of the new post, he will draw pay eq^al to the 
presumptive pay of his substantive post. 

Note.-- If the post in a Uovorimicnt sorvaiit ofTiciates is tonabln by a (jov- 

ornrneiit sorvant of any one of several f^radeH or elasses in a cadre and I ho fixation 
* of the pay of all siicJi jrradoH or classes is within the conifieteneo of tho local Covnrn- 
riioiit, tlie local (jlovorniiuait may permit the ofliciating CAOvernmant servant- to 
draw flic p.iy of any one of hoeli grades or claa.Mos. 


Avilit histrvrlions, — (1) The pay a (lovernnieiii servant 
ofTiriatiiif^ in a ]>(ist, the ])ay of which is snhjoc.t to increase upon the 
passings of an (*xatni nation, or upon tlie completion of a certain 
period of servi(‘.e, is the pay wdiich he would from time to time 
receive if lie held the post substantively. (Parag^raph 11 of Audit 
Instriudions issued up to dlst Otdcdier 1922.) 

(2) The pay of a Ooveriiinerit servant officiating in a post, the pay 
of which has been reduced with effect from the next su(*cessioTi 
thereto, is the reduced pay. (Paragraph 12 of Audit Tnstructions 
issiu‘d U]) to ?llst. October 1922.) 

32. A Goveriimciit servant officiating in a post on a 
tiine-§cale draws as initial pay the stage of the time- 
scale next above his substantive pny, if any; provided that, 
if he has previously officiated in the post or in a post in the 
same cadre on the same time-scale, his initial pay shall 
not be less than the pay which he drew when last officiat- 
ing. All officiating service in any stage of the time-scale, 
whether continuous or not, counts for increment in that 
stage. If the presumptive pay of the Government servant’s 
substantive post at any time exceeds the pay calculated 
under this rule, he will draw pay equal to that presump- 
tive pay. 

Note. —In whom fbo fixalion of tlie iimo-Bcalo of pay is within the com- 

poton(!0 of tho local OovcwiiinonI, tho local Oovornmont may permit tho officiating 
Oovernment .servant, to draw us initial pay niiy Htagf' of tlie timc-scalo. 


Avdit Instrvrtions. — (1) Tho notes under Fundninenial Rules 
»'U and f‘12 ])rovide for eases in which tho pay of a post is undeter- 
mined because the post may he held by a Government servant in any 
of several grades or in any si age of a time-scale. In such cases 
lioeal Government have full powers to fix the pay of the officiating 
Government servant up to the maximum which can be drawn by a 
substantive bolder, provided that such maximum is within their 
powers of sanction. Gases in which pay has been fixed- on the 
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assumption that the post will he held by a member of a particular 
service will be covered by these notes as well as rule 33 read with 
rule 21. If the service concerned is an all-India service, rule 21 
will apply. If it is not an afl-India service, the Local Government 
liave <ulf powers, provided that the maximum pay of the post is 
within their power of sanction. (Paragraph 14 of Audit Instruc- 
tions issued up to 31st October 1922.) 

(2) A time-scale is generally attacdicd to a particular cadre or 
<‘lass in a cadre or a time-scale may be of recent introduction whereas 
I he class to which it is attached may have been in existence before 
tlie lime-scale came into force, with a different rate of pay attached* 
b» it. If a Governmeni servant has officiated in the cadre or class 
prior to the introduction of the new time-scale and has drawn during 
the officiating tenure salary equal to a stage or intermediale between 
two stages in a time-scale then sueffi officiating service may be counted 
for increment in the same stage or, if the salary was intermediate 
between two stages, in the lower stage. (T’aragraph 13 of Audit 
Instructions issued up to 31st October 1922.) 

33- When a Government servant officiates in a post 
the pay of which has been fixed at a rate personal to 
another Government servant, a local Government may 
permit him to draw pay at any rate not exceeding the rate 
so fixed or, if the rate so fixed he a time-scale, not exceed- 
ing the lowest stage of that time-scale. 

AiifUt hutrvotions . — This rule pivscrihes the initial rate of pay 
of a Government servant officiating in a post the pay of which has 
been fixed at a rate personal to another Government servant. If 
the pay thus personally fixed is on a time-scale it is not intended 
that an officiating incumbent should he debarred from drawing 
increments in the time-scale according to ilie ordinary rules. (Para- 
graph 15 of Audit Instructions issued up lo 31st October 1922.) 

34. If a military officer holding substantively a post 
in a civil department officiates in a military post, he will 
draw in the military department the emoluments to which 
he would have been entitled under military rules had his 
substantive post been a post under the military depart- 
ment. 

» 

35. A local Government may fix the pay of an ofiiciat- 
ing Government servant at an amount less than that 
admissible under these rules. 

Alulif Instructions , — One class of cases coining under this rule 
is that in which a Government servant merely holds charge of the 
current duties and does not perform the full duties of the post. 
(Paragraph 16 of Audit Instructions issued up to 31st October 1922.) 
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36 . A local Government may issue general or special 
orders allowing acting promotions to be made in the place 
of Government servants who are treated as on duty under 
Rule 9 (6) {b). 


Personal pay. 

• 

37 . Except when the authority sanctioning it orders 
otherwise, personal pay shall be reduced by any amount 
by which the recipient’s pay may be increased, and shall 
cease as soon as his pay is increased by an amount equal 
to his personal pay. 

Pay of Official Members of the Indian Legislature. 

38 . A Government servant nominated as a member of 
the Legislative Assembly or the Council of State shall 
receive, while serving on the Assembly or the Council, 
the pay which he would from time to time have drawn had 
he not been so serving. He shall receive, in addition, 
such travelling allowance as the Governor General in 
Council may fix. 

Government of hidia’s decision . — The Government of India have 
decided that the correct procedure under the Fundamental llules 
is to create for the officer selected to attend the Session, a temporary 
post for the period of his absence from his headquarters. It will 
then ho possible to make arranpeiiienls for the performance of his 
roffular duties without departing fmm the rules. (Government of 
India, Finance Department, No. 2291 C. S. R., dated 20th December 
1923.) 


Pay of temporary posts. 

39 . When a temporary post is created which may have 
to be filled by a person not already in Government service, 
the pay of the post shall be fixed with reference to the 
minimum that is necessary to secure the services of a person 
capable of discharging efficiently the duties of the post. 

40 . When a temporary post is created which will 
probably be filled by a person who is already a Government 
servant, its pay should be fixed by the local Government 
with due regard to — 

(а) the .-character and responsibility of the work to be 

performed, apd 

(б) ^the fisting pay of Government servants of a status 

sufficient to warrant their selection for the post. 
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Avdit Instructions . — ^Under the Fundamental Buies special duty 
or deputation in India is not recognised. A temporary post must 
be created for the performance of that duty. If the special duty 
is to Ije undertaken in addition to the ordinary duties of the Ooveru- 
inent 'sei’vant, then rules 39 and 49 will apply. (Paragraph 17 of 
Audit Instructions issued up to 31st October 1922.) 

• 

41 . A person appointed to a temporary post will draw 
the pay of that post. 


Subsistence Grants. ^ 

42. A local Government may make a subsistence grant 
to a Government servant in the following circumstances: — 

{a) To any Government servant other than a military 
officer, while under suspension. 

(6) To any Government servant appointed in the United 
Kingdom, up to a maximum of two months, if, on 
first arrival in India, he is prevented by illness 

, * from proceeding to the seat of the Government to 

which he is attached or to any other station to which 
he is ordered to proceed direct. 

43. The amount of subsistence grant shall be regulat- 
ed as follows: — 

(a) In the case of — 

(i) a member of the Indian Civil Service, a statu- 
tory civil servant or a military commissioned 
officer subject to the civil leave rules; or 

{ii) any other Government servant receiving sub- 
sistence grant under rule 42 (h), 

- it shall be such as the Secretary of State in Coun- 
cil may by general order prescribe. t 

(&) In the case of any Government servant under sus- 
pension, other than a member of the Indian Civil 
Service or a military commissioned officer subject 
to the civil leave rules, it shall be such as the sus- 
pending authority may direct, but shall in no case 
exceed one-fourth of th? pay of the suspended 
Government servant. 
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Secretary of State's Rules under Fundamental Rule 43 (a), 
regarding subsistence grants , — 

1. The 8ub8i8te^ce grant of a member of the Indian Civil 
Service, a statutory civil servant or a military commissioned*officer 
subject to the civil leave i*ules shall be as shown in the following 
table : — 


Period «pcnt by the Govemmeift Bcrvant 
on duty in India. 


AMOUNT or THl OMANT. 

If drawn out of AMa. 

If drawn in 
Asia. 


£ 


Rs. 

Not more than 8 years 

33J' 

or the , amount 
of loav'o salary to 

333} 

More than 8, i#iit not more than 12 years 

42f 

which ho would 
►bo entitled if he 

426} 

More than 12, but not more than 10 years 

53} 

were on leave on 
half average pay, 
whichever is less. 

633} 

More than 10 years 

861 . 

666} 


2. The subsistence grant of a Government servant appointee^ 
in the United Kingdom, other than the Government servahts luen- 
tioned in paragrapn 1 above, who, on first arrival in India, is 
prevented by illness from proceeding to the seat of Government 
to which he is attached or to any other sta^^ion to which he is ordered 
to proceed direct, shall be Rs. 250 or the pay to which he will be 
entitled when he takes oyer charge of his duties, whichever is less. 
(Government of India, Finance Uepartment, No. 421 C. S. 11., dated 
the lOth May 1922.) 

8i Ri 22i A Government servant of the Marine Department whose 
duties are not confined to the shore, will draw, in addition to the 
subsistence grant, rations, or when rations are not issued, compensa- 
tion in lieu thereof. 
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Chapter V. — Additions to Pay. 

Compensatory allowanoos. 

• 

44. “Subject to any restrictions which the Secretary of 
State in Council may by order impose upon the powers of 
the Governor General in Council or the Governor in Coun- 
cil, as the case may be, and to the general rule that the 
amount of a oompensatory allowance shodld be so regulat- • 
ed that the allowance is not on the whole a source of profit 
to the recipient, a local Government may grant such 
allowances to any Government servant under its control 
and may make rules prescribing their amounts and the con- 
ditions under which they may be drawn. 

Note. — Compenaatorj*^ allowarioo does not incliido the grant of n freo passage 
to or from the United Kingdom, which requires the general or special sanction of 
the Secretary of State in Council ; nor, for the purpose of this rule does it include 
a sumptuary allowance. 

Secretary of Stafe*s Rules regarding the grant of Exchange Com- 
pensathn Allowance, — The Secretary of State in Council reserves to 
himself the power of sanctioning the grant io Government servants 
of exchange compensation allowance; and has issued the following 
orders regarding the conditions under, and the rate at, which 
exchange compensation allowance may be drawn ; — 

1. In these orders-^ 

(a) Current rate of exchange means the rate of exchange for 
telegraphic transfers from Calcutta on London on the 
twentieth day of the month preceding that in which a claim 
for exchange compensation allowance is made. 

(S) Exchange compensation allowance means a compensatory 
• allowance granted to compensate a Government servant for 

a fall of the sterling value of the rupee below one shilling 
and six pence. 

(V;) Quarter means a period of three months ending on the 31st 
March, the 30th June, the 30th September or the 31st 
December. 

2. The following classes of Government servants may draw 
exchange compensation allowance : — 

(a) Members of the Indian Police Service, recruited prior to 1906, 
who were in receijjt of the allowance on the date on which 
these orders caiiie into force. 

(h) Government servants who, on the date on which these orders 
came into force, were s^ing under a contract whfch provid- 
ed for the grant of the^lowance, for so long as they continue 
so to serve. 

(c) Any bther Government servant, whom the Secretary of State 
in Council may declare to be eligible for the allowance. 

3a 
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The .amount of exchange compensation allowance admissible 
to a Government servant is the number of rupees by which onehalf 
of his pay falls short of the sum, which, when converted at the 
current rate of exchange, will yield the sterling equivalent of one- 
half of his paj*^ converted at the rate of one shilling and six pence : 
provided that the total amount of exchange (‘ompensation Allowance 
drawn by a Government servant in any quarter shall nojt exceed the 
number of rupees by which a sum of £250, converted into rupees at 
the rate of one shilling and six pence, falls short of the rupee 
equivalent of the same sum when converted at the current rate of 
• exchange- 

4. (a) Exchange compensation allowance cannot be drawn by a 

Government servant while on foreign ^service or under suspension. 

(ft) Exchange compensalion allovrance, if otherwise admissible, 
may be drawn by a Government servant during the first four months 
of any period of leave on average pay. (Government of India, 
Finance Department, llesolution No. 2607 F. K,, dated the 19th 
December 1922.) 

Audit Instructions, — The word “ drawn in paragraph of the 
above Government of India resolution should be interpreted as “earn- 
ed.” (Paragraph 0 of Audit Instruction (Jireular No. 4, dated 28ih 
May 1923.) 

Secretary of Statue's liules regarding grant of free passages, — The 
Secretary of State in Council has decided that, with effect from the 
1st October 1923, the rates of passage allowance referred to in Note 
to Fundamental Rule 44 for issue to officois, who are allowed to 
make their own arrangements, shall be as follows : — 

I8t class. 2ud claos. 

£ 0 . & 8 , 

Botwoen the United Kingdom and piiy port in 

India proper . . , . * ..19 10 39 0 

Between the United Kingdom and Aden direct 43 10 33 0 

Between the United Kingdom and Rangoon 
direct . . . . . . . . 72 0 62 0 

These rates are subject to conversion at the market rate of 
exchange based on the Calcutta Banks selling rates for demand 
drafts on London as advised weekly by the Controller of the Currency. 
(Government of India, Finance Depaitinent, No. 280-C, S- R., dated 
the 21st February 1924.) 

Secretary of Statens order regarding the grant of passages, — The 
Local Government may grant passages, including, if necessary, 
travelling expenses by rail to the port of embarkation, in urgent 
cases where, in its opinion, it is very desirable that a Government 
servant or^the dependents of a Government servant should leave 
India and where the pecuniary circumstances of the individuals 
concerfied are such that they are unable to leave without such assis- 
tance.^ Where the circumstances specially warrant it^ a return 
passage may also be sanctioned for any Government servant entitled 
to a return passage on the termination of iis agreement, whose 
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services are retained in the Dublic interest beyond the original period 
of his agreement ; the Local Qovernment may also sanction an 
extension of an original concession in regard to free passages home 
for a Government servant’s family. (Vide G. I. Memorandum on the 
treatnttent of Travelling Allowance Buies in the Civil Service 
Regulations.) 

Audit Iji^structions. — (1) No revision of claims of travelling 
allowance is permissible in cases where a Government servant is 
promoted or reverted or is granted an increased rate of pay with 
retrospective effect, in respect of the period intervening between the 
date of promotion or reversion or grant of increased rate of pay, 
and that on which it is notified, unless it is clear that there has been 
an actual change of duticwS. (Paragraph 18 of Audit Instructions 
issued up to 31st of October 1922.) 

(2) A Governiiieiit servant transferred from one province to 
another will draw travelling allowance for the journey according to 
the rules in force at the time of transfer in the jiroyince to which he 
is transferred. (Paragraph 19 of Audit Instructions issued up to 
31st of October 1922.) 

(3) Hill Allowance ” falls under “ compensatory allowance ”. 
I^ocal Governments have power to sanction them under Fundamental 
Rule 44. (Paragraph 20 of Audit Instructions issued up to 31st of 
October 1922.) 
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Subsidiary Rules for Travelling Allowance under 
Fundamental Rule 44. 

Definitions. 

8. R. 23. In these rules — t 

(а) Actval travelling expenses means the aetual cost of transport- 

in|^ a Government servant with his servants and personal 
lu^fgaffe, including charges tor ferry and other tolls and for 
carriage of camp equipment, if necessary. It does not 
include charges for hotels, travellers* bungalows or refresh- 
ments or for the carriage of stores or conveyances or for 
presents to coachmen and the like; or any allowance for 
such incidental losses or expenses as the breakage of 
crockery, wear and tear of furniture and the employ- 
ment of additional servants. 

(б) Camp equipage means the apparatus for moving a camp. 

(c) Camp equijmeut means tents and the requisites for pitching 

and furnishing them or, ivhere tents are not carried, such 
articles of camp funiture as it may be necessary, in the 
interests of the public service, for a Government servant to 
take with him on tour. 

(d) Competent authority , in relation to the exercise of any power, 

means the local Government or any authority to which the 
power is delegated by or under these rules. 

Note. -“A list of authorities com|>etont to exorciso diffororit powers dologated 
under tlicso subsidiary rules is given in the Delegation Chapter. 


(c) Day means a calendar day, beginning and ending at midnight ; 
but an absence from headquarters which does not exceed 
twenty-four hours shall be reckoned for all purposes as one 
day, at whatever hours the absence begins or ends. 

(/) Family means a Government servant’s wife, legitimate 
children and step-children, residing with and wholly depen- 
dent upon him. .Kxcept in rule 85, it includes in addition 
his parents, sisters and minor brothers, if residing with and 
w'holly dependent upon him. Not more than one wife is 
incluaed in a family for the purpose of these rules. 

{g) Hill Station means any place which a competent authority 
may declare to be a hill station. 

Note.' -The entire distriet of Darjeeling is treated as a hill station, 
c 

(/i) Holiday means — 

> (o) a holiday prescribed or notified by or under section 25 
of the Negotiable Instruments Act, 1881, and 
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(b) in relatioin to any particular office, a day on which 
such office is ordered, by notification of Government in 
the Gazette, to be closed for the transaction of Gov- 
ernment business without reserve or qualification. 

(i) Public conveyance means a train, steamer or ether conveyance 
'which plies regularly for the conveyance of passengers. 

(;) Tramfer means the movement of a Government servant from 
one headquarter station in which he is employed to another 
such station, either 

(а) to take up the duties of a new post; or 

(б) in consequence of a change of his headquarters. 
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Chapter Ir-Crades of Government servants, 

Siction I.— Diitrlbalioa into SraStt. 

Qinml rulit. 8b Ra 24b For the purpose of ealculatinfif travelling allowance, 
Government servants are divided into four grades as follows : — 

(a) The first grade includes all officers of Government in receipt 
of actual pay exceeding Rs. 750 per mensem as well as other 
officers of the services included in the following schedule : — 

I 


Schedule, 


(1) Indiiin (3ivil Service. 

(2) Indian Pcdice Service. 

(J{) Indian Forest Service. 

(4) Indian Educational Service. 

(5) Indian Service of Engineers. 

( G) I n d i an A gricultiiral Servi ce, 

(7) Indian Veterinary Service. 

(8) Indian Medical Service. 

(9) Non-Indian Medical Service officers holding Civil 

Surgeoncies. 

(10) Officers holding appointments reserved for‘or included 

in the cadre of the all-India Services. 

(11) Subdi visional Officers and Additional Subdivisional 

Officers when touring within their subdivisions or 
travelling to or from the headejuarters of their districts 
except on transfer. 


(h) The second grade includes all Government seiwants in receipt 
of actual pay of not less than Rs. 150, but not exceeding 
• Rs* 750 and not included in the first grade. 

(c) The third grade includes all other Government servants in 
superior service, except forest guards. 

{d) The ^urth grade includes forest guards and ail Government 
servants in inferior service. 

Note.— The class of an oihoer should be determined with reference to hie 
>• pfiy de^e(^in Fundamental Hule 9(21) and not with reference to his 
substantive pay. 
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Si Ri 25i A competent.authority may, for reanons which should 
be recorded, order that any Government servant or class of Govern- 
ment servants shall be included in a giudc higher than that 
prescribed in rule 24. 

Nora 1.— All Chaplaini undor the administrative control of the Bengal 
Government will be treated as officers of tho first grade. 

Note 2.-«^enior Military Assistant Surgeons with Commissioned rank of 
Major, Captain ani Lieutenant and Civil Assistant Surgeons who on return from 
Military duty hive l)oen, or will be, })ermitted to retain their honorary rank in 
the Indian Medical Service, shall be classified as first grade officers. 

8i Ri 26fe A Qoverninent servaiif in transit from one post to* 
another ranks in the f^rade to which the lower of the two posts would 
entitle him. 


8i Ri 27i A Government servant whose whole lime is'not retained 
for the puldic servit^e, or who is remunerated wholly or partly hy fees, 
ranks in sucih parade as a competent authority may declare. 

NoTB.—The Public Prosecutor of tho 24-Parganas is a first grado ofTieor. All 
other Government Pleaders and Public Prosecukrs are second grade officers for 
the purpose of travelling allowance rules. 


Special 

cancHilan. 


Qavernment 
icrvaatt In 
traniK from 
one post to 
anotlicr. 

Pait-timi 
Qovernmont 
servants, ite. 
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Chapter II.— The different kinds of travelling allOMrance. 

SsctioR II.— Qonsral. 

8. R. 28. The following are the different kinds of travelling 
allowances which may be drawn in different circumstances by 
Government servants : — 

(a) Permanent travelling allowance. 

(h) Conveyance or horse allowance. 

, (r) Mileage allowance. 

(d) Daily allowance. 

(fi) The actual cost of travelling. 

The rules in this chapter explain the nature of these alloi^ances 
and the method of calculating them. The circumstances in which 
thev can be drawn for particular journeys are described in Chapters 

nito V. 


Ssction III.— Perminsnt travsiling allowance. 

8. Ri 29. A permanent monthly travelling allowance may be 
. granted by a competent authority to any Government servant whose 
duties require him to travel extensively. Such an allowance is 
granted in lieu of all other forms of travelling allowance for journeys 
within the Government servant’s sphere of duty and is drawui all the 
year round, whether the Government servant is absent from his head- 
quarters or not. 

Note. — A list of GoTernment servants to whom permanent monthly travel- 
ling allowance has been granted is given in Appendix No. 4. 

8. R. 30. A permanent travelling allowance cannot be drawn 
during joining time nor, unless in any case it be otheiwise expressly 
provided in these rules, during any period for which travelling 
allowance of any other kind is drawn. Its draw^al during leave is 
governed by rules made under Fundamental Rule 93. 

8. R. 31. When a Government semnt holds, either substantive- 
ly or in an officiating capacity, two or more posts to each of which a 
permanent travelling allowance is attached, he may be granted such 
permanent travelling allowance, not exceeding the total of all the 
allowances, as the competent authority may consider tol)e necessary 
in order to cover the travelling expenses which he has to incur. 

Sidlon IV.— CenvtyMiM and horaa allowanct. 

8. R. 32. A competent authority may grant, on such conditions 
as it thinks fit to impose, a monthly conveyance or horse allowance to 
any Government servant w^ho is required to travel extensively at or 
within a short distance from his headquarters under conditions which 
do not lender hftm eligible for daily allowance. The competent 
authority should also decide at the time of granting the allowance if 
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a Oovernment servant should give, for purposes of audit, a certificate 
of possession of a means of conveyance. 


Note 1. --Conveyance, horse and motor car allowances are subject to the 
following maxima 

. Bs. 

(t) For one horse— 


In Calcutta 

In ather expensive places 
In ordinary places . . . . 

(ii) For two horses — 

Expensive places 
Ordinary places 

{Hi) For a horse and carriage 
{iv) For a pony — 

Expensive places 

Ordinary places . . . . . . . . 

(v) For occasional conveyance in and about a large town — 
Ofhcora on pay over Rs. 300 

Chaplains and officers on pay of Rs. 100 and not exceed* 
ing Rs. 300 

Officers on pay below Rs. 100 . . 


35 

30 

25 


60 

50 ^ 

50 


20 

16 


Nil. 

20 

15 


{vi) For a motor car, four -seated 
{vii) For a motor car, two-seated 
{viii) For a motor cycle . • 

{ix) Boat allowances according to circumstances of each case. 


160 

100 

50 


A certiflcato of maintenance is required for audit purposes. 

Note 2. — A list of Government servants to whom monthly conveyance or 
horse allowance has been granted is given in Appendix No. 6. 

Note 3.— An Assistant or Sub-Assistant SurgeiHi may be granted by the Local 
Government a special daily conveyance allowance for the periods during which, 
on account of epidemics, he has an unusual amount of travelling to do. 

Note 4. — Any Government servant summoned temporarily on duty to Calcutta 
may be granted such conveyance allowance not exceeding Rs. 3 a day os the Local 
Government think fit, provided that the Government servant may not draw con- 
veyance allowance if or while he is entitled to a daily travelling allowance. 


8n Rr 33i Except as otherwise provided in these rules and unless When drawn, 
the authority sanctioning it otherwise direct, a conveyance or horse 
allowance drawn all the y^ar round, is not forfeited during absence 
from headquarters and may be drawn in addition to any other travel- 
ling allowance admissible under these rules : Provided that a Govern- 
ment servant, who is in receipt of a conveyance allowance specifically 
granted for the upkeep of a motor-car or motor-cycle, shall not draw 
mileage or daily allowance for a journey by the motor-car or motor- 
cycle, beyond a radius of 5 miles from the headquarters, when the 
journey out and back is completed in one day. 

Excepti <^. — The Government of Bengal exempts the following Government 
servants stationed in Calcutta, its suburbs and Barrackpore from the operation of 
the above rule 

(1) Executive Engineer, 1st, 2nd and 3rd Calcutta Divisions. 

(2) Executive Engineer, Electrical Division. 

(3) Chief Inspector of Factories. 

(4) Chief Inspector of Steam Boilers. 

(5) Chief Inspector of,Smoke Nuisance. 

(6) Assistant Electric Inspector to the Government of Bengal. 

(7) Certifying Surgeon of Factories. 
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&R.M. A conveyance or horse allowam e may not be drawn 
during? joining? time. Its drawal during^ leave is governed by rules 
made under Fundamental Buie 93. 

Sactlon V.—MIleago allowance. 

SUB-SECTION (I).— ObNBRAL. 

8i Ri 3Si A mileage allowance is an allowance, calcuTated on iho 
distance travelled, which is given to meet the cost of a particular 
journey. 

8. Rt 36. (a) For the purpose of calculating mileage allowance, 
'a journey between two places is held to have been performed 
by the shortest of two or more practicable routes or by the cheapest 
of such routes as may be equally short : Piovided that, when there 
are alternative railway routes and the difference between them in 
point of time and cost is not great, mileage allowance should be cal- 
culated on the route actually used. 

(h) The shortest route is that by which the traveller can most 
speedily reacdi his destination by the ordinary modes of travelling. 
In case of doubt, a competent authority may decide wdiich shall be 
regarded as the shortest of two or more routes. 

(c) If a (Government servant travels by a route which is not the 
shortest but is cheaper than the shortest, his mileage allowance should 
be calculated on the route actually used. 

Note,— When a Government servant travels by a route which is not the direct 
or the cheapest route, it is necessary that he shoulu show in the travelling allow- 
ance bill, the details of the jougiey, and the various stages by which it was made. 
It is for the Controlling Officer say whether it was necessary for the Oovomment 
servant to travel by these stages. 

8. R. 37. A competent authority may, for special reasons which 
should be recorded, permit mileage allowance to be calculated on 
a route other than the shortest or cheapest: Provided that, the 
journey is actually performed by such route. Where, however, tlifs 
concession is allowed because the shortest route was impracticable for 
travelling at the time the journey was performed, the competent 
authority should obtain and record a certificate from the Collector 
of the district that no shorter route was practicable than that which 
was adopted- 

8. Ri 38. The point in any station at which a journey is held to 
commence or end is the chief public office or such other point as may 
be fixed for the purpose by a competent authority. 

Note 1.— When an officer travels from, or to, a place which is the headquarters 
of a police-station, his journey should, for the purposes of calculating travelling 
allowapce, be held to commence from, or end at, the police-station. 

Note 2.— Thy Court-house of the Chief Local Executive Authority should be 
considered as the point from which a journey is held to commence or at which it 
is held to end. 

Note 3.-— In cases of Government servants attached to the Bengal Engineering 
College, Sibpur, the point from which journeys should be held to commence » the 
College, and t^e shortest route between the Colley and Calcutta is by ferry 
steamer via Chandpal Ghat. As the distance is thus less than 5 miles Government 
servants attached to the College are not entitled to any travelling allowance for 
journeys to Calcutta except ferry tolls {vide Subsidiary Rule 80). 

Note,,4.— Rui^ Toll Station is the point from which journeys should be held 
to commence and at which they should be held to end in the case of Public Works 
Department Government servants. 
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8i Ri 39i Mileage allowance is differently calculated, as shown DNNmil rilM 
in the following rules, according as the journey is, or could be made RFtwat 
by railway, by steamer or by road. JoSnliy?* 

Sub-section (ii).— M ileage allowances for journeys BYRAfLWAY. 


8. R. 40. For the purpose of calculating mileage allowance, 
(lovornmenf servants when travelling by railway are considered to 
be entitled to class accommodation according to the following 
scale : — 


CliiiM of 
aceommeii- 
tlon for which 
Comnmfpt 
Nnrantt arc 
ooniitftrt4 fa 


(a) A Government ierrani of the first grade . — ^Accommodation of . 

the highest class, by whatever name it may be called, pro-® ** * 
vided on the railway by which he travels. 

(h) A Government servant of the second grade . — Second or, if the 
line by which he travels provides no second class accommoda- 
tion oh any train, highest class. 

(c) A Government servant of fhe tfiird grade . — 


(i) If travelling on the Darjeeling-Himalayan Railway, 
except the Siliguri-Kissenganj extension ; third class. 

(it) If travelling on any other railway which provides no 
intermediate class accommodation on any of the trains 
which stop at the stations to and from which he is 
travelling, including the Siliguri-Kissenganj exten- 
sion — 

(1) where there are two classes only, lower class, and 

(2) where there are thi'ee classes, second class, if his pay 

is not less than Rs. 50 and third class, if it is less 
than Rs. 50. 


(iu) If travelling on any railway which provides inter- 
mediate clavss accommodation on trains which stop at 
the stations to and from which he is travelling : inter- 
mediate class. 


(d) A Government servant of the fourth grade . — The lowest class, 
whether it be called lower, third or fourth. 

Note. — T ho expression " where there «re two claws only ** in this rule is to 
he taken as meaning where only two such classes are provided in the general pas- 
senger trains of tho railway conceniecl. 

8. R. 41. A competent authority may, for special reason^ which Special 
slfould be recorded, declare any particular Government servant or conciiilpni. 
class of Government servants to be entitled to accommodation of a 
higher class than that prescribed for his grade in clause (6), (c) f>T (d) 
of rule 40. 

8. R. 42. The milenge allowance admissible to a Government 
servant of the 1st, 2nd or 3rd grade is one and three-quarter fares of 
the class in which he is entitled to accommodation, except in the 
case of — 

(1) journeys on transfer, 

(2) journeys under 75 miles and an absence from headquarters of ' 

more than 24 hours, both conditions to be fulfilled, and 
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(f3) journeys of Government servants required to accompany the 
Government of Bengal to Darjeeling, which are governed by 
the Darjeeling Allowance Code, 

in which case double fare will be allowed. The mileage allojvance 
admissible to a Government servant of the 4th grade is the fare of 
the lowest class- 

8f Ra 43to If a Government servant of the second or third grade 
actually travels by a train whi(di does not provide the class of accom- 
modalion to which he is entitled under inile 40 he may be allowed 
to draw the mileage allowance of the next higher class : Provided 
^hat the controlling officer attaches to his travellinp allowance bill 
a certifi-catc that it was necessary in the public interest that he 
should travel by that train. This concession does not apply to a Gov- 
ernment servant of the third grade whose pay is less than lls. 50 and 
who travels on a line which provides intermediate class accommoda- 
lion on one or more of its trains but not on the particular train on 
which he travels, if there be third class accommodation on that train. 
Such a Government servant is restricted to mileage allowance cal- 
culated for intermediate class accommodation. 

8i Rt 44i When through booking involves the payment, for part 
of a journey, of rates for accommodation of a class higher than that 
to which the Government servant concerned is entitled, the Govern- 
ment servant may draw mileage allowance based on the higher rates 
for that part of the journey. 

Suii-sECTioN (ill).-— Mileage allowances fob journeys by sea or 
RIVER IN a steamer. 

8. Ri 45i For the purpose of calculating mileage allowance for 
journeys by sea or rivfer in a steamer, Government servants are con- 
sidered to be entitled to class accommodation according to the follow- 
ing scale ; — 

(а) A Government^ servant of the first grade, — Highest class. 

(б) A Government servant of the second grade, — Second class or 

if there is no second class accommodation, in the steamer by 
which he travels, first class. 

(c) A Governments servant of the third grade, — If there be two 

classes only on the steamer, the lower class ; 
if there be three classes, middle or second class; 
if there be four classes, third class : 

• 

Provided that a competent authority may direct that any Govern- 
r ment servant whose pay does not exceed Bs. 35 is entitled, 
for journeys generally or for particular journeys, to accom- 
modation in the lowest class only- 

(d) A Government servant of the fourth grade, — Lowest class. 

Note stoam vossel of raor§ than 90 tons gross tonnage, or one of what- 
ever sise which Selongs to a rtgular steamer service for the conveyance of passen- 
gers at fixed fares is a steamer** for the purpose of regulating travelling 
allowances. 

Note 2.— Arroj^meAts for free passages of Qovenment ibrvants by •teamen 
toLondod* should be made by reoogniied shipping companiei through the Audit 
olBoe. 
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8*Ri48i*The mileage allowance admissible 
servant of the^^first, second or third grade is double the fare of the 
class in which he is entitled to accommodation. The mileage 
allowance admissil^le to a Oovernment seiwant of the fourth grade 
is the Yare A the lowest class. 


Riliief 


In cases where the steamer company has two rates of fare, one 
inclusive afldone exclusive of diet, the word “fare” in this rule 
should be held to mean fare exclusive of diet. 

• 

8. R« 47. In cases of doubt or in which, owing to the arrange- 
ment of classes on a steamer, the provisions of rule 45 if strictly^ 
construed involve hardship, a competent authority may decide, for 
journeys generally or for particular journeys, to*what class of accom- 
modation a Government servant is entitled; and whether, if a con- 
cession is sanctioned, he should be granted the full allowance 
admissible for the higher class in which he is pennitted to travel. 


Note. — Assistant Inspectresses of Fchools and Female Inspeeting Go\ernment 
servants of similar position are allowed first class accomme dation for journeys 
by steamer. 


8. R. 48. The rules in this sub-section apply to Government river or^arm 
servants who cross a river or arm of the sea by steamer in the of the tea. 
course of a journey, unless such crossing occurs during a railway 
journey and the charge for it is included in the railway fare. In 
the latter case, the crossing is treated as part of the railway journey. 

Note. — ^The journey between Goalundo and Narainganj is not a ** river crossing ** 
within the meaning of this rule. 

8. Ri 49. If suitable accommodation on a Government vessel is Qovornment^ 
offered to a Government servant, he is entitled to travelling itMmtr. 
allowance under rule 173 and not to mileage allowance. It is not 
open to him to refuse to accept such accommodation and to draw 
mileage allowance. 

/ 

Stjb-section (iv). — Mileage allowance fou journeys by road. 

8i Ri 50. For the purpose of these rules, travelling by road 
includes travelling by sea or river in any vessel other than a steamer ^ 

and travelling by canal. • ' 

8. R. 81. (a) For journeys by road, mileage allowance is cal- 
culated at the blowing rates for each mile travelled : — •■firaiH. 

A Oovernment servant of the first grade — 8 annas, 

A GovemmefUt servant of the second grade — 4 annas, 

A Government servant of the third grade — 2 annas, 
and 

A Government servant of the fourth grade-^l anna* 

(5) When a Oovernment servant travels within the territories 
idministered by a local Government which has fixed special rates 
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for Government servants under its administrative coirtrol, he must 
draw mileage allowance at the rate so fixed for his grade. 

Note 1.— Road mileage is admissible to an officer {^rforming journeys by 
motor car between places connected by rail» if any public interest is served by the 
road journey, which would not have been served had the officer travelled by rail, 
such as the savings of nublic time or inspection en route, etc. The necessity for 
such road journeys should l>o clearly sot forth in the travelling allowance bill. 

Note 2. —In cases where the journey is made by a service ^f^en to the public 
on hire, the mileage allowance shall not exceed twice the actual fare charged. 

Note 3. When a temr by motor car or motor cycle commences from a place 
distant from hoad(piRrters and there is rail communication between that place and 
•headquarters the cliargo on account of the journey to such place shall Im) limited to 
the amount chargonblo had the Government servant proceeded there by rail. It 
sliould seldom he necessary to take the motor to such placo by rail. 

Ra 52a A competent authority may, for special reasons to be 
I’erordeil, allow to a particular Government servant or class of 
Government servants mileage allowance at a higher rate than is 
prescribed in rule 51. 

Note. — The following special rates of mileage allowanco have been granted by 
the Local Govemmont 

(1) Assistant Inspectors of Schools for Muhammadan Education and Assistant 

Inspectressos of Schools — 6 annas. 

(2) Settlement and Assistant Settlemmt Officers and Settlement Kanungoos 

appointed as Technical Advisers (60 [or cent, extra subject to maxima 
of) — 8 annas. 

\3) Superintendonts of Excise and Salt on pay ranging from Rs. 275 to Rs. 600 
— 6 annas. 

(4) Indian Aide-do-Oarap to His Excellency the Governor, when accompanying 
His Excellency on tour (first grade rate) — 8 annas. 

8. Ri 53. In calculating mileage allowance for journeys by road, 
fractions of a mile should be omitted from the total of a bill for any 
one journey but not from the various items which make up the hill. 

Ssetion VI.— Dally allowanee. 

8. R. 54. A daily allowance is a uniform allowance for each day 
of absence from headquarters, which is intended to cover the ordi- 
nary daily charges incurred by a Government servant in consequence 
of such absence. 

Note 1. — For absence from hoadquartors not exceeding 24 hours beginning 
and ending in different calendar days, a G)verumont servant is restricted to one 
day’s daily allowance, which may bo exchanged for mileage, rail fare or steamer 
fare under the provision of rule 81. 

Note 2.— When a Govornmeut servant loaves his headquarters on one day 
and returns the next and claims daily allowanco for more than one day, the houra 
of departure from and of return to headquarters must be given in the bill. 

Note 3.— When daily allowance is claimed for journeys by yoad on tour, the 
distance travelled on the day of departure from and on the day of return to head- 
quarters should always be stated in the bill. 

e 

8. R. 55. Unless in any case it be otherwise expressly provided 
in these rulfs, a daily allowance, may be drawn while on tour by 
every 'Government servant whose duties require that he should 
travel, and may not be drawn except while on tour. 
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8i Ri 86> (a) Daily allowances are drawn on the following; 
scale: — 

(t) A Government servant of the first gi*ade, Bs. 6. 

(rt) A Government servant of the second grade, annas 6 for eveiy 
, Rs. 25 or fraction of Rs. 25 of his pay, subject to a maximum 
of Rs- 4. 

(in) A Government servant of the third* grade, annas 2 J for every 
Rs. ^ 2J or fraction of Rs. 12^ of his pay, subject to a mini- 
mum of annas 5. 

(iv) A Government servant of the fourth grade, annas 4 if he 
travels outside the province, and annas 3 if he travels within^ 
the province. 

(b) When a Government servant travels within the territories 
administered by a local Government which has fixed special rates of 
daily allowance for Government seivante under its administrative 
(H)iitrol, lie must draw daily allowance at the rate so fixed for his 
grade. 

8. R. 57. A competent authority may, for reasons which should Special 
be recorded and on such conditions, as it may think fit to impose, 
sanction for any Government servant or class of Government servants 
a daily allowance higher or lower than that prescribed in rule 56, 

Note. -A list of special ratoa of daily allowance for differont Oovornmeiit 
servants is Kivon in Appendix No. 6, 


SMtion Vll.~ Actual cxpeniai. 

8. R. 58. Unless in any case it be othenvise expressly provided Actual 
in these rules, no Government servant is entitled to be provided with 
means of conveyance by, or at the expense of Government, or to ixecpt under 
draw as travelling allowance the actual cost or part of the actual tpceillc rule, 
cost of travelling. 
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Chapter III.— Travelling allowance admissible for different classes 
of Journey. 

Saetion Ylll.—Qanaral. 

8. Ri 69t The iravellinpT allowance admissible to a Oov^rnment 
servant for any journey is calculated with reference to the purpose of 
the journey in accordance with the rules laid down infections IX to 
XX. 

8. R. 60. Unless in any case it be otherwise expressly provided 
in these rules, a Government servant making a journey for any pur- 
pose is not entitled to recover from Government the cost of transport- 
ing his family or his personal luggage, conveyances, tents and camp 
equipage. 

8. R. 61. A competent authority may, by general or special 
order, direct that the ordinary rates of daily allowance or mileage 
allowance or both, shall be increased either in a definite ratio or in 
any other suitable manner for any or all Government servants 
travelling in any specified locality in which travelling is unusually 
expensive. 

Noth.— 'A list of special rates of daily allowance and mileage admissible to all 
Covernmont servants travelling in special localities is given in Appendix No. 7. 
A Oovornmont servant mentioned in this Appendix cannot draw more oven though, 
ho may, under the ordinary rules, be entitled to a higher rate. 

t 

8. R. 62. When a Government servant of a grade lower than 
the first grade is required by the order of a superior authority to 
travel by special means of conveyance, the cost of ivhich exceeds the 
amounf of the daily allowance or mileage allowance admissible to 
him under the ordinary rules, he may draw the actual cost of travel- 
ling in lieu of such daily or mileage allowance. The bill for the 
actual cost must be supported by a certificate, signed by the superior 
authority and countersigned by the controlling officer, that the use 
of the special means of conveyance was absolutely necessary and 
specifying the circumstances which rendered it necessary. 

Note 1. —It is not iotondod that any general orders should be given or that 
any general practice should prevail allowing a certain class of officials actual 
exiHuises for all journeys performed. Tho fact that travelling in any particular 
locality is unusually expensive does not warrant the indiscriminate use of this rulo. 

Note 2. — Tho Local (lovornmont have declared that boate shall bo regarded 
us special moons of conveyance for purposes of this rulo in tlio case of allsubordinato 
(Government servants of the Forest Department. 

i . Note 3. — The Audit Officer will report for tho orders of the Local Government 
any coses in whicji the concession api}^ar8 to have been improperly granted. 

8i Ri 63. A Government servant of the fourth grade, when 
travelling by steamer, may draw, in addition to mileage allowance, 
daily albwance at double the rate ordinarily admissible to him : 
Provided that, whatever be the nature of other journeys which may 
be combined with the steamer journey, no further daily allowance 
may be dra^ for any day for which this double allowance is drawn. 
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Mellon iX.-4oumty on Tonr. 

SUB'SECTION (l).— G eNEBAL BuLES. 

8i Ri 64i The headquarters of, a Qovernmeut servant shall be 
ill such place as a competent authority may prescribe- 

Note. — A list of planes declared to 1)0 tho headquarters of diiferont (lovcrn* 
Miont servants is given in Appendix No. 8. 

8a Ra 65a* A coiiipeteiit authority may define the limits of the 
sphere of duty of any Government servant. 

Note. — A list showing tho limits of the sphere of duty of different Govornracoi 
««orvants is given in Appendix No. 9. , 

8n Ra 66a A Govemiueiit servant is on tour when absent on duty 
from his headquarters either within or, with proper sanction, beyond 
his sphere of duty. For the purposes of this section, a journey to 
a hill station is not treated as a journey on tour. 

Note. -A Suporinteudciit or Assistant Superintendent of Police is not hold to 
be on tour when he visits a police-station imloss - 

(а) ho travels not loss than twenty inilos in one day, or 

(б) he is absent from his head quart el's for two or more consecutive nights and 

visits two or more police-stations or {xists. 

Tliis note applies to casual visits to polico-statiuns. Subject to the rules in 
sub-section {Hi) of this section, it does not apply in tho cose of Governinont servants 
employed in investigating a case of dacoity, in looking after a had ebarneter, or in 
other genuine police work, which, in the opinion of tho conttfblling ofllecr, rendered 
necessary a visit to a police-station. 

8i Ru 67 e In case of doubt a competent authority may de(;idc 
whether a particular absence is absence on duty for the purpose of 
rule 66. 

Note.-' In the following cases tho absences hiavo l)oon declared as “ absence 
on duty *’ for the purpose of rule CO and tho travelling allowance is me.t from 
tirovirir.ial revenues : — 

(1) Official members absent to attend meetings of District and J.,ocal Boards. 

(2) Government servants in Eastern Bengal attending meetings of the Senate 

of the Calcutta University. 

(3) Subordinate Judicial officers temporarily doputori to hold court at another 

station. 

(4) A Medical Officer summoned under orders of tho Burgeon -General to another 

station for consultation with another Medical Officer in attoiidaneo on a 
Government servant entitled to free modical relief. 

(5) A Government servant deputed under the advice of tho Civil Surgeon nr 

any other Government Medical Officer to accompany anothor Governinont 
servant proceeding on leave on medical certificate or to procure further 
modical advice, when tlie Civil Surgeon or other Medical Officer considers 
that it would not bo safe for him to make the journey without attendance 
on the way. 

((>) Presidency Senior Chaplains of the Churcli of Scotland absent to hold annual 
confereAcos. 

(7) A Go\'ornmont servant summoned from one station to another for inspection 
by tho proper authority before selection as candidak* for a nost, provided 
tho Head of tho Department certifies that the journey w'os lindertuktn in 
the interests of the Public Service. 

‘ (8) A Government servant summoned to attend a Oliapter of tho Star of India nr 
of the Indian Empire. • 
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8e Re 68« a competent authority may impose such restrictions 
as it may think fit upon the frequency and duration of journeys to 
be made on tour by any Government servant or class of Government 
servants. 


8e Rb 69b If a competent authority declares that the pay of a 

E articular Government servant or class of Government servants has 
een so fixed as to compensate for the cost of all journeys, other than 
journeys by rail or steamer, within the Government ser^nt's sphere 
of duty, such a Government servant may draw no travelling allow- 
ance for such journeys. He nuiy, however, draw mileage 
allowance, or, if he be in inferior service, travelling allowance under 
Yrulo 83, for journeys by rail or steamer. When travelling on duty, 
with proper sanction, beyond his sphere of duty, he may draw travel- 
ling allowance cahmlated under the ordinary rules for the entire 
journey, including such part of it as is within his sphere of duty. 

Note I. — Thin rule docs not apply to cases when a Qovomment servant jn 
ordor to shorten his joamey to some place within his jurisdiction has to pass 
through stations, not situated within his jurisdiction. 

Note 2. — A list of Qovomment servants not entitled to travelling allowance 
for journeys on tour is given in Appendix No. 10. 

Note 3. — (1) Head constables and constables on escort duty outside their 
jurisdiotioii should be allowed to draw the actual cost of the conveyance of 
their baggage by road, in addition to the daily allowance admissible to them under 
the ordinary rules. When the journey beyond jurisdiction exceeds 20 miles 
by road those Police officers can exchange the daily allowance plus actual baggage 
expenses for mileage allowance, but in that case actual baggage expenses cannot 
bo charged in addition. 

(2) Constables when deputed on duty (other than escort beyond their jurisdic- 
tion to a place more thun 15 miles from headquarters) are entitled to a daily 
allowance of 4 annas. When the journey performed by road beyond jurisdiction 
(including such part of it as lies within jurisdiction) exceeds 20 miles on any day, 
and is to a place more than 15 miles from their headquarters they can draw mile- 
age in lieu of daily allowance. 
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8b Rb 70b The travelling allowance drawn by a Government 
servant on lour ordinarily takes the shape of either permanent 
travelling allowance or daily allowance, if either of these is admissi- 
ble to him. Permanent travelling allowance and daily allowance 
may, however, in certain circumstances be exchanged for mileage 
allowance or for the whole or part of the actual cost of travelling. 
In certain other circumstances actual cost may be drawn in addition 
to daily allowance or for journeys for lyhich no daily allowance is 
admissible. 


Oarriagt oV 8b Rb 71b (a) A competent authority may prescribe the scale of 
tento supplied Government tents to be supplied to any Government servant or class 
ment Government seryants for office or, if it think fit, for personal use. 


for oj 


When such tents are used by a Government servant on tour 
ice purposes only, they may be carried at Government expense. 


When used partly for office and partly for private purposes, the 
Govesninent seirant must; except as provided in rule 86, pay half the 
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cost of carriage. When used wholly for private purposes, the 
Government servant must, except as provided in rule 86, pay the 
entire cost of carriage. 

' Note l.-<>The scale of Qovernment tents by weight (ond not by number or size), 
as given in Appendix 12 should be taken as the scale of Government tents that 
may bossupplied to any Qovornment servant for offlof' or for peisonal use. 

Note 2. — Qovenpnent servants who are allowed fonts for their olhce establish- 
monis only are not entitled, when they go into camp without an office ostablibh- 
ment, to the uae of tonts at Government expense, and must therefore bear the 
whole cost of their carriage. 

Sufi-sECTioN (ii). — G overnment servants in receipt op peIimanent 

TRAVELLING ALLOWANCE. a 

8a Ra 72a A permanent travelling allowance is intended to cover Actual 
the cost of all journeys within the sphere of duty, of the Government cxpantH In 
servant who draws it, and such Government servant may not draw fid^WIcn to, 
any other travelling allowance in place of, or in addition to, per- 
maneiit travelling allowance for such journeys : Pitivided that — travelling 

(1) a Government servant of the fourth grade and any other class fiMoww®** 

of Government servants to which a competent authority may 
extend this concession may draw, in addition to permanent 
travelling allowance, single fare for a journey by rail, and 

Note. — ^Munshis and clerks attached to Canal Divisions of the Public Works 
Department on re eipt of permanent monthly travelling allowance may draw single 
fare for a journey by rail in addition. 

(2) a competent authority may, by general or special order, permit 

a Government servant whose sphere of duty extends beyond 
the limits of a single district to draw, in addition to per- 
manent travelling allowance, whenever his actual travelling 
expenses for a duly authorised juurney by public conveyance 
exceed double the amount of his permanent travelling 
allowance for the period occupied in such journey, the differ- 
ence between such double permanent travelling allowance 
and the mileage allowance calculated for the journey. 

Si R. 73i When a Government servant in receipt of permanent MilMgt 
travelling allowance travels on duty, with proper sanction, beyond fiHowaiict In 
his sphere of duty, he may draw mileage allowance as provided in 
rule 81 for the journey, including such part of it as is within his trmlling 
sphere of duty, and may draw, in addition, permanent travelling illowincf. 
allowance for any day of his absence for which he does not draw 
mileage allowance. This rule does not apply to a Government ser- 
vant who travels beyond his sphere of duty in the course of a journey 
from one place within that sphere to another such place- 

• 

Suii-SECTioN^ (ill) (—Government servants not in receipt of 
PERMANENT TRAVELLING ALLOWANCE. 

Subdivision l,*^Daily allowance. 

Si Ri 74i Except where otherwise expressly provided in these Qtntral rufr 
rules, a Government servant not in receipt of permanent travelling 
allowance draws travelling allowance for journeys on tour ip the •* 
shape of daily allowance. 
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Drawn during R* 75. Daily allowance may not be drawn except during 

ibianctfrom absence from headquarters on duty. A period of absence from 
haadquartars headquarters begins when a Government servant actually leaves his 

on duty. headquarters ami ends when he actually returns to the place in which 

his headquartei'H are situated, whether he halts there or not. 

NoTK. -Daily allowance for halts ni the Local (joverainont’s porinanent head- 
quarters in the plains during the stay of the T^ocal Govornrnont at tho hills is 
admissible to a (lovenimont servant, whoso headquarters are those of the Local 
(lovenirnont and who is reqniwvl to move with tho JiOcal Government to tho hills 
(and not simply permitted to accompany tho Local Govorrimeiit to tho hills), pro- 
vided lie returns to the temporary headquarters at tho hills before the Local 
Government moves clown. 

Dlitancf tft bf 8. R. 76. Daily allowance may )K)t be drawn for any day on 
^*^V****if H whii^h a Government servant does not reach a point outside a radius 
allowaniM It miles from his headquarters or return to liis headquarters 

•dmliiibla similar point, even though the distance travelled over may 

‘ be more than five miles. 

Note 1. — ^Thia ruio apjdies to oases where the officer (*omea to a halt without 
, reaching a distonco evocoding five miles from lioadquartors. But it does not 
apply when tho journey in continued without interruption to a point more than 
five miles distant fro oi headquarters, oven though at tho oxpiralion (midnight) 
of tho day on wliich ho started he has not yot roachod such a point. 

Note 2.-~A Government servant who, on completing a road journey of less 
than 5 miles from headquarters, leturns thereto and then commences a journey by 
rail of more than 6 miles from headquarters on the same day, is not entitled to 
mileage for tho first portion of his journey performed by road. 

Notk 3. — In ceases where a village is less in a straight lino than 5 miles from 
headquarters, but more than 5 miles by the only practicable route to it, travelling 
allowance may be admitted by that route, but the allowance eannot bo granted 
simply on tho ground that the journey exceeding 5 miles was porformod in visiting 
several villages none of which was more than 5 miles from headquarters by the 
ordinary direct route. 

Note 4. — An allowance of Rs^2 for each journey from Dum Dum to Cossipore 
and vice versa is drawn by the Cnapiain of Dum Diun for proceeding to tho latter 
place to perform Divine Service. 

Halts on tour. 8. R. 77. Subject to the conditions laid down in rules 78 and 79 
daily allowance may bo drawn during^ a halt on tour or on a holiday 
occurring during u tour. 

Note. — Daily allowanco is inadmissible Sinless tho (^ovenimont servant is 
actually, and not merely constructwely, in camp, and also when he takes casual 
leave while on tour. 

8. R. 78. Daily allgwance may not be drawn for a continuous 
halt of more than ten days at any ono place : Provided that a com- 
petent authority may grant general or individual exemptions from 
the operation of tliis rule, on such^ conditions as it thinks fit, if it is 
satisfied — 

M that prolonged halts are necessary in the interests of the 
public service, and 

(h) that such halts necessitate the- maintenance of camp equipage 
or, where no camp equipage is maintained, continue, after 
the first ten days, to entail extra expense upon the halting 
Government servant. 

Note 1. — ^The list of Government servants or classes of Government servants 
exempted from the operation of the 10 days rule is given in Appendix No. 1 1 . 

Note 2. — A separate sanction is not necossary for halts of more than 10 days, 
if ther travelling alUwance biU containing the halting olbwonce is connltersigned 
by a controlling officer competent to sanction the exemption. 
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8. Ri 78. For the purpose of rules 76^ 77 and 78: — 

(a) after a continuous halt of ten days’ duration, the halting place 
shall be regarded as the Government servant’s temporary 
headquarters. 

(k) a halt is continuous unless tenninated by an absence on duty 
at a distance from the halting place exceeding five miles for 
a period including not less than three nights, both conditions 
to b# fulfilled. 

(c) in calculating the duration of a halt, any day on which the 
Government servant travels or ^Its at a distance from the 
halting place exceeding five miles shall be excluded. On 
such a day the Government servant may draw daily 
allowance or exchange it for mileage allowance if admissible. 


Subdivision 2. — Mileage allowance and actual expenses in place of, 
or in addition to, daily allowance, 

St Ri 80t A competent authority may, by general or special 
order and on such condition as it thinks fit to impose, permit any 
Government ' servant or class of Government servants to draw 
mileage allowance instead of daily allowance for the whole period 
of any absence from Headquarters, if it considers that the nature of 
the Government servant’s duty is such that daily allowance is not 
sufficient to cover his travelling expenses. 

8e Re 81i (a) Subject to aiw further conditions which a com- 
jictent authority may, by general or special order impose, a Govern- 
ment servant in superior service may exchange his daily allowance 
for mileage allowance on any day on which — 

(i) he travels by railway or steamer or both, or 

(ii) he travels more than 20 miles by road : 

Provided that, if a continuous journey extends over more than one 
day, the exchange must be made for all such days and not for a part 
only of them. 

Notk 1. — Short journeys within H radius of five miles from headquarters may 
not bo added to other journeys, when calculating the distrinct) travelled by rf»ocl 
or the amount of mileage allow ance admissible for road journeys. 

2. — For the puq^ose of exchanging daily allowance for mileage under 
this rule, it is not necessary that the 20 miles minimum should ho travelled in one 
calendar day, provided that the absence from headquaiters does not exceed 24 hours. 
In other cases each calendar day should be considcu^ separately. 

Notk 3. — ^qien daily allowance is exchanged for road mileage under tliis rule, 
it is necessary to state not only the date but also the hour at which oaeh Ba||larate 
road journey commences. In the case of rood journeys extending over more than 
one day, the nundier of miles travelled each day should be stated. 

• (h) When a journey by road is combined with u journey by 
railway or steamer, mileage allowance may be drawn orf account of 
such combined journey, but mileage in respect of the road journey 
will be limited to the amount of daily allowance unless the journey by 
road exceeds 20 miles, in which case an amount equivalent tef daily 
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allowance and mileage allowance for the excess over 20 miles may be 
drawn in accordance with (c) of this rule. The mileage allowance 
for the first 20 miles or part tnereof may be increased by 50 per cent., 
on a certificate by the controlling officer that sufficient camp equip- 
ment was taken to justify the increased rate, but the mileage in 
respect of this part of the road journey is in this case also limited to 
the amount of daily allowance. 

(c) When a journey is by road, an amount equivalenhto the daily 
allowance may be drawn for the first 20 miles and mileage allowance 
for the excess over 20 miles of any journey, provided that only half 
mileage may be drawn for any excess over dO miles. 

t (d) Unless such journey by road be a journey to or from the 
Government servant’s headquarters, mileage allowance shall be cal- 
culated on the distance actually travelled, without regard to the 
points fixed by or under rule 38. 

Exception. — Am a partial exception to rule 81 in the case of bn Its on tour* tho 
daily allowance ordinarily admissible under these rules may he drawn in addition 
to the mileage allowance, on the day of arrival at tho plac‘c of the luilt, if the (}()vorn’ 
merit servant arrives before noon and on the day of depart uro if he leaves after noon, 
provided that, when tho day of arrival ami tho day of dopurturo aiv consecutive, 
daily allowance can be drawn for one day only ori these conditions. 

Note. — ^The Auditor General has issued the following audit instructions on tho 
above ; — 

'J’ho proviso “ When tho day of orrival and tlio day of departure are consecutive 
daily nllownnce r;an be drawn for one day only **, applies not only in raises when the 
date of departure falls on tho day sum^dirig the date of arrival but also in cohos 
when the dat« of arrival at one station is tho day following the date of departure 
from another station. (Audit Instruction Circular No. 9, dated tho l.'ith November 
1923.) 

8i Ri 82. Subject to any conditions which a competent auth<iriiy 
may, by general or special order impose, a non-gazetted ininiKlerial 
or a menial Government servant may, for any day on which lie 
travels by public or hired conveyance under a certificate from the 
head of his office that he is required to do so, exchange daily 
allowance for mileage allowance. 

Note 1. — If a Oolloctor cortifies that a conveyance in uso in his distriot falls 
under tho dofinition of a '' public gonvoyence ’’ travelling allowance miy he 
admitted on his certificate. Doubtful cases should bo referred to the I^ocal Govern- 
ment. 

Note 2.-~The kind of “ public conveyance ” used should olways be stated in 
the certificate required under this rule. 

Note 3.-^-Tho term “ hired conveyance applies to bullock carts, where such 
are ordinary moans of ooiwcjyaiice. 
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8i Ri 83i The following conditions are applicable to a Govern- 
ment servant in inferior service, except as provided in the Darjeeling 
Allowance Code : — 

(а) For a journey by railway, he may draw mileage allowance in 

addition to daily allowance. 

(б) For a journey by steamer, he may draw travelling allowance 

undur rule 63. 

(c) For a journey by road, he may exchange daily allowance for 
mileage aHowance if the journey exceeds 20 miles or the 
* condition gf rule 82 is fulMled. 
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{d) For a jottiney by road combined with a journey by railway or 
by steamer, he may, except as provided in rule 82, draw 
mileage allowance for the road journey in addition to the 
allowances admissible under clause (a) or (6) of this rule, 
but such mileage allowance is limited to the amount of daily 
' allowance unless the journey by road exceeds 20 miles. 

Note. -When an inferior Qovemment flervnnt makes railway journeys on 

successive days, involving an absence of loss than 24 hours from headquarters, 
lie should rooeive single railway fare for each journey jAub one ^y's daily allowance. 

Sa Ra 84i A competent authority may permit any Government Aelual • 
servant, who is compelled by a sudden emergency to leave his camp ixpeniat off 
and travel rapidly on duty to a place more than 20 miles distant, to^*”**"***"*"! 
draw, in addition to mileage allowance, the actual cost of maintain- JJSien * 
ing his camp, whether the camp be moved or not; provided that the Journsyaway 
amount of actual cost drawn shall not exceed the daily allowance ffrom if. 
of his grade. 

8. Ru 85i A Government servant entitled to daily allowance, Actual 
whose sphere of duty extends over a whole province, may, when axpaiiiMon 
making a journ(*.y of more than 100 miles to the first or from the 
last camp of an extensive tour, recover, in lieu of the daily allowance 
admissible for the days occupied by such journey, the whole necessary 
cost of the journey, including the cost of transportation of camp 
equipment and of servants, horses, motor-cars, motor-cycb‘H, bicycles 
and private baggage on such scale as a competent authority may 
prescribe. 

8. Ri 86. (a) When a competent authority is satisfied that it is Actual 
in the interests of the public service that a particular Government expanses off , 
servant on tour should send his horses, motor-cars, motor-cycles, wnwylng 
bicycles, tent or camp equipment by railway or steamer, or by countj y 
craft when no steamer service exist capame of conveying the goods ite. 
or animals, or when such means of carriage is cheaper or more 
expeditious, it may, by special order in each case, permit him to 
recover, in addition to mileage allowance or daily allowance or both, 
the actual cost or part of the actual cost of transporting them. 

Note l. -ln llic caao of a motor-car, tho cost of transfiorting a chaufFour or 
cleaner, anr! for each horse the cost of transporting one syce and one grass-cMitter 
may ho drawn. 

Note 2.-~Tho form ** motor-cycle ” in this rule inchicfes a side-car. 

Note .3.-— Tho applioetion of this rule is re8trk't<erl to journeys on tour. 

Note 4.*— Oost of carriage of bicycles by rail id admissible under this ruin to 
officers on tour within a district when it is necessary for the officer to arrive at his 
destination ready equipped for a further journey. 

Note 6.— This rule refers primarily to private motor-cars. The cost of carriage 
of Government motor-cars is oonlingcnt exponditvre. 

Note 6. — ^The object of the rule is to meet .an extraordinary case in wliich a 
Government servant is obliged in the discharge of his oilicinl duties to make use of 
his horses, motor-car, motor-cycle, bicycle, or camp equipment in one place imme- 
diately or very shortly after having had to use them in the public service in another 
place and who is therefore in tiie exigencies of the service compelled to convey them 
by rail or steamer or country craft. 

. Note 7. — ^The expression “ in the inl/orests of the public service ” includes the 
economy of a Government servant's time, and the concession in th^ rule msy bo 
allowed in cases in which tho conveyance of horses, motor-car, motor-cycle, bicycle 
or camp equipment by rail or steamer will serve the interest of the public service 
by enabling a Government servant to do more work than he otherwise would in a . 
given time. • 
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(6) A cojiipeteiit authority may, by general or apecial order, pres 
liinitatioiiH on the weight of camp equipment and the numbei 
of conveyances and animals to lie carried at Government expense 
under clause (rt) of this rule by a particular Government servant oi 
class of Government servants. 

Notk. -A list of limit AttooH proacribed on tho weight of (atmp oqtiipmcAit and 
nnmbor of oonvoyanms and animals is given in A])()&ndix No. 12. 

8« Ri 87. (a) The following provisions are applicalje to — 

(/I) oflicors and men of the railway police; 

(ii) any other (iovernment servant or class of Government ser- 
vants, whose duties involve constant travelling by railway, 
< to whom a competent authority may dec.lai'e them to be 

applicable. 

(/>) When such a Government servant make^ a journey by 
railway on tour — 

(i) lui is entitled either to a free pass under the free pass rules 

of ihe luilway or to the fares for himself and tlie servants 
and baggage, accompanying him which a free pass would 
cover. 

(ii) lie may draw daily allowance for any day on which he is 

abstMit from bis lieadquarlers for more than eight consecutive 
hours and travels more than 6 miles from his headquarters. 

(///) lie may not exchange for mileage allowance the allowances 
admissible under sub-clauses (i) and (ii) of this rule. 

(ir) if he combines with a railway journey a journey by steamer 
or road, he may, if he travels to a place distant at least five 
miles from the point where he leaves the railway or returns 
to the railway from a place similarly distant, draw mileage 
allowance for the journey by steamer or road, in addition to, 
daily allowance, if any, admissible under this rule or under 
rule 63 : Provided that the time spent on the journey by 
steamer or road shall be deducted in calculating the duration 
of his absenc-e from his headquarters. 


Subdivision 3 — Travelling allowance admissible for journeys and 
halts within five miles of headquarters. 

Conveyanca 8. R. 88. A competent authority may, by general or special 
Wra. order, pmmit any Government servant or class of Government 

seivants to draw the actual cost of hiring a conveyance on a jouniey 
tor which no travelling allowance is admissible under these rules. 

Note: 1.— When conveyance hire la granted under this rule, daily allowanoea 
under rule 77 ia inadmisaible. 

Note 2.— A liat ol special oases in which conveyance hire has been granted is 
givewin Appendix No. 13. 

Fawy ehargas, 8. R. 89. A Government servant travelling on duty within five 
tolla y*** miles of his headquarters is entitled to recover the actual amounts 
ra iw y . jjg j^^y spend in payment of feriy and other tolls and fares 

for journeys by railway or other public conveyance. 

Note.— II an officer while halting at headquarters and drawing allowance 
under rule 90 makes a journey of Uvo miles or less, returning the same day to head- 
Qiiarlord, he in.iy be granted allowaniea under both this rule and rule 90 subject to 
tno resbriotion that the total sum received shall not oxoeed the daily allowance. 
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8i Ri 80i On the following conditions and any other conditions 
which it may think fit to impose, a competent authority may, by gene- 
ral or specal prder, permit any Government servant or class of Gov- 
ernment servants to recover the actual cost of maintaining camp 
equipage during a halt at headquarter or withini five miles of heud- 
(jiiariftrs or during the interval between the Government servant’s 
departure from, or arrival at, headquarters and that of his camp 
equipage:-^ 

(a) The amount drawn, together with any amounts recovered under 

rule 89 should not exceed the daily allowance of his grade. 

(b) The period of the halt or interval for which it is granted shoul^ 

not exceed ten days. An absence on duty from the halting 
place for less than three nights should not be treated as 
interrupting the halt or interval. 

NoTE.'-The ** ten days ** mentioned in clause (6) of this rule should be held to 
refer to the first ten days after the return of a Government servant from camp. 

(c) The Government servant must certify that he has maintained 

the whole or part of his camp equipage during the halt or 
interval and that the expense of maintenance has not been 
less than the amount drawn. In the case of a non-gassetted 
or a menial servant, the head of the office must certify that 
such inaintenance was necessary. 

Note -- The actual expense of keefiing up camp equipage during halts at head- 
quarters is tlie dilTerence between the aotual outlay iiicurreri liy an olIict*r in rriHin- 
tainiiig t)io equipage during that time and the outlay he would incur if he could 
discharge it and liad nothing to do with it till he wanted it ag»Kin. liitcrr^st on 
capital outlay, anii charges on account of depreciation and repairs ns well ns tho 
upkc'^piug ot horses, palkies, etc., used only for the conveynnciT of tho officer on 
liis juflrehos, and the cost of maintaining private conveyances of any sort cannot 
be reckoned in *• nctunl c.xpeiises ” of keeping up enmp equipage. 


SuB-sECTroN (iv).— S pecial rui^s for high officials. 

$■ Ri 91i With the exception of the officers of his personal staff, 
the Governor of Bengal controls his own travelling expenses and 
tliose of his household. They are paid out of the contract allowaiK^c 
. for household charges. 

8t Ri 92i When a Government servant for whom special railway 
accommodation is provided or who is entitled, under these lailes, to 
reserve railway accommodation, by requisition, travels in such 
reserved accommodation on tour: — , 

(a) The entire cost of haulage is borne by Government. 

(h) Unless it be otherwise expiessly provided in this sub-section — 

(i) the Government servant must pay the usual fares for any 
persons travelling with him in the reservei! accommoda- 
tion and, if Government pays full tariff rates for the 
reserved accommodation, such fares must be credited^to. 
Government ; * 
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(u) If the Government servant desires additional accom* 
modation for his staff or luggage, he must make 
arrangements with the railway administration for the 
provision of such accommodation, the haulage and 
other charges being met at his expense or, in the case 
of Uis Excellency the Governor, from his contract 
allowance ; 

(Hi) unless otherwise specifically provided in^^these rules, 
the Government servant is entitled to draw no travel- 
ling allowance for the journey unless he b6 entitled to 
permanent travelling allowance. 

Notb." For the nilee regulating the travelling allowance of the ^emhor 
of tho Board of Revenue and High Court Judges, aea rules 162 and 163. 

Si Ri 93i A member of the Executive Council of the Governor, 
when travelling on tour, may recover the cost of carrying a motor- 
car under the conditions specified in rule 86 : Provided that the 
local Government is satisfied that the car has been employed, for all 
practical purposes, only as a means of performing, in the public in- 
terest, a journey off the line of railway. In cases where the presence 
of his liar with the member has, apart from the advantages to Govern- 
ment of the particular tour or journey, saved him expense in hiring 
a (H)nveyance or served his personal convenience to an appreciable 
extent he must pay one-fifth of the cost of carriage. 

8i R. 94i Members of the Executive Council of the Governor, and 
the President of the Bengal Legislative Council, when travelling by 
rail are entitled to a reserved first class carriage, to railway fares 
actually paid for not more than ten personal servants at lowest (dass 
rates, and to the conveyance of all their personal luggage at the 
public expense, whether taken in the luggage van of the train to 
which the reserved carriage is attached or sent by any other trains- 

When travelling by road or steamer they are entitled to charge 
to Government their personal bona-fide travelling expenses append- 
ing to their bills a certificate as follows : — 

“ I certify that I have actually paid the amount of this bill and 
that it does not include any charges for the freight of any stores or 
goods, other than m^ personal luggage, or any charge for refresh- 
ments, hotels or staging bungalows.’' 

Note -iStoros taken for consumption on tour arc treated as i^orsonai luggage* 

Note 2.— See also rule 93. 

Si Ri 95i A member of the Executive Council of the Governor 
may draw daily allowance at the rate of Bs. 10 for a halt on tour 
in addition to the privileges granted by rule 94, and if for any 
journey by rail, road or steamer he chooses to forego those privileges, 
he may draw for that journey the mileage allowance admissible to 
an officer of the first grade. 

Si Ri96i a minister, when travelling on tour, may -recover the 
cost of carrring a motor-car under the conditions specified in rule 
86 : Provided that the local Government is satisfied that the car has 
been employed for all practical purposes, only as a means of per- 
forming, in the public interest, a journey off the line of railway. In 
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cases where the presence of his car with the minister has, apart from 
the advantages to Ooverament of the particular tour or journey, 
saved him expense in> hiring a conveyance or served his personal con- 
venience to an appreciable extent, he must pay one-fifth of the cost 
of carriage, 

8f Re 97i (g) Ministers when travelling by rail are entitled to 
a reserved first class carriage, to railway fares actually paid for not 
more than t^> personal servants at lowest class rates, and to the con- 
veyance of all their personal luggage at the public expense, whether 
taken in the luggage-van of the train to which the reserved carriage 
is attached or sent by any other trains. 

(h) They must pay the usual fares for any persons travelling« 
with them in the reserved accommodation, and if Government pays 
full tariff rates for the reserved accommodation, such fares must be 
credited to Government. 

(c) When travelling by road or steamer they are entitled to 
charge to Government their personal bond-fide travelling expenses, 
appending to their bills, a certificate as follows : — 

** I certify that I have actually paid the amount of this bill and 
that it does not include any charges for the freight of any stores or 
goods, other than my personal luggage, or any charge for refresh- 
ments, hotels or staging bungalows.^’ 

Note 1. — Stored taken for oonBumption on tour ore treated as personal luggage. 

Note 2,See also rule 96. 

St Rt 98t A minister may draw daily allowance at the rate of 
Rs. 10. for a halt on tour in addition to the privileges granted by 
rule 97 and if for any journey by rail, road or steamer he chooses to 
forego those privileges he may draw for that journey the mileage 
allowance admissible to an officer of the first grade. 

8t Re 98i The following rules regulate the allowances of the 
members of the Bengal Legislative Council, who are required to 
leave their official headquaiters or usual places of residence for the 
purpose of attending meetings of the Council or transacting business 
connected with their duties as members of the Council : — 


RULES. 

(1) In these rules — 

(i) “ Session ** means the whole period of a legislative session from 

the time when the Council is assembled to the time when it 
is prorogued. • 

(ii) “ Meeting ” means a meeting of the Council, or of n committee 

during the session or out of the session (or a meeting to 
which a member is summoned out of session for the trans- 
action of business connected with his duties a% a member 
of Council)- 

(m) ** Usual place of residence means the place where a member 
ordinarily resides for at least fix montns in the year. • 
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(iv) “ Mufassal member ” lueann a member whose usual place of 
residence is outside a radius of 25 miles from Government 
House or in the case of a meeting held outside Calcutta, 25 
miles from the place at which such meeting is held. 

(2) The following are the different kinds of allowances which may 
l)e drawn in different circumstances by a member of the Legislative 
Council : — 

(a) Mileage allowance which includes — r 

(i) Mileage allowance for journeys by road. The rate ad- 
missible is eight annas per mile; 

(n) Mileage allowance for journeys by railway or by sea or 
• river in a steamer. The rate admissible is one and 

three-quarter fares of the class by which the member 
actually travels, except in the case of journeys under 
75 miles and an absence from home of more than 24 
hours, both conditions to be fulfilled, when double fare 
will be allowed. 

(/>) Daily allowance, Rs. 10. 

(»‘J) No member may draw mileage allowance and daily allowance 
for the same day. 

(4) No member who arrives at and leaves the place of meeting on 
the same day may draw daily allowance for that day. 

(5) No member may draw daily allowance for any day after — 

{a) the close of the session ; 

(h) the completion of the business for which a member is summon- 
imI out of session. 

(({) No member whose usual place of residence is within a radius 
of five miles from Government House and no member who ordinarily 
carries on his professional business within a radius of five miles from 
Government House may draw mileage allowance or daily allov^ance 
for attending meetings in Calcutta. 

(7) No member who usually resides or has his official headquar- 
ters within a radius of 25 miles from Government House may draw 
daily allowance for attending meetings in Calcutta. 

(8) Subject to rules (8) to (7), a member who has to leave his offi- 
cial headquarters or usual place of residence for the purpose of 
attending meetings or transacting business connected with his duties 
as a member of Council may draw mileage allowance and daily 
allowance. 

Notr. — ^M ileage allowance to a member will bo paid to and from his usual place 
of residence, if within the province, or to and from the headquarters of his consti- 
tuency if his usual place of residence is outiyide the province. 

(9) If a member attends the first meeting of a session of the 
Council and stays throughout the session, he may draw the daily 
allowance for the whole session : 

Provided, that such member has attended all meetings of the 
Council during such session, or in the case of absence from any 
meeting, has explained such absence to the satisfaction of the 
President. ^ ^ 
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(10) If a member does not arrive or leave on the day of the 
meetinfir> he will be*considered to arrive on the day before the meeting 
and to leave the day after the meeting even if, as a matter of fact, he 
arrives some days before or leaves some days after. He will, there- 
fore, be entitled to mileage allowance for the day before and the day 
after.the meeting, and to daily allowance for the day of the meeting 
only, and not for any other days during which he may reside in the 
place where the Council or committee is sitting, before or after the 
meeting. • 

(11) (a) In the case of adjournments or intervals between meet- 
ings of seven days or less a muf assal member who stays at the place of 
meeting for the intervening period may draw daily allowance for 
that period. A mufassal member who returns to his usual place o? 
residence may draw mileage allowance, but the amount drawn shall 
in no case exceed the amount which would have been admissible if 
he had elected to stay at the meeting place, and daily allowance. 

(b) In the case of adjournments or intervals between meetings of 
more than seven days a mufassal member may return to his usual 
place of residence in the intervening period and may charge mileage 
allowance, but in this event no daily allowance for the intervening 
period shall be admissible to him. 

(12) Where a meeting lasts over the week-end mileage allowance 
is not admissible to a member who leaves the place of meeting during 
I lie week-end, but he may draw daily allowance for the w^eck-end 
provided he is present at the oneniug meeting after the week-end ; 
otherwise he may draw daily allowance only for the days on which 
he actually attended meetings. 

(13) In the case of protracted sittings of three weeks^ duration or 
bvt*r, a mufassal member may return to his usual place of residence 
once during that period at the public expense, and in such case he 
may draw one single fare of the class by which he actually travelled 
and mileage allowance by road at eight annas per mile. But any 
member who stays away from the place of meeting for such a length 
of time as necessitates bis lieing absent for more than six consecutive 
meetings shall forfeit his right to this concession. 

&• Rfl 1(Nh A meml)er of the Bengal Legislative Coum'il being a 
Government servant in receint of permanent travelling allowance, 
will not be entitled to the allowances specified in rule 99 unless he 
leaves his sphere of duty to attend the Council or to transact business (Reiemd.) 
in connection with his duties as a member. When he so leaves his 
sphere of duty, he may draw travelling allowance as prescribed in 
rule 99; provided that such sum as may represent the amount of 
his permanent travelling allowance for the period of absence, cal- 
culated at a proportionate daily rate, shall be deducted froRii his 
mileage and daily allowance. 

8» Rt lOli Except where otherwise expressly provided in these Anountof 
rules, the amount of luggage which may be transported, free of cost, 
by a Government servant travelling in reserved aijcoumiodation is 
the amount covered by the number of tickets which a member of the 
public would have to purchase in order to reserve siich accommoda- . 
tion. • 
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Section X.— dournay of a nowly-appointad Qooarnmant aarvant 
to Join hia Srst poet 

8, R> 102« Except as otherwise provided in this section, -travel- 
ling allowance is not admissible to any person for the journey to 
join his first post in Government service. 

8i Ri 103i A competent authority naay, by general or special 
order, permit any person, whether apnointed to a temporary or a 
permanent post/to draw travelling allowance for th§ journey to 
join his first post in Government service. 

Note I.— Tqo following ^onceaiions admissible for the journey of the 
familioH, inr>]ij(iing children, one wife and one relative of the men of the Military 
•l*()li <'0 l^eluniring to racos foreign to Dacca and recruited outside the province, if 
quarters aro available in the Police linos, subject to the condition tljat the percent- 
RgcH mentioned in clauses (6) and (e) below must bo reckoned on the niunbcr of 
foroigricrs only : — 

(a) Afr/ftve off/cm. — 3rd tdoss passage by rail, deck passage by steamer on pay- 

ment of one-third of the passuge-monoy or faro. 

(b) 20 per cerU. of the Non-eommiaeionel officers of each Battalion. -~3rd class 

passage by rail, deck passage by steamer, free of charge. 

(o) S per cent, of the Prie^iea of each Battalion.'-'Zrd class passagb by rail or deck 
passage by steamer, free of charge. 

(d) Return passage to their homos of the families of such men dying in Dacca or 
other idacos where tho force is stationed at the time. 

Noth 2. — A list of casos in whicii the grant of travelling allowance lias boon 
permitted by general or special order is given in Appendix No. 14, 

8i Rt ICMi When a pensioner, or a Government servant who 
has been thrown out of employment owing to a reduction of establish- 
ment or the abolition of his post, is reappointed to Govoniuicnt 
service, the authority which sanctions his reappointment may pernWt 
him to draw travelling allowance for so much of his journey to join 
his new post as falls within India. 

8i R« lOSi When a person is appointed to a post in Government 
service which he cannot join except by sea, a competent authority 
may grant him a free passage by sea from one part of India to 
another such part. 

Notb. — The condition in this rule ** which ho carmot join except by sea '* 
should he understood to moan ** which he candot join except by sea, without 
resorting to extraordinary routes and imusual mode of travelling*’. 

8» R. 106i When a person not already in Government service 
is appointed to be a member of the Executive Council of the Gover- 
nor, he is entitled, when travelling by railway to join his post, to the 
concession described in rule 114. 

r 

8t R« t07i When a person is . appointed to be a Minister he is 
entitled, when travelling by railway to join his post, to the concession 
described in rnle 115. 

8. ipSi Any person appointed, while resident in Europe, by 
the Secretary of State in Council to Government service in India, 
other than a person whose case is covered by rules made by the Secre- 
tai*y .pf State in Council under sections 85 and 104 of tbe Act, may 
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draw mileage allowance for the journey to join his first |) 08 t from 
any port in India at which, with the permission of the Secretary of 
State, he may disembark. 

8. Ri 106i Travelling allowance under rules 103 and 104 should 
be calculated as for a journey on tour, but no allowance may be drawn 
for halts on the journeys. 

8. Ri 11(L When mileage allowance is drawn under rules 103, 
104 and 108 the rate admissible is that of the grade to which the 
Government servant will belong after joining his post. 

SMtlon XI.— Jottmiyt on traiiiftr. 

8. Ri till Travelling allowance may not be drawn under this 
section by a Government servant on transfer from one station to 
another unless he is transferred for the public convenience and is 
entitled to pay during the period occupied by the journey. A transfer 
at his own request orjn conseouence of misconduct should not be 
treated as a transfer for the public convenience unless the authority 
sanctioning the transfer, for special reasons which should be 
recorded, otherwise diract. 

Note. —The following Audit Instruction has boon issued by the Auditor General : 

When a Government servant is transferred otherwise than for the public con- 
venience, a copy of the order of transfer should bo sent to the Audit Officer of the 
Circle of Audit in which he is serving, with an endorsement statiifg the reasons for 
the transfer. In the at senue of such an endorsemont the Audit Officer shall assume 
that the Government servont has been transferred for the public convenience. 
Tn the case of non-ga/etted servants a certidcate from the head of tho office will 
be accepted in lieu of the copy of tho order of transfer.” 

8i Ri 112i a Government seii^ant may draw mileage allowance 
for' a journey on transfer, including transfer from military to civil 
employ. 

8i Ri 113i (a) Unless in any case it be otherwise expressly 
provided in these rules or in rules made under other sections of 
the Act, a Government servant in superior service is entitled, for 
a journey on transfer, to the following concessions; — 

7. — For journeys by rail or steamer 

(i) He may draw one extra fare of the class to wJbich his grade 

entitles him. 

(ii) He may draw one extra fare for each adult member of his 

family who accompanies him and for whom full fare is 
actually paid and one-half fare for each child for whom such 
fare is actually paid. 

(Hi) He may draw the actual cost oi transporting by goods trafh, 
steamer or other craft personal effects up to the following 
maxima:— 
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Mds. 
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First 

40 

60 

Second 

20 
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Third 

12 
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Provided that a competent authority may prescribe lower maxima 
in the case of any specified class of Glovernment servants/ 

Notb 1. — If a Government servant carries his personal efiects by passenger* 
instead of by goods train, he may draw the actual cost of carriage up to a limit of 
the amount which would have b^n admissible had ho taken the maximum number 
of maunds by goods train. « 

Note 2.— If a Government servant carrirs his personal effects by road between 
stations connected by rail or steamer he may draw actual expenses up to the limit 
of goods tram or steamer freight. e 

(iv) Provided that — 

^ (1) the distance travelled exceeds 80 miles; 

(2) the Government servant is travelling to join a post in which 

the possession of a conveyance or horse is advantageous from 
the point of view of his efficiency; and 

(3) conveyances or horses are actually carried by rail, steamer or 

other craft ; — 

he may draw the actual cost of transporting at owner’s risk 
conveyances and horses on the following scale; — 



Grade of Gorernnient servant. 

Scale allowed. 

First 

.. 

. . Two horses, and a 
carriage or motor- 



car or motor-cycle. 

Second 

• . . • 

. . One horse, and a 
carriage or motor- 
cycle. 

Third 

. . . • 

. • One horse or a 



motor cycle or 
ordinary cycle. 


Note 1. — In the case of a motor-car the cost of transporting a chauffeur or 
cleaner, and for each horse the cost of trcmsporting one syce and one grass-cutter 
may be drawn. 

Note 2. — A motor-car may be deemed a part of personal effects under clause 
(m), when a Government servant is not entitled to its free transport in addition to 
personal effects under clause (iv). 

Exception . — Government servant who travels by a Government steamer is 
not entitled, for the journey by steamer, either to mileage allowance under rule 112 
or to the concessions allowed by this clause. He is entitled to free transport of 
himself, his family, servants and their bona-ftdt personal effects, and of conveyances 
and horses subject to the limits prescribed in sub-clause (tv) ; and may draw in 
addition the daily allowance of his grade. 


II. — For a journey by road . 

(i) He may draw one extra mileage allowance at the rate to which 
his grade entitles him. 

(it) He may draw a second extra mileage allowance if two members 
of his family accompany him and a third if more than two 
^ members accompany him. 
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(nt) For the trapportation of personal effects within the limits 
prescribed in sub-clause I (m) of this clause, he may draw 
mileage allowance at the rate of one anna per maund per 
mile for conveying goods by i‘oad, boat or steam launch. 

(h), The following explanations are given' of terms employed 
in clause (a) of this rule ; — 

{i) The teim “ personal effects ” is not pbject to definition, but the 
controlling officer must satisfy himself that a claim to re-im- 
bursement on account of their transportation is reasonable. 

(u) The term “ motor-cycle ” includes a side-car- 

(Hi) A member of a Government servant's family who follows him* 
within six months from the date of his transfer or precedes 
him by not more than one month may be treated as accom- 
panying him. If such member travels to the new station 
from a place other than the Government servant’s old station, 
the Government servant may draw either the actual fare for 
the journey made or the fare admissible for the journey from 
the old to the new station, whichever is less. 

(c) Tents supplied by Government are transported at the expense 
of Government. Tents purchased and maintained by a Government 
servant himself maf be transported at the expense of Government : 
provided that they do not exceed a scale to be prescribed in this behalf 
by a competent authority as suitable to a particular Government 
servant or class of Government servants. If they exceed this scale, 
the excess may be treated as a part of personal effects. 

{d) A Government servant who claims additional travelling 
allowance on the ground that members of his family accompanied 
him on transfer must support his claim by a certificate showing 
the numbers and relationship of the said members. 

(e) A Government servant claiming the cost of transporting 
personal effects, a conveyance or a horse, must support his claim by 
a certificate that the actual expense incurred was not less than the 
sum claimed. Such a certificate must give details of the conveyances 
or horses transported. 

Note. — Police Officers below the rank of Assistant Superintendents transferred 
from one station to another in the same district are not entitled to travelling allow- 
ance except for journeys by rail and steamer in which case they are also entitled 
accorchng to their class to the further concessions described in I (Hi) and (iv) above. 

For journeys by road they may be allowed the actual cost of conveyance of their 
necemary baggage. 

Si Ri 114i When a Government servant, appointed to he a Transftr to 
member of the Executive Council of the Governor or a Judge of the Join tho post 
High Court, travels by railway to join his post, he may. at his option, 
travel on the following terms, in lieu of drawing travelling allowance 
under the ordinary rules governing a journey on transfer : — Qomnor or o 

(a) A^ accommodation which he will be entitled, un^er section |j!gj|*c?urt^ 
XXI of these rules, to reserve by requisition after joining /Raginrail.) 
his post will, if practicable, be placed at his disposal. ^ 

5a 
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(b) The charge for haulage of the reserved accommodation will be 

paid by Government. 

(c) The Government servant must pay to Government the fare 

which he would have ^aid if no accommodation had been 
reserved, and must, in addition, pay in cash to the 
station master of the station from which the journey com- 
mences full fares for any members of his family accompany- 
ing him, whether they share his reserved accommodation or 
not. When Government pays full tariff rates fof the accom- 
modation, all such fares will be credited to Government. 

Note.— A Judge of the High Court, when proceeding on or returning from 

C tted leave or long vacation spent in Europe or the Colonies may travel on 
terms laid down in the above rule. 

8. R. 115i When a minister, after his appointment as such, 
travels by railway to join his post, he may, at his option, travel on 
the following terms, in lieu oi drawing travelling fidlowance under 
the ordinary rules governing a journey on transfer: — 

(a) Any accommodation which he will be entitled, under section 
XXI of these rules, to reserve by requisition after joining his 
post will, if practicable, be placed at his disposal. 

(b) The charge for haulage of the reserved .accommodation will 
be paid by Government. 

(c) He must pay to Government the fare which he would have 
paid if no accommodation had been reserved, and must, in 
addition, pay in cash to the station master of the station from 
which the journey commences full fares for any members 
of his family accompanying him, whether they share his 
reserved accommodation or not. When Government p&ys 
full tariff rates for the accommodation, all such fares will 
be credited to Government. 

8. Ri 11& The Government servants specified in rule 87 may 
draw travelling allowance under that rule for journeys on transfer 
within the limits of the railway to which they are attached, and are 
entitled, in addition, to a free pass or fares for their families : Pro- 
vided that they must not draw aaily allowance for halte in the course 
of the journey unless such halts are made in coqnection with their 
duty. When transferred from on6 railway to another, they are 
entitled to travelling allowance under rules 111 to 113. 

8i R« 117. Jail warders in inferior service, when transferred 
from one jail to another, and police constables in inferior service, 
whep transferred from one district to another, are entitled, if accom- 
panied by their families, to mileage allowance at the following 
special rates : — 

(a) For a journey by railway or steamer, double fare of the lowest 
class. 

f 

(b) For a journey by road, two annas for each mile travelled. 

(c) For a journey by boat, one anna for each mile travelled. 
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(4) Mien of theMilito^ Police in inferior service, when proceeding 
' to, or returning from outpost duty are, allowed free 
passage by rail, river and road for their families. In the 
case of journeys by road, where carts cannot be used the 
cost of one cooly for wife and one cooly for children may 
be allowed. 


8. R. iifi. The peons of the combined Excise and Salt Depart- CojieaiiloMo 
inent when transferred from one district to another, are entitled, if 
accompanied by their families, to mileage allowance at the following Excite ant Salt 
special rates ; — Department. 

ia) For a journey by railway or steamer, double fare of the lowest 
class. 

(b) For a journey road, two annas for each mile travelled. 

(c) For a journey by boat, one anna for each mile travelled. 

8. Ri 119. Except as provided in rules 117 and 118 a Govern- Inferior 
ment servant in inferior service is entitled, on transfer, to draw 
travelling allowance as for a journey on tour. 

Note. — A Qovemment servant in inferior service should not be transferred 
save in exceptional cases in which there may be special reasons for traniisfer. 


8. Ri 120. A Government servant appointed to a new post while Qovirnment 
in transit from one post to another, is entitled to draw travelling lemnt 
allowance under this section for so much of the journey on transfer tppolnW to 
as he has accomplished when he receives the fresh orders and for the 
journey from the place at which he receives such orders to his new tmtit 
station. 


8. R« in. A Government servant who takes leave on average pay 
not exceeding four months, after he has given over charge of his old 
post and before he has taken charge of his new post, is entitled, 
whether the order of transfer is received before or after the com- 
meucemenit of his leave, to travelling allowance under this section. 

8. R. IK. A Government servant who takes leave exceeding fpur 
months while in transit from one post to another^ may draw travelling 
allowance under rule 113 (d), I (i) and (it) and II (i) and (u) for 
so much of the journey to join the new post as he has accomplished 
before the order, panting his leave is received, in addition, to any 
allowance admissible under rule 123. 
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8. R. 123. When on return from leave exceeding four months aovommont 
a Government servant is posted to a station other than that at which jonrant poitid 
he was posted when he went on leave, the controlling ofiScer may 
permit him to recover the travelling allowance admissible, ifnder rotumfrom 
sub-olauses I (m) and (iv) and II (in) oirule 113 (a), for a journey long loavo. 
from his old to his new station. 


Soetion XII.~4ournoy to a hill station. ^ 

8. R. 124. Special rules, which are not included in these rules, 
govern the pant of travelling allowance to Government sepants 
moving to hill stations with the headquarters of a Government. 
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8f Ri 125i A Government servant, other than a Government 
servant moving with the headquarters of a Government, who travels 
on duty to a hill station within his sphere of duty, or is required 
by the orders of a superior authority to travel to a hill station on 
duty, may draw travelling allowance during his absence as for a 
jouniejr on tour. Such a Government servant will, however, forfeit 
all claim to travelling allowance for the journey and halt, other than 
permanent travelling allowance, if he prolongs his staj at the hill 
station beyond a period of ten days or the period necessary for the 
performance of the duty on which the journey is made, whichever is 
less: Provided that a competent authority may preserve the 
j^overnment servant's claim to travelling allowance by — 


(a) sanctioning a halt in excess of ten days, or 

(h) officially intimating that his presence was required on duty 
throughout the period or that he was permitted to extend 
his stay during holidays immediately following his period 
of duty. 


A Qovarnment 8. !?■ 126i When a Government servant is permitted for his own 
iirvant convenience to perform his duties at a hill station, he is not entitled 
Efi duUai at a allowance or mileage allowance for the journey to or from 

Mil itatlon station or for the period during which he halts at it. 

for Ml own 
eonvinloneo. 

• Sictlon XIII.-~flourniy to attend an oxaminatlon. 

Qiniral rules. 8. Ri 127t (I) A Government servant is entitled to draw travel- 
ling allowance for the journey to and from the place at which he 
appears for an examination of any of the following kinds : — 

(а) An obligatory departmental or language examination. 

(б) An examination held under any rules in force in the verna- 

cular language of a frontier, or hill tribe. 

(c) In the case of a military officer in civil employ, an examina- 

tion for promotion in military rank. 

(d) In the case of a civil assistant surgeon or sub-assistant surgeon, 

an examination designed to test his fitness to rise above an 
efficiency bar in a time-scale. 


(tl) A Government servant is entitled to draw daily allowance 
for the days on which he appears at an obligatory departmental 
examination and any intervening days : 

Provided that — 

(1) travelling and daily allowance shall not be drawn under this 
rule more than twice for any particular examination or 
^ standard ipf examination; and 
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(2) a competent authorit;ir may disallow trarelling and daily 
allowance under this rule to any cwdidate who in its 
opinion — 

(t) has culpably neglected the duty of preparing himself for 
, an obligatory examination, or 

(tt) does not display a reaMnable standard- of proficiency in 
^ an examination whimi is not obligatory. 

Noxb.— The traveUing allowanee for journeys to attend an obUgatoiy examina* 
lion, is admitted upon a eertifioate that the Oovemment servant has not previously 
drawn travelling allowanoe twice for the same standard. 

8> Ri 128i Government servant who obtains a reward for pro-* 
ficiency in an oriental language or who for the first time obtains a 
degree of honour in any language is entitled to draw mileage allow- 
ance for the journey to and from the place of examination. 


8. R. 129. A competent authority may permit a Government 
servant to draw travelling allowance for the journey to and from 
the place at which he appears for any etamination other than those 
specified in rules 127 and 128. 

8a Ra 130a Travelling allowance under rules 127 and 129 should 
he calculated as for a journey on tour, but no allowance may be drawn 
for halts on the jopneys except for halts to attend the obligatory 
departmental examinations. 

Saction XIV.— ^oarAiy whin praeattfinf on or riliirnliii from lotva. 

8s Ra 131i Except as otherwise provided in these rules, a Govern- 
iftent servant is not entitled to any travelling allowance for a journey 
made during leave or while proceeding on or returning from leave. 

Note.— With a view to enable Government servants of non-Asiatic domicile 
to purchase passages for themselves and their families, the Government of India 
decided to ^ant advances recoverable in suitable instalments. The rules laid 
down by them in regulating the grant of these advances are given in Appendix 
No. 15. 


8i Ri 132i a competent authority may, for special refjsons which 
should be recorded, permit any Government secant to araw, for a 
journey of the kind specified in rule 131, travelling alldwance as for 
a journey on tour. 

8i Ri 133i When a member of the Executive Council of the 
Governor or a judge of the High Court travels by railway when 
proceeding^ on or returning from leave, he may travel on the tprms 
described in rule 114. 

Note.— The long vacation allowed to the judges of the High Court may be 
considered as leave in the ease of judges proce^ing to or roturmng from Europe 
,ot the Colonies. 

8i Ri 134i a military officer in civil employ, when proceeding 
to the United Kingdom on leave on medical certificate or returning 
therefrom, is entitled to the same concessions which he would receive 
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in military employ ; Provided that he is not entitled to a certificate 
in military form E, which gives him the right to travel in a class 
of railway carriage higher than that for which he pays the fare. 

AvdU ln$tfuct%on* — In interpreting this rule either leave on average pay or 
leave on half average pay may lie regmed as leave on medical certificate, tecause, 
so long as a medical certificate is obtained, it is immaterial whether tlie leave 
salary drawn is equal to average pay or half average pay. (Paragraph 3 of Audit- 
Instruction Circular No. 4, dated the 2lth May 1923.) 

e 

8i Rb.135i Subject to the proviso in rule 134, a military sub- 
assistant surgeon in civil employ, when proceeding on or returning 
from leave of not less than six months* duration, is entitled to the 
• same concessions which he would receive if he were in military 
employ. 

&■ Rb 136f A military officer in civil employ,' being a depart- 
mental or warrant officer, when proceeding on or returning from leave 
on medical certificate, is entitled to the same concessions which he 
would receive in military employ. 

8a Ra 137a Nou-commissioned officers and men of the Military 
Police taking leave other than leave on full average salary not 
exceeding 4 months are entitled to free passage by river and rail 
to and from their homes. 

8a Ra 138a A Competent authority may exercise the following 
powers : — 

{a) He may grant such rail and steamer fares as he considers 
necessary to khalasis and other menials of the Survey De- 
partment proceeding on or returning from leave of any kind. 
Such fares should be paid for the journey to or from the place 
at which each menial was recruited. 

(b) He may grant such travelling allowance as he considers 

necessary to other subordinates of the' Survey Department 
when proceeding on or leturning from leave if their homes 
are situated in provinces other than those in which they are 
employed. 

(c) Head warders and warders, who are not natives of Bengal, are 

entitled to free passages by rail and steamer when proceed- 
ing to and returning from their homes on leave on ^lf or 
quarter pay whether by itself or in combination with leave 
on average pay. 

8a Ri 139a * (a) When a Government servant is compulsorily re- 
called to duty before the expiry of his leave, he is entitled to travel- 
ling allowance as follows: — 

(t) If the leave from which he is recalled is in India and the leave 
thereby curtailed by not less than one month, he is entitled 
to draw mileage allowance for the journey from the place 
at Vhich the order of recall reaches him. 

(n) If the leave from which he is recalled is out of India, and if 
V the Government servant recalled has not completed by the 
% 
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date of leaving for India either half the period of hie leave 
or 3 months, whichever period is shorter, he is entitled to 
travelling allowance from the port at wnich he lands in 
India to the station to which he is recalled. (For free 
passage to India vide Fundamental Buie 70.) 

e 

If the period by which the leave is curtailed in less than the 
minimum periods referred to in clauses (i) and (n) above, mileage 
allowance may be allowed at the discretion of the authority recalling 
the Government servant. 

(6) If the Government servant recalled to duty is entitled to 
travelling allowance under rule 121 he may not draw mileage allow-^ 
ance under clause (a) unless he abandons his claims to the mileage 
allowance specified in rules 112 and 113 (a) I (t) and II (t). 

8i Ri 140i tf a non-gaaetted Government servant, on compul- 
sory recall from leave exceeding four months, is posted to a station 
other than that from which he went on leave, he may, if his pay 
after transfer does not exceed Ba. 400 and if his new station is 
distant more than 50 miles from his old station, draw, in addition^ 
to the allowance admissible under rule 123, travelling allowance for 
his family under rule 113 for the journey from the place at which 
the order of recall reaches him to the new station : Provided that 
the amount so drawn shall not exceed the amount admissible under 
rule 113 for the journey from the old to the new station. 

8i Rt 141t A Government servant on joining time under Funda- TravsHIna 
mental Rule 105 (d) may draw travelling allowance for the journey 
as for a journey on transfer. tlms oiS? 

FttiidiiiiintiL 

Section XV.~-4ourney on iftfroinont, diiminil or tormlnotion of omploynient 10S(d). 

8i Ri 142i Unless in any case it be otherwise expressly provided Qeiioril 
in this section, no person is entitled to any travelling allowance for roitrictions. 
a journey made after retirement or dismissal from Government 
service or after the termination of such service. 

Notk.— M en of the Military Police are entitled to free passage by steamer or (Roiorvod.y 
rail to their homes, when they are retiring on Invalid Pension, but not when re- 
tiring on Retiring or Superannuation Pension. 


8i Ri 143i a competent authority . may, for special reasons Eiccptien.. 
which should be recorded, permit any Government servant to draw 
travelling allowance for a journey of the kind mentioned in rule 
142. 


8i Ri 144i When a member of the Executive Council of the coneciiiona 
Governor or a judge of the High Court travels by railway on retiring to high 
from the service or on proceeding to join another post after resign- 

ing office, he is entitled, if he so desire, to the concession described /pMarwaii \ 
.in rule 114. iRwtrfao.; 

t 

8i Ri 145i When a minister after his appointment as such ConeoNloM 
travels by railway on retiring from the service, he is entitled, if to.mlnlitiri. 
he so desires, to the concession described in rule 115. * (tniitfsrrid.> 
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8. R. 146i A Head of a Department may grant such rail and 
steamer fares as he considers necessary to a discharged khalasi or 
other menial for the journey to the place at which the^menial was 
enlisted. 

$■ Ri 147t A military oflScer in civil employ, being a depart- 
mental or a warrant officer, on retirement after service which has 
earned a pension or gratuity, is entitled to the same right as regards 
a free passage as if he were re1;iring from military enlploy. 

8i Ri 148i A person temporarily employed m Government 
sepice who has received travelling allowance for the journey to 
j’oin his post, may, on the termination of his employment, be allow- 
ed to draw travelling allowance for the journey to any place : Pro- 
vided that such allowance does not exceed the travelling allowance 
calculated for the journey to the place at which he was engaged, 
that the claim to draw travelling allowance is preferred within 
three months of the termination of his employment and that the 
officer under whom he is employed is satisfied that he intends to 
make the journey. 

8i Ri 149i Travelling allowance under rules 143 and 148 should 
be calculated as for a journey on tour, but no allowance may be 
drawn for halts on the journeys. 

Sistlun XVI.— deurniy to |Ivs svidsneo. 

8i Ri 150i The following provisions apply to a Government 
servant who is summoned to give evidence in British India — 

(a) in a criminal case, a case before a court-martial, a civil case 
to which Government is a party or a departmental inquiry 
held by a properly constituted authority in British India, 
or 

<6) before a court in an Indian state or in foreign territory ; 

provided that the facts as to which he is to give evidence have 
come to his knowledge in the discharge of his public duties : — 

(i) He may draw travelling allowance as for a journey on tour, 
attaching to his bill a certificate of attendance given by 
the court or other authority which summoned him. 

(w) When he draws such travelling allowance, he may not accept 
any payment of his expenses from the court or authority. 
Any fees which may be deposited in the court for the travel- 
ling and subsistence allowance of the witness must be 
credited to Government. 

(lit) If the court in which he gives evidence is situated within 6 
miles of his headquarters and no travelling allowance is 
therefore admissible for the journey, he may, if he be. not in 
receipt of permanent travelling allowance, accept such 
payment of actual travelling expenses as the court may 
make. 

Note.— A Government servant summoned to give evidence while on leave or 
under^ suspension is entitled to the concessions described in this rule. 
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8. Ri 151t A Government servant summoned to give evidence otbsr sasu* 
in circumstances other than those descnbed in rule 150 is not 
entitled, by reason of his position as a Government servant, to ai^ 
payments other than those admissible by the rules of the court, if 
the court pays him any sum as subsistence allowance or compensa- 
tion, apart from payment for travelling expenses, he must credit 
that sum to Government before drawing full pay for the day or days 
of absence. ^ ' 


S«fttoii XVII.--46«riiiy te iMdn mitfleal aiflst. * 

8« Ri 182i ,, If in order to obtain medical advice, a Government tifnsral rule 
servant is compelled to leave a station at which he is posted and at 
which there is no medical officer of Government and travel to another 
station, he may, on production of a ceHificate from the medical 
officer consulted that the joumy was, in his opinion, absolutely 
necessary, draw travelling allowance for the journey. 

8i Ri 1S3i If a Government servant is compelled to travel to journey ts 
another station in order to obtain a medical certificate in support of obtain msdioal 
his application for leave, he may draw travelling allowance for the wrtMIcntt. 
journey; but he may not draw travelling allowance for a journey 
to obtain the countersignature of a medical officer of Government on 
such a certificate. 

Note.— T ravelling allowance is not admissible for a journey to procure a health 
certitieate on first appointment to Government service. 

Si R. 154. The journeys contei^lated by rules 152 and 153 Previpm 
should not be undertaken without tile previous permission of the ptrmiiilon 
controlling officer, if such permission can be obtained without risk ** 

to the Government servant requiring medical advice. •bttlnablt. 

8. Ri 155i a probationary chaplain who is compelled to make Probationary 
a journey in order to obtain from a medical board the health certi- cbaplalni. 
ficate which he must produce before confirmation in Government (Rasarvad.) 
service may draw travelling allowance for the journey. 

& R. 156i (a) A Government servant who is directed by his Journayto 
official superior, in the interests of the public service, to apply for 
an invalid pension may, if he be required to make a journey in 
order to appear before a medical board, draw his actual traveUing prallminary 
expens'es, subject to a maximum of the amount of travelling allow- to rotfromont 
ance calculated for the journey. If it be necessary for him to 
return to his headquarters after appearing before the medical board, 
he may draw his actual expenses subject to the same maximum. 

In both cases his travelling allowance bill must, be supported by a 
certificate that he was directed to apply for an invalid pension in 
the interests of the public service and that he did not voluntarily 
ask to retire. 

• 

(6) A competent authority may allow actual expenses, as limited 
by clause (a) of this rule, to be drawn by a Government servant who 
voluntarily applies for an invalid pension : Provided that the autho- 
rity is satisfied that the circumstances of the applicant are such as to 
justify the concession. • 
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8. Ri 157i £:i^cept as Drovided in rules 155 and 156, no traTel- 
ling allowance is admissible for a journey undertaken in order to 
appear befoKe a medical board. 


Rates of 
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section. 


8i Ra 158* Travelling allowance under rules 152, 153, 155 and 
156 (a) should be calculated as for a journey on tour, but no allow- 
ance may be drawn for halts on the journeys. ^ 

Section XVIll.— dourney In attentfancc on an incapacitatod Rovsrnmint servjini 


, 8. Ra 159a If a Government servant, under the advice of a civil 

surgeon or other medical officer of Government whose duty it is to 
attend him professionally, is required to travel to a presidency town 
or elsewhere, either when proceeding on leave or in order to obtain 
further medical advice, and the medical officer considers that 
it would be unsafe for him to make the journey unattended, the 
medical officer may either himself accompany the patient to his 
destination or arrange that some other person shall do so. In that 
case, the attendant, if a Government servant, shall be deemed to 
have been travelling on duty and may draw travelling allowance for 
the outward and return journey as for a journey on tour; if not a 
Government servant, he shall be entitled to actual expenses. 


Sccticn XIX— Jcarncy on a course of training. 

8« Rt 160i When a Government servant or a student not 
already in Government servipe is selected to undergo a course of 
training, a competent authority may decide the scale, if any, on 
which he shall draw— 

(a) travelling allowance for the original journey to and the last 

journey from the place of training, and for halts at such 
place ; 

(b) in the case of training at a school, college or similar institu- 

tion, travelling allowance for similar journeys on the 
occasion of holidays and vacations; and 

(c) travelling allowance for journeys during the course of 

training : 

Provided that the scale so fixed shall not exceed that admissible 
to Government servants of similar status on duty at the place of 
training. 

Note. — A list of oases in which travelling allowance is allowed for journeys to 
undergo training is given in Appendix No. 16. 


acetion XX.— journey to iltind i dorfenr or lovoo. 

8i R> 161a A Government servant who is permitted to attend a 
darbar or a levee elsewhere than at his headquarters may draw 
travelling allowance for the journey as for a journey on tour. 
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CHAPTER IV.— TraveHing aHmanoo adtoiissiMe whan means of 
transport are supplied without eest to the Government servant 
travailing. 


SMtion XXI.--Supply of froi iceemmoSiUon os rsHvty 4oarniyi- 


8. R. 162. The member of the Board of Bevenue when travel- 
ling on duty within his sphere of duty is entitled-^ 

(1) when travelling by railway to a reserved first class 

compartment to be obtained by requisition and to fares (if 
actually paid) for four servants at lowest class rates ; 

(2) when travelling by steamer to a reserved cabin (if one is 

available) ana to fares (if actually paid) for four servants 
at^owest class rates subject to the usual deduction on account 
of messing chargesi ana 

(3) when travelling by road to a mileage of eight annas. 


of flrti diM 
compartmtirti. 


(Rstenred.) 


8. R. 163. A judge of the High Court when travelling on duty (Ratsrvad.) 
is entitled — 

(1) when travelling by railway to a .reserved first class compart- 

ment and to fares (if actually paid) for four servants at 
lowest class rates ; 

(2) when travelling by steamer to a reserved cabin (if one is 

available) ana to fares (if actually paid) for four servants 
at lowest class rates subject to the usual deductions on 
account of messing charges, and 

(3) when travelling by road to a mileage of one rupee. 


He is also entitled to draw daily allowances for each day on 
which he has been engaged in inspection work. 

8. R. 164. The procedure to be followed in submitting a r^ui- Procedure of 
sition. for reserved accommodation shall be such as may be prescribed wquliltloii. 
by the Railway Board. 

8. R. 165. When a Government servant travels in a carriage F**^.®* 
reserved by requisition, the carriage is entirely at his disposal and 
may be detached and detained at any railway station at his request. 

8. R. 166. The issue of free passes for journeys by railway is PrN passaii 
regulated by rules made in this behalf by the Railway Board. 


Boction XXII.— Travilling oIIowmco admliciMo whoa tho wholi or port of tlio 

ffliini of coRvoyaneo is luppllid without ohargo. • 

* 

Sub-section (i).— Journets by railway. 

8. R. 167. The travelling allowance admissible to a Govern- dournoyi made 
ment servant who makes a journey by railway in accommodation 
reserved by requisition is prescribed in sub-section (iv) of section tionrosorved 
IX and elsewhere in these rules. hy.rcguiiition. 
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Frii transit 8 e Ri 188t W^en a Government servant is entitled to, or is 
to railway allowed free transit by, railway otherwise than in accommodation 
in ammm^^ reserved by requisition, whether on a free pass or otherwise, the 
aation rnarvad allowance which he draws for the journey must be reduced 

by rsquisition. by the amount of the fare which, but for such free transit, he would 
have paid. This rule applies to cases in which a free pass ij$ issued 
on any railway, whether worked by Government or not. The reduc- 
tion made must include the full number of fares covered by the 
pass, unless the Government servant certifies that ht did not use 
the pass in respect of any fare or fares for which no reduction is 
made. 

Note. — ^T he circumstances under which a free fass may be given are irrelevant 
f and it is immaterial whether it is held by an officer in his official capacity or not. 
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8. R» 169i When a Government servant in receipt of permanent 
travelling allowance uses a free pass on a railway or a company's 
steamer within his sphere of duty, he must deduct from his per- 
manent travelling allowance for the month the amount of 
the railway or steamer fares which he would have paid if he had 
not travelled on a pass. 

8i Ri ITOi When a Government servant is permitted to travel by 
railway in a higher class on payment of a lower fare, his mileage 
allowance must be reduced by the amount by which the fare of 
the class in which he travels exceeds the fare actually paid. 


8i Ri 171i a Government servant travelling with a free pass 
on an unopened line of railway is entitled to the travelling allowance 
prescribed in rule 174 as limited by rule 176. 


Sub-section (ii).— Journeys by sea or river in a steamer. 


Journey by 8i Ri 172i When a Government servant travels by sea or river, 
Government otherwise than on payment of passage money, in a steamer the cost 

veiiel. Qf which is paid by Government or by a local fund, he may draw 
no travelling allowance except the daily allowance of his grade : 
Provided that, when his servants and luggage are not conveyed on 
the vessel but are sent separately at bis expense, he may draw, in 
addition, the actual cost of transporting them. 

8i Ri 173i When a Government servant is allowed free transit 
by steamer, otherwise th&n in a Government vessel, the mileage 
allowance which he draws for the journey must be reduced by the 
amount of the fare which, but for such free transit, he would have 
paid. If^he travels on a free pass, the reduction made must in- 
clude the full number of fares covered by the pass, unless the 
Government servant certifies that he did not use the pass in respect 
of any fare or fares for which no reduction is made. 

Note.— P assage gratuities payable in all cases to officers last employed in India, 
excluding Burma, are first class railway or steamer fares to Bombay, plus cost of 
first class passage by P. and 0. Steam Navigation Company's Line at B rates. 
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Sub-section (hi).— Ombe joueneys. 

8i R< 174i Except where otherwise expressly proyided in thii nistrsmllkv 
section, when, on, a journey other than' a :^uri|ey by railway or boetiws^**^- 
by steamer, a Government servant uses a means of locomotion 
provided at the expense of Government, a local hind or an Indian 
State, ‘and does not pay the cost of its use or propulsion, he is 
entitled to travelling allowance as follows: — 

(a) If he has i^ot to provide separate conveyance at his own expense 

for his servants or luggage^ he may draw the daily allowance 
of his grade and may not exchange it for mileage allowance. 

If, however, part of the journey is made by otW means of 
locomotion, he may, at his option, draw in lieu of daily* 
allowance the mileage allowance admissible for that part. 

(b) If he has to provide separate conveyance at his own expense^ 

for his servants or luggage, he may, if the conditions of 
rule 81 Or 82 are fulfilled, exchange his daily allowance ^f or 
half the mileage allowance calculated for the journey 
and draw, in addition, the mileage allowance admissible 
for any part of the journey made by other means of 
locomotion. ♦ 

Note. — T he travelling allowance of Government servants travelling by trolly 
or construction train along an unopened portion of a line is regulated by clause (a) 
of the rule. 

8u Ri 175i When a Government servant is provided with means whin the 
of locomotion as in rule 174, but pays all the cost of its use or Qovernmeiit^. 
propulsion, he may draw travelling allowance under the ordinary wvant pyt: • 
rules, subject to the deduction of such fixed hire or charge as a 
competent authority may fix. . ^ 

Note I.— Government servants, when travelling on duty in a steamer, steam 
launch and motor launch under the control of Government shall be charged the 
following rates 

(а) For the first four hours during which the vessel is under steam>-Rupee one 
for each hour or each uncompleted portion of an hour. 

(б) After the first four hours—Kupees two for each hour or each uncompleted 

portion of an hour. 

(c) When two or more Government servants travel together in the same steamer 

or launch, each Government servant shall pay the full charge laid down in 
these rules. 

(d) Stoppages exceeding half an hour, in duration will be deducted from the time 
charged. 

(e) No charge whatever will be made when the steamer or launch travels empty. 

Note 2. — (a) Government servants travsllmg in a Government boat and main- 
taining the crew (wholly or in part) shall pay the following daily rates of hire^— 

Rs. A. 

(t) By Government servants whose daily allowance is Re. 1 or less Nil. 

(ii) By Government servants whose daily allowance is more than 

Re. 1 but not more than Rs. 5 . . . . . . 10 

(ui) By Government servants whose daily allowance is more than, 

Rs. 5 but not more than Rs. 6 . . . . . . 18 

(tv) By Government servants whose daily allowance is more than 

Rs. 6 •. •• *. t. 2 0/ 
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(6) In the case of two or more Government servants whose daily allowances 
are in each case Ra. 5 or more, ^the total daily rate of hire is Rb.. 2 payable m 
proportion to the rates of daily hire payable by the Government servants under 
prescribed scale. 

Note 3.-~(a) Government servants using Government elephants will be res* 
ponsible for the proper treatment of the elephants while in their possession and will 
pay a fixed charge of annas 8 per diem for each elephant used. The payment to 
Government must continue to be made during haits> if travelling allowance is 
drawn during them. 

The charge for any month may be remitted by the controlling officer, when it 
is certified that the elephant could not be used owing to illi^ess and that the illness 
was not due to neglect on the part of the Government servant responsible for the 
maintenance of the elephant. 

(b) Assistant Conservators, Extra Deputy Conservators, and Extra Assist- 
ant Conservators, when in charge of Forest Divisions, should pay Rs. 45, Rs. 35 
and Rp. 35 per mensem respectively, for two elephants for 6 months from November 
to April. When they are not in charge of Divisions they may be allowed one 
elephant for which they should pay Rs. 15 a month for the same period. 

8. R. 178. The provisions of rules 174 and 175 do not apply 
to a Government servant of the fourth grade or to any other Govern- 
ment servant or class of Government servants to whom a competent 
authority may declare them to be inapplicable. 

Note.— R ules 174 and 175 are not applicable to the following cases 

(i) Oizettel Oovemmeni servinU ani Rangen of the Forest DepjrtmerU serving 
in the Sunderbans Division — ^Entitled to half the daily allowance ordinari- 
ly admissible without deduction of hire. 

(li) Oovemment servants of the combined Excise and Salt Department — Draw 
daily allowance at ordinary rates without additional 60 per cent, but no 
mileage, when travelling by Government steamer or boat, without deduc- 
tion of hire. 

{Hi) Government servants provided with elephants required for the conduct of pro- 
fesmonal operation and not for their private we — Daily allowance without 
deduction of hire. 

8. R. 177. A Government servant, who travels by a motor-car 
which has been supplied to him at the expense of Government on the 
condition that he himself bears the ordinary cost of maintenance, 
may draw travelling allowance as for a journey on tour, but the 
amount of the mileage allowance which he may draw is limited by 
the following conditions: — 

(a) If he travels by the motorcar more than 20 miles in one day, 

he may draw for the first 20 miles the mileage allowance 

« of his grade as laid down in rule 81 and for the remainder 
of the journey three-fourths of such mileage allowance. 

(b) If hecombineswith a journey by the motor-car a road journey 

by other conveyance, he may draw the mileage allowance 
admissible for the first 20 miles or for the journey by other 
conveyance, whichever is greater, and for the remainder of 
the journey three-fourths of such mileage allowance. 
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(c) If he combines with a journey by road, whether made wholly 
or partly In the motor-car, a journey by railEray ot steamer, 
he may drew mileage allowance -for the journey by railway 
or steamer, in addition to, the allowances admissible under 
' clauses (o) and (b) of this fulb for' the journey by road. 

e * 

8a Ra 178a The chauffeur of a moior-car supplied at the expense Chaufftun of 
of Government, when making a journey by road on the motor-car Oownmiiit 
in his chaf^b, may draw travelling allowance under the provisions 
of rule 174 (a) if the journey involves an absence of at least one 
night from his headtjuarters. For a journey which does not involve 
such an absence he is entiiled to no travelling allowance. 


6 
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Chapter V«— Grant of travailing aliowance to persons who are not 
in the Civil Senrioe of the Crown. 


StclitB XXIII.— OevmaiMt wnraati ia fflilllary implev. 

Qintral riria. 8. R. 179. Except as provided in rule 1^, the travelling 'allow- 
ance admissible to Government servants in militar}' employ is 
governed by military regulations. • , 

Military 8. R. 180. When a commissioned Indian military officer of the 

offlcors inYitfd regular forces, the military police or the militia, whether on the 
dartooV ^^ctiveor the retired list, is invited to attend a darbar or levee at 

levee. pla(;e other than that at which he is stationed or has his residence, 

a competent authority may grant him travelling allowance for the 
journey subject to the following limits: — 

(a) Eor the journey from his station or plane of residence to the 

place at which the darbar or levee is held and thence back 
to his starting point, single railway nnd steamer fares actual- 
ly paid, and actual travelling expenses for journeys by road, 
subject to the maximum admissible to a Government servant 
of the first grade. 

(b) For halts at the^lace at which the darbar or levee is held, a 

daily allowance of Rs. 4. 


asctiOR XXIV.--Otatr ptnom. 

Htnerary 8* R. 181. An honorary magistrate, not being a Government 

Magiitratei. servant, may, when employed on Government work under the orders 
of a district magistrate or subdivisional officer at a distance exceed- 
ing five miles from his headquarters, or when the bench which he 
attends is situated at a similar distance from his residence, draw 
for journeys by railway double 8e<;ond class fare and for journeys by 
road annas four for each mile travelled. During halts when similarly 
employed, he may draw daily allowance of Es. 4 subject to the 
conditions applicable to halts of Government servants on tour. 

Ptnom 8. R« 182. (a) When any person, not being a Government 

attindinf servant, is required to attend any meeting of a commisjsion of 

nTiliuirv'tte. ^ board, conference, committee or departmental 

enquiry convened under proper authority, or is required to perform 
any public duties in an honorary capacity, a competent authority 
may grant him travelling allowance for the journey calculated 
under the ordinary rules for the journey of a Government servant 
on tour, and for this purpose may declare, by general or 
special order, the grade to which such person shall be considered to 
belong. 

Note 1. --Except in spmial cases, which would be considered individually on 
their merits, when travelling allowance is granted by the order of a competent 
authority to any {lerSon not ^ing a Government servant for attending any meet- 
ing of a commission of enquiry, or of a board, conference, committee or depart- 
mental enquiry^ convened under proper authority, or for performing any public 
duties in an honorary capacity, he shall draw travelling allowance at the rates 
ordinarily admissible to on officor of th^ second ^ade, and daily allowance at tho 
rate ofilte, 4« 
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Notb 2. — When a Qovemment aervaat, while on leave or during vacation, is 
employed as an honorary organiser of co-operative societies he may draw travel- 
ling allowance not exceeding the amount to which he woula be entitled if not on 
leave and performing his ordinary official function^ provided that t^ Hcihd of the 
Department or office to which he belongs agrees to his havutg been so employed. 

Notb 3. — ^Travelling exixmses paid to private individuals* who are 
summoifed from ono station to another for inspection by the proper authority 
before selection as candidate for an appointment, are treated as a contingent 
charge, rule^ regarding which haVe been incorporated in the Accountant - 
Qonorars Audii^lianual. 

a 

(h) In a case of the hind contemplated by clause (a) of this rule, 
a competent authority may, in its discretion, grant to the person 
concerned his actual travelling, hotel and carriage expenses instead* 
of travelling allowance under that clause, 

(c) A competent authority may delegate the power conferred 
upon it by clause (a) of this rule to the Government servant presiding 
over the meeting uf the commission or other body which the person 
concerned is required to attend. 


6a 
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F- R* 44 TiiAVKLLiNG Allowance. Chap. V— CRap. VI 

Chapter Vl« -Controlling OfRcera. 

Section XXV.-~Signature on travelling allowance Mill. 

8i Rt 188i A competent authority shall declare what authority 
shall be the controlling ofiScer, for travelling allowance purposes, 
of each Goveniment servant or class of Government servants. It 
may, if it thinks fit, declare that any particular Govern hi ent seivant 
shall be his own controlling oflicer. n 

Notk.-A lint of Coveriittionf. serviinfs derlarod as Ooiiirolling Onicor-s for 
^^riivtdJiiif; Hllowanco piirpofles Ih givcji in Apjiendix No. 17. 

8t Ri 184t Except as provided in rule 185, no bill for travelling 
allowance, other than permanent travelling allowance, shall bo paid 
unless it be signed or countei*signed by the controlling ofticcr of the 
Government servant who presents it. 

8i R« 185i The following classes of Government servants may 
present bills for travelling allowance without the countersignature 
of the controlling officer: — 

(a) Chaplains ; provided that the bill is accompanied by the order 
authorising the journey, of — 

(i) the Bishop or Commissary of the diocese, in the case of 

a chaplain of the Church of England, or 

(ii) the Presidency Senior Chaplain, in the case of a chaplain 

of the Church of Scotland. 

(h) Non-gazeiled Government servants; Provided thai^ detailed 
and countersigned bills are subsequently submitted to the 
audit officer for adjustment. 

8t Ri 186i Except where expressly permitted by a competent 
authority a controlling officer may not delegate to a subordinate his 
duty of countersignature. 

Section XXVI.— Dutlei and powen. 

8. R. 187. It is the duty of a controlling officer, before 
signing or countersigning a travelling allowance bill — 

(a) to scrutinise the necessity, frequency and duration of journeys 
and halts for which travelling allowance is claimed, and to 
disallow the whole or any part of the travelling allowance 

« claimed for any journey or halt if he considers that a 
journey was unnecessary or unduly protracted or that a halt 
was of excessive duration ; 

(h) to scrutinise carefully the distances entered in travelling, 
allowance bills ; 

(c) to satisfy himself that, where the actual cost of transporting 
servants, personal effects, etc., is claimed under these rules, 
the scale on which such servants, effects, etc., were transport- 
ed waS reasonable ; to obtain the receipts from the railway 
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or steamer companies and personal certificates from the 
Government servant for the purpose, and to disallow any 
claim which, in his opinion, does not seem to be reasonable ; 

(d) to check any tendency to abuse the option of exchanging daily 

allowance for mileage allowance; and 

(e) to observe any subsidiary rules which a conSpetent authority 

may make for his guidance. 

Provi«|oii of residenoost 

45. When Government supplies a Government servant 
with a residence leased, acquired or constructed at Govern* 
rnent expense, the following conditions shall be observed: — 

(а) The scale of accommodation supplied shall not 

exceed that which is approprih.te to the status of 
the occupant. 

(б) Save in the circumstances mentioned in clause (e) 

below, the occupant shall pay rent for the resi- 
dence, and such rent shall not exceed the standard 
rent which the local Government may fix for the 
residence, or 10 per cent, of the occupant’s emo- 
luments, whichever is less. Emoluments, for the 
purpose of this rule, include compensatory allow- 
ance other than travelling allowance, whether 
drawn from general revenues or from a local fund, 
and pension, if the occupant is in receipt of 
pension. 

Note. 1')io stniulard rent sliall bo calculat-ed or follows : — 

{i) .Til tlic oiiMO of lousod roBi<ioiico8, it shall bo tho .sum paid to tlie lessor, phis 
sucli ulluwunoe for maiiitonaiico and repairs, if theso aro a charge on tho 
local (jovernnioiit, ns the latter may fix. 

(it) In ilio case of residences acquired or constructed by Qovemmont, it shall be 
calculated on tho cost of acquiring or constructing the residence, including 
any capital expenditure incurred ^tor acquisition or construction, together 
with the cost or assessed value of the site, and shall be a percentage of its 
cost equal to such rate of interest as may from time to time Ik) fixed by tho 
Secretary of State in Council, plus such allowance for maintenance and 
i*opuirs us the local Government may fix. 

(c) Nothing contained in clause (b) above shall operate 
to prevent a local Government from — * 

(i) taking in any particular area a uniform per- 
centage of emoluments, not exceeding 10 per 
cent., as rent from each Government servant 
supplied with a residence; provided that, if 
the uniform percentage taken is less than 10 . 
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per cent., the total amount of the standard 
rent fixed for all residences supplied in that 
area is thereby recovered; or 

(it) taking from any Government servant, who is 
in receipt of a compensatory allowance grant- 
ed on account of dearness of living, a rent in 
excess of 10 per cent, of his emolyments. 

(d) A local Government may make rules prescribing the 

princijples on which rent shall be assessed in the 
case of Government servants who are supplied with 
residences in more than one station, or who, owing 
to the nature of their duties, occupy Government 
i^idences for a part only of the year; provided 
that — 

(i) a Government servant, to whom more residences 
than one are allotted shall not pay less 
rent for the total period of occupation in any 
one year than 10 per cent, of his emoluments 
for that period, or the total of the standard 
rents for ^ the period of occupation of each 
house, whichever is less; and 
(it) a Government servant to whom a Government 
residence is allotted for a part only of the 
year shall not pay less rent than the amount 
calculated on that residence under clause (6) 
above for the period of occupation. 

(e) A local Government may, in very special circum- 

stances for reasons which should be recorded, 
waive or reduce the amount of rent to be recovered, 
or grant rent-free accommodation to Government 
servants who are required to occupy particular 
houses in order to ensure the proper performance 
of their duties. 

(/) The limit of 10 per cent, prescribed under clause 
(b) and the uniform percentage of emoluments men- 
tioned in clause (c)»above have reference to the rent 
of the building only. Adequate additional rent 
should be charged for furniture, water-supply and 
sanitary, heating* and electric installations, if 
these are suppli^. Such charges should not be 
foregone, except in very special circumstances, for 
reasons which should oe recorded. 
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Secretary of Statens Rules . — ^In purauance of Fundamental Rule 

46(6) Note (tJ), the Secretary of 
Per cent. State in Council has prescribed as 
^ the rate of interest to w applied in 
5 calculating the rent of a house 
which .may be occupied for the 
first time after 19th June 1922, being the date of receipt of his orders, 
the rate wh^h is in force, as the standard of return from productive 
irrigation works, at the time of acquisition or construction of the 
house. He further directed that the basic interest rate on which 
rents for houses previously occupied have been calculated, may 
remain unaltered unless in any case they are higher than that uo\^ 
pi'escribed for houses occupied hereafter. 

Government of hidings decision .— ¥ot the purpose of assessing 
rent the (Government of India have decided that the time of con- 
struction should be taken as the date on which the accounts of the 
estimate for the construction of the residence are closed. (Govern- 
ment of India, Finance Department, No. 1061-E.B., dated the 4th 
September 1922.) 

Audit Instructions . — The rates of interest given in the following 
table should be applied in calculating th^e standard rent of 
residences : 


These rates are as foUows : — 

(a) Before 1st April 1010 
\b) From Ist April 1010 to 
3l8t July 1^1 

(e) From 1st August 1021 . . 


Bate of Interest 


Date of acquisition or construction of the residence. 

Buildings occupied 
on or before 19th 
June 1922. 

Buildings occupied 
after the lOtli 
Joue 1022. 


Per cent. 

Per cent. 

Bofore Ist A{3ri] 1919 •• •• 

3* 

4 

Ist April 1910 to Slat July 1921 

3* 

5 

Ist August 1921 to Slst December 1921 

3* 

6 

From 1st January 1022 until further orders 

6 

6 


Note.— T he date of construction referred to In column (1) of this table should be taken as the 
date on which the accounts of the estimate for the construction of the residence are closed. In 
respect'of expenditure on additions and alterations to residences* the Interest should be calculated 
at the rate applicable on the date on which the accounts of the estimates for the additions or 
alterations are closed. 


(Paragraph 21 of Audit Instructions issued up to 31st October 1922.) 

Bm Ra 18&I When, owing to the nature of his duties, a Govern- 
ment servant occupies a Government residence for a part only of the 
year, he shall pay rent for the period of his occupation. The amount 
of rent payable shall be the amount that would be payable by the 
same Government servant under clause (6) or (c)^ of Fundamental 
Rule 45 as the rent of that residence, for the period of occupsytion. 


Honoraria. 

46. A Government servant may be granted an honor- 
arium from general revenues, or permitted to teceive an 
honorarium or a recurring or non-recurring fee from 
a private person or body or from a public body includmg a 
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body administering a local fund, or from an Indian State, 
in return for work performed either within or outside the 
course of his ordinary duties, when the work is of such 
exceptional merit or of such an arduous or peculiar nature 
as to justify a special reward. The reasons for the grant 
of the honorarium or fee shall be recorded in writing by 
the sanctioning authority. ♦ 

Audit Instructions . — The rule requires that the reasons for the 
grant should be recorded in writing, as it is intended that the grant 
of an honorarium or fee should be carefully controlled and that audit 
should be given an effective opportunity of intervention if it be 
deemed necessary. Audit officera may, therefore, require that the 
reasons for the grant of an honorarium or fee should be coinimini- 
catcd to them in each case. (Paragraph 22 of Audit* Instructions 
issued uj) to 31st October 1922.) 

47. A local Giovernment may make rules fixity the 
amounts which may be sanctioned as honoraria or fees by 
the authorities subordinate to it and specifying the condi- 
tions under which they may be granted or accepted. 

WDt§.— This rule dooa not apply to the acfeptanoo of hononiH i or foos by niodi- 
cftl ollit'orft in employ, whJoh shall bo govornotl by such orilors as iho Socrotary 
of State in Council may issue in this liohulf. 


Rules dealing with the grant of honorarium. 

8. R. 189. Subject to the conditions jirescribed in rules 190 to 
194 competent authority may sanction the g:rant of an honorarium 
from f^eneral revenues to a Govern ment servant under its adminis- 
trative control or the acceptance by such a Government s(»rvan»t of 
an honorarium or^a fee from a source other than general revenues. 
No Government servant* may accept an honorarium or f(5e without 
such sanction, and he should obtain tins sanction from the competent 
authority before commencing the work. 

8. R. 190. The amount of an hc^orarium or fee must be fixed 
with due regard of the value of the service in return for whi(*h 
it is given. 

8. R. 191. When the service rendered falls within the scope of 
the ordinary duties of the Government servant performing it, the 
test of exceptional merit prescribed in Fundamental Kule 46 must 
he very strictly applied. 

Note. — An honorarium shall not be given under this rule for superintendence 
of examination of candidates rendered compulsory on persons belonging to the 
public service or any other examination, the conduct of which comes within the 
ordinary duties of the officer or officers conducting thorn. But an honorarium 
may bo granted to a Government servant superintending an examination of can- 
didates for admission to the public service or any other examination the conduct 
of which is declared by the Local Government or head of a department authorised 
to hold such examination, not to come within the ordinary dutios of the Govern- 
ment fiervant or savants conducting them. 



Chap. V- 


Honobabia. 


F. R. 47-48 


Si Ri 192. Sanction must not be given to the acceptance of an 
honorarium or fee from a source other than general revenues unless 
the work for which it is offered has been undertaken with the 
knowledge and sanction of a competent authority, -who must certify 
tliat its performance will involve no detriment to the official duties 
of the (Government, servant performing it. * 

Si Ri 193i When an honorarium or fee is paid from a source 
other than gefieral revenues for work done by a (Government seiwaiit 
during time which would otherwise be spent in the performance of 
official duties, the honorarium or fee must be credited to general 
revenues : Provided that a competent authority may, for special 
reasons wliioh should be recorded, direct that the whole or any part < 
of it may be paid to the Government servant. 

8i Ri 194i When a Government servant of an educational 
service is permitted to receive fees for private tuition, the financial 
limits of the powers of sanction accorded to a competent authority 
shall be considered to apply to thfe total amount of fees to be ac'cepted 
by su(!b Government servant during any particular scholastic term 
or vacation. 

Si Ri 195i No Government servant may act as an arbitrator in 
ajiy case whi(di is likely to come before him in any shape by virtue 
of any judicial or (‘xeemtive post which he may be holding. 

8. Ri 196i a Government servant called upon by a court of law 
to a(d, as a commission to give evidence on techni(*,al matters may 
comply witli the rciiuest : Provided that the case is not of vsuch a 
nature as will be likely to come before him in the course of his official 
duties, and may accept such fees as are fixed by the court. 

48. Any (jlovernment servant is eligible to receive 
without special permission (a) the premium awarded for 
an essay or plan in public competition, or (b) any reward 
offered for the arrest of a criminal or for information or 
special services in connection with the administration of 
justice; and also any remuneration or reward payable 
under any special or local law or in accordance with the 
provisions of any Act or regulation or rules framed there- 
under. 
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I 

Chapter VI. — Combination of Appointments. 

49 . A local Goyermnent may appoint one Gov- 
ernment servant to hold substantively, as a temporary 
measure, or to officiate in, two or more independent posts 
at one time. In such cases his pay is regulated as 
follows: — * 

(a) The highest pay, to which he would be entitled if 

his appointment to one of the posts stood alone, 
may be drawn on account of his tenure of that 
post; 

(b) for each othet^ post he draws such reasonable pay, 

in no case exceeding half the presumptive pay 
of the post, as the local Government hiay fix; and 

(c) if a compensatory allowance is attached to one or 

more of the posts, he draws such compensatory 
allowance as the local Government may fix, provided 
that such allowance shall not exceed the total of the 
compensatory allowances attached to all the posts. 

A miff, Instructions . — Kule 49 (h) i-equireR lliat such pay as may 
be eonsidered “ reasonable ” in the circumstances may be given ; 
half the presumptive pay of the post is not therefore to be regarded 
as tlie amount uormally permissible. - (Paragraph 23 of Audit 
Instructions issued up to 31st October 1922.) 
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Chapter VII. — Deputatien out of liKiia. 

50. Unless the Secretai^ of State in Council by gene- 
ral or special order otherwise direct, no deputation of a 
Goveribnent servant out of India shall be sanctioned with- 
out previous ref^nce to the Secretary of State in Council. 

Audit Instructions period of the deputation runs from the 
date on which the Oovemment seivant makes over charge of his 
office in India to the date omwhich he resumes it ; or if the Govern- 
ment servant is on leave out of India at the time he is placed on 
deputation, the period of the deputation is the time actually 
occupied by the duty. (Note 1, under Article 85, Civil Seiwice 
Regulations — Paragraph 3 of Audit Instruction Circular No. 3, 
dated the 19th March 1923.) 

51. When a Government servant is with proper sanc- 
tion so deputed, his pay and allowances shall, unless the 
Secretary of State in Council in any particular case other- 
wise direct, be regulated by the Governor General in 
Council as follows: — 

(а) If the deputation is declared by the Governor 

General in Council to be under ^^^o^t-European 
conditions the Government servant deputed shall 
be granted not more than two-thirds of the pay 
which he would draw if he were on duty in India. 
The Governor General in Council may relax the 
limit of two-thirds in the case of a Government 
servant of Indian domicile. A compensatory 
allowance also may be granted by the Secretary of 
State in Council if- the deputation is to Europe or 
America, or in other cases by the Governor 
General in Council. 

(б) If the deputation is declared not to be under quasi- 

European conditions, the emoluments of the Gov- 
ernment servant deputed shall be determined by 
the Governor General in Council with due regard 
to the provisions of rule 40 above as though , a 
temporary post had been created. 

Secretary of State’s orders. — (1) The Secretary of State in 
t/ouncil has directed that the following rule contained in Article 85, 
Civil Service Regulations, shall remain in force : — The Ooremment 
of India may sanction the deputation of on officer of Government, 
whether paid from general revenues or a local fund or in Foreign 
service, on duty outside India otherwise than in Europe or Amerlba 
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for not more than 12 months at the cost of Indian revenues. (Gov- 
ernment of India^ Finance Department, Kesolution No. 6d»‘i-C.S.R., 
dated the 22nd June 1922.) 

(2) The Secretary of State in Council has directed that the 
following rules shall regulate the deputation out of India of sub- 
ordinate police officers. 

^ The Government of India, or, in cases in which the cost is met 
from Provincial Revenues, a local Government may c depute a sub- 
ordinate police officer to any country outside India, to accompany 
or take charge of criminals or lunatics, or on any other business, 
which is part of his duty as a police dfflcer, and may grant to the 
officer so deputed — 

(a) full pay, for the entire period of absence from India; with 

{h) actual travelling expenses, and a subsisteiu^.e allow'am e 
not exceeding the following scale, while in any country 
outside India : 


For an Officer of the Inspector class 
For ai» Ofii(;or of the Sergeant class 
h'or an Officer of the Constable class 


s. 



d. 

6 a day. 
0 a day. 


The local Government may delegate their powers under ihis rule 
to officers of a rank not lower than Deputy Inspectors Genio-al of 
Police, or Commissioner of Police in Calcutta. (Government of 
India, Finance Depatment, Resolution No. 1224-C.S.R., dated llie 
loth November 1922.) 

(f*i) The orders of the Secretary of State in Council regarding tlic 
eligibility of officers placed on deputation outside India for a return 
passage to India on the expiry of their deputation are contained 
in the extract of his Despatch No. F — 9ll/2^‘b daied the 8th March 
1928, reproduced below : — 

I am therefore to ask that if the Govei*nment of India see no 
olijection, it may be made clear to Local Governments and to oUicers 
proceeding on deputation from time to time that the grant of a 
return passage to India on conclusion of a deputation is conditional 
on an officer’s return to duty forthwith on the comdusion of tlie 
deputation, unless an arrangement to the contrary effect should be 
specially permitted at the time the deputation closes, or is about to 
close, and the proposed leave is begun. ♦ * * * 

(Vtf/e Government of India, Finance Department, No. 598 C.S.R., 
dated the 26th April 1923.) 

(4) The Secretary of State in Council has directed that officers on 
leave, who are unwilling to undertake special duty on deputation 
rates of ppy, may be allow'ed to continue to consume leave and receive 
an honorarium fixed at one-sixth of Indian pay. (Government of 
India, Finance Department, No. 994 C.S.R., dated the 9th May 
1924.) « 
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Chapter VI II. —Dismissal and Suspension. 

52. The pay and allowances of a Governments servant 
who is dismissed from service cease from the date of such 
dismissal. 

53. A • Government servant under suspension is 
entitled to the following payments: — 

(а) Tf a military officer in civil employ, to the pay and 

allowances of his military rank. * 

(б) Til any other case, to subsistence grant. 

54. When the suspension of a Government servant as 
a [lenalty for misconduct is, upon re-consideration or 
appeal, held to have been unjustifiable or not wholly justi- 
fiable; or 

When a Government servant dismissed or suspended 
pending enquiry into alleged misconduct is, upon re-con- 
sideration or appeal, reinstated; 

the revising or appellate authority may grant to him for 
the period of his absence from duty — 

(a) if he is honourably acquitted, the full pay to which 

he would have been entitled if he had not been 
dismissed or suspended and, by an order to be 
separately recorded, any allowance of which he 
was in receipt prior to his dismissal or suspension ; 
or 

(b) if otherwise, such proportion of such pay and 

allowances as the revising or appellate authority 
may prescribe. 

In a case falling under clause (a), the period of suspen- 
sion or dismissal will be treated as a period spent on duty. 
In a case falling under clause (6), it will not be treated as 
a period spent on duty unless the revising or appellate 
authority so direct. 

8. R. 187. No extra cost may ordinarily be imposed on the 
State by tbe grant of an allowance under Fundamental Rules 
53 (h) and 54 without the permission of the Local Goveyiment. In 
cases however when it does not exceed Rs. 500 and wliere the period 
during which the Government servant has i-emained unemployed 
through suspension or dismissal does not exceed C months^ the 
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Dismissal and Suspension. 


excess expenditure may be admitted on the sanction of the suspend- 
ing authority or the revising or appellate authority, as the case 
may be. 

8. Ri 198i Fundamental Buie 54 applies also to Qoverninent 
servants in temporary employ, but in deciding whether an allowance 
should be granted to such Government servants the period for which 
the temporally appointment has beeni sanctioned should be taken 
into consideration. ^ 


Committals to Prison; 

8. R. 199. A Government servant committed to prison either for 
debt, or on a criminal charge, should be considered as under 
suspension from the date of his arrest, and not allowed to draw any 
pay until the termination of the proceedings against him, when an 
adjustment of his allowances should be made according to the 
circumstances of the case, the full amount being given only in the 
event of the Government servant being acquitted of blame or (if 
the imprisonment was for debt), of its being proved that the Govern- 
ment servant’s liability arose from circumstances beyond his 
control. 


55. Leave may not be granted to a Government servant 
under suspension. 
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Chapter IX.— Compulsory Rotiromont and 
Resignation of Ofiioo. 

56. (a) Except as otherwise provided in this rule, a 
Governhient servant, other than a ministerial servant, is 
required to retire on attaining the age of 66 years. He 
may be retaihed in service after that age with the sanction 
of the local Government on public grounds, which must be 
recorded in writing; but he must not be retained after the 
age of 60 years except in very special circumstances. 

(ft) A ministerial servant may be re<piired to retire at 
the age of 55 years, but should ordinarily be retained in 
service, if he continues efficient, up to the age of 60 years. 
He must not be retained after that age except in very 
special circumstances, which must be recorded in writing, 
and with the sanction of the local Government. 

(c) The following are special rules applicable to parti- 
cular services: — 

(t) A member of the Indian Civil Service, who is not 
a judge of a Chief Court, must retire after 35 
years’ service counted from the date of his arrival 
in India; provided that, if he has held his post 
for less than five years, he may, with the sanction 
of the Governor (^neral in Council, be permitted 
to retain it until he has held it for that period. 

(it) A member of the Indian Civil Service, who is a 
judge of a Chief Court, must retire on attaining 
the age of 60 years. 

(iit) In the case of the officer specified in rule 98 below, 
and of the I^al Eemembrancer and Secretary to 
the Legislative Council of the Punjab if he fulfils 
the conditions prescribed in that rale, the ago 
limit is 60 years. 

(w) A civil engineer in the Public Works or Railway 
Department must retire on reaching the age of 
55 years, and may be required by the Governor 
* , General in Council to retire on reaching the age 
of 50 years if he has not attained to the rank of 
Superintending Engineer; provided that, in the 
case of Chief Engineers, th^ lopal Goyerpment 
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may in special circumstances, which should be 
recorded in writing, grant an extension of service 
not exceeding three months. 

(®) A civilian in the Superior Railway Revenue Estab- 
lishment or the Superior Establishment of the 
Telegraph Department must retire on reaching the 
age of 55 years. <" 

Note. -'Thin Riib-olaiiso doefl not apfily to inombers of the firnt and Hooonfl divi< 
aioiis of the Suporioi* Tolojafraph Tfaflio Braneh (other thiln officers of tJie t)l(l Supt^'rior 
'Pelepraph EMtahlishment), nor to those of tho second division of the Superior Tele- 
graph Engineering and 1’echni<*al Branches, whose rotiroinent is govei-netl by clause 
(a) of this rule. 


{vi) The following provisions are applicable to military 
officers in civil employ: — 

(!) Officers of the Indian Medical Service must 
retire from civil employ at the age of 55 
years, provided that — 

[1] a Director General of the Indian Medical 

Service may remain in service up to the 
age of 60 years; 

[2] Surgeons General and Inspectors General 

of Civil Hospitals may remain in civil 
employ up to the age of 57 years; and 

[3] a Lieutenant-Colonel who entered the ser- 

vice before the Ist April 1911, and was 
specially selected for increased pay on or 
before the 16th February 1921, may remain 
in civil employ till he completes 30 years’ 
service; but if he is specially selected for 
increased pay after the 16th February 
1921, he shall be retired on attaining the 
age of 55 years unless he has not completed 
27 years’ service for pension, in which case 
he may be retained until lie completes such 
period of service. 

(2) Military officers in the Survey of India Depart- 
, ment cease to be in civil employ on reaching 
the age of 55 years unless granted an exten- 
, sion by the Swretary of State in Council. 
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(3) Military commissioned officers serving in the 

Public Works or Railway D^artment cease 
to be in civil emplov under the same condi- 
tions as govern the retirement of civil 
. engineers of those departments. In addi- 
tion, an officer of the Koval Engineers must 
retire on attaining the rana of General Officer ; 
provided that, if he is bolding a post 
of Chief Engineer, he may, with the sanction 
of the Governor General in Council, be per- 
mitted to complete a five years’ tenure of the* 
post, unless in the meantime he is required 
to vacate office under some other regulation. 

(4) Military officers serving in any department, 

other than those mentioned in (1) to (3) of 
this sub-clause, cease to be in civil employ 
on reaching the agef of 55 years; but any 
such officer, being a military commissioned 
officer, and having held his post for less than 
five years, may for special reasons, with the 
sanction of the Governor General in Coun- 
cil, be permitted to retain it until he has 
held it for that period. 

Note 1. — ^Thia nile does not apply to a Government servant who ia appointed 
to any post by His Majesty the King Emperor of India, or by the Governor General 
in Council with His Majesty's approval. 

Note t. — For the purpose of sub-olauses (f), (vi) (.3) and (ta) (4) of clause (c) of 
this rule offloiating texture of a post shall be included in calculating the period of 
five yealta. 

Note 3. — ^The grant, under rule 86^ of leave extending beyond the date on which 
a Government servant must compulsorily retire, or beyond the date up to which 
a Government servant has been permitted to remain in service, shall be treated as 
sanctioning an extension of service up to the date on which the leave expires. 

Audit Instructions , — The period of 6 years referred to in sub- 
clause (c) (t), Fundamental Rule 56, begins to run from the date on 
which the Government servant first takes up the office, whether sub- 
stantively or temporarily, provided that, if temporarily, he is 
confirmed without reverting to his substantive post ; but the currency 
of the period is not interrupted by any subsequent temporary promo- 
tion to a higher post, t.e., the period of temporary promotion is 
included in the period of 6 years. (Fa|:agraph 25 of Audit Instruc- 
•tions issued up to Slst October 1922.) 

Secretary of Statens Ruling , — ^The age of superannuaticgi referred 
to in sub-clause (c) (m*) should be 60 years in case of all incum- 
bents of the pefttts included in Fundamental Rule 98, which has 
replaced Article 647| Civil Service Regulations, irrespective* of 

7 
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whether the officer concerned ia recruited directly or promoted 
from a subordinate post. (Secretary of State’s telegram No. 3725, 
dated the l^ih OctobjDr 1923| received with Government of India, 
Finance Department, No. 2053 C.S.R., dated the 16th November 
1923.) 

Audit Instructions. — The Law Officers referred to in sub-clause 
(c)' (liil) to whom .the old rule in Chapter XXIV, Civil Service Regu- 
lations applied on the 25th June 19Q1, are exempt from compulsory 
retirement at 55 years of age. . (Paragraph 26 of Audit Instructions 
issued up to Slst October 1922.) 

t Govermtient of Indians Ruling. — In the case of officers who have 
not elected to seiwe under the amended rules for the retirement of 
officers of the I.M.S. {vide the Royal Warrant, dated the 13th June 
1919), the ages prescribed in the old rules may be taken as the date 
of compulsory retirement. 

In the case of an administrative Medical Officer, who reaches 
the age for compulsory retirement before the expiry of his term of 
service, or who completes his term of service before he has reached 
the age for compulsoiy retirement, six months leave under Funda- 
mental Rule 86 may be granted, provided, that in no case is the 
officer allowed to draw pension before the termination of his leave. 
(Government of India, E. & H. Department, No. 132, dated the 1st 
March 1923, received with Government of India, Finance Depart- 
ment, No. 424-C.S.R., dated the 7th March 1923, with Government 
of India, Finance Department, No. 672-C.S.R., dated the 14th April 
1923.) 

Government of Indians Ruling. — ^The provisions in sub-clause (b) 
{vi) (1) [1] and [2] are not applicable to officers of the I.M.S. pro- 
moted prior to 13th June 1919, Unless such officers elected to come 
under the Royal Warrant, dated the 13th June 1919, in accordance 
with paragraph 3 of the Army Department Notification No. 2649, 
dated the 15th August 1919. (Government of India, E. & H. De- 
partment, No. 474, dated the 26th July 1922.) 

Audit Instructions. — The period of 5 years referred to in sub- 
clause (c) {vi) (3) be^ns to run from the date on which the officer 
first becomes entitled to draw the full pay of the post, whether hold- 
ing the post substantively or only in an officiating capacity ; pro- 
vided that, if officiating, he is confirmed in the post without a break 
of service. (Paragraph 27 of Audit Instructions issued up to 31st 
of October 1^2.), 

^Audit Instructions, — The period of 5 years referred to in sub- 
clause (c) {vi) (4) begins from the date on which the officer first takes 
up the office, whether substantively or temporarily; provided that, 
if temporarily, he is confirmed without reverting to his substantive* 
post ; but the currency of the period is not interrupted by any subse- 
quent tem{>orary promotion to a higher post, t.e., the period of 
temporary promotion is included in the period of 5. years. (Para- 
graph 28 of Audit Instructions issued up to 31st October of 1922.) 
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Audit Imtmctions . — ^Wheu a Goyernment Bervant Ib required to 
retire, revert or cease to be on leave on attaiitiiiff a «|iee^ed age, the 
date on which he attains that age ie re^ne4.iw a noa^working day, 
and the Government servant must retire,'* revhrt^ or eease to be on 
leave (as the case may be) with effedt from and iaduding th^t day. „ 
This rale applies to all Government servants, Civil, Military or 
Naval. (Paragraph 24 of Audit Instructione issued up to 31st 
October 1922^ 

57. The resignation of his office iiy a member of the 
Executive Council of the Governor General, of a Governor 
or a Lieutenant-Governor shall take effect from the date, 
following that of his embarkation at any port in India 
other than Aden, or from the date of expiry of five years' 
tenure of office, or from the date of his succes- 
sor’s entry upon office, whichever of these dates be earli- 
est. His five years’ tenure shall begin from the date on 
which he first entered upon office, whether as a temporary 
member appointed in India or after the issue of His 
Majesty’s warrant of appointment, but shall not include 
any period, other than a period spent on leave, during 
which he draws less than full pay. 


7 * 
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PART IV. 

Chapter X.>-Leave. 

•Mtton I.— Exturt tf AppHctUon. 

58* Unless in anv case it be otherwise distinctly, pro- 
vided in section VI of this chapter, the rules in sections I 
to V of this chapter apply to all Government servants to 
whom the fundamental rules as a whole apply; provided 
that it shall be open to anv person who is in Government, 
service at the time when the fundamental rules come into 
force to exercise the option of remaining under the leave 
rules to which he has hitherto been subject. The intention 
of exercising this option must be specifically declared to 
the local Government or the Governor General in Council, 
as the case may be, within six months of the date on which 
the fundamental rules come into force or, if the Govern- 
ment servant be on leave on that date, within six months 
of his return from leave. Every Government servant who 
does not make such a declaration will become subject to 
the rules in section I to V of this chapter. The option 
once exercised is final. 

Nott. — A similar option may be exercised by the Government servants men- 
tioned in rules 99 and, 100. 

59. Leave is earned under sections I to V of this 
chapter by a Government servant holding substantively a 
permanent post in civil employ, or holding a lien on such 
a post. 

Atidit InstTuctions. — K Government servant, who has heen 
(leta<!hed for other duty and whose lien on his substantive post' has 
been suspended under Fundamental Rules 13 and 14, continues to 
earn leave under Sections I to V. (Paraffraph 5 of Audit Instruo- 
.tions Circular No. 3, dated the 19th March 1923.) 

60. Leave is earned by duty only. For the purpose 
of this rule a period spent in foreign service counts as duty 
if contribution towards leave salary is paid on account of 
such period. 

61. A military commissioned officer appointed to a 

’post in civil employ becomes subject to these rules under 
the following conditions: — , 

(a) (i) An officer subject, before such appointment, to 
the Indian Army Leave Rules, becomes subject to 
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these rules from the date of first substantive 
appointment to a post in civil employ or from the 
date of completion of three years’ continuous 
officiating duty in such service, whichever is 
earlier. In reckoning continuous duty — . 

' (1) any period of foreign service, to which trans- 

fer was made direct from a civil post, may 
be included, and 

(2) leave does not operate to break continuity 
' unless the officer has to revert to military 

employ in ord^r to obtain such leave. 

Notf. — ^This rule also applies to cominissiotteH officers transferred from tlie 
Army Veterinary Department to Civil Veterinary Department. 

(»*) A continuous service officer of the Royal Engineers 
becomes subject, to these rules from the date of 
his entry into permanent civil employ or from the 
date of his election for continuous Indian service, 
whichever is later. 

{Hi) A non-continuous service officer of the Royal 
Engineers, if he elects for these rules, becomes 
subject to them from the date of his entry into 
permanent civil employ or from the date of com- 
pletion of five years’ Indian service, whichever is 
later. 

(6) Transfer from military service to a post in civil 
employ, the tenure of which is limited to a definite 
period, does not entitle an officer to leave under these 
rules. 


Government of India’s Rulings. — (1) Administrative Medical 
Officers will come 'under this |rule from Ist Januaiy 1922. Note 7 to 
Article 35 (a), Civil Service Regulations, will not apply to their case 
from that date. The limitations of the leave to a total period of 
8 months at a time as was previously laid down in paragraph 226, 
Army Regulations, India, Volume II, should still remain in force. 
(Government of India, Education Department, No. 246, dated the 
5th April 19^.) 

(2) In view of the introduction of a revised ruling published in 
Army Instructions India No. 307, dated 1st May 1923, and embodied 
in paragraph 813, Army Regulations, India, Volume II (Revised 
Edition), under which in addition to privilege leave due, the grant 
of furlougli. or combined leave not exceeding 8 months is limited tb 
once only during the four years’ tenure of a Military administrative 
appeintment, ^e Government of India decided that in future 
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Administrative Medical Officers in. Civil emplojr snli 
mitted to take a total of 12 months’ leave, if. due under tne 
Fundamental Buies, dyu'iug the fomr yean’ tenure of an administra- 
tive appointment, subject to the limitation of the leave to a period 
of 8 months, on any one occasion. Continuous absence from duty 
in excess of 8 months will involve vacation of the appointment. 
(Government of India, Education Department, No. 694, dated the 
15th September 1923, received with Finance Department, 
No. 1770-C.S.R;, dated the 24th .September 1923.) 


62 . Except as provided in rule 61, a military officer 
in civil employ remains subject to military leave rules. , 

63 . When a military commissioned officer subject to 
these rules is temporarily transferred to military* duty, 
but retains a lien on his post in civil employ, the period of 
his absence counts as duty for leave under these rules. 

64 . Unless in any case it be otherwise expressly pro- 
vided by or under these rules, a Government servant trans- 
ferred to a service or post to which these rules apply from 
a service or post to which they do not apply is not ordi- 
narily entitled to leave under these rules in respect of duty 
performed before such transfer; but a Government servant 
reverting from duty as Judge of a High Court, or as one 
of the officers specified in rule 98 below, may count such 
duty for leave as though it were duty performed in a 
vacation department; all leave taken during the service 
concerned being treated as taken under these rules. 

65 . (a) A Government servant who resigns the public 
service or is discharged from it on reduction of establish- 
ment cannot, if re-employed after an interval, count his 
former service towards leave without the permission of 
the authority sanctioning the re-employment. 

(b) A Government servant who is dismissed or removed 
from the public service, but is re-instated on appeal or 
revision, is entitled to coilnt his former service for leave, 
unless the appellate or reviewing authority declares that 
he shall not so count it in whole or in part. « 


SMtton II.— atntral OMiitioiit. 

66. A local Government may make rules spei-ifying 
the authorities by whom leave, other than special disabf- 
lity leave under rule 83, may be granted. 
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S. R. 200. Any leave, other than special disability leave, 
admissible under the Fundamental Rules may be granted to a non- 
gazetted Government servant by the authority whose duty it would 
be to fill up his post if it were vacant. 

8. R. 201. No leave may be granted to a gazetted Government 
servant until a report as to the admissibility of* the leave h&s been 
obtained from the audit officer. 

8. R. 202. On the receipt of such a report, any lea^, other than 
special disability leave, admissible under the Fundamental Rules, 
may be granted to a gazetted Government servant by a competent 
authority. 

67. Leave cannot be claimed as of right. When the 
exigencies of tlie public service so require, discretion to 
refuse or revoke leave of any description is reserved to the 
authority empovrered to grant it. 

8. R. 203. The Local Government or any authority competent to 
grant leave may refuse to grant the full amount /of l^ave applied for 
in any case, and should, by the exercise of this power, so regulate 
the date of a Government servant’s return from leave as to cause as 
little change as possible in administrative arrangements. 

The liocal Government will not grant leave of any description to 
an extent which would unduly deplete the strength of a service or 
department available for active duty. Consequently when the duty 
strength has been reduced to a point which in the opinion of the 
Local Government is for the time being an essential minimum, no 
further leave of any description will be given save in case of the most 
absolute necessity, such as sickness or most urgent private affairs, 
uutil the strength available for duty has increased. In applying this 
principle, the liOcal Government may take into special consideration 
the case of Government servants, who applied for leave on average 
pay in India, for as they can be readily recalled, if necessary, they 
stand on a different footing to Government servants, who are out of 
convenient reach. 

Note 1. — The Local Government me^ lay down such conditions as it may con- 
sider administratively desirable to check any undue frequency of leave, in the case 
of Government servants, holding isolated appointments not filled by members 
of a regularly organised service. 

Note 2.— When the cadre of a service includes provision for appointments under 
the Government of India or in another Province, the Local Government should 
take particular care that the needs of other Governments are properly complied 
with. r r ^ 

8. R. 204. Applications for leave by Government servants 
likely to revert from higher pay, should always be scrutinised with 
special jealousy, and the leave should be granted only when very 
cogent reasons are adduced. It is not the intention of Government, 
however, that leave in ordinary circumstances should be granted 
more sparingly, the general principle being that a Government 
servant need not be debarred from taking the leave which he has 
earned at such times and for such periods as may suit the exigencies 
of the public service. 
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W. Leave ordinarily begins on the day on which 
transfer of charge is effected and ends on the day preced- 
ing that on which charge is resumed. When joining time 
is allowed to a Government servant returning from leave 
out of .India, the last day of his leave is the day before t}«e 
arrival of the vessel in which he returns at her moorings 
or anchorage in the port of debarkation. A local Govern- 
ment may, however, make rules defining the circumstances 
in, and the conditions on, which Sundays or other recog- 
nized holidays may be prefixed to leave or affixed to leave 
or joining time. • 

8. Ri 205a Buies defining the conditions on which vacations may 
be treated as recognised holidays for the purpose of Fundamental 
Rule 68, which will have effect from 1st January 1922; — 

A. In the case of District and Sessions Judges, under the special 

leave rules, vacations will be treated as recognised holidays 

provided that — 

(1) no additional expense is incurred by the State for the 

period of the vacation ; 

(2) the total period of absence on average pay (including the 

vacation but excluding other recognised holidays, 
whether taken alone or in conjunction with leave on 
half average pay) does not exceed eight months; and 

(3) the approval of Government is taken in each instance. 

B. In the case of District and Sessions Judges, under the ordinary 

leave rules, vacations will be treated as i*ecognised holidays 

provided that — 

(1) no additional expense is incurred by the State for the 

period of the vacation ; 

(2) vacation may be added to leave on average pay not 

exceeding four months if taken by itself. Otherwise, 
the total period ^f vacation and leave on average pay 
should not together exceed four months, provided that 
if the leave is on medical certificate or is spent else- 
where than in India or Ceylon, the total period of 
absence on average pay including vacation may extend 
up to eight months ; and 

(3) the approval of Government is taken in each instance^ 

Rvlts dtaliiic with fht cemhinatifii el helldayi with Itavt and Jalninc tlmt. 

R> 206i When the day immediately preceding the day on 
which a Government servant's leave begins or immediately follow- 
ing the day on which his leave or joining time expires is a holiday 
or one of a series of holidays, the Government servant may leave his 
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station at the close of the day before, or return to it on the day 
following, such holiday or series of holidays : Provided that — 

(a) his transfer or assumption of charge does not involve the 
handing or taking over of securities or of monies other than 
a permanent advance ; 

(h) his early departure does not entail a correspondingly early 
transfer from another station oi a Government servant to 
perform his duties ; and ^ 

(r) the delay in his return does noif involve a corresponding delay 
in the transfer to another station of the Government servant 
who was performing his duties during his absence, or in the 
discharge from Government service of a person temporarily 
appointed to it. 

8. R< 207. On condition that the departing Government servant 
remains responsible for the monies in his charge, a competent autho- 
rity may declare that proviso (a) under rule^206 is not applicable to 
any particular case. 

8. R. 208. Unless the competent authority in any ease otherwise 
direct — 

(a) if holidays are prefixed to leave, the leave and any consequent 
re-arrangement of pay and allowances take effect from the 
first day after the holidays, and 
(h) if holidays are affixed to leave or joining time, the leave or 
joining time is treated as having terminated on, and any 
consequent re-arrangement of pay and allowances takes effect 
from the day on which the leave or joining time would 
have ended if holidays had not been affixed. 


69. A Giovernment servant on leave may not take any 
service or accept any employment without obtaining the 
previous sanction of — 

(а) the Secretary of State, if the Government servant 

is residing in Europe, North Africa, America or 
the West Indies; and 

(б) the Governor General in Council, or any lower 

authority empowered to appoint him, if he is 
residing elsewhere. 

I 

Note. — This rule does not apply to casual literary work, or to service as an 
examiner or similar employment ; nor does it apply to acceptcuice of foreign service, 
which is governed by i^e 110. 


70. All orders recalling a Government servant to duty 
before the expiry of his leave should state whether the 
return to dut^ is optional or compulsory. If the return is 
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optional, the Government servant is entitled to no ooncee- 
sion. If it is compulsory, he is entitled — 

ip) if the leave from which he is recalled is out of 
India — 

• 

(t) to receive a free passage to India; and, pro- 
^ vided that he has not completed half the 
period of his leave by the date of leaving 
for India on recaU, or three months, wbich^ 
ever period is shorter, to receive a refund of 
the cost of his passage from India; * 

(it) to count the time spent on the voyage to India 
as duty for purposes of calculating leave; 
and 

(m) to receive leave-salary during the voyage to 
India, and for the period from the date of 
landing in India to the date of joining hi» 
post to be paid leave-salary at the same rate 
at which he would have drawn it had he not 
been recalled but returned in the ordinary 
course on the termination of his leave. 

(b) if the leave from which he is recalled is in India, 
to be treated as on Muty from the date on which 
he starts for the station to which he is ordered, 
and to draw travelling allowance for the journey, 
but to draw until he joins his post leave-salary 
only. 

Government of India's orders , — Orders recalling a Government 
servant from leave out of India should he communicated to him 
through the High Commissioner for India and they should state 
whether the return to duty is optional or compulsory. (Government 
of India, Finance Department, No. 331 C.S.R., dated the 29th 
February 1924.) 

71. No Government servant who has been granted 
leave on medical certificate may return to duty without 
first producing a medical certificate of fitness in such 
forrr as the Governor General in Council, in the case of a 
’C4overnment servant on leave in Asia, or the Secretary of 
State in Council, in the case of a Government servant on 
leave elsewhere, may by order prescribe. A local Govern- 
ment may require a similar certificate in the case of any 
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Government servant who has been granted^ leave for 
reasons of health, even though such leave was not actually 
granted on a medical certificate. 

Secretary of Statens orders. — ^The Secretary of State in Council has 
ordered that a Oovernment servant who has taken leave on inedical 
certificate out of Asia, elsewhere than in Europe, North Africa, 
America or the West Indies, may not return .to dut^ until he has 
produced a medical certificate of fitness from two medical practi- 
tioners in the following form: — 

We certify that we have carefully examined C.D., of the . 

* Department and find that he is in good health and fit to return 
his duty in India. 

Date » 

Place 


If the certificate be signed by foreigners, it should be attested 
by (H)nsular or other authority as bearing the signature of ([ualific'd 
medical practitioners. (Government of India, Finance Depart- 
ment, Resolution No. 197-C.S.R., dated the 6th March 1922.) 

Government of Indians orders. — The Governor General in Council 
has ordered that a Government servant who has taken leave in Asia 
on medical certificate may not return to duty until he has produced a 
medical certificate of fitness in the following fo|*m: — 

“ I, A. B., do hereby certify that I have examined C. D. 

of the Department and that I consider him fit to resume his 

duties in Government service.*' 

2. If the Government servant on leave is a gazetted officer, such 
certificate should be signed by a commissioned medical officer or a 
medical officer in charge of a civil station. If the Government ser- 
vant on leave is not a gazetted officer, the authority under which 
the Government servant will be employed on return from leave may, 
in its discretion, accept a certificate signed by any registered medical 
practitioner. (Government of India, Finance Department, No. 
1288-C.S.R., dated the 10th January 1922.) These rules are in force 
in Bengal. 

Audit Instructions, — The term Government servant in line 
I of this rule, applies to a permanent Government servant only. 
(Paragraph 1, Audit Instructions Circular No. 10, dated the 15th 
December 1923.) 

8. Ri 209i Any Government servant, who has been granted 
leave or extension of leave for reasons of health, even though such . 
leave or extension was not actually granted on medical ceHificate, 
may, at thcp discretion of the authority under which the Government 
servant will be employed on return from leave, be required to pro- 
duce a similar certificate of fitness before being permitted to return 
to duty. 
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72. Unless he is permitted to do so the autliority 
which granted his leave, a Govemm^t servant on leave 
may not return to duty more than fourteen days before 
the expiry of the period of leave granted to him. 

8. RI 21Qi A Qo^ernment servant^ returning to duty at.a time 
other than that fixed for him by the authority which granted him 
leave, has no elaim to resume as a matter of course, without further 
orders, the particular post which he vacated before his leave, and 
is liable to ro kept on subsistence grant until a suitable vacancy 
occurs. 

. 73. A Government servant who remains absent after < 
the end of his leave is entitled to no leave-salary for the 
period of such' absence, and that period will be debited 
against his leave account as though it were leave on half 
average pay, unless his leave is extended by the local Gov- 
ernment. Wilful absence from duty after the expiry of 
' leave may be treated as misbehaviour for the purpose of 
rule 15. 

8. R. 211. Short extensions of leave may he granted retrospec- 
tively in India to Government servants who under certain specified 
circumstances overstay their leave. 

8. R. 212. In the case of leave in Europe, North Africa, America 
or the West Indies, the authority in India by which the leave was 
originally granted, in any case in which it is satisfied that the non- 
return of a Government servant within the period of his leave was 
due to circumstances beyond his control, and of such a nature that 
an application to the High Commissioner for an extension was im- 
possible before embarkation, or that non-return was for admi- 
nistrative convenience, is empowered to sanction retrospectively ex- 
tensions of leave up to a maximum period of 14 days. It is also 
empowered, in the case of a Government servant returning from 
leave on medical certificate, to sanction an extension, if the circum- 
stances seem to require it, up to a maximum of 14 days, inclusive of 
any short extension that may have been granted by the High 
Commissioner. 

74. (a) Subject to any instructions which may be 
given by the Governor General in Council in conn^tion 
with the control of the issue of money from treasuries or 
by the Auditor General in India in order to secure effici- 
ency and uniformity of audit, a local Government nfay 
make rules prescribing the procedure to be followed in 
•India — 

(i) in making application for leave and for permission 
to return from leave, * 

(it) in granting leave. 
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(m) in the pa)mfient of leave-salary, and 
(tv) in the maintenance of records of service. 

(b) The procedure to be followed elsewhere than in 
India will be prescribed by the Governor General in 
Council. 

Auditor GeneraVs Instructions . — ^The instructions issued by the 
Auditor General under Fundamental Rule 74 (a) are given in 
Appendix No. 18. 

Government of India's Instructions . — The rulee prescribed by 
^the Governor General in Council under Fundamental Rule 74 {h) 
regarding the procedure- in connection with leave to be followed 
elsewhere than in India are given in Appendix No. 19. (Govern- 
ment of India, Finance Department, No. 2-C.S.R., dated the 14th 
January 1922.) 

Rules prescribing the leave procedure. 

8. R. 213. (1) The Auditor General having prescribed under 

Fundamental Rule 74 the form for the maintenance of the leave 
accounts of all Government servants, the form is standardized us 
Fundamental Rule form No, 9 and it is directed that the leave 
account of each non-gazetted officer and menial, who has not elected 
to remain under the old rules, shall be kept in that form, which 
should be attached to his service book or service roll. Such leave 
accounts should be compiled before the officer concerned next goes on 
leave. The local inspecting staff under the Accountant-General, 
Bengal, will call for and check these accounts from time to time. 

(2) In the case of Government servants under the ordinary leave 
rules two pro forma accounts of leave on full average pay will have to 
be kept, one — which includes leave on medical certificate or spent 
outside India or Ceylon, and the other which excludes such leave. 

It is not necessary, however, that two pro forma accounts of leave 
on average pay should be opened on separate pages of the leave 
account. The column leave taken on average pay ” in the pres- 
cribed form can be used for leave on medical certificate or spent 
outside India or Ceylon, and the leave on average pay other than 
such leave being worked out in. any spare space available either in 
the last column or elsewhere. 

8. R. 214. (a) The^ leave-account of a gazetted Government 
servant shall be maintained by, or under the direction of, the prin- 
cipal auditor responsible for the audit of his pay. 

(5) The leave-account of a non-gazetted Government servant 
shall be maintained by the head of the office in which he is 
employed. ; 

8. R. 2M. Every application for leave or for an extension of leave 
should be sent to the competent authority through the intermediate 
superior, if any,%f the Government servant applying for leave. In 
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the case of gazetted Government servants, the applipQ^tion should 1)e 
sent through the principal auditor. The applicati<^^of a Govern- 
ment servant in foreign employ should also sent through the audit 
officer ‘who accounts for the contribution recovered from the foreign 
employer. 

8. IT. 216. An application for leave by a« chaplain must be 
forwarded, through the proper channel, to the Bishop of the Diocese 
or to the Presidency Senior Chaplain oi the Churdh of Scotland in 
Bengal, as the case may be, who will transmit it with his remarks to 
Government for orders in case it is not within his competence to 
sanction the leave. In cases of urgency leave on medical certificate 
may be granted by Government in anticipation of the concurrence 
of the Bishop or Presidency Senior Chaplain, who should however 
be informed without dehty. 

8. R. 217. An application by a commissioned medical officer in 
permanent or temporary civil employ fon leave exceeding four 
months, other than leave on medical certificate, or for an extension of 
sucl^ leave, must be submitted to the local administrative medical 
officer, by whom it will be forwarded to the Director-General, Indian 
Medical Service. The Director-General will countersign the applica- 
tion, if the state of the public service admits of the grant of the 
leave ; otherwise, he will abstain from countersigning it. In either 
case, he will forward the application for disposal to the authority 
competent to grant the leave. 

8. R. 218. * A Government servant transferred to foreign service 
must, before taking up his duties in foreign service, make himself 
acquainted with the rules or arrangements which will regulate his 
leave during such service. 

Sactlon III.— Medical ccrtificatM. 

8. R. 219. Medical officers must not recommend the grant of 
leave in any case in which there appears to be no reasonable prospect 
that the Government servant concerned will ever be fit to resume 
his duties. In such cases, the opinion that the Governmnt servant is 
* permanently unfit for Government service should be recorded in the 
medical certificate. 

8. R. 220L Every certificate of a medical committee or a medical 
officer recommending the grant of leave to a Government servant 
must contain a proviso that no recommendation contained in it shall 
be evidence of a claim to any leave not admissible to the Governnumt 
servant under the terms of his contract or of the rules to which he 
is subject. ^ 

8. R. 221. Before a gazetted Goverament servant can be granted 
leave, or an extension of leave, on medical certificate, he must obtain 
,a certificate in the following form or as nearly in that form as the 
dircumstances permit ; — 

“ I, A.B., Surgeon at {or of), do hereby certify 

that 0. D. of the ......service (or Department), is in a bad state 

of health, and I solemnly and sincerely declare that, according to the 
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best of my judgment, a change of air is essentially necessary to his 
recovery, and. do therefore recommend that he may be permitted to 
proceed to 

This certificate should be accompanied by a statement of the 
Government servant’s case in such form as the local Government may 
prescribe. 

8> Rt 222. Having secured such a certifilcate, the Government 
servant must, except in cases covered by rule 326, obtain the per- 
niissiou of the head of his ofllice or, if he himself is the head an 
office, of the head of his department fo appear before a medicnl 
committee. He should then present himself with two copies of the 
4 statement oihis case before such a committee. The tuouuittee will 
be assenibied under the orders of the administrative medical officer 
of the province who will, where practicable, preside over it. The 
committee will be assembled either at the headquarters of the 
province or at such other place as the local Government may appoint. 

8* Ri 223. Before the required leave or extension of leave can 
be granted, the Government servant must obtain from the commit- 
tee a ccitiflcate to the following effect : — ' 

“ We do hereby certify that, according to the best of our profes- 
sional judgment, after careful personal examination of the case, we 
consider the health of C. D. to be such as to render leave of absence 

for a period of months absolutely necessary for his 

recovery.” 

8. Ri 224> Before deciding whether to grant or refuse^the certi- 
ficate, the committee may, in a doubtful case, detain the applicant 
under professional observation for a period not exceeding fourteen 
days. In that case it should grant to him a certificate to the follow- 
ing effect : — 

“ C. D. having applied to us for a medical certificate recommend- 
ing the grant to him of leave, we consider it expedient, before grant- 
ing or refusing such a certificate, to detain C. D. under professional 
observation for days.” 

8i Ra 228« If the state of the applicant’s health is certified by 
a commissioned medical officer of Government or by a medical officer 
in charge of a civil station to be such as to make it inconvenient for 
him to present himself at any place in which a committee can be 
assembled, the authority competent to grant the leave may accept, in 
lieu of the certificate prescribed in rule 223, either — 

(a) a certificate signed by any two medical officers, being commis- 

sioned medical officers or medical officers in charge of civil 

< stations, in whatsoever province they may be serving ; or 

(b) if the authority considers it unnecessary to require the produc- 

tion of two medical opinions, a ceHificate signed by an officer 
in medical charge of a civil station and countersigned by the 
Collector of the District or the Commissioner of the Division. 

u 

8> R. 228. The grant of a certificate tinder rule or 326 doea 
not in itself ctntfer upon the GoTemment sezrant concerned an; 
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right to leave. The certificate should be forwarded to^the authority 
competent to grant the leave and the orders of that authority should 
be awaited. 

S. Ri 227. An application by a non-gazetted Government 
servant in superior service for leave, or for an extension of leave, non-gaiitlsi 
on medical certificate, must be accompanied by a certificate from the CkivamiwNil 
applicant’s medical attendant. Such certificate should distinctly lemnlilii 
state the nature of the illness, its symptoms, probable causes and 
duration, aifd the period of absence from duty considered to be * 
absolutely necessary for the restoration of the applicant’s health. 

It should be countersigned by a Presidency Surgeon, if the applicant 
is in a Presidency town; otuerwise, by the officer in chief medical 
charge of the district in which the appEcant resides. The author! t^T 
competent to grant the leave may, however, in its discretion accept 
a certificate from the applicant’s medical attendant without such 
countersignature ; or, if the applicant be a female, may either dis- 
pense with countersignature or accept the countersignature of any 
female medical practitioner. 


Note.— Medical certificates granted to non-gazetted Government servants 
by registered medical practitioners, whose names are borne on the Annual Medical 
List, published under section 32 of the Bengal Medical Act, 1914, shall be accepted 
without countersignature of a Civil or Presidency Surgeon. If, however, the author- 
ity has reasons to doubt the genuineness or veracity of any such certificate, he may 
direct the Government servants applying for leave to appear before the Civil 
Surgeon or the Presidency Surgeon, as the case may be, for examination, and 
may deal with the cose on the report of the latter. 


8. R. 228. No certificate should be submitted for countersigna- 
ture without the cognizance of the head of the office in which the 
applicant is serving. 

8. R. 229. The countersigning officer may, in his discretion. Procedure In 
require the applicant to appear before him, unless it appears from ***• . 

the certificate of his medical attendant that he is too ill to bear the Q^vi^ciit 
journey. In the latter cas^, the officer may, after careful investiga- ctrvanti la 
tion of the case, either countersign the certificate or refuse io do so. Inferior 
as he thinks fit. wnrlco. 

8. R. 230. In support of an application for leave, or for an 
extension of leave on medical certificate from a non-gazetted Govern- 
ment servant in inferior service, the authority competent to grant the 
leave may accept such certificate as it may deem sufficient. 


Scetton IV.— 8rant of loairf. 

8. R. 231. In cases where all applications for leave cannot, in 
the interests of the public sei^ice, be granted, an authority competent 
to grant leave should, in deciding which application should be gr&nt- 
ed, take into account the following considerations : — 

, (a) The Government servants who can, for the time being, best 
be spared. 

(h) The amount of leave due to the various applicants. # 

(c) The amount and character of the service rendered by each 
applicant since he last returned from leave. 
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(d) The fact that any such applicant was compulsorily recalled 

from his last leave. 

(e) The fact that any such applicant has been refused leave in the 

public interests. 

tRtlsmd.) Notb. — Grant of leave on private affairs to the men of the Military, Police is 

subject to the condition that the number absent on leave on half average salary, 
whetlier on medical certiacate or not, does not exceed 6 per cent, of the Battalion 
from 15th October to 15th April, and 10 per cent, from ISth April to 14th 
October. 

* 8i Ri 232* When a medical committee in India has reported that 

there is no reasonable prospect that a particular Government servant 
nwill ever be fit to return to duty, leave should not necessarily be 
refused to such Government servant. It may be granted, if due, by 
a competent authority on the following conditions: — 

(a) If the medical committee is unable to say with certainty that 

the Government servant will never be fit for service in India 
again, leave not exceeding twelve months in all may be 
granted. Such leave should not be extended without a 
further reference to a medical committee. 

(b) If the medical committee declares the Government servant 

to be completely and permanently incapacitated for further 
service in India, the Government servant should, except as 
provided in clause (c) below, be invalided from the service 
either on the expiration of the leave already granted to him, 
if he is on leave when examined by the committee, or, if he 
is not on leave, from the date of the committee’s report. 

(c) A Government servant declared by a committee to be complete- 

ly and permanently incapacitated may, in special cases, be 
granted leave, or an extension of leave, not exceeding six 
months as debited against the leave-account, if such leave 
be due to him. Special circumstances justifying such treat- 
ment may be held to exist when the Government servant’s 
breakdown in health has been caused in and by Government 
service, or when the Government servant has taken a com- 
paratively small amount of leave during his service or will 
complete at an early date an additional year’s service for 
pension. , 

8i Ri 233. Leave should not be granted to a Government servant 
who ought at once to be dismissed or removed from Government 
service for misconduct or general incapaeity, 

^ 8. R. 234. If, in a case not covered by rule 233, an authority 
competent to remove a Government servant from service decides, 
before such Government servant departs from India on leave, that he 
will not be permitted to return to duty in India, it must inform him 
to that effect before he leaves India. 

8. R.^235. If, when a Government servant is about to depart 
from India oj^ leave, it is necessary to consider the propriety of 
removing him^ for incapacity, whether mental or physical, which is 
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of such a nature that it is impossible to decide, before he leaves India, 
whether it will be Mrmanent or temporary ; or if formally reason it is 
considered inexpedient that a Gtovemment servant on leave should 
return to India, a full report of the circumstances must be made by 
the local Government to the India Office in time to enable the Secre- 
tary of State in Council to take any necessary measures before the 
Qoverifment servant would in the ordinary course be permitted to 
return to duty. The report should, in any case, reach the India 
Office at latent three months before the end of the Government 
servant’s leave. 


8. 236i The abolition of the substantive post of a Government 

servant absent on leave out of India should be immediately communi- 
cated to the High Commissioner. * 

8. R. 237. When leave on medical certificate has been granted 
to a Government servant op, in the case of a military officer in civil 
employ, when the grant of such leave has appeared in orders, if such 
Government-servant or military officer proposes to spend his leave in 
Europe, North Africa, America qr the West Indies, the local Gov- 
ernment must without delay forward a copy of the medical statement 
of the ease to the High Commissioner for India. 

8i R. 238. Leave not due shall not be granted on medical 
certificate under clause (a) (ii) (2) of Fundamental Buie 104 for a 
period extending beyond the term of a Government servant’s con- 
tract, unless or until it has been decided to retain him in permanent 
employment. 


Saelioii V.— 'Departurs an Ittvt. 

8. R. 239. Every Government servant proceeding on leave out 
of India should procure from the audit officer and take with him a 
copy of the memorandum of information issued for the ^idance of 
Government servants proceeding on leave out of India. If the leave 
has been granted on a medical certificate, he must take a copy of the 
medical statement of his case also. 

8. R. 240> A Government servant taking* leave out of India must 
report his embarkation, through the audit officer, to the authority 
which granted his leave in such form as the Auditor General may 
prescribe. 


tictieii VI.~>Rttani from leavt. 

8« R* 241i A gazetted Government servant, on return froin leave, 
must report his return to the Government undor which he is^ serv- 
ing. A chaplain must report Kis return to the Bishop of ^is diocese 
,also. 

8. R> 242. (a) A Government servant returning from leave is not 
entitled, in the absence of specific orders to that effect, tcs resume as 
a matter of course the post which he held before going on leave. 
He must report his return to duty and await orders. ^ 
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(b) A Government servant, who has been on leave in Europe, 
must on return to India deliver to the Audit Officer the Last Pay 
Certificate obtained by him from the High Commissioner, before he 
can obtain payment of any arrears of leave salary or ptiy due to him. 
A Government servant who has drawn his leave salary on a warrant 
must deliver his copy of the Warrant; which will serve as a Last 
Pay Certificate. 


SscUea VII.— esmmsnssfflint ol IsaM. t 

_ $• Ri 243i Unless specially otherwise ordered, leave must begin 
within 35 days of the date on which it is granted. ^ 

« 

Rules prescribing the procedure to be followed in the maintenance 
of records of service of Government servants under clause (a) 
(iv), Fundamental Rule 74. 

Qttittitf fiovirnmiiit l•rvftntl. 

8a Ra 244a A recoid of the services of a gazetted Government 
servant will be kept by the Principal Auditor of the Province who 
audits his pay and in such form as the Auditor General may 
prescribe, 

8a Re 245a A scrvicc book in such form as the Auditor General 
may prescribe must be maintained JFor every non-gazetted Govern- 
ment servant holding a substantive post on a permanent establish- 
ment with the following exceptions: — 

(Tkaarilmd) (o) Sub-Registrars whose service registers are maintained by the 
Inspector-General of Registration, 

ffmfiil) (^) Police servants of rank not higher than Assistant Sub- 
Inspectors. 

(c) Inferior servants of all sorts. 

8a Ra 246a lu all cases in which a service book is necessary 
under rule 245 such a book must be supplied for a Government 
servant, at his own cost, on his first appointment to Government 
service. It must be kept in the custody of the head of the office 
m which he is serving and transferred with him from office to office. 

8a Ra 247a Evcry step in a Government servant’s official life 
must be recorded in his service book, and each entry must be attested 
by the head of his office or, if he himself is the head of an office, by his 
immediate superior. The head of the office must see that all entries 
are* duly made and attested, and that the book contains no erasure or 
overwriting, all corrections being neatly made and properly attested. 

8. Ri 248. Every period of suspension from employment and 
every other intenniption of service must be noted, with full details of 
its duratio^, in an entry made across the page of the service book and 
must be attested by the attesting officer. It is the duty of the 
attesting officer <to see that such entries are promptly made. 



Ill 


Chap. X* ^ Leave F. R. 74 

8. R> 248. Personal certificates of character must hot, unless 
the head of the departinent so directs, be entered in a service book, 
but if a Government servant is reduced to a lover substantive post, 
the reason of the reduction must be briefly shown. 

8. R> 25& It is the dutv of every Government^ servant to see 
that his service book is properly maintained as prescrilbed in rule 247 , 
in order that J;here may be no difficulty in venfying his service for 
pension. The head of the office should therefore permit a Govern- 
ment servant to examine his service book should he at any time desire 
to do so. 

8. R. 281. When a n^^azetted Government servant is trans-* 
ferred, whether permanently or temporarily, from one office to 
another, the necessary entry of the nature of the transfer should be 
made in his service book, which, after being duly verified to date 
and attested by the head of that office, should be transmitted to 
the head of the office to which the Government servant has been 
transferred who will thenceforward have the book maintained in 
his office. 


8. R. 252. When a non-gazetted Government servant is officiat- 
ing in a gazetted post, his service book should be kept by the head of 
the office to which he permanently belongs, but when he takes leave 
while so officiating, his service book should be forwarded to the 
audit officer for reporting admissibility of the leave. When he Is 
confirmed, the service book should be permanently sent to the audit 
office. 

8. R. 253. If a Government servant is transferred to foreign 
service, the head of his office or department must send his service 
book to such audit officer as the Auditor General may prescribe. The 
audit officer will return it after noting in it, over his signature, the 
order sanctioning the transfer, the effect of the transfer in regard to 
leave admissible during foreign service and any other particulars 
which he may consider to be nrecessary. On the Government ser^ 
vant's re-transfer to Government service, his service book must i^ain • 
be sent to the audit officer, who will then note in it, over his signa- 
ture, all necessary' particulars connected with the foreign service. 
No entry relating to the time spent in foreign service may 
be attested by any authority o^her than the audit officeh 

8. R. 254« A service-roll in which the following particulars 
should be recorded, must be maintained for every other class of non- 
gazetted Government servants holding substantive appointments 
on a permanent establishment for whom no service book is necea- 
sary: — * < • 

(a) The date of his appointment. 

* . (b) His caste, tribe, village, age, height and marks of identifica- 
tion when appointed. 

(c) The posts which he from time to time holds ; his promotions, 
and his reductions or other punishments. 

{d) His absences from duty, with or without leave. 
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(e) Interruptions in his service. 

(/) Eve^ o^her inddent in his service which may involve for- 
feiture of a portion of it or may affect the amount of his 
pension. 

Every entry in the roll must be signed by the head of the office. 

8snrict-rol i. &• R. 285. In the case of policemen of rank not hip^er than that 
<RiMrvcil.) of Assistant Sub-Inspectors, t];Lere must be maintained for each dis- 
trict by the Superintendent of Police a service-roll in English, in 
which the following particulars 6houl||d)e recorded for each man 
•holding substantively a permanent posrin the constabulary ; — 

(а) The date of his enrolment. 

(б) His caste, tribe, village, age, height and marks of identifica- 

tion when enrolled. 

(c) The rank which he from time to time holds; his promotions, 

and his reductions or other punishments. 

(d) His absences from duty, with or without leave. 

(e) Interruptions in his service. 

(/) Every other incident in his service which may involve for- 
feiture of a portion of it or may affect the amount of his 
pension. 

From this roll the necessary statement of service of every appli- 
cant for pension shall be prepared, additional proofs being collected, 
in respect of any service rendered befolre enrolment in the 
constabulary which the applicant may be entitled to count. 

The roll must be checked by the vernacular roll and order book 
and the punishment register and every entry in it must be signed 
by the Superintendent of Police. 

8.R.256. A service-roll as described in rule 254 must be main- 
tained for every other class of non-gazetted Government servants 
holding substantive appointments on a permanent establishment for 
whom no service book is necessary. 

Si Ri 257i (a) The service book may be given up to the Govern- 
ment servant if he resigns or is discharged from the service without 
fault, an entry to this effect being first made in the service book or, 
in the event of a Government servimt's service terminating by his 
death, to his relatives on application. Should no appHeation be 
made within 6 months of the death of the Government servant, the 
seiVice book may be destroyed. 

(5) When a Government servant’s service is terminated by dis- 
missal, his service book should be retained for a period of 5 years oi; 
until the Government servant’s deceaso, whichever is earlier, after 
which it will be destroyed. 

(c) The service book of a Government servant who has been 
dismissed and who is afterwards re-instated should, on requisition, 
be returned to the head of the office in which he is re-employed. 
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SMiien lll<— Sptcial mi OnHawy Lmaa Rain. 

' 75. (1]^ All Opyenunent servants wlxi are not herein- 
after declared to be subj^t to the fecial teiye roles shall 
be subject to the ordinary leave rujl^. 

(2) The following Government servants shall be sub- 
ject to the special leAve rules, namdy: — 

(a) Any •Government servant having at the time of his 

appointment his domicile elsewhere than in Asia: 

Provided that no such Government servant shall be 
entitled to the benefits of the special leave rules 
who, prior to such appointment, has, for the pur- 
pose of his appointment to any office under the 
Government or of the conferment upon him by the 
Government of any scholarship, emoluments, or 
other privileTO, claimed or b^n deemed to be a 
native of India. 

(b) Any Government servant having at the time of his 

appointment his domicile in Asia who, prior to 
the 24th July 1923, had been admitted to the bene- 
fits of the European Services Leave Buies under 
the Civil Service Regulations, or who, between the 
1st January 1922 and the 24th July 1923, held a 
post which would have entitled him to such admis- 
sion had he been subject to the Civil Service Regu- 
lations; and 

(c) Any Government servant having at the time of his 

appointment his domicile in Asia who, prior to the 
24th July 1923, held substantively an appoint- 
ment in a department in which the attainment of- 
a certain rank or a certain rate of pay entitled the 
officer to admission to the benefits of the Euro- 
pean Services Leave Rules under the Civil Service 
Regulations: 

Provided that such a Government servant shall only 
be entitled to the benefits of the special leave rules 
when ho attains that rank or rate of pay: 

Provided further that the concession allowed by 
clause (e) of this rule is not admissible to a Gov- 
ernment servant who attains such rank or rate of 
pay by reason of beii^ ^ promoted by^ selection 
from a subordinate^ service or post after the 24th 
July 1923. 
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Audit InttrucHon. — A Qovernment servant who becomes eligible 
to the Special Leave Buies while he is on leave under j^he Ordinary 
Leave Buies may, from the date he become so eligible, change the 
balance of his leave to leave under the Special Leave Buies. (Para* 
graph 1 of Audit Instruction Circular No. 12, dated the 15th 
February 1924.) • 

75A. For the purpose of rule (2) of rule 76 the domi- 
cile of a person shall be determined in accordance with 
the provisions set out in the Schedule to these ryles: 

Provided that a person who was born and has been 
educated exclusively in Asia and has not resided out of 
Asia for a total period exceeding six months shall be deem- 
ed to have his domicile in Asia. 

75 B. No Government servant who, after his appoint- 
ment to a service or post acquires a new domicile, shall 
thereby lose his right to, or become entitled to admission 
to, the benefits of the special leave rul^. 

75C. If any question arises as to the domicile of any 
Government servant at the time of his appointment, the 
decision thereon of the Secretary of State in Council in 
the case of persons appointed by him, of the Governor 
General in Council in the case of persons appointed by 
him, or of the local Government in the case of persons 
appointed by them, shall- be final. 


Saction IV.— Qrant of ItoY*. 

76. A leave account shall be maintained for each 
Government servant in terms of leave on average pay. 

Secretary of Siate^s Orders. — A. separate account shonld be kept 
of the leave earned by a Government servant serving under a Gov- 
ernment and then transferred to another Government and all leave 
taken after the date of transfer should be debited to this account 
so long as the balance under it is not exhausted, and the allowances 
drawn during all leave, which is so debited should be charged to that 
Government. (Secretary of Statens telegram No. 69-C.S.R., dated the 
12th January 1921, received with Government of India, Finance 
Department, No. 970 C.S.B., dated the 22nd September 1921.) 

Audit Instructions . — Fractions of a day should not appear in the 
leave acco.u&t, fractions below should be ignored, and those, of ^ or 
more should be reckoned as one day. (Paragraph 30 of Audit 
Inflections issued iLip to 31st October 1922.) 
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Ttr (a) In the leave account of a Government servant 
who on his entiy into Ghverniment service becomes subject 
to these rules, shall be credited : — 

(t) if he be under the special leave rules, five>twenty- 
* seconds of the period spent on duty; and 

(n) if he, be under the ordinary leave rules, two- 

elevenths of the period spent on duty. 

(b) In. the leave account of a Government servant who 
is already in Government service when he becomes subject* 
to these rules shall be credi ed:— >. 

(*) if he be under the special leave rules — 

(1) the privilege leave which it would, on the date 

on which he becomes subject to these rules, 
be permissible to grant to him under the 
rules in force prior to that date: plus 

(2) one-eighth of the period spent on duty or on 

privilege leave prior to that date: plus 

(3) five-twenty-seconds of the period spent on 

duty subsequent to that date. 

(n) if he be under the ordinary leave rules — 

(1 ) the privilege leave which it would, on the date 

on which he becomes subject to these rules, 
be permissible to grant to him under the 
jules in force prior to that date: plus 

(2) one-twelfth of the period spent on duty or on 

privilege leave prior to that date: plus 

(3) two-elevenths of the period spent on duty 

subsequent to that date. 

(c) In the case of a military commissioned officer who 

becomes subject to these rules, the credit under (5) (i) (2) 
above shall be in respect of the period of his service in 
India. • 

Note. — A oommiftsioned officer tradslerred ir im the Army Veterinary Depart- 
ment to the Civil Veterinary Department shall he considered, tor the purposes of 
tl^iis rule, to have been, sub joot to the Indian Army Leave Rules frc>m the date of 
his airival in India on his last toHr of service. 

e 

(d) Any other Government servant transferred perma- 
nently from military to civil employ is entitled to a credit 
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tb his leave account based on such portion of his military 
duty as, under the rules for the time being in force, is 
permitted to count for pension. 

(e) A statutory civil servant or a Government servant 
who is subject, at the time when these rules come into 
force, to the Indian Service Leave Rules which were in 
force in January 1920, is entitled to credit to his leave 
account, in addition to the periods admissible under clause 
(6) above, one-third of any period of leave on medical 
•certificate taken under the lormer rules. 

Audit Instructioivs. — (1) Five-twenty-seconds of the period spent 
on duty should be calculated thus: — The amount of duty as expressed 
in terms of years, months and days should be multiplied by 5, and 
the product divided by 22. In this process of milltiplica- 
tion and division a month should be reckoned as ee^ual to 30 days. 

Two-elevenths of the period spent on duty should also be calculat- 
ed similarly. (Paragraph 31 of Audit Instructions issued up to 31st 
October 1922.) 

(2) The expression “period spent on duty” in clauses (ft) {i) 
(2) and (6) (n) (2) of this rule includes also periods of subsidiary 
leave taken under the rules in force prior to 29th July 1920. (Para- 
graph 2, Audit Instruction Circular No. 4, dated the 28th May 1923.) 

(3) In calculating the leave admissible to Government servants 
subject to the ordinary leave rules for a part of their service, and to 
the special leave rules for the remainder of their service, the periods 
spent on duty, under each of these rules, should be taken separately 
and the calculation of the leave admissible in respect of each of these 
periods should be made separately. According to this interpretation 
of the rule, the amount of leave that will be credited to the leave 
account of a Government servant, who was originally under the 
Indian Service Leave Buies and then came under the European 
Service Leave Rules, will,^ under Fundamental Rule 77 (6) be: (1) 
the privilege leave which it would, on the date on which he beconaes 
subject to the Fundamental Roles, be plermissible to grant to him 
under the rules in force prior to that date, plus (2) one-twelfth of the 
period spent on duty or on privilege leave during the period he was 
under the Indian. Service Leave Rules, plus (3) one-eighth of the 
period spent on duty or on privilege leave during tbe period he was 
subject to the Eumpean Service Leave Rules prior to the date of his 
coding under the Fundamental Rules, plus (4) five-twenty-seconds 
of the period spent on duty subsequent to the date of his coming 
.under the Fundamental Rules. The concession in Fundamental 
Rule 77 (e) should^ also be allowed, subject to the proviso that the 
total leave so credited under Fundamental Rule 77 (h) (ii) should 
not exceed what would have been admissible had the Government 
servant Been under the European Service Leave Rules froni the 
beginning of his wrvice. (Paragraph 2, Audit Instiiictions Circular 
No. 5, dated the^fith June 1923.) 
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Oovemment of India’* doeition*.'^!) Ooverament of India 
have decided that dpeciihi leave which was at the credit of Mili- 
tray officers, who are ap^inted substjn^tiyely to the Oivil Depart- 
ment under Army Inistruetions, India, No. 100 of 1920, may be 
credited to their leave aecounhon ccmdition that it is taken before 
Slst December 19!^. Officers who have token leave after 1st Janu- 
ary 1921, may sulratitute for portion of it anv .special war leave which 
may become admissible to them as the result of these orders. (Oov- 
ment of India, Finance Departoient,No. 1174-C.S.B., dated the 16tb " 
October 1922.) 

(2) The Oovernment of India have decided that it was not the 
intention that the privilege leave admissible in cases of urgent* 
necessit.y under Article 271, Civil Service Begulations, should be 
carried into the leave account under the Fundamental Buies. Such 
privilege leave is not^ leave due, though it may be granted under cer- 
tain circumstances. When urgent necessity arises, Fundamental 
Buie 82 (c) permits an increase of the l^ave on the credit side by one 
month for every two years of duty. In this manner the period of 
duty rendered before Ist January 1922, which would have counted 
for leave under Article 271, Civil Service Begulations, will likewise 
be reckoned as duty, for the calculation of leave permissible in cases 
of urgent necessity after 1st January 1922. Tnus existing rights 
ai-e safeguarded. (Government of India, Finance Department, 
No. 448-O.S.B., dated the 20th March 1923.) 

8, R, 298> The Local Government have decided that temporary 
and officiating service rendered under another Government, whether 
Central or Provincial, will, if followed by confirmation of the officers 
under the Bengal Government, be taken into account for the purpose 
of the leave account maintained under the Fundamental Buies, pro- 
vided that, under the rules laid down by the other Oovernment, such 
service would have counted had the Government servant in question 
continued in the service of that Government without a break till 
confirmation. 

IS, The amount of leave debited against a Govern- 
ment servant’s leave account is — 

(a) the actual period of leave on average pay, and 

(b) half the period of leave on half or quarter average 

pay or on leave-salary equal to subsistence grant 
under the note to rule 88. 

Nffitt Is — 'No privilAgiffi Iffiava takan imd«r the fonner Civil Leave Rules, or by a 
Tniliiai^ officer undw the British or Indian Army Leave Rules before coming mnder 
civil rules, is to be debited under (n) above. 

Nets 8^ — (») Under (6) above are to be debited-— 

' (a) Furlough, leave on medical oertifIcHito end special leave with allowances 
taken under either the European l^rvico Leave Rulea or the Indian Ser- 
vice I^eave Rules as thoy stood beforo these rules came into force. 

(6) In the ease of a military leave in and out of India oh le<« than full pay 

earned by service in India under the British or Indian Army Leave Rules 
but the debit shall not exctted the oiedit riven under rule 77(c) above. ^ 
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(tt) In the cane of a member of the Indian Civil Service or a military commie* 
aionod officer eubjeol to theae ralea, or a Chaplain on tlio Indian £colesiaatioal 
Eatabliahment, apecial leave with allowancea taken under rulea previoualy in 
force, and leave not due taken under theae rulea, bp to a oombined maximum of 
three montha reckoned in terma of leave on average pay, ahall not be do debited. 

Notes. — In caaea covered hy rule 77(<f), tlie leave taken during the period 
of duty on which the credit to the leave account ia baaed ia to be debited aa pre- 
acrit/ed in notea 1 and 2 above. 


Government of India's Ruling . — ^Leave " not due ” taken under 
Kote 2 (tV), whether on medical certificate or not, should not up to a 
«inaximum of 3 months expressed in terms of leave on average paj 
be debited to the leave account of a member of the Indian Civil 
Service or a military commissioned ofiicer subject to the Fundamen* 
tal Buies. ((Government of India, Finance Department, No. 622- 
C.S.R., dated the 20th April 1923.) 

79. When a Government servant, who has previously 
been subject to the ordinary leave rules, is admitted to 
the benefits of the special leave rules, no change shall be 
made in the amount of leave previously credited and debit- 
ed to his account, but he shall be entitled to the maximum 
amount of leave prescribed in rule 81 (a) (i). 

80 . The amount of leave due to a Government servant 
is the balance of leave at his credit in the leave account. 

81 . Leave may be granted to a Government servant at 
the discretion of the authority entitled to grant the leave 
subject to the following restrictions: — 

(a) The maximum amount of leave which may be 
granted, expressed in terms of leave on average 
pay, is the privilege leave which it would be per- 
missible to grant to the Government servant in 
question, on the date on which he becomes subject 
to these rules, under the rules applicable to him 
prior to that date; flus 

I one-eleventh of the period spent on duty subsequent 
to that date: 'plus — 

(*) in the case of Government servants under the ’ 
^ special leave rules, three years; or 

(ti) in the case of Government servants under the 
ofdinary leave rules, two and a half years. 
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(b) The maximum amount of leave on average pay 
which may be granted is — 

(*) To a Goverhment servant under the special 
leave rules, eight months at any one time, 
and, in all,— 

the privilege leave which it would, on the date 

• on which he comes under these rules, be 
permissible to ^rant to him under the rules 
applicable to him prior to that date: plus 

one-eleventh of the period spent on duty subse-* 
quent to that date: plus one year. 

(it) To a Government servant under the ordinary 
leave rules, four months at any one time, 
and, in all, — 

the privilege leave which it would, on the 
date on which he comes under these rules, 
be permissible to grant to him under the 
rules in force prior to that date: plus 

one-eleventh of the period spent on duty subse- 
quent to that date: 

provided that, in the case of a Government 
servant subject to the ordinary leave rules, 
who either takes leave on medical certificate 
or spends his leave elsewhere than in India 
or Ceyfon, the maxima prescribed in sub- 

. clause (t) of this clause shall apply. 

. tlw ««•« A aovernment aervant who is entitlbd, under orders pre. 

viously in force, to privilege leave for more than four months, the number of months 
to be taken .at one time cm prescribed in sub-olauses (i) and {it) above may be 
mcre^d, on the first occasion when leave La taken under those rules, hy the num- 
ber of months hy which the amount of privily leave due exceed four months. 


(c) L^ve not due may be granted subject to the follow- 
ing conditions: — 

(t) on medical certificate, without limit .of 
amount; and 

(it) otherwise than cm medical certificate, for not 
more than three months at any one time and 
six months in all, reckoned in term» of leave 
on average pay. 
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(d) The maximum period of continuous absence from 

duty on leave granted otherwise than on medical 
certificate is twenty-eight months. 

(e) When a Government servant returns from leave 

which was not due and which was debited against 
his leave account, no leave will become due lo him 
until the expiration of a fresh period spent on duty 
sufficient to earn a credit of leave ^ual to the 
period of leave which he took before it was due. 

AvtUt Instructions and Orders. — (1) Under the proviso to sub- 
•clause (ft) (n), if a Oovernmeut servant on leave under the ordinary 
leave rules produces a medical certificate or proceed^ out of India 
or Ceylon during his leave, the period of leave on average pay that 
may be granted in excess of the period up to 4 months ordinarily 
admissible should be limited to the period actually covered by the 
medical certificate, or spent elsewhere than in India or Ceylon, sub- 
ject to the total maximum limit of 8 months on average pay admissi- 
ble at one time. 

If leave on average pay is applied for after a Government servant 
has had leave on half average pay in continuation of a period of 
leave on average pay, either by production of a medical certificate, or 
by a Government servant proceeding out of India or Ceylon, the 
entire period of leave on average pay may be treated as forming one 
continuous spell of leave, t.e., the period of leave on half average 
pay to the extent to which it is subsequently granted may be com- 
muted into leave oh average pay. (Paragraph 33 of Audit Instruc- 
tions issued up to 31st October 1922.) 

(2) A Government servant under the ordinary leave rules can 
have leave on full average pay without medical certificate or without 
proceeding outside India or Ceylon only to the extent of privilege 
leave at his credit on Ist January 1924 plus one-eleventh of the period 
.spent on duty subse(][uent to that date in all and up to a maximum 
of 4 months at one time (but see the note under Fundamental Rule 
81). If however he produces a medical certificate or spends his 
leave outside India or Ceylon, leave on full average pay may be 
granted to him up to the maximum prescribed in sub-clause (1) of 
clause (ft) of Fundamental Rule 81, provided that he has sufficient 
leave at his credit in his leave account. (Audtor-GeneraPs No. 1136- 
A-398-23, dated the 16th Novermber 1923.) 

(3) A Government servant subject to the ordinary leave rules — 

(a) may be granted leave on average pay at one time on medical 
certificate or on the condition that the leave is spent 
elsewhere than in India or Ceylon, up to the amount due but 
not exceeding 8 months ; 

(ft) may be granted leave on average pay in all equal to the 
privilege leave which it would, on the date on which he comes 
under the Fundamental Rules, "be permissible to grant to 
^ him, un€er the rules applicable to him prior to that date 
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plus one-eleventh of the period spent on duty subsequent to 
that date, plus any period of leave on average j^y taken on 
medical certificate or spent elsewhere than in India or 
Ceylon subject to a mammum of ofie year. (Auditor-Gene- 
ral’s No. 372-A-69-23, dated the 10th March 1023.) 

(4) When the privilege permitted by Fundamental Buie 82 (c) 

is exercised, the additional leave permissible under that clause 
becomes a “ leave due,” and thus acquires' a character difierent from 
the leave not due which may be granted under Fundamental Buie 
81 (c). Leave under this riue and under Fundamental Buie 82 (c) 
may be granted in conjunction. (Auditor-General’s letter No. 648- 
A.-172-26, dated the 16th May 1923.) , 

(5) The limit of 28 months of continuous absence pn^ribed in 
Fundamental Buie 81 (d) should be held to be inclusive of any 
period of vacation with which the leave is combined. (Auditor- 
General’s No. T/223-A.-217-23, <lated the 7th June 1923. Para- 
graph 1 of Audit Instruction Circular No. 6, dated the 6th July 1923.) 

(6) Leave not due referred to in Buie 81(c) may not be grants 
to a Government servant, unless there is prospect of his returning 
to duty and earning leave equivalent to the “amount of leave 
not due ” which he has taken. This cemdition does not however 
apply in the case of an I. C. S. or a Military Co^mmissioned Officer 
who takes leave not due up to a maximum limit prescribed in 
Note 2 (ii) under Fundamental Eule 78. (Paragraph 3 of Audit 
Instruction Circular No. 16, dated the 16th June 1924.) 

(7) The expression “continuous absence from duty on leave” 
occurring in ^ule 81 (d) does not include absence on extraoiriinary 
leave. (Paragraph 5 of Audit Instruction Circular No. 16, dated 
the 16th June 1924.) 

82 . The following provisions apply to vacation 
departments only: — 

(a) A local Government may make rules specifying the 
departments or pares of departments, which should 
be treated as vacation departments, and the con- 
ditions in which a Government servant should be 
considered to have availed himself of a vacation. 

Rules reginiiiig Vaeetion Department. 

8. R. 289.' (a) A vacation department is a department or part of 
a department to which re^ar vacations are allowed during which 
Government servants serving in the department are permitted be 
absent from duty. 

, (6) The following classes of Government servants serve in 

•Vacation Departments when the conditions of (a) are fulfilled : — 

(i) Judicial Ofiicen, including the Ofilcers of the High Court. 

Note.— histiiet edS Sessions Judges are not treated ne Mongiiik to a Vaca- 
tion Ueportnient. 


(Rewmd.) 
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(Trantfimd.) (H) Educational officers other than Inspecting Officers and their 
establishments. 

(m) Officers of Industrial Schools. 

(iv) All Professors of the School of Tropical Medicine, 
Calcutta, Biological and Physiological Profes89rs and 
Professors of Anatomy and Physics of the Calcutta Medical 
College. 

(i;) Officers of the Bengal Veterinary College. ^ 

(vi) Any other class of Government servants which the Local 
Government may declare so serving. 

* (c) In case of doubt, the Local Government may decide whether 

or not a particular Government servant is serving in a Vacation 
Department. 

8i Ri 260. A Government servant serving in a Vacation Depart- 
ment shall be considered to have availed himself of a vacation or a 
portion of a vacation, unless he has been required, by general or 
special order of a higher authority, to perform duty of any kind 
during such vacation or portion thereof; provided that, if he has 
been prevented by such an order from enjoying more than 16 days 
of the vacation he shall be considered to have availed himself of no 
portion of the vacation. 

(6) Vacation counts as duty, but the periods of total 
leave in rules 77, 81 (a) and 81 (6) should ordi- 
narily be reduced by one month for each year of 
duty in which the Government servant has availed 
himself of the vacation. If a part only of the 
vacation has been taken in any year, the period 
to be deducted will be a fraction of a month 
equal to the proportion which the part of the vaca- 
tion taken bears to the full period of the vacation. 

Audit Instruction , — The reduction by one month for each year of 
' duty in which the Government servant has availed himself of the 
vacation, as required to be made under this rule, is intended to be 
made in respect of leave earned and vacation taken from Ist Janu- 
ary 1922. 

Thus in the case of Goverament servants of Vacation Depaiii- 
ments the leave credited to their leave account under Fundamental 
Eule 77 will be — 

(1) privilege leave at the credit on Ist January 1922, t.e., privilege 

leave earned under Articles 272 or 276, Civil Service 
Eegulations, plus 

(2) one-eighth (or one-twelfth) of the period spent on duty or 

vacation (or privilege leave) up to 31st December 1921, plus, 

(3) five-twenty-seconds (or two-elevenths) of the periods spent on 
^ dutyorwacationfromlst January 1922. 
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From this a reduction wiU be made of one month for each year 
of duty in which the OoTemment servant avails - himself of the 
yacation after let January 1922. Similarly th^ total leave ad- 
missible under Fundamental Rules 81 (a) and 81 (6) will be reduced 
by one month for each year of duty in which the vacation is taken 
after Istr January 1922. (Paragraph 34 of Audit Instructions issued 
up to 31st October 1922.) 

(c) In ca^s of ur^nt necessity, when a Government 

servant requires leave and no leave iiS due to him, 
the periods in rules 77 and 81 (a), as reduced by 
clause (b) of this rule, may be increased by one • 
month for every two years of duty in a vacation 
department. 

Aiidit Instruction, — ^The amount credited to the leave account 
under this rule, as well as that added to the maximum under Rule 
81 (a) should be the actual amount of additional leave taken under 
this rule, and not the total amount theoretically permissible, i.e., 
one month for every two years of duty. (Paragraph 35 of Audit 
Instructions issued up to 3lst October 1922.) 

(d) When a Government servant combines vacation with 

leave, the period of vacation shall be reckoned as 
leave in calculating the maximum amount of 
leave on average pav which may be included in 
the particular period of leave. 


Aud'k Instruction . — ^The limit of four months’ leave on average 
pay prescribed in the Audit Instruction communicated in Auditor 
General’s No. 142-Code-23A, dated the 7th February 1923, should be 
held to be inclusive of any period of vacation prefixed to leave. 
(Auditor General’s letter No. T/223-A. -213-23, dated the 7th 
.Tune 1923.) 

83. (a) On the conditions specified in clauses (b), 

(r) and (rf) of this rule, a local Government may grant 
sneoial disability leave to a Government servant who is 
disabled by injury or illness — 

( t) in the performance of any particular duty which has 
the effect of increasing his liability to injury or 
illness beyond the ordinary risk attaching to the 
*. civil post which he holds; or 

(it) in. or in consequence of, the due performance of 
his official duties or in consequence of his official 
positions. ** 


9 
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(6) The grant of special disability leave is subject to 
the following conditions: — 

(*) The disability must be certified by a medical board 
to be directly due to the performance of the parti- 
cular duties or to the holding of an ' official 
position. 

{it) The disability must ordinarily have nianifested it- 
self within three months of the performance of 
the duties or of the occurrence to which it is attri- 
buted, and the person disabled must have acted 
with due promptitude in bringing it to notice. 
The period of three months may be extended by 
the Governor General in Council if he is complete- 
ly satisfied as to the cause of the disability. 

{iii) The period of leave granted shall be such as is certi- 
fied by a medical board to be necessary and shall 
in no case exceed two years. If leave for less 
than two years is granted in the first instance, it 
. shall not be extended except on the certificate of 
a medical board. 

(iv) Special disability leave may be combined with leave 
on average pay, if due, up to a maximum of four 
months of such leave, and with leave on half 
average pay if due and certified by a medical 
board to be necessary. 

(c) If a Government servant has contracted such dis- 
nbility while serving with a military force, he shall, in the 
event of his discharge as unfit for further military service, 
lie eligible for special disability leave on the conditions 
specified in clause (b) of this rule; provided that — 

(i) he is not reported to be completely and permanently 
incapacitated for further civil service, and 

{it) any period of leave on medici^l certificate granted 
to him under military rules on account of the dis- 
. ability is reckoned as part of the period of two 
years up to which special disability leave may be 
granted. 

(d) If a Government servant has cdntracted such dis- 
ability during ^rvice otherwise than with a military force, 
special disa|)ility leav^ may not be given unless the injury 
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or illn^ is,^ in the opinion of the local Government, so 
exceptioniil in character or in the circumstances of its 
occurrence m to justify such unusual treatment as the 
ffrant of this form of leave. 

(e) ’Special disability leave may be granted if a disabi- 
lity contracted as in clause (a) of this rule is aggravated 
or reproduced in similar circumstances at a later date, 
but not more than two years of such leave shall be granted 
in consequence of any one disability. 

(/) The period of leave will not be debited against the 
leave account and will count as duty in calculating service 
for pension. 

(g) Leave-salary on such leave will be equal to half 
average pay, subject to the maxima and minima prescribed 
in rules 89 and 90. 

Government of India’s decision. — Tb» Government of India havA 
decided that the provisions of Fundamental Buie 83 may be applied 
to any cases that may have arisen since the commencement of the 
Great War. (Government of India, Finance Department, No. 1221- 
C. S. R., dated the 18th July 1923.) 

84. L eave may be granted to Giovernment servants, on 
such terms as the Secretary of State in Council may by 
general order prescribe, to enable them to study scientific, 
technical or similar problems or to undergo special courses 
of instruction. Such leave is not debited against the 
leave account. 

Secretary of Statens Rvles regarding Stvdy Leave, — (1) The rules 
prescribed by the Secretary of State in Council, with reference to 
this rule to regulate the grant of leave to officers for the study of 
scientific, technical or similar problems, or in order to undertake 
special courses of instruction are reproduced in Appendix No, 20 (I). 
They have effect from the Ist January 1932. (Government of India, 
Finance Department, Resolution No. 1698-O.S.R., dated the 25th 
September 1923.) 

(2) The rules prescribed by the Secretary of State for the 
encouragement of officers to uitdertake courses of legal study, while 
on leave in the United Kingdom are reproduced in Ap].)endix Nr^ 20 
(II). (Government of India, Home Department, No. F-1737-22 
Judicial, dated the 10th April 1923.) 

85. (a) In special circumstances and when no other 
leave is by rule admissible, extraordinary leave* may be 
granted. Such leave is not debited against the leave 
account, No leuve-salary is admissible during such leavtf. 

8a 
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(b) The authority which has the power to sanction 
leave may grant extraordinary leave as in clause (a) in 
combination with, or in continuation of, any leave that is 
admissible, and may commute retrospectively periods of 
absence without leave into extraordinary leave. 

(c) When extraordinary leave is granted to a military 
officer subiect to these rules, he will continue to be treated 
as in civil employ for all purposes until he is placed on 
military temporary non-effective pay by the order of a 

' medical board. If, after being placed on military tem- 
porary non-effective pay, he returns to duty in India, he 
will have no claim to re-instatement in civil employ. 

Audit Instructions. — (1) Extraordinary leave may be j^runted 
either by itself or in combination with or in continuation of other 
leave subject only to the provision in Fundamental Rule 18. 
(Auditor Generars No. 109 1-A. 433-23., dated the Slst October 1923.) 

« (2) Extraordinary leave without pay granted undea the rules of 

the Civil Service Regulations will not be debited against the leave 
account under Note 2 to Fundamental Rule 78. (Paragraph 36 of 
Audit Instructions issued up to 31st October 1922.) 


Rules regarding casual leave. 


8. R« 261. Fundamental Rule 85 does not refer to casual leave 
for short periods, such leave is riot recognised and is not subject to 
any rule. Technically therefore a Government servant on casual 
leave is not treated as absent from duty, and his pay is not inter- 
rupted. Casual leave, however, must not be given so as to cause an 
evasion of the loiles regarding — 


{i) date of reckoning allowance 
{ii) charge of office 


{Hi) commencement and end of leave 
{iv) return to duty ••• 


Fundamental 
Rule 17, 

Subsidiary 
Rules under 
Fundamental 
Rule 17, 



Fundamental 
Rules 68, 70, 
71 and 72, 


or so as to extend the term of any leave beyond the time admissible 
by rule.< 

8. R.2e2. ^he above rule is not to be read as precluding the 
"treatment as casual leave of abeeoo^ from duty following on leave 
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granted under the rules, so long as such ‘absence is due to reasons 
involving no evasion of the rules^ in regard to matters above 
specified, as for insISance, when it is necessitated by~ 

(1) detention in plague camps on the way to rejoin; or 

(2) orders not to attend office in consequence of the presence of 
infect}pus diseases in the family or household of the persons 
concerned. 

When, however, absence from duty for reasons of the nature 
above indicated exceeds the period which may reasonably be treated • 
as casual leave under the discretion vested in the Local Government 
or the head of the office the Government servant may be granted 
leave with allowance that may be due to him and thereafter leave 
without allowance. 

Note 1. — ^These examples are not meant to be in any way exhaustive. 

Note 2. — The Local Government may sanction a substitute for an abrentee 
who is prohibited from attending his duties on account of some infectious disease 
in his family, and whose duties can be arranged for without prejudice to Jiis paj' ; 
provided that the absence does not exceed 30 days and the pay of the absentee 
is not more than Rs. M)0 a month. 


86. Leave granted to a Government servant should in 
no case extend more than six months beyond the date .on 
which the Government servant must compulsorily^ retire, 
or, if a Government servant is retained in service after 
that date, more than six months beyond the date on which 
he ceases to discharge his duties. 

Government of IndioHz dedsiona, — (1) The Government of India 
have decided that the proper test in applying this rule is whether it 
would be more convenient on general administrative grounds for a 
Government servant to take leave before or after the age of superan- 
nuation, and that all Government servants should be warned that 
the rule is intended to apply only in cases in which a Government 
servant with leave due to him has applied for leave in sufficient time 
before the date of retirement, and his application has been refused 
owing to the exigencies of the public service, and that it is not 
intended to apply so as to enable a Government servant at his own 
option to take leave after, instead of before the date of retirement. 
(Government of India, Finance Department, No. 2081-C.S.B., dated 
the 26th November 1923.) (Sa^e also Government of Bengal 
memorandum No. 961-F., dated the 19th January 1924.) 

(2) The grant of leave tinder this rule automatically caihries with 
it the extension required and no formal sanction to the extension is 
necessary. (Government of India, Finance Department, No. 520 « 
G.S.R., dated the 31st May 1922.) 
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87 . Subject to the conditions in rules 81, 88, 89 and 
90, a Government servant on leave shall, during leave, 
draw leave-salary as follows: — 

(a) If the leave is due, leave-salary equal to average 

pay, or to half average pay, or to average pay 
during a portion of the leave and half average 
pay during the remainder, as he may elect; and 

(b) if the leave is not due, leave-salary equal to half 

average pay. 

Note.- -When a non -gazetted (Jovernroent servant takes leave, his pay at the 
time of taking leave may be treated jvh his average pay for the purpose of this rule 

It — 

(t) hia pay is less than Ra. 300, or 

(ii) the leave taken .iues not exceed one month. 

Audit Instructions. — (1) The term pay appearing in the 
expression “ his pay at the time of taking leave in the note under 
this rule should be interpreted as including the pay which a Gov- 
ernment servant with a substantive post on a permanent establish- 
ment draws for ofiiciating in another permanent post or for holding 
a temporary post either substantively or in. an officiating capacity. 
(Auditor-Generars No. 742-A, 175-22, dated 4th November 1922, 
and Audit Instruction Circular No. 1, dated 2nd February 1923.) 

(2) The note should be taken as granting a concession to those 
who will suffer in emoluments by taking average pay and not as 
laying down the rule in all cases. In the eases referred to in 
clauses (i) and (ii), either the average pay of the Goverinnent 
servant or his i^ay at the time of taking leave, whichever is greater, 
may be taken. (Paragraph »37, Audit Instruction Manual, up to 
31st October 1922.) 

88 . After continuous absence from duty on leave for a 

f )eriod of 28 months, a Government servant will draw 
eave-salary equal to quarter average pay, subject to the 
maxima and minima prescribed in rules 80 and 00. 

Not#. —A member of the Indian Civil Service or a military commissioned officer 
stikdect to these rules is entitled to leave*#alary equal to subsistence grant after 
tbisperiod. 


Audit Instructions . — The expression continuous absence from 
duty on leave ’’ in this rule does not include absence on extraordinary 
leave. (Auditor-General’s No. 1147-A/ 440-23, dated the 14th Novem- 
ber 19^^ and paragraph 5 of Audit Instruction Circular No. 16, 
Mafed 16th June 1924.) 
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89 . Except during the first four months of any period 
of leave on avera^ pay, leave-salary is subject to ’ the 
monthly maxima ^own in the following table: — 


• 

ATltaAOX. 

Halt AviBAai. 

QUARTSn AvaRAQI. 


Outside 

Asia. 

la Asia. 

Outside 

Asia. 

In Asia. 

Outside 

Asia. 

In Asia. 


£ 

Rs. 

£ 

Rs. 

£ 

• 

Rs. 

Indian Civil Service and 
military commissioned 
officers subject to the 
special leave rules. 

222 

2,222 

111 

1,111 

* * 

• * 

Other Government ser- 
vants subject to* the 
special leave rules. 

. 200 

2,000 

100 

1,000 

60 

600 

Government servants 

subject to the ordinary 
leave rules. 

150 

1,500 

75 

750 

60 

J300 


Note 1 .—The maxim iim of average pay does not apply in the case of a Govern- 
moiit servant who is entitled, under orders previously in force, to privilege leave 
for more than four months, during a period equal to that for which he is entitled 
to privilege leave. 

Note 2. — ^Tho nxaxinium of avera^ pay does not apply to a Government servant 
serving in a vacation department during a period of leave on nverego jmj equivailent 
to one month for each year sinco his last leave during which he has not availed 
himself of the vacation, and to a proportionate fraction of a month during which 
he has taken a part only of the vacation ; provided that, in the case of a Govern- 
ment servant who is transferred with leave to his credit from a non-vacation to a 
vacation department, the local Government shall decide, on the first occasion on 
which he takes leave after such transfer, the period not exceeding four months 
for which the maximum limit of leave-salary slinli not ho applied to him. 


Audit Instruction . — The intention is that vacation should be 
treated as the equivalent of the leave on average pay for the purposes 
of this rule, and Government of India, Finance Department, Resolu- 
tion No. 1289-C.S.R., dated the 10th January 1922. (Auditor- 
Oeueral’s Audit Instruction Circular No. 1, dated the 2nd February 
1923.) 


90 . Subject to the condition that the leave-salary pf 
a Government servant shall in no case exceed his average 
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pay, leave-salary is subject, to the monthly minima shown 
in the following table: — 



Hlir AVBBAOB. 

Quabtbr Ayibaob. 


Outside 

Asia. 

laAsla. 

Outside 

cisla 

InAsU. 


£ 

Rs. 

£ 

Rs. 

fhdian Civil Service and military commis- 
sioned officers subject to the special leave 
rules. 

55^ 

555 

•• 

• • 

Other Government servants subject to the 
8})eoial leave rules. 

33 

333 

16* 

166 

Government servants subject to the ordin- 
ary leave rules. 

25 

250 

m 

12* 

125 


Note 1. — The minima Rpeoified above for Government servants other than 
nienibers of the Indian Civil Service and military eommissiooed officers apply only 
when leave is taken or extended out of India. 

Note 2. —In the case of a military commissioned officer, the minimum leave - 
salary during such leave as may tw added under rule 77 (6) to the leave eanied by 
duty under these rules shall be that prescribed by the military rules to which the 
ctfficer was subject immediately before he came under these rules ; and for an 
officer of the Royal Engineers who was serving under the Indian Army Leave Rules 
immediately before he became subject to tliese rules, the minimum shall be the 
rate prescribed by the leave rules for the Indian Army according to the length 
of his service for Indian {tension. In the case, however, ot ah officer of the Royal 
Engineers, who was serving under }3ritish Army Leave Rules immediately before 
he became subject to these rules, the minimum for so much of the leave ci edited 
as has been earned by service in civil employment shall be at the rote of — 


{i) i'55i cut of Asia and 565 rupees in Asia if he elected for continuous service 
in India before the 1st February 1S9S ; or 

(ii) the amount showTi in sub-clause (i) or the pay last drawn by him on duty, 
whichover is less, if he elects to come under civil leave rules after com- 
pleting hve years* service. 


Note 3« — A militcu*y commissioned officer subject to these rules, who is 
granted leave on medical c^ertificate in excess of the amount earned by him under 
boih^the civil and militarj-^ rules, may be allowed the civil minimum rate of leave- 
salary for the period of leave taken in excess of the amount so earned. 

Audit Instruction . — In applying note 2^ under the rule to a * 
Military Officer who had already become subject to the Civil Leave 
Rules, befere lit January 19S2, the term “ these rules ” appearing 
in lines 4, 6 and 10 of the note, should be read as equivalent tO '*‘the 
Gjvil Leave Rules.” (Paragraph 38 of Audit Instructions issued 
up to 3l8t October 1922.) 
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01 . A Government servant will ordinarily draw leave- 
salary in rupees if residing in Asia and in sterling if 
residing out of Asia. Leave-salary drawn i& rupees 
must be drawn in India or, by a Government servant 
residing in Ceylon. Leave-salary drawn in sterling must 
be drawn in London or, at the Government - servant’s 
option, in any British Dominion or Colony which the 
Secretary of State in Council may by order prescribe; 
provided that, during the first part of any period of leave 
on average pay, up to a maximum of four months, a Gov-, 
ernment servant may, at his option, draw leave-salary in 
rupees in India, even if he be residing out of India. 
Leave-salary will be converted into sterling at such rate of 
exchange as the Secretary of State in Council may by 
order prescribe. 

Secretary of Statens orders. — (1) The Secretary of State in 
Council has ordered that the rate of exchange at which leave salary 
shall be converted into sterling should be as follows : — 

Leave salary expressed in rupees, if paid at the Home Treasury or 
in a colony, when the standard of currency is gold, shall be 
converted into sterling at the rate of exchange for telegra- 
phic transfers from Calcutta on Loudon, on the date on which 
each payment becomes due, the rate of exchange being 
subject to the following minima : — 

(а) In respect of leave salary due for the first four months 

of a period of leave on average pay — L. 4d. per rupee. 

(б) In respect of all other leave salary — Is. per rupee. 


{Vide Government of India, Finance Department, Ilesolution No. 
12d9-C.S.H., dated the 10th January 1922.) 

Audit Instruction . — For the purpose of the above orders prescrib- 
ing the rate of exchange at which leave salary should be converted 
into sterling an officer who had more than 4 months’ privilege leave 
credited to his l^ve account on the Ist January 1922, under Funda- 
mental Buie 77 will, on the first occasion on which he takes leave 
on average pay, convert his leave salary at !«. 4d. per rupee for jhe 
whole period of the leave on average pay so credited to his account. 
In the case of officers on leave on Ist January 1922, who exercised 
the option of having the unexpired portion of their leave cancelled, 
and took the balance under the Fundamental Buies the minimum of 
Is, id. should apply to that portion only of leave which wsls credited 
as privilege leave in the leave account made up to the 1st January 
1922. (Paragraph 3, Audit Instruction Circular No. 5, dated the 
26th June 1923.) 
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Secretary of Statens orders, -^{2) The Secretary of State for India 
in Council is, pleased to ^escribe that leave salary may be drawn in 
sterling in the following JBritish Dominions and Colonies : — 


Europe — 

Gibraltar. 

]BiIalta. 

America and West Indies — 
Dominion of Canada. 

* Bahamas. 

Barbados. 

Bermuda. 

British Guiana. 

British Honduras. 
Jamaica. 


North Africa — 

Gambia.^* 

Gold Coast. ^ 

Nigeria. 

Sierra Leone. 

Africa other than North Africa — 
Union of South Africa. 
Kenya. 

St. Helena. 

Uganda. 


Australasia — 

Commonwealth of Australia, 

New Zealand. 

Fiji Islands. 

Note, - hoave salary fnay also be drawn in sterling in Egypt while a British 
Army I'ay Office is retained there. 


(Government of India^ Finance Department, No. 868 C.S.R., dated 
the 8th August 1922.) 

Government of Indians orders. — (1) The cost of leave salary paid 
outside India should be distributed between the different Govern- 
ments, under which a Government servant has served, according to 
the length of service under each Government and it should be 
debited to the “ foreign ” Government up to the full amount earned 
by that service. 

(2) When a Government servant is transferred under a Govern- 
ment other than that under which he was first employed, the leave 
salary drawn by him during any leave taken after the date of 
transfer, shall be charged to the borrowing Government until the 
entire leave earned under that Government is exhausted. (Govern- 
ment of India, Finance Department, No. 865 C.S.B., dated the 11th 
Aifjgust 1921.) 

92. The rupee maxima and minima detailed in rules 
89 and 90 are applicable to those Government servants 
only who reside in Asia during their leave, and the sterling 
maxima* and minima to those who reside elsewhere. 

^ 93. A cdtaipensatory allowance should ordinarily be 

drawn only by a Government servant actually on duty, but 
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a local Government may make rules specifying the condi- 
tions under which a Government servant on leave on 
average pay may continue to draw a compensatory allow- 
ance, or a portion thereof, in addition to leave-salary 
during the first four months of his leave. One of these 
conditions should be that the whole or a considerable part 
of the expense to meet which the allowance was given 
continues during leave. 

Audit iMtructions. — (1) Under this rule the maximum period 
during which a Government servant can be allowed to draw cone- 
peiisatory allowances, while on leave is four months (or six months 
in the case of leave admissible under the special concession referred 
to in Note 1 to Fundamental Rule 89). The length of the total 
period of leave is irrelevant, but compensatory allowances cannot 
be drawn during any period of leave, which is not leave on average 
pay. . (Audit Instruction Circular No. 14, dated the 15th April 
1924.) 

(2) A Government servant’s claims to travelling allowance should 
be regulated by the rules in force at the time the journeys in respect 
of which they are made, wei^e undertaken. (Paragraph 2, Audit 
Instruction Circular No. JT, dated the 2l8t August 1923.) 

Rules regarding the drawing of oompensoitory aHowance 
during tonve. 

8. Rt 263. Subject, in respect of house-rent allowance, to the 
provisions of rule 265, a compensatory allowance attached to a post 
will be drawn in full by the Government servant performing the 
duties of that post. 

8; Ra 264. A compensatory allowance other than a house-rent 
allowance or exchange compensation allowance may be drawn up to 
a maximum period of four months by a Government servant who 
takes leave on average pay from the post to which the allowance is 
attached or is transferredtherefrom for hot more than four months to 
another post, as well as by the Government servant performing the 
duties of the post to which the allowance is attached : Provided 
that — 

(1) the authority sanctioning the leave or transfer, as the case 

may be, certifies that the Government servant is likely to 
return, on the expiry of his leave or his temporary duty, to 
the post to which the allowance is attached or to another post 
carrying a similar allowance ; and 

(2) the Government servant certifies that he continues to incur 

the whole or a considerable part of the expense to meet which 
the allowance was granted. ^ In the latter case« it is left to 
the discretion of the authority sanctioning the leave or the 
transfer as the case may be, to^ decide whether any, and Jby 
how much the allowance shouldi be reduced. 



134 

l^. R« tS— MA Leave. ftlmpb X 

$• Ri 265i A house*jlrent allowance ma^ be drawn by a Oovern- 
inent servant on leave or transfer in the oircumstonces specified in 
rule 264 : Provided that he certifies that his previous rate of expen- 
diture for a house continues during his absence and that he places his 
house, free of rent, at the disposal of the Government servant, if any, 
who officiates in his post. The officiating Government servant 6annot, 
in such case, draw the house-rent allowance attached to the post. 
If, however, the officiating Government servant, for a Ecason which 
the local Government considers to be sufficient, refuses the accom- 
modation placed at his disposal, he, and not the absent Government 
servant, will draw the allowance. 

• This rule does not apply to a^ Government servant 
admitted to the benefits of tne Calcutta House Allowance scheme, 
in so far as it is inconsistent with the rules governing that scheme. 

8. R. 266. Exchange compensation allowance, if otherwise 
admissible, may be drawn by a Government servant during the 
first four months of any period of leave on average pay. 


Saetion Vl.—Excaptions and Special Concasalons. 

94. The rules in sections I to V are not applicable to 
the following Government servants whose leave is govern- 
ed by the Act or by rules made under other sections of the 
Act : — 

(a) Members of the Executive Council of the Governor- 

General or of a Governor or Lieutenant-Governor. 

(b) The Chief Justices and other Judges of the several 

High Courts. 

(c) The Bishops of Calcutta, Madras and Bombay. 

(d) The Auditor General in India. 


Audit Instruction , — Subject to any special orders by the Govern- 
ment of India to the contrary, leave of aWnce granted to a Member 
of the Executive Council of the Governor General (if taken out of 
India) commenc^ on the day after such Member embarks at any port 
in India, excluding Aden, and ends on the day before he disembarks 
at any port in India, excluding Aden, provided always, that such 
Member has not been relieved of the charge of his office until he 
embarks and that he resumes charge immediately upon his disem- 
barkation. (Paragraph 39 of Audit Instructions issued up to 31st 
October 1922.) 

94A. The rules in sections I to V are not applicable 
to the Presidents of Legislative bodies, whose leave is 
governed by o(ders issued in this behalf by ^the Secretary 
of State in Council. 
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Secretary of State's Ordert.^1) The Secretary of State in 
Council has laid down the following principles to ^vem the g^nt 
of leave to the Presidents of the Legislative Councils : — 

(f) In view of the long periods of what may be described as 
•. “vacation" which a President enjoys^ and which he is free 
to spend wherever he chooses, no President shall be regarded 
as “earning leave” at all during the tenure of his appoint- 
menf, or shall, except in the case of inability through 
sickness to attend to duty, be granted on the basis of his pay 
and service as President leave of absence from his duty with 
allowances, either during the tenure of his appointment or, 
except as provided in clause (ii) below, on its terminatiom 

(ii) An official, being a member on the active list of a regular 
service, appointed to be President of a Council, shall be 
treated as retaining, during his tenure, his right to any 
leave which he had earned and which was^ due to him at the 
time when he assumed the office of President, and shall be 
entitled to enjov such leave on or after the termination of his 
office of President on the allowances which would be 
admissible without taking account of the salary drawn as 
President. 

(2) The Secrtary of State has loft to the discretion of His Excel- 
lency the Governor the settlement of any question of detail which 
may arise. (Government of India, Finance Department, Besolution 
No. 1130 C.S.R., dated the 5th October 1922.) 

95. Subject to anv exceptions and modifications 
which the Secretary of Stito in Council may by rule pres- 
cribe, the special leaye rules in sections I to V of this 
Chapter apply to Chaplains of the Church of England 
.and Church of Scotland on the Bengal. Madras and 
Bombay- Ecclesiastical Estahlishments, including the 
Bishops of Lahore, Rangoon, Lucknow and Nagpur. 

Secretary of State’s Rules . — The rules made by the Secretary of 
State in Council on 7th June 1923 governing the leave and the leave 
salary of Chaplains of the Church of Eneland, and Church of 
Scotland on thp Bengal, Madras and Bombay Ecclesiastical 
Establishments, including the Bishops of I^ahore, Bangoon, Lucknow 
and Nagpur are given in Appendix No. 21. ' * 

96. The only form of leave which may be granted to 
a Lieutenant-Gktvemor, whether substantive or officiafing, 
is leave on medical certificate for not more than six 
months. On resuming his duties after such leave, he mav 
receive leave-salary equal to half his pav for the period of 
absence. If he does not resume his duties, he hiav dra.w 
the leave-salary to which be would have been entitled 
under rule 97 had he vacated his post before taking leave. 
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97. When a member of the Indian Civil Service 
takes leave on vacating the post of Governor, Lieutenant- 
Governor or Chief Commissioner or of member of the 
Executive Council of the Governor General, or of a Grover- 
nor or Lieutenant-Governor, his average pay shall be 
held to be subject to a maximum of 4,000 rupees. Such 
an officer will not retain, while on leave, a lien^on the post 
which he has vacated. 

Audit Instructions. — (1) In the case of the Government servants 
referred to in this rule, it is left to the discretion of the Government 
i)f India or the liocal Government as the case may be, under which 
the Ooverniiient servant is employed, to give him a lien on another 
post or to leave him without a lien at all. (Paragraph 40 of Audit 
Instructions issued up to 31st October 1922.) 

(2) The maximum limit of average pay of Rs, 4,000 referred to 
in this rule applies to the leave salary drawn during the first 4 
mouths of lejive on average pay, by officers who take leave under this 
rule. For any remaining period of leave taken under this rule the 
maxima laid down in Fundamental Rule 89 apply. (Paragraph 41 
of Audit Instructions issued up to 31st October 1922.) 

98. The following provisions apply to pleader judges 
of the Chief Court of Lower Burma, and to barristers 
holding the posts enumerated below: provided that, in 
the case of barristers, they were, on first admission to Gov- 
ernment service, appointed to some post in which the 
local Government has declared it to be necessary on public 
grounds to employ a barrister: — 

(1) Judges of the Chief Court of Lower Burma. 

(2) First Judges of Small Cause Courts of Presidency 

towns. 

(3) The Secretary to the Government of India in the 

Legislative Department. 

(4) A Judicial Commissioner or Additional Judicial 

Commissioner of Oudh or of the Central Provinces. 

(5) The Administrator-General and Official Trustee in 

c Bengal, Madras or Bombay. 

(6) The Administrator-General, Official Trustee, Offi- 

cial Assignee and Official Receiver in Burma. 

(7) A Chief Judge of the Court of Small Causes in 

Rangoon. 

. (8) An Additional Judicial Commissioner of Sind, 
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Such Grovernment servants are eQtitled to leave on 
terms similar to those applied to Judges of High Courts 
by rules made under section 104 of the Act; provided 
that : — 

(a) .their leave-salary, while on furlough or on subsi- 

diary leave, shall not exceed one-half of the pay 
which they drew at the time of taking leave; and 

(b) if holding one of the posts specified in items (3) to 

(7) above, they are entitled to leave on average 
pay, in lieu of the privilege leave admissible under 
the rules made undm* section 104, up to one 
eleventh of the period of duty perfonuOT, on the 
same conditions as a Government servan|t serving 
in a vacation department. 

99. The following law officers are entitled to leave 
under the rules applicable to members of the Indian Civil 
Service, provided that their pay as Government servants 
is fixed at a definite rate and that their whole time is 
retained for the service of Government: — 

An Advocate General. 

A Standing Counsel. 

An Official Trustee or Assignee. 

A Receiver of a High Court. 

An officer of a High Court holding a post which by law 
can be held by a barrister only. 

A Secretary or Assistant Secretary in the Legislative 
Department of a local Government. 

A Remembrancer, Deputy Remembrancer or Assistant 
Remembrancer of Legal Affairs. 

A Government Advocate or Assistant Government 
Advocate. 

A Clerk of the Crown^ 

A Government Solicitor. 

100. The following provisions apply to military offi- 
cers in civil employ who remain subject to military feave 
rules: — 

(a) A local Government may grant to such an officer 
leave of the following kinds: — 

(t) Leave on average pay, for four months at a 
time, up to one-eleventh of the period of duty 
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performed, including uninterrupted duty in 
military service; provided that, if privilege 
leave under military rules has been taken in 
any calendar year, duty counting for leave 
on average pay will not commence until the 
beginning of the following year or from the 
expiry of six months after the coFiclusion of 
such leave, whichever is earlier; and 

(n) any leave, other than privilege leave, admis- 
sible under military rules, either alone or in 
combination with leave on average pay. 

(b) The total period of leave should be regulated by the 

limits in force under the military rules to which 
the officer is subject. 

(c) Leave may be retrospectively commuted by the 

authority which granted it into any other kind of 
leave which was admissible to the officer concern- 
ed at the time when it was granted. 

Provided that, except in the case of an officer holding 
.substantively a permanent post for a fixed term, no leave 
under .sub-clause (ii) of clause (a) of this rule may be 
granted to an officer unless the local Government is pre- 
pared to re-employ him immediately before the termina- 
tion of the leave. 

101 . A local Government may make rules regulating 
the frrant to GoA^ernment servants "under its control of — 

(a) maternity leave to female Government servants; and 

(h) leave on account of ill-health to members of sub- 
ordinate services specified in such rules whose 
duties expose them to special risk of accident or 
illness. 

^Such leave is not debited a^inst the leave account. 

Rules regulating the grant of maternity leave to female Govern- 
ment servants. 

8. R. ?b7, A competent authority may itrani to a female Gov- 
ernment servanf maternity leave on full pay for a period which may 
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extend up to the end of three months from the date of its commence- 
ment or to the end .of six weeks from the date of confinement, which- 
ever be earlier. 

Kotb. — ^T lie expression ** Full pay ** used in this rule means pay at the time of 
taking leave. 

8a Ra 268a Leove of any other kind may be granted in continua- 
tion of maternity leave if the request for its grant be supported by 
a medical certificate. 

Rules regulating the grant of leave pn aoeount of ill-health to 
members of speoifiedi suboftlinate servioes^ whoso duties expoetf 
them to speoiai risk of accident or illnessa 

8. Ra 269a A competent authority may grant hospital leave to 
Government servants of the following classes while under medical 
treatment for illness or injury, if su^ illness or injury is directly 
due to risks incurred in the course of their official duties : — 

(а) Police officers of rank not higher than that of head-constable, 

and ifien of the Military Police. 

(б) Forest subordinates, other than clerks, in receipt of pay not 

exceeding Bs. 40. 

(c) Head warders or warders, male or female, of jails and matrons 
of the Jail Department. 

id) Government servants employed in Government Presses, 
whether on fixed pay or on piece rates. 

(e) Subordinates employed in Government laboratories. 

(/) Subordinates employed on the working of Government 
machinery. 

(g) Peons and guards in permanent employ. 

(h) Subordinates of the Excise and Salt Department on pay not 

exceeding Bs. 40. 

it) Head warders or warders, male or female, of lunatic asylums^ 

(i) Syces of Government stallions. 

8. R. 270 b Hospital leave may be granted on leave-salary equal 
to either average or half average pay, as the authority granting it 
may consider uec'essary. 

8. R. 271. The amount of hospital leave which may be granted 
to a Government servant is lunited to three months on average pay 
in any period of three years. . Hospital leave on half average pay 
counts, for the purpose of this liadi^ as half the amount of leave on 
average pay. 

8i R> 272. Hospital leave^ is ^ not debited against the leave 
account and may be combined with any other leave whidh may be 
admissible: provided that the total period of leave, after such com- 
bination, shall not exceed twenty-eight months. 


10 
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102. A local Government may make rules regulating 
the grant of leave on account of ill-health to officers and 
seamen of Government vessels. Such leave is not debited 
against the leave account. 


Rules regulating the grant of leave to Seamen. 

C< 

8e Re 273e A Goveriiment servant serving as an officer, warrant 
oJticer or petty officer on a Government vessel may, while, undergo- 
ing medical treatment for sickness or injury, either on his vessel or 
«in hospital, he granted by the Commander of the vessel leave on 
leave-salary equal to full pay for a period not exceeding six weeks : 
Provided that such leave shall not he granted if a responsible 
medicsil officer certifies that the Government servant is malingering 
or that his ill-health is due to drunkenness or similar self-indulgence 
or to his own action in wilfully causing or aggravating disease or 
injury. 

8. R. 274. A Hcainun disabled in the exercise of his duty may 
he allowed leave on leave-salary equal to full pay for a maximum 
period not exceeding three months, if the following conditions are 
fulfilled : — 

(a) A Government medical officer must certify the disability. 

(h) The disability must not be due to the seaman’s own careless- 
ness or inexperience. 

(c) The vacamiy caused by his absence must not be filled. 

103. A local Government may make rules regulating 
the leave which may be earned by — 

(а) temporary and officiating service; 

(б) service which is not continuous; and 

(c) part-time service, or service which is remunerated 
wholly or partially by the payment of fees or daily 
wages; 

provided that such rules shall not grant more favourable 
terms than would be admissible if the service Were sub- 
stantive, permanent and continuous. 


Rules regulating the grant of leave— 

(i) to tomporary and oflleiating ttovorainiiit^hmiits. 

8. Ra ^7& Leave may be granted to any Government servant 
without a lien §n a permanent post while officiating in a post or 
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holding a temporary post : Provided that the grant of the leave 
involves no expense to Government. On this condition such a 
Government servant may be granted — 

(a) leave on leave-salary equivalent to full pay up to one-eleventh 

of the period spent on duty^ subject to a maximum of four 
* months at a tirne^ or 

(b) on medical certificate, leave on leave-salary equivalent to half 

pay A>r three months at any one time, or 

(c) extraordinary leave for three months at any one time. 

Note. — ^Tho difierent kinda of leave referred to in olanses (a), (b) and (c) of 
this rule are cumulative and not alternative. (Paragraph 3 of Audit Instructiofi 
Circular No. 11, dat«*d the loth January 1024.) 

RxcepHon,-- In the case of a Government servant ofHciating in a permanent 
post or holding a temporary post in a vacation department, leave granted under 
clause (a) of this rule shall be on leave-salary equivalent to half pay ; p'rovidod 
that such a Government servant may bo granted, under that clause, leave on 
loave-salary equivalent to full pay to tho extent of one month for each year of 
duty, in which ho has not availed himself of any part of tho vacation. (Govern- 
ment of India, Finance Deportment, No. 783-C. *S. 11., dated the ISth July 1922.) 

8t R« 27fti If such a Government servant is, without interrup- 
tion of duty, appointed substantively to a permanent post, his leave 
account will be credited with the amount of leave which he would 
have earned by his previous duty if he had performed it while hold- 
ing a permanent post substantively, and debited with the amount of 
leave actually taken under rule 275. Leave taken under rule 276 is 
not an interruption of duty few the purpose of this rule. 

8a R, 277a The temporary and officiating service rendered under 
another Government, whether Central or Provincial, will, if followed 
by confirmation of the officers under the Bengal Government, be 
taken into account for the purpose of the leave account maintained 
under the Fundamental Rules, provided that under the rules laid 
down by the other Government such service would have counted had 
the Government servant in question continued in the service of that 
Government without a break till confirmation. 


(II) to Qovsmmtnt ttrvanti wiiots servlet Is not eontinuousa 

8. Ra 278a A Government servant on an establishment who^se 
duties are not continuous, but are limited to certain periods in each 
year, may be granted the following leave, if he was on actual duty 
on the date the establishment was discharged after completion of 
its work, and was on actual duty on the first day on which* the 
establishment was again re-enqployed : — 

(a) Leave on medical certificate for one month on half average 

pay at an 3 l 8 on 6 time during the period the establishment is 
employed for any one term. • 

(b) Extraordinary leave for one month at any one time during 

the period the establishment is employed for ony one term. 

10 a 
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8i Ri 279i A competent authority may make exceptions, in case 
a Qovernment servant remains absent from duty on the date of 
discharge cr date of re-employment of the establishment owing to 
sickness : Provided that the total period of leave on medical 
certificate under clause (a) in rule 278 does not exceed two months in 
one term. 


(ili) to part'timo Qovornmont torvanii. « 

8a Ra 280a A liiw offic'ci* holding one of the posts mentioned in 
Fundamental llule 09, if his pay is fixed at a. definite rate, but his 
^vhole time is not retained for the service of Government, may be 
granted leave as follows : — 

(a) Tieave on full pay during the vacation of the High Court; 
provided that no extra expense is thereby caused to Qovern- 
ment. Such leave will be counted as duty. 

(5) Leave on half pay for not more than six months once only in 
his service after six years of duty; provided that no extra 
expense is thereby caused to Government. 

(c) On medical certificate, leave on half pay up to a maximum of 

20 months at any one time ; provided that three years of 
duty must intervene between any two periods of leave on 
medical certificate ; provided that no extra expense is thereby 
caused to Qovernment. 

(d) On the conditions prescribed in Fundamental Rule 85, extra- 

ordinary leave. 

8. R. 281. Leave under any one of the clauses of rule 280 may 
be combined with leave under any other clause. 

8. R. 282" A; Government Pleader or a Government Prosecutor 
is entitled to such leave of absence and to such leave-salary when 
on- leave, as the authority who appoints him may think fit to grant, 
provided that no extra expense be caused to Government. 


(iv) to Qovarnmtiit torvanlt rtmunonitod foot or doHy wagM. 

8, R. 283. A Government servant remunerated by fees may be 
granted leave on the terms laid down in subsidiary rules framed 
under Fundamental Rule 103(c) for part-time law officers ; Provided 
1 makes satisfactory arrangements for the performance of his 
dutfes, that no extra expense is caused to Government, and that, 
during leave of the kind contemplated by clause (b) of rule 280 of 
flm smd ^les, the whole of the fees are paid to the person who 
officiates in his post. , , 

8. R. 1^. A section-writer or a press servant paid under the 
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8. R« 288. A labojurer employed oji daily wages in a workshop, 
when temporarily absent from work owing to injuries receiTed while 
on duty, may be granted by a competent autWity leave on full 
wages up to a maximum of six months. 4l competent authority may, 
in similar circumstances, sanction the grant of leave-salary not 
exceeding Bs. 60, or one month’s wages, or the wages which the 
absentee would have^amed during the period of leave if he had been 
present on d^ty, whichever of these is least. 

Notk. — T he limits prescribed above arc to be regarded as inclusive of eompen> 
sat ion iindw the Workmen’s Compensation Act, where that is payable. 

104 . During their period of probation or apprentice- 
ship, probationers and apprentices are entitled to leave as* 
follows: — 

{a) If appointed under contract in the United Kingdom 
with a view to permanent service in India, or if 
appointed in the United Kingdom to posts created 
temporarily with the prospect, more or less de- 
finite, of l>^oming permanent 

(t) to such leave as is prescribed in their contracts, 
or, when no suen prescription is made, 

(ii) (1) when the period of probation is not less 
than three years, to the same leave which 
would be admissible if they held permanent 
posts; or 

(2) when the period of probation is less than 
three years, to leave on average pay up to 
one-eleventh of the period spent on duty, to 
which may be added, on medical certificate, 
leave on half average pay; provided that the 
total leave granted under this clause shall not 
exceed three months reckoned in terms of 
leave on average pay; and 

(6) if appointed otherwise, to such leave as is admis- 
sible under the rules framed on this behalf by the 
local Government, subject to the proviso in rule 
108 . 

Rule regulating leave to Ceverament eervants appeinted under 

oontraet. 

8. R. 286, Leave on medical certificate under rule (a) (it) shall 
not be granted for. a period extending beyond the term of a Govern- 
ment servant's contract, unless or until it has been decided to retain 
him in permanent employment. * 
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Rules regulating the grant of leave to probationers and 
apprentices. 

8. R. 287. In these rules — 

(а) Probationer means a Government servant emplc^ed on 

probation in or against a substantive vacancy in the cadre 
of a department. 

(h) Apprentice means a person deputed for training in a trade or 
business with a view to employment in Government service, 
who draws pay at monthly rates from Government during 
such training, but is not employed in or against a substan- 
tive vacancy in the cadre of a department. 

8. R. 288. Leave may be granted ta a probationer if it is 
admissible under the lesive rules which would be applicable to him 
if he held his post substantively otherwise than on probation. 

8. R. 289. Leave of the following kinds may be granted to an 
apprentice : — 

{a) On medical certificate, leave on leave-salary equivalent to 
half pay for a period not exceeding one month in any year 
of apprenticeship. 

(б) Extraordinary leave under Fundamental Buie 86. 
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Chapter XI. ‘Coining time. 

106 . Joining time may be granted tp a Gh>vemment 
servant to enable him — 

(а) to join a new post to which he is appointed while on 

duty in his old post; or 

(б) to join a new post, — 

(i) on return from leave on average pay of not 
more than four months* duration, or * 

(it) when he has not had sufficient notice of his 
appointment to the new post, on return from 
leave other than that specified in sub-clause 
(*); or 

(c) to travel from the port of debarkation and organize 

his domestic establishment when he returns from 
leave out of India of more than four months* dura- 
tion; or 

(d) on departure on or return from leave, to proceed 

from or to the place at which he is posted to or 
from specified stations, when the place concerned 
is in a remote locality which is not easy of access. 

^ Audit Instructions. — (1) If vacation is combined with leave 
joining time should be regulated under clause (b) (?'), if the total 
period of leave and vacation combined is less than 4 mouths' dura- 
tion and under clause (c), if the leave is out of India and vacation 
combined is more than 4 months. (Paragraph 3 of Audit Instruc- 
tion Circular No. 7, dated the 2lst August 1923.) 

(2) If a Government servant is authorised to make over charg,e 
of an office elsewhere than at its headquarters, any joining time to 
which he may be entitled shall be reckoned from the place at which 
he actually makes over charge. (Auditor General’s Audit Instruc- 
tions, paragraph 42, issued up to 31st October 1922.) 

(3) The rules relating to joining time applicable to Government 
servants transferred from one province to another will be those in 
force in the province to which the Government servant is trans- 
ferred. (Audit Instructions, paragraph 43, issued up to Slst Octbber 
1922.) 

^ (4) The intention of sub-clause (6) (i) of this rule is that join- 

' ing time should be allowed to those Government servants, who are 
granted privilege leave or leave on average pay for not more than 
four months, or those who are granted privilege leaVe up to 
a maximum of 6 months under the special war concession, and who 
are transferred to a new station on the termination of such leavl. 
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(Auditor General’s Instructions, paragraph 44, issued up to 31st 
October 1922 and Audit Instruction Cii^cular No. 16 dated t^ 16th 
June 1924.) 

(5) In the case of a Government servant who is appointed while 
on leave of not more than 4 months duration to a post other than 
that from which he took leave, the full joining time calculated under 
Subsidiary Rule 297 [vide also Buie 300 (Oentral)] is admis- 
sible irrespective of the date on which the orders of transfer were 
received by the Government servant concerned. Should the Gov- 
ernment servant join his new appointment before the expiry of such 
leave the joining time admissible, the period short taken should 
he considered as leave not enjoyed, and a corresponding portion of 
the leave sanctioned should be cancelled without any re^rence to 
the authority which granted the leave. (Paragraph 4, Audit 
Instruction Circular No. 8, dated the 15th October 1923 and Audit 
Instruction Circular No. 16 dated the 16th June 1924.) 

106 . A local Government may make rules regulating 
the joining time admissible in each of the cases mentioned 
in rule 105 and specifying the places and stations to which 
clause (rf) of that rule shall apply. Such rules should be 
framed with due regard to the time required for actual 
transit and for the organization of domestic establishment. 


Rules regulating Joining time. 

8. R. 290. Not more than ono day is allowed to a Government 
servant in order to join a new post when the appointment to such 
post does not necessarily involve a change of residence from one 
station to another. A holiday counts as a day for the purpose of 
this rule. 


8. R. 291. In cases involving a necessary change of station, 
the joining time allowed to a Government servant is subject to a 
maximum of 30 days. Six days are allowed for preparation and, in 
addition, a period to cover the actual journey calculated as 
follows : — 

(а) A Government servant is allowed — 

For that portion oj the journey which 

lie traveU or might trawl. One day for each. 

By/ail^ay . . 250 miles. 

By ocean steamer .. 200 „ i or any longer time actually 

By river steamer 80 „ J occupied in the journey. 

By motor-car or horse -drawn con- 
veyance plying for public hire .. 80 „ 

In any other way . . 15 „ 

(б) For any fractional portion of any distance prescribed in 
, clause (d), an extra day is allowed. 
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(o) When part of the journey ie by steamer, the limit of six days 
for preparation may be extended to cover any period 
unavoidably spent in awaiting the departure of the steamer. 

(d) Travel by road not exceeding five miles to or from a railway 

^station at the beginning or end of a journey does not count 
^ '*for joining time. 

(e) A Oov^ment servant whose pay does not exceed Rs. 100 is 

not ordinarily expected to travel by motor-car or horse- 
drawn convevance plying for public hire, and his joining 
time is calculated accordingly. 

(/) A Sunday does not count as a day for the purpose of thc^ 
calculations in this rule, but Sundays are included in the 
maximum period of 30 days. 


8a Ra 292. When a Government servant, returning from leave 
out of India exceeding four months, takes joining time before join- 
ing his post, his joining time shall be calculated as prescribed in 
rule 291; provided that it shall, if he so desire, be subject to a 
minimum of ten days. 

8a Ra 293a By whatever route a Government servant actually 
travels, his joining time shalf, unless a competent authority for 
special reasons otherwise order, be calculated by the route which 
travellers ordinarily use. 

8a Ra 294a If u Government servant is authorized to make over 
charge of a post elsewhere than at its headquartei*s, his joining time 
shall be calculated from the place at which he makes over charge. 

8a Ra 295i If a Government servant is appointed to a new post 
while in transit from one post to another, his joining time begins 
on the day following that on which he receives the order of appoint- 
ment. 

8a R. 2Wa If a Government servant takes leave while in transit 
from one post to another, the period which has elapsed since licf 
handed over charge of his old post must be included in his leave, 
unless the leave is taken on medical certificate. In the latter case 
he may be allowed the joining time calculated for the journey from 
his old station to the furthest place to which he has proceeded on 
his route to his new station. 

8« R« 297. If a Government servant is appointed to a new post 
while on leave fur not more tfhan four months’ duration, hii^ joirtng 
time will be calculated from his old station or from the place in which 
he received the order of appointment, whichever calculation will 
'entitle him to the less joining time. If the leave is being spent out 
of India, and the order of appointment to the new post reaches him 
before he arrives at the port of debarkation, the port of debarkation 
is the place in which he received the ordbr for the puipose of this 
rule, in cases falling under this rule in which the Government 



148 


P. R« 106 Joining time. XI 

servant joins his new post before the exjjiry of his leave plus the 
joining time admissible, the full joining time admissible under the 
rules should be deducted from the total period, and the balance only 
should be debited to his leave account. 

8. R. 298. A competent authority may, in any case, extend the 
joining time admissible under these rules: Provided that the 
general spirit of the rules is observed. 

• 

8. R. 299. Within the prescribed maximum of 30 days, a com- 
petent authority may, on such conditions as it thinks fit, grant to 
a (joverninent servant a longer period of joining time than is 
admissible under the rules in the following circumstances — 

{a) when the Government servant has been unable to use the 
ordinary mode of travelling or, notwithstanding due dili- 
gence on his part, has spent more time on the journey than 
is allowed by the rules; or 

{h) when such extension is considered necessary for the public 
convenience or for the saving of such public, expenditure as 
is caused by unnecessary or purely formal transfers; or 

(c) when the rules have, in any particular case, operated harshly; 
as, for examjile, when a Government servant has, through 
no fault on his part, missed a steamer or fallen sick on the 
journey. 


8. R. 300. The authority which granted the leave will decide 
whether the notice referred to in Fundamental Buie 105 (6) {ii) was 
insufficient. 

8. R. 301. A Government servant on transfer during a vacation 
may he permitted to join at the end of the vacation, although the 
usual joining time is thereby exceeded. 


Rule specifying stations not easy of aooesa. 

« 

8, R. 302. The following places and stations have been declared 
to be not easy of access, within the meaning of Fundamental Buie 
105 {d) 

(1) Sikkim, Tibet, Bhutan. 

(2) Chittagong Hill Tracts, 
ft (3) Hill Tippera. 


Rules regulating Joining time in respect of places not easy of access". 

8. R. 303. Government servants posted at the places named ir 
column 1 of the following table are entitled to joining time under 
Fundamental Buie 105 {a) during journeys made, wbile proceeding 
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on or retuming from leave, between anv snob place and the station 
named against it in oolubm 2 of the table 

FUoe, Station. Period. Conditloiis, if any 


Days. 


BiiWgavnati 


- o 

Rttingarh 


1 

Mahalotihari 


4 

DigliinnU * 


<i 

Kliagrachhari 


5 

Uoiidarl^an 


1 

liunia 

Boundary of Cliittagong 

3 

Lama 

» i UHtrict. i 

J 

Asartali 


1 

Kaaalong 


‘ 3 

Manikchhari 


1 

Mainimukh 


5 

Ohandraghona 


1 

Barkal 


3 

Chnmbi . . ^ 

1 

' B 

Gyaiitse 


IS 

Gangtok 


1 

SiAgtam 

^ Knlimpong Road Station . . 

it 

Chungthang 


7 

Rongii 


3 

Ari . . j 

1 

3 


8.R.304. The ■amount of joining time admisBible under rule 303 
is the actual time spent on the journey or the period, if any, shown 
for a journey in column 3 of the table in rule 303, whichever is 
less : provided that the journey shall be held to commence on the day 
following either the handing over of charge of the Government 
servant’s post or his arrival at the station named in column 2 of 
the table below rule 303 according as the Government servant is 
departing on or returning from leave. 

8> Ri 305. A Government servant transferred from any of the 
places named in column 1 of the table in rule 303 is entitled to the 
joining time admissible under clause Ja) or (b) of Fundamental 
Buie 105, in addition to anjr joining time admissible/ under rule 303 
above. The additional joining time should be calculated as though 
the post from which tne Government servant is transferred were 
the station shown in column 2 of the table below rule 303 against 
the place in which he is serving. 

107 . A Government servant on joining time shall be 
regarded as on duty and shall be entitled to be pai^ as 
follows: — 

. (a) If on joining time under clause (a) of rule 105, he is 
entitled to the pay which he drew prior to relin- 
quishing charge of his old post, or the pay whicl 
he will draw on taking charge of his new post, 
whichever is less. • 
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(b) If on joining time under clause (6) or (e) of rule 

105 he is entitled — 

{i) when returning from extraordinary leave, 
other than extraordinary leave not exceeding 
fourteen days granted in continuatibn of 
other leave; if a member of the Indian Civil 
Service or a military commissidhed officer 
subject to the civil leave rules, to subsistence 
grant; otherwise, to no payments at all; 

' (ii) when returning from leave of any other kind; 

to the leave-salary which he last drew on 
leave at the rate prescribed for the payment 
of leave-salary in India; 

Provided that the amount of half average pay to be 
drawn during joining time by a member of the Indian 
Civil Service or a mintary commissioned officer subject to 
the civil leave rules returning from leave on half average 
pay shall be calculated without regard to the limits pres- 
cribed in rule 89. 

NoUI. — A military oOicor subject to the military leave rules who retains a 
lien on his civil post is entitled, on joining time under sub-clause {%%) above, to draw 
the same nnjount of leavo-aalary which ho would have drawn h,ad he taken leave 
under civil leave rules , provided that such leave-salary shall not bo loss than that 
which ho actually drew during the last portion of his leave. 

(c) If on joining time under clause (d) of rule 106, he 

is entitled to pay as though he were on duty in 
his post. 

Nota 2. —A iniiiisteridl servant on transfer is not entitled to bo paid while 
on joining time unless his transfer is made in the public interests. A transfer made 
in consequence of bis own misbehaviour does not fulfil this condition. 

Audit Instructions. — (1) No extra pay (where the transfer 
involves the grant of extra pay) can be drawn in any case by a 
relieving Governineiit servant until the transfer is complete, but as 
far as ordinary pay and allowances are concerned, an exception may 
be made to the general rule^ in all cases in which the charge to be 
transferred (whether a division, a subdivision or other charge) con- 
sists of several scattered works, which the relieving and relieved 
Government servants are required, by the orders of a superior officer, 
to inspect together before the transfer can be completed. The 
relieving Government servant will be considered as on dutv, if the 
period taken in carrying^ out these inspections is not considered by 
the Superintending Engineer to be excessive. WUle so taking 
over charge, therefore, a Government servant will draw full pay, 
and will be regafded as on duty and not as on joining time. (Para- 
gx^aph 45 of Audit Instructions issued up to 31st October 1922.) 
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(2) An I. G. S. Officer, when transferred from one officiating 
post on the superior scale to imothw rach post is entitled to^ the 
superior scale rate of pay during joining time and he is entitled 
to draw it from the date on which it falls due. (Vide paragraph 2, 
Audit Instruction Circular No. ll, dated the 15th January 1^.) 

* 

Ride regiilUing Joining time of Covommont servants not having 
* aubstantivo appointments. 

8. R. 306. A Government ser^'ant having no substuiitive 
appointment under Government is not entitled to au^ pay during 
joining time, but. if such a Government servant officiating in a post 
18 transferred to another post under the Local Government the 
authority who orders the transfer may allow him to draw during his 
transit the pay to which he would be entitled under Fundamental 
Rule 107 (o). 

108 . A Government servant who does not join his post 
within his joining time is entitled to no pay or leave-salary 
after the end of the joining time. Wilful absence from 
dutv after the expiry of joining time may be treated as 
misbehaviour for the purpose of rule 15. 
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PART VII. 

Chapter XII— Foreign Service. 

109. The rules in this Chapter apply to those Gov- 
ernment servants only who are transferred to foreign 
service after these rules come into force. Government 
servants transferred previously will remain subject to the 
rules in force at the time of transfer. 

Government of Indians decision. — (1) The Government of India 
have decided that this rule applies only to the original period foiP 
wWch their services were transferred beginning before and termin- 
ating after the 1st January 1922. Any further extension should be 
treated as a fresh transfer and governed by the Fundamental Buies. 
The same principle will apply as to tKe date from which the rates 
of contribution will apply, as prescribed in Government of India 
letter No. 64-E.B., dated the 27th January 1922. The terms of 
extensions commencing after 1st January 1922 already sanctioned 
will not be affected by this order, unless the foreign employer was 
specifically warned of the liability to revision. (Government of 
India, Finance Department, No. 1391-C.S.R., dated the 17th August 
1923, see also paragraph 2, Audit Instruction Circular No. 6, dated 
the 6th July 1923.) 

(2) This rule applies to those Government servants only who are 
transferred to foreign service after 1st January 1922; those trans- 
ferred previously remaining subject to the rules in force at the 
time of tninsfer. Government servants of the latter class are, how- 
ever, entitled to take the benefit of the new rules, and will be 
adjudged to have elected to do so, if they do not exercise the option 
given by Fundamental Eule 58. To cover cases in which such 
Government servants come under the new leave rules the Govern- 
ment of India decided — 

(1) that their pay in foreign service shall be treated as pay for 

the purpose of calculating leave salary, and 

(2) that the existing obligations of foreign employers to pay a 

portion of leave allowance during privilege leave, shall be 
held to continue during the first 4 months of any period of 
leave on average pay. 

(Government of India, Finance Department, Resolution No. 35-E.B., 
dated the ISOi January 1922, see also imragraph 46 of Audit 
Instructions issued Up to 31st October 1922. ) 

110. {a) No Government servant may be transferred 
to foreign service against his will. 

* (6) A transfer to foreign service outside India may be 
sanctioned by the Governor General in Council. ^ 

Nett. — Tho Government of Madrao is niithorised to transfer to service in (Vylon 
any Government servant other than a inem)x?r of an All-InHia service. • 
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{c) Subject to any restrictions which the Governor 
General in Council may by general order impose in the 
case of transfer to the service of an Indian State; a transfer 
to foreign service in India may be sanctioned by the local 
Government under which the Government servant trans- 
ferred is serving. 

111 . A transfer to forei^ service is nof admissible 
unless — 

^ (a) the duties to be performed after the transfer are 
sui^h Hs should, for public reasons, be rendered by 
a Government servant, and 

(6) the Government servant transferred 'holds, at the 
time of transfer, a post paid from general revenues 
or holds a lien on such a post. 

112. If a Government servant is transferred to 
foreign service while on leave, he ceases, from the date of 
such transfer, to be on leave and to draw leave-salary. 

Government of India! s decision, — (1) The Government of India 
have decided to accept the suggestions made by the Secretary of 
State with regard to the application of foreign service rules to 
officers accepting employment under an Indian State, while on 
leave preparatory to retirement. 


Extract from the Secretary of Statens Despatch^ Financial No. 4, 
dated the 22nd February 1023, to the Governor General in 
Council. 


^ The suggested treatment of service in an Indian 

State in the case of an officer on leave preparatory to retirepient on 
proportionate pension as foreign service while the time so spent is 
simultaneously regarded as leave, would not be in accord with the 
spirit and intentions of the Foreign Service procedure. Further, 
it would ordinarily have the effect of increasing the officer’s difficuh 

ties in obtaining fresh employment I think therefore 

that the service in question, if permitted by you, should be tlreated 
as %eing private employment, unless in any imecial case the 
circumstances are such that the Government of India think right 
to treat the officer as one for whom an alternative career has been 

found by them In the latter case the 

officer would not be on leave, the service should be treated as foreign 
service, ceunting for pension, contribution should be taken from 
the State conceiiped, and the proportionate pension shouM remain 
hi suspense.” 
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“ S< I would troftt offioom tbont *o »tbo on ovdbutfy 
«m siinilnr IIbm, 

(o) in tibe ^uol base that ci an officer who has reached or 
is i^roaohing the age of snperannnation) the offlcWf not- 
witiistanding nis employment, with yonr p«rmiasio)a in .on 
Indian State, should be allowed to take any leave which 
would be admissible to him had^ he^ not accepted such 
emplaymeni, and pension contribution shoula not be 
required. 

(6) in exceptional cases, which in the opinion of the Government 
of India justify such a course, acceptance of the employment 
might be made conditional on the officer remaining iq iheir 
semen and being placed on the usual foreign service 
terms.” 

* 

(Government of India, Finance Department, No. 602>C.S.B., dated 
the 26th April 1923, and enclosure } 

(2) The decision communicated in the correspondence with the 
Secretary of State referred to above may be taken as applying to 
all foreign semce, and not only to service in an Indian State. 
(Government of India, Finance Department, No. 967-C S.B., dated 
the 13th June 1923.) 

(3) Government servants deputed on foreign service should be 
treated as undei the Government, Central or Piovincial, under 
which he was permanently employed at the time of the tiansfer. 
(Government of India, Finance Department, No. 1316-C S.B., dated 
the 22nd November 1922.) 

113 . A Govemmeiit servant transferred to foreign 
service will remain in the cadre in which he hgld a post 
prior to his transfer, and may be given such substantive 
oil officiating promotion in that cadre as the authority 
competent to order promotion may decide. In giving 
promotion, siich authority will take into account — 

(a) the nature of the work performed in foreign 
service, and 

(d) the promotion given to juniors in the cadre. 

114 . A Government servant in foreign service will 

draw pay the foreign employer from the date on 
which he relinquishes charge of his post in Govemdbnt 
service. Subject tci any restrictions which the OovemOr 
General in Council may by general order impose, the 
amount of hi6'\pay, the amount of joining time admissil^ 
to him and his pay duriuj^ such joining time will be fixed 
by the authority sanotieming ^ traPtfet ip consultation 
with the foreign ffiuplo^r, ' 
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Government of Indians orden regulating emoluments while on 
foreign service in an Indian State.— -The following orders have been 
issued by the Governor in Council under this Fundemental 

Rule in regard to the pay, the amount of joining time admifiwible 
and the pay admissible during joinings time in the case of officers 
transferred to foreign service in an Indian State : — 

la When the transfer of a Government servant to foreign 
service in an Indian State is sanctioned, the pay which he shall 
receive in such service, must ^ precisely specified in the order 
sanctioning the transfer. If it is intended that he shall receive any 
remuneration, or enjoy any concession of pecuniary value, in addi- 
tion to his pay proper, the exact nature of such remuneration or 
concession must be similarly specified. No Government servant 
will be permitted to receive any remuneration or enjoy any conces- 
sion, whicb is not specified ; and, if the order is silent as to any 
particular remuneration or concession, it must be assumed that the 
intention is that it shall not be enjoyed. 

« 

2. No order of transfer to foreign service shall be issued by a 
local Government without previous consultation with its Finance 
Department. It shall be open to that Department to prescribe, by 
general or special order, cases in which its consent may be 
presumed to have been given. 

3i The following two general principles must be observed by 
local Governments in sanctioning the conditions of transfer: — 

(a) The terms granted to the Government servant must not be 

such as to impose an unnecessarily heavy burden on the 
Indian State which employs him. 

(b) The terms granted must not be so greatly in excess of the 

reiffiineration, which the Government servant would 
receive in Government service as to render foreign service 
appreciably more attractive than Government service. 

4 . Provided that the two principles laid down in paragraph 3 
, above, are observed, a local Government may sanction the grant of 
the following concessions by the foreign employer. Such conces- 
sions must not be sanctioned as a matter of course, but in those 
cases only^ in which their grant is in accordance^ with local custom 
and the wishes of the darbar and is, in the opinion of the local 
Government, justified by the circumstances. l5ie value of the con- 
cessions must be taken into account in determining an appropriate 
rate of pay for the Government servant in foreign service:— 

fa) The payment of contributions towards leave-salary and pen- 
sion under the ordinary rules regulating such contributions. 

(b) The grant of travelling allowance under the ordinary 
, traveling allowance rmes of the local Government or 
under the local rules of the darbar* and of pemanent 
trpelljpg aUowance, conveyance allbwance and horee 
< allpwanoe. 
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(«) Tke as« tA State te&te, boats aad trwasport oa toon pwindid 
that this is aoooaipaBied bn a cmrresiKMidiBff rediaotioB te 
the amoimt of travelUng allowanca admissible,, 

(d) The ^ant ^ free residential acoomm^ation, which ma^ be 

farmshed,' in oases in which the local Gtevemment considws 
this to be desirable, on such scale, as may seem proper to 
the local Oovemment. 

(e) The vs^ of State motors, carriages and animals. 


8m The grant of any concession not specified in paragraph 4 
above, requires the sanction of the Governor General in Conncilr 
(Government of India, Finance Department, No. 1360 E.B., dated 
the 10th December 1921.) 

'' Audit InstructtoM . — ^When any Government servant lent on 
foreign seiyice conditions retires from British service without, at 
the same time,. retiring from the service of his foreign employer, 
the audit officer shall communicate to the foreign employer through 
the usual authorities a statement showing the^ date of retirement, 
and the amount of pension drawn from the British Government so 
as to give the foreign employer the opportunity, if he be so inclined, 
of revising the existing terms of emplo 3 rment. (Paragraph 47 of 
Audit Instructions issued up to 31st October 1922.) ' 

116i While a Government servant is in foreign ser- 
vice, contributions towards the cost of his pension must 
be paid to general revenues on his behalf. If the foreign 
service is in India, contributions must be paid on account 
of the cost of leave-salary also. Such contributions shall 
be {)aid by the Government servant himself, unlcjss the 
foreign employer consents to pay them. They shall not 
be payable during leave taken while in foreign service. 


la— Penfiions^ throughout this chapter, include bonus, if An 3 % payable lip 
A Ooverantient servant’s credit in a Provident Fimd. 

2^ In the case of Gkivominent servants lent to His Majesty’s Dovem* 
ment or to Briii^ colonies or proteotoratoe» the oontnbiitinn is pavable bv the 
emplo>to» exoept in the case of Government servanje lent to the War Office, whose 
contributions aib paid in accordance with special arrangoments with the War 
OfSee. 

a R. 807. A copy of the orders sanctioning a Government 
servant’s transfer to foreign service mqat always be oommunidsted 
to tbe Account Officeti (referred to in S. B. 308) by the authority 
,by whom the transfer is sanctioned. ^ The Government servant him* 
'eell should, without delay,_ communicate a o<^y to the officer who 
aumte his pay, and take us instructions as to the officer to. whom 
ha is to account for t|fe oontributaott; report to the lattef officer the 
time and date ox all truisfu* of charge to which he is a pqrty when 
proceeding on. whilo in, md on return from, foreign eerviee: and 

. llA 
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farnisk from time to tiaM pMtieakrs mgarding his pw ia fofsign 
serrice, leafve t^sa hgr hm^ his ptmM address aad tmy o&er 
information which that attic» tomj require. 

8k Rk 818, (o) In the case of foreign serrice qut of India, tiie 
'^Account Officer'* is the Accountant uenersd, Central Berenues, 

(6) In the case of foreign service in India — 

(t) if pay in foreign service is paid from a Goremiflent Treasury, 
and is subject to audit by an audit officer of Government, 
the Account Officer is such audit officer; 

^ (u) otherwise, the Account Officer is the Accountant General of the 
" province in which the Municipality, Port Trust or otW 

body concerned is situated or in the case of service under 
an Indian State, the Accountant General of the Government 
under whose administration the State is. 

116. Contributions will be calculated on the pay 
drawn in foreign service. In return for the contributions 
the Governor General in Council or the local Government, 
as the case may be, accepts the charge for the pension, and 
if the foreign service is in India the leave-salary, of the 
Government servant. In calculating leave-salary arid 
pension, the pay drawn in foreign service, less such part 
of it as may be paid as contribution, will count as pay for 
the purpose of rule 9 (2^. 

Avdit Instructions. — ()) The Auditor Geuerat has decided 
that the orders in Government of India, Finance Department 
Resolution No. 35 K. B., dated the 18th January 1922, were not 
intendad to place officers who were transferred to foreign seirice 
before 1st January 19S2, and who have elected to come under the 
new leava rules in a better position in the matter of leave-salary 
than those transferred to foreign service subsequently. What 
was intended is that the principle of the rules in Fundamental Rule 
116 should be applied to both oases of officers. The expression 
“ their pay in foreign service ” in dlause (1) in the Besolation 
should therefore be taken as meaning “ the pay drawn in foreign 
service less such part of it as may be paid as contribution 

(2) In the case of officers who are exempted from the payment 
of contribution, leave salary should he Imsed 6n the actual pay in 
foreign service without regard to contribution, which would have 
been paid but for the exemption. (Auditor General's No. 617-A- 
186-22. dated the Tth September 1922 to Aeoountant-CMneral, 
Bengal.) 

, 11T. * tlte rate of contributions paysbis accoant of 
pensimi andsleave-salary ^aH be sima as 'the Oovenh^ 
^88781 in Council majr b^ gwfra) pi^ribb. 
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Qtnwtmmt of lnSa*$ order».—(l) The foUowiM of 

contribqlioft payaolo oa aooouat of ponaiioa aad ktavo-adUury iutvo 
beea laid down by the Goyenunent of India 

For Indian Civil Service Oficeri . — For pension only 25 per cent, 
of pay actually drawn in foreign service. 

For Indum Civil Service Offieen . — ^For leave^alaty and pension 
oply 40 per cent, of pay actually drawn in foreign service. 

For Militaa^ Officer *. — ^For leavaealaiy and pension only 40 
per cent, ot pay actually drawn in foreign service (Provi- 
sional). 

fhese rates came into force with effect from 27th January 1922 
and will be leviable in the case of officers of the Indian Civil* 
Service who are transferred to foreign service on or alter that 
date. (Government of India, Finance Department, No. 64-E.B., 
dated the 27th January 1922.) 

(2) The Governor-General in Council has decided that in the case 
of officers transferred to foreign e^^iee after 28th February 1^4, 
to whom the Fundamental Buies do not apply, the rules regarding 
contributions, leave-salaiy and pension shall be the same as those 
applicable to Government servants whose employment on foreign 
service is governed by the Fundamental Buies. For the purpose 
of this luling, a transfer to foreign seivice includes an extension of 
the term of employment of an officer who is already on foreign 
service. (Government of India, Finance Department, Besolution 
No. 323-C.S.B., dated the 28th February 1^34.) • 

Audit Instruction *. — ^The revised rates of foreign service contri- 
butions prescribed in paragraph 2 of Government ot India, 
Finance Department lettei No. 64-F.B., dated the 27th Janui^ 
1922, apply also to officers who were transferred to foreign service 
prior to 27th January 1922 and the extension of whose service is 
sanctioned on or after that date but in such cases they take effect 
frcmi the date from whicffi tha extensicm commences. (Audit 
Instruction Circular No. 1, dated 2nd February 1923.) 

148 . In additioa to the contributions prescribed 
libder rule 117, subscribers to any of the following pension 
funds mcnt pay to (xovemment a contribution equal to one- 
feurth or one-sixth of the premhun paid to the fund: — 

(a) Bengal Uncovenanted Service Family Pension 
Fund — One-fourth. 

j(jb) Uncovenanted Service FMoaily Poksion 

SidMeribers coined *&e fund on or before 
the .12th Novenroer 1900— -One-fourth. 

^ (n) Those who join^ after that date — One^ixtb. 

.44 and IfadviB Semricfr Fmmly Pension Fuad 


^ # 
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« 

119. Subject to any ^neral orders of the {jterewior 
General in Council, a Io<»l Government sanctioning a 
transfer to foreign service may — 

(a) remit the contributions due in any specified case 
or class of cases, and 

(&) make rules prescribing the rate of inte||;est, if any, 
to be levied on overdue contributions. 

The Goyernmeut of India do not piroTOse to issue any order 
•under rule 119 (o). (Government of India, Finance Department, 
No. 1860-E.B., dated the 10th December 1921.) 

8. R. 308. The local Government may remt contribution for 
any period for which a Government servant in foreira service is 
temporarily employed under Government on duties admtional to or 
distmct from his duties in foreign service. 

8. R. 310. The following Government servant is exempted from 
the payment of contribution for leave salary and pension : — Chair- 
man, Calcutta Improvement Trust. 

8. R. 311. If a contribution for leave-salary or pension which 
is due from a Government servant in foreign service^ is not paid 
within fifteen days from the end of the period to which it relates, 
the Government servant concerned must pay to Government 
interest on the unpaid contribution, at the rate of four pies a day 
per^ 100 rupees upon the amount due, from the date of expiry of the 
period of mteen days up to the date on which the contribution is 
finally paid. 

120. A Government servant in foreim service may 
not elect to withhold contributions and to forfeit the right 
to count as duty in Government service the time spent in 
foreign employ. The contribution paid on his behalf 
piaintains his claim to pension, or to pension and leave-' 
salary, as the case may m, in accordance with the rules of 
the service of which he is a member. NeitW he nor the 
foreign employer has any right of property in a contribu- 
tion paid, and no claim for refund can be entertained. 

121. A Government servant transferred to iforeign 
service may not, without the sanctioii of the local Govern- 
ment, accept a pension or fatuity from his foreign 
employer in respect of such service. 

, 122. • A Gkwernment servant in foreign service in 
India may tu$, be' granted leave otEerwii^ In accord- 
ance with the rules applicable to the serVE% Of whi<^ he 
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is a member, and may not take leave or receive kavensalary 
from Government unless he actually quits duty and goes 
on leave. 

8* R. 818. A Government s^anV in foreign service in India is 

a rsonaliy responsible for the observance of the nde re^rding 
king of leave and receiving leave-salary as contained iir ,1hi8 
Fundamental) Bnle. If he accepts leave to which he is not entitled 
under this rule, he renders himself liable to refund leave-salary 
irregularly drawn, and in the event of his refusing to refund, to 
forfeit his previous service wder Government and to cease to have 
any claim on Government in respect of either pension or leav^- 
salary. 


123. A Government servant in foreign service out of 
India may, unless special arrangements as to leave have 
been made on his behalf by the authority sanctionuig his 
transfer, be granted leave by his employer on such condi- 
tions as the employer may determine. The leave-salary on 
such leave will be paid by the employer, and the leave will 
not be debited against the Government servant’s leave 
account. 


124. A Government servant in foreign service, if 
appointed to officiate in a post in Government service, will 
draw pay calculated on the pay of the post in Government 
service on which he holds a lien and that of the post in 
which he officiates His pay in foreign service will not be 
taken into account in fixing his pay. 

126. A Government servant reverts from foreign 
service to Government service on the date on which he 
takes charge of his post in Government service; provided 
that, if he takes leave on the conclusion of foreim servicb 
before joining his post, his reversion shall take effect from 
such date as the local Government on whose establishment 
he is borne may decide. 

^ R« 313. If a Government servant proceeds on leave from his 
foreign service appointment, he shall not ordinarily be considered 
to revert to Gh)vemment service, unless and until he rejoins his*po8t 
in British service. 

» 

126. When a Government servant reverts from 
foreign service to GoveiUment service, his pay yrill cegse 
iiQ be paid by the foreign employer, and his oontributiom 
will be disoontinued, with effect nom the date of revermon. 
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S> ft. 314, (1) The travelling allowance of _ a Qovenunent 

servant both when proceeding on transfer to foreign eer^ce, and 
when reverting to duty under Government shall he home by the 
foreign employer. 

127> When an addition is made to a r^^ular establish- 
ment on the condition that its cost, or a definite portion of 
its cost, shall be recovered from the persons • for wh<^ 
benefit the additional establishment is created, recovelies 
shall made under the following rules: — 

c (a) The amount to be recovered shall be the ^ross sanc- 
tioned cost of the service, or of the portion of the 
service, as the case may be, and shall not vary 
with the actual expenditure of any month. 

(b) The cost of the service shall include contributions 

at such rates as may be laid down under rule 117, 
and the contributions shall be calculated on the 
sanctioned rates of pay of the members of the 
establishment. 

(c) A local Government may reduce the amount of 

recoveries or may entirely forego them. 
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Ckapter Xlll—Serviee un)lbr L,#eal Puiid$< 

128. Government servants paid from local funds 
which are administered by Government are subject to the 
provisions of Chapters I to XI of these rules. 

Audit Instjmctum. — Emiiloyees of Local Funds administered by 
Government ^o are nut paid from general revenues and Me tbeus- 
fore not Government servants are su^eot to tbe piovisions of 
Chapters 1 to XI of the Fundamental Buies. (Audit Instruction 
Circular No. 14, dated the 15th April 1924.) , 

129. The transfer of Government servants to service 
under local funds which are not administered by Govern- 
ment will be regulated by the rules in Chapter XII. 

130. Persons transferred to Government service from 
a local fund which is not administered by Government will 
be treated as joining a first post under Government, and 
their previous service will not count as duty performed. 
A local Government may, however, allow previous service 
in such cases to count as duty perfonned on such terms as 
it thinks fit. 
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Provisions for the Determination of Domicile. 

1. A person can only have one domicile. 

2. The domicile of origin of every person of legitimate birth is 
in the country in which at the time of his birth his father was domi- 
ciled, or, if he is a posthumous child, in the country in which his 
father was domiciled at the time of the father’s deatn. 

3. The domicile of origin of an illegitimate child is in ^ the 
country in which at the time of his birth his mother was domiciled. 

« 4. The domicile of origin prevails until a new domicile has been 

acquired, and a new domicile continues until the former domicile 
has been resumed or another has been acquired. 

6. (1) A person acquires a new domicile by taking up his fixed 

habitation in a country which is not that of his domicile of origin. 

(2) Any person may, if the law of any country so provides, and 
subject to any such provisions, acquire a domicile in that country 
by making, in accordance with the said provisions, a declaration of 
his desire to acquire such domicile. 

Explanation 1. — A, person is not to be considered as haying taken 
his fixed habitation in a country merely by reason of his residing 
there in His Majesty’s civil or military service or in the exercise of 
any profession or calling. 

Explanation 2. — A person does not acquire a new domicile in 
any country merely by reason of residing as part of the family or 
as a servant of any ambassador, consul or other representative of 
the Government of another country. 

6. The domicile of a minor follows the domicile of the parent 
from whom he derives his domicile of origin ; 

Provided that the domicile of a minor does not change with that 
of his parent if the minor is maiTied or holds any ofiSce or employ- 
ment in the service of His Majesty or has set up with the consent of 
the parent in any distinct business. 

c 7. After marriage a woman acquires the domicile of her 
husband if she had not the same domicile before and her domicile 
during the marriage follows the domicile of her husband: 

Provided that if the husband and wife are separated by the order 
of a competent court or if the husband is undergoing a sentence 
of transportation, the wife becomes capable of acquiring eg 
independent domicile. 

8. Save as otherwise provided above a person cannot during 
mifiority acquire a new domicile. 

9. An insane person cannot acquire a new domicile in any 
other way than by his domicile following the domicile of anothto 
person. 

(Government of India. Finance Department, l7o. 1466-O.S.B#. 
dated the ISthaAugust 1923.) 
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RfMrtUtlOII. 

Stmla, the 6th July 1923. ' 

■4 ^ 

No. 1533-Eme — ^In exercise of the powers conferred by section 
96-B (^) of the Government of India Act» the Secretary of State for 
India in Council has been pleased to make the following rules 
reflating the grant of overseas pay to members of servifMss or to 
holders of posts for which he has sanctioned such pay. s 

2. The Secretary of State in Council has decided that these rules 
shall have effect from the 3rd January 1921^ and that the principles 
laid down in the rules shall be applied retmpectively from the 
dates on which overseas pay came into force for the various services 
or posts concerned. The object of the grant of retrospective effect 
la to place the grant of overseas pay on a uniform basis from its 
inception. An officer not entitled to oveiseas pay under these rules 
will not, however, be required to refund any amounts which he may 
have drawn in good faith. 

3. It will be obArved that undei the lules an offi(*cr uho has 
been promoted to an Imperial Service from a provincial rr subordi- 
nate service or from an outside post and is of non-Asiatic domicile 
is entitled, subject to the proviso in rule 1 (a), to overseas pay from 
the date on which he became a member of the service It has been 
decided that an officer who is admitted to an Imperial Service by 
promotion should become a member of that service in all respects 
aud^ that there is no valid reason why he should be treated different- 
ly, in respect" of oyerseas pay, from members of the service recruited 
from other sources. This decision will not, however, supersede that 
embodied in clause (1) of the Home Department resolution No. 1230, 
dated the 24th June 1920, because Provincial Civil Service officers 
on appointment to hold listed Indian CMl Service posts do not 
become members of the Indian Civil Setvice ; they remain members 
of the Provincial Civil Service and it is considered that the pay 
fixed for them is a fair remuneration independently of Overseas pav. 


OvERSBAS Pay 

1. Overseas pay at the rate or rates sanctioned for a particular 
service or post ^ay be by the following classes of offieers 

serving in euch service w holding such post, namely: — 

** <a) miy ofik^er having at the date of his appointment to such 
^ service or post his domicile elsewhere than in Asia : 

Provided that no such ofiBbeer shall be entitled to this ronression 
V ^ who, prkg to each, appoutitgent, has for the pturpose of 
14s appointment to any office under the Govemment cw 
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of the coiifermeiit upon him by the Goyerninent ol 
scholarship, emoluments or other privilege^ eUimed 
been deemed to be a native of India; 

^ (6) any officer having at the date of his appointment his domiir 

cile in Asia, to whom this concession has been extended 
by any general or special order of the Secretary c#f State 
in Council. 

2. For the pui poses of these rules, the domicile of a person shall 

be determined in accordance with the provisions set out in the Sche- 
dule to these rules : • 

Provided that a ixu'son who was bom and has been educated 
exclusively in Asia, and has not lesided out of Asia for a total 
period exceeding six months, shall be deemed to have his domicile 
*in Asia. 

3. No officer who after his appointment to a service or post 
acquires a new domicile shall thereby lose his right lo or become 
entitled to overseas pay. 

4. If any question arises as to the domicile of any officer at the 
time of his appointment, the decision thereon of the Secretary of 
State in Council in the case of persons appointed by him, of the? 
Governor General in Council in the case of persons appointed by 
him, or of the local Government in the case of persons appointed by 
them, shall be final. 

0 

THE SCHEDULE. 

Provisions for the determination of Domicile. 

1. A person can have only one domicile. 

2. The domicile of origin of every person of legitimate birth is 
in the country in which at the time of his birth his father was domi- 
ciled, or, if he is a posthumous child, in the country in which his 
father was domiciled at the time of the father’s death. 

3. The domicile of origin of an illegitimate child is in the 
country in which at the time of his birth his mother was domiciled. 

, 4. The domicile of origin prevails until a new domicile has been 

acquired, and a new domicile continues until the former domicile 
has been resumed or another has been acquired. 

5. (1) A person acquires a new domicile by taking up his fixed 
habitation in a country which is not that of his domicile of origin. 

(2) Any person may, if the law of any country so jitovides, and 
subject to any such provisions, acquire a domicile in that country 
by making, in aceoidance with the said provisions, a declaration of 
his‘ desire to acquire such domicile. 

Explanation 7 . — K person is not to be considered as having taken 
his fixed habitation in a country merely by reason of his residing 
there in His Majesty’s civil or military service or in the exeroise Or 
any profession or calling. 

Explanation 2. — ^A person does not acquire a new domicile it. any^* 
^country merely by reason of residing as part of the family or as a 



% AiMHUr 

•A 

•ervant of lunboaMdoir, ooaaul, or other ropTManUititri* of the 
QoTeniiheat«c4 aaeotiier coontry. * * 

6. O^e domicile of a minor follows the domicile of the parent 
from adiom he detires his domicile of origin : 

Frovided^that the domicile of a minor does not change with that 
of his parent if the minor is married or holds any; office or employ* 
ment in the service of His Majesty or has set np with the consent of 
the parent in any distinct business. 

7. After marriage a woman squires the domicile of her hus- 
band if she had not the same domicile be foie and her domicile dur- 
ing the marriage follows the domicile of her husband : 

Provided that it the husband and wife are separated by the order 
of a competent court or if the husband is undergoing a sentence of 
transportation, the wife becomes capable of acquiring an indepen-* 
dent domicile. 

8. Save as otherwise provided above a person cannot during 
minority acquire a new domicile. 

9. An insane person cannot acquire a new domicile in any other 
way than by his domicile following the domicile of another person. 


12 » 



m 


APPtNDIX m. 4. 

(r. 11.44, •.R.M.) 

Lilt •! Pwmamnt MraUily THnwHiiq; AlldwinM. 


Land Revenue — 

Sub-Deputy Collector stationed m the Island of Kutubdia in the 
District of Chittagong . . 

** Four Amins, Chittagong Hill Tracts 

Four Sub-Managers, Khas Tahsil Office, Midnapur . . 

Tashildars of Daudkandi and Ohandpur in Tippera for 8 months 
m the year . . 

Tashildars of Miuradnagar and Fandgan] for 6 months in the 
year 


Sates ef 

gg»«gg^ 

absSSSSl 

Rs. 


20 

12 

25 

25 

25 


Exciee and Salt- 

Excise Sub- Inspector, Mymensingh . . . . . • 25 

Sub-Deputy Collector of Nowgong employed on supervising 

ganja cultivation . . . . • . . . 25 

Assistants to the Qanja Supervisor, Kajshahi . . • • 20 

» 

Forest — 

Forest Revenue Collectors managing protected forests in the 

Sundarbans of the Dockorganj District . . . . 50 

Rangers in charge of Goompahar and Sonchal Ranges in the 

Darjeeling Division . . . . . . . . 30 

Rangers in charge of Mahaldaram Range of the Darjeeling 

Division . . . . . . . . . . 25 


General Administraiton ~ 

Commissioners of Divisions 

' Sub-Doputy Collectors employed 
in circle work. 


} in dr 
in ri 
boc 


dry districts 

river districts including 
boat allowance 


Law and Justice — 

Registrar, Presidency Magistrate’s Court 


250 

50 

75 


50 


PoUcer^ 

Superintendent of the River Police, Bengal . , 150 

Assistant Superintendent and Deputy Superintendent of the 

River Police, Bengal . • . . • • 100 

Inspectors of the River Police, Bengal . . , . , • 30 

Sub-lhspectors of the River Police. Bengal • , i r a ||5 

Assist&t S^lnspectors and Head Constables of Kitbr ^ 

Police, £^MS^{al * • • • • 4*. w • ^ 

* ^IUT«rPoU4e, Bwayai .. .. . 4 


f 



Sfib»>£tiqp6oiot«, Daettb 
Oiie Sub*£D;iipe^i'« l)aMb •• 

Twq Im^pootom, Faridpur .. 

Two Sttb-Iiupeoton^ Faridpur (dxod boat allowanoe) 


Bf. 

26 

20 

30 

20 


F.F.<*<<2i«ii2oatian of dJsttlcts into river and dry for the purpose of fljced tmveUlqg aUowaiif op 
of Oirele Ofllosts a 


jDMrwf end SnbdieiHon. 

JNoff pifiOcit 

Dry pstM, 

Decce 

. . Whole year 

• aa aa 

Muiwlitgan} 

.. Do. 

a a a a « a 

Ntfsfngfuii 

.. June to October 

.. Vovember to Bhy. 

MsolcligiinJ 

. Bo. 

.. Do. 

Jftlpalgarl (uhole dlvMon) 

.. •... •. 

Whole year 

Pahns (whole divleion) 

. June to October . 

. November to May 

Banspur 

.. «• ae ea 

. . Whole year 

NUphamarl 

a a e • a a a 

Do 

Oalbandha 

aa eeae «« 

Do 

Kurigram 

.. June to October .. 

. November to May. 


Eduoaiion — 

The Inapeotmg Pandit of the Primary Schools within the South 
Subarban, Maniktola, Koaeipore-diitpore^ and Baranagor 


Munioipaliiles in the district of 24-Pargana8 * 5 

Sub-Inspector of Schools, Bakerganj (Boat allowance) . . 40 

Sub-Inspectors of Schools, Dacca (Boat allowance) . . 40 

One Industrial Zenana Governess, Daooa * • 20 

One Assistant Sub-Inspector of Schools m Bankura for inspect- 
ing Sonthal Schools . • • 20 

One Assistant Sub-Inspector of Schools in Midnapur . . 20 

Agrumliure — 

Principal of the Veterinary Oollege, on condition that ho main- 
tains a four-seated Kotor Car • . 160 

Assistant Inspector of Smoke Buisonce, Bengal . * 75 

Superintendent m charge of the Government Agricultural 

Farms at Dacca . « • • . . 15 

PubUo Works Department — ^ 

Superintending Enmneer, Presidency Circle, on condition that 

he maintains a Motor Car m a condition fit for travelling . . 150 
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APPENDBC No. 6. 


<r. R. M, •. R. tfti) 


List ot eonvoyoneo or borso rIIowmmos. 


Bate of 
\ ocmveyoDOtf 
allowtnceii 


Land Rcvt nitc — ^ 

Four Sub Managers (provided a horse is aitually maintained) 
of tho Jalainniha and Majnamutha Estates in Midnapur 
District 

Sub Deputy Collectors and Tosliildars of Falakata* Mynagun, 
Alipur, Jalpaigun 

Tiobationary Deputy Collector on traming in the Survey and 
Setiloinont Department, Mymousingh (provided a horse or 
a pony is actually kept) 

Probationary Sub Deputy Collector on training in the Survey 
and Soltlemcnt Department, Mymonsingh (provided a 
horse oi a pony i«. actually kept) 

Piobato Deput\ Collet toi, Calcutta 

Settlement Kaungoes 


Be 

25 

20 

30 

20 

100 

20 


Excise artd cSolf 

1 wo Superintondonts of Ext ise and Salt, Calcutta, on condition 

that they maintain a motor car each . , . 100 

[Note — Iho allowance uny be increased to Bs 150 If the cor maintained Is a 
lour seated one ] 


Superintendent, Excise and Salt in charge of the Excise Intelli- 
gence Bureau 

Four Sub Inspoctois of Excise and Salt, Rajsliahi . • 

One Inspector, Ganja Mahal, Naogaon, Rajshahi . • • 

^ Nine Sub Inspectors of Excise and Salt, Calcutta . • • • 

Thirteen Inspectors of Excise and Salt, Calcutta 
One Inspector, Exc ise Intelligence Bureau, Calcutta 
One Inspector, Russa Distillery, Calcutta 

* Forest — 

Forester m charge of Birch Hill and Lebong Park . . • • 


76 

30 

25 

45 

75 

50 

30 


22 


Audit — 

Examiner of Outside Accounts, Calcutta, on condition that ha 

maintains a motor cor . • . . . . 100 

[Nora — The allowance may be Increased to Bg 150 If the ear maintained Is a 
« four-seated one.] 

Law and Justice — 

Coroner of Calcutta • . • • . . , . 85 ^ 

Pubho Proaecutor, Calcutta • • . • . , ^ 50 


Jails — 

Deputy Superintendent, Central Jail, AUpur 


25 



m 

• « 

Police — 


Superinlmdaat in charge Intelligence Branch, Criminal Investi^ 
gation Department 


Superintendei^ of Poli^, Dacca and Howrah, on condition that 
they maintain motor oars and that no other travelling 
allowance will be admissible lor journeys beyond a radius 
of 5 miles when the journey out and back is completed in 
one day 


(Notb. — ^T lie aibwanoe may be increased to Es. 150 If the car maintained is a 
four-neated one.] 


Additional Superintendent of Police, Dacca, on condition that 
he maintams a two-seated motor car and that ho does not 
draw any other travelling allowance for journeys beyond a 
radius of £> miles from hia ticodquartors, when tiio journey 
out and back is completed in one day 

Assistant Commissioners, Calcutta 

Deputj' CVjmmissionors, C'»lcutta 

[Nose. — in the case of an officer who provides himself with a four-seated motor 
car, the allowanee may be increased to Us. 150.] 


Deputy iSuperifitendont or Assistant Siifierintodneni in oharco 
of the Dacca and Howrah Town Police . . . • 

One Inspector attached to the Pivssport and Pass Department 
of the Calcutta Police 

Inspectors of the Calcutta (Jiby Police and other Subordinate 
Police officers attached to it whom the allowance may bo 
granted by the Local Government 
Sergecuit at Budge-Budge in the District of 24-PargaJia8 
Sub-Inspectors, Calcutta City Police 

((a) KoTB.— All these allowances arc sranted on production of a certif cato 
to tlic effect that necessary means of conveyanco have been maintained. 
Their drawal during leave is governed by the rules made under Funda* 
mental Rule 08.] 



100 


100 

75 

100 


50 

50(a) 

25(a) 

25(a) 

20(a) 


Armed, Town, Prosecuting and Rosorvo Inspectors (including 
Prosecuting Inspector of the Railway Pohee but not Circle 
Inspectors and those attached to Training College, Cons- 
table’s Traimng Schools and Railw ay and River Police) . . 30(6) 

Inspectors and other Subonliiiato Pohoe Officers in the Criminal 
Investigation Department to whom the allowance may bo 
saiiotioued by the Local Government . • . • 30(6) 

One Inspector of the Detective Department, Howrah # • 30(6) ^ 

Sergeants and Sub-Inspectors (including those eihployed in the 
Finger Print Bureau but not those attached to the Railway 
or River Polioe) •• •• •• 30(6) 

[(6) Noigi l.*^ho idlowaaoe Is grantod on the production of a certificate that 
a horse Is aetealbr jnalntalnsd. It may not be drawn during Joining time. 

Its drawal duftealeaTe Is gorremed by the rules made under Fundamental 
Rule 08. P^Uee inspectors Sad Sub-Inspeetora and Bergeants in mufassal 
towBS may draw a oonveyaace allowance of Rs. 10 a month on furnlsliing 
two oerUfloatss one for maintaining a bicycle instead of a horse and 
anotb^ to the 'effect that the Superintendent of Police reoognlses this 
means of oonyeyanoe as snffiolent and suitable. Those in Calontta (in- 
ditdlng Sesld^ sad Allpore) and Howrah (Sudder) msy draw a similar 
aUowanee of Bs. 30 a month. suUeet to no eonditlon. The Sergeants of 
the Baoea City Foliee for whom horses are maintained at the cost of 
Qovemiimt mw the allowance sub|ect to no condition. The Inspectors 
of Dacca Olty Pcdloa for whom a horse to maiatslned at the expense of 
GoTemmeat draw conveyanoe allowance of Rs. 10 a month on eonditlon 
that they keep a bic|v|e. Sab4nSpectmcs on deputation to the Finger 
PrfatRweatt may <liaw conveyanco altowance on the same scale at drawn^ 
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* assssr 


ooncld. B«* 

Nino Head Gonotablee* Darjeeling (Fon|r allowance) . • fO 

Four Inepootors, 0. 1. D. . . . . . . 80 

Throe Sub-Inspectors, C. I. D. ^ * . . . . 80 


For Rtver Pol%ce (Nara%ngunj) 

5 Inspectors 
34 Sub-Inspectors 

34 Hood Oonstablos and Assistant Sub-Inspootors . . 
Constables 


Port and P^ag % — 

First Engineer and Shipwright Surveyor, Calcutta . . 150 

Second Engineer and Shipwright Surveyor, Calcutta . * 150 

Third Engineer and Shipwright Surveyor, Calcutta . . 100 

Port Officer, Calcutta . . . 100 

Assistant Shipping Master, Calcutta . . . 30 

Banking Clerk of the Branch Shipping Office, Kidderpore . . 2} 

Agent for Government Consignments, Calcutta • • • 50 

Assistant Agent for Government Consignments . 60 

Engineer and Shipwright Surveyor, Chittagong . . 30 


Inspecting Staff of the Agent for Government Consignments, 

Calcutta. — 

Head Inspector 
Senior Sub-Inspector 
Junior Sub-Inspector 
Overseer 

Education — 

Director of Public Instruction, Bengal, on condition that he 

keeps and maintains a motor car . . . . 100 

Inspectress of Schools, Dacca, Bajshahi and Chittagong Dm- 
^ sions •• -• •• •• •• 85 

Sub-Divisional Inapeotdfs of Schools, Calcutta 85 

Insfieotress of Schools, Presidency and Burdwan Divisions and 
European Girls* Schools, Bengal, provided she keeps a motor 
oar . . - . - - . . IQO 

Principal, Bengal Engineering College, on ooaditton tilat h4 

keeps and maintains a motor oar . . v. . , 100 

Inspeotor of European Schools, ttatwned %n CakuUa for fawmay ^ 

in OakuHa and Svhurbc 30 

l^ub-Inspeetors of Schools, Cakutta . . . $0 

Prindpc^ David Ham Tratning College 20 " 

Inspeotor or Additional Inepeotor of Sohoole in clWEs bl * 

Oaloiitta Schools 85 

Insj;)eotgf of Hesidence of Medieal Cklkge Stud^ 80 

^ One Urdu Zenana Governess, Daoea M 

• A 


45 

30 

30 

25 







AasMaotlmqptt^^ 0a<M Mid Oomitta «M»h 

p, »» u P4resid^oy Diviflioii 

One Jmipeotiiig Mdulvia In Caloutta 

Panditii^ mployad fi» the Inspeotlon of Patdialan in eonnoetlon 
* wkli tab sohaoie for the adminletration Ot Primary Sdn* 
eation in Oaloutta 

Sub«ln 0 peolbr of Sehools* Sadar Circle, Howrah (subject to the 
oondition that the maximum monthly allowanoo of Rs. 30 
aanctloned Is not exceeded) 

Assistant Ihspeotor of Schools, Muhammadan Kducation, Presi- 
dency Divliion 

Inspector of Residence of Students, Dacca 

Two Qovemesses, Bogra, one Zenana Governess, Jalpaiguri, 
Tippera, Faridpur, Mymensingh, Rangpur, Chittagong and 
Noakhali, each 

Medical — 

Medical Inspector, Emigrants, Oaloutta (Inland Emigration) . . 

Assistant to the Civil Surgeon, 24-Pi^aaaa 

Superintendent and Medical Officer of the Albert Victor Asylum 
for Lepers, Oobra, Oaloutta 

Assistont Surgeon in charge of the lAlioe Ward of the Dacca 
Mitford Hospital (provided his rank is not higher than that 
of 3rd grade Assistont Surgeon) • . . • , • 

Militory Hospital Assistant attached to Survey parties, Bengal. 
(Subjedt to the oondition that m the place of fixed convey- 
ance allowance, the usual daily allowance is admissible to 
. them during the field season, and an increased rate of horse 
allowance at Rs. 15 per mensem during the recess) 

Sub-Assistant Surgeons placed in temporary charge of a Civil 
Station in the absence of the Civil Surgeon of 24-Pargana8 
from Head-quarters on inspection duty for more than 7 
months 


wmibti 


Rm 

80 

* 45 1 

16 


5 


15 

10 

30 • 


20 

00 

20 

15 


10 


7* 

25 


PuMio HeaUhn-^ 


Superintendent of Vaccination, Suburbs, Calcutta 
Health Officer of the Port of Calcutta . . . , 

8 Assistant Health Officers of the Port of Calcutta 
Assistant Director of Public Health, School of Hygiene 
Assistoat Surgeon for School of Hygiene 
Medioal Inspectors of Schools 

For Superintendents and Assistant Superintendents of Vaccin- 
ation, the districts in the Presidency of Bengal are divided 
into two classes, sir., (a) dry districts and (o) wet or river 
distrieta, tons— ^ 


(a) Dry Dibtrielb^ 

L Burdwam 
2. Birttoum. 

8. Banicura. 

•4. Midnaf 
S* 
fi. 

9, Muishtdabad. 
6, Belaliahi. 


Midnapttr. 


9-. Dinajpur. 

10. Jalpaiguri. 

11. Rangpur. 

12. Bogra. 

13. Pabna. 

14. Maids. • 
16, Daijeeiing. 

16. Chittagong; 


25 

100 

50 

35 • 

35 

35 


17. TippMaia 



AppMrfiB No. t. 
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Publie Health — concld. 


Bato«f 
dmveyinee 
6 allowaaoss. 

Bsk 

(fc) Wet or Htiir JHetiicta-- 

1. Howrah. 

6. 

Mymensingh. 

2. 24-ParganeH. 

7. 

Fandpur. 

3. Jessorn. 

8. 

Bakarganj. 

4. Khulna 

0. 

Noakhah. 

6, Dacca 

10 

Chittagong Hill Tracts, 
o 


2. In diy dmtrif ts oaoh Suponnfendent of Varoitiation w permitted 
to draw 


(i) t })0 tiavoihng allowance admissible under the nile^ for 
€ jouinevM by mil oi steamer or both; no milea^ allow- 

ance IS allowed ; 

(ill a pony allowatice of Rs 20 por mensem when a pony is 
(Ktimlly muintamod ; 

{in) a daily allowance of annas 12 except m he Darjeeling 
District whoi J He 1-8 0 is allowed. 

H. Ea( h Assi‘«taiit iSiipc i lutendent should di aw tra\ elling and pony 
allowHJK e as 1*1 1 uU 2(0 and (n) and a daily allowance of annas 
8 except in the Dai jeoling Diatric t where Re. 1 is allowed. 

4 In wet oi rivci disiru oarh Stipeimiondent of Vaccination is 
entitled to mileage allowance without any restrictions as to 
the distance tia\elJcd. but subject to the maximum of Rs. -10 
per inou<>tm luting tJi^ woikuig season (October to Marc»h) 
and of Us 20 pei inotisein during the reccs® (April to 
^^eptcMiiliei ) 

6 Hale 4 aK» applies to an As'-istant Siiiierintendent except that 
the maximum mile ige allowniite in his cose is limited to Rs. 30 
per mensem during the working season and Rs. 15 [)er mensem 
during tl e icc css 

Notb — Te maximum limite prosoribod in lulcss 4 and 6 have been increased 
by fifty per cent in c»i8c of Chittagong Hiil Tracts. 


Indusiriei — 

Industrial liingiiieer . . . . . . . . 100 

Eleetiical Inspector to the Government of Bengal .. .. 35 

MieeeUaneous Departmenta -- 

^ Protector of Emigrants and Superintendent of Emigration, 

Calcutta . . . , ’ . . . . . . 100 

Arms Act Inspector, Calcutta, for inspecting places, licensed 
for the storage of petroleum and carbide of calcium m the 
town and its suburbs . . . . . . . . 50 

Arboriciiltural Expert, Bengal . . • . . . 30 

European Assistant Oanleners of Cinchona Plantation, Dar« 

jeeling . . . . . . . . 20 

Curator of the Ixiyd Botanical Garden at Darjeeling . . .^0 

Assistant Superintendent of the Cinchona Plantation, Darjeeling 40 

BCanngor, Oinohona Plantation Kurseong for maintaining 

2 ponies . . . . . . . . « • 00 

Assistant Mariagei, Cinchona Plantation, Kurseong ,, 30 

Chief IwpeetMr of Factoti^, Bengal P^oaea^oar .. IM 

^ \ four seated oar .. 130 

^ Inspectors of Factories, Bengal • • . . • a 100 
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mvifUM 

* AioiNum* 

JUUcdUin€ou9 Xhpafimml9~-^neid, Bs, 

Chief Inepeetor of Smoko Nuisanoee in Bengal for four-Roaterl 

motor-car . . • . . . . . . . 160 

(For liiq>ceticMi of Faetorlet situated witbla a radios of 6 miles ftom head- 
auartets, subject to isroductlou of a certlAcate of mainteaauce of a four 
seated motor oar.] 

Chief Inspector of Boilers, Bengal, for a four-seated motor 

car • . . . . 150 

Assistant Inspector of Boilers, subjoot to maintenance of a 


motor car . . ^ . . . . . . . . 100 

Labour Intelligepoe Officer, for a four -seated motor oar . . 150 

Certifying Surgeon of Factories, subject to maintenanee of a a 

motor car . . . . . . . . . . 100 

Assistant Electric Inspector . . . . . . 50 

Stationery and Printing — 

Sni)c*rintendont, Oovernment Printing, Behgal . . . . 50 


[So long as he Is employed on the duty of supervisinu the work of the two 
Branches of the Bengal Secretariat Press at Sealdah and 18 Elysium 
Bow, Calcutta.] 


Public W<*rk8 and Irrigation Depnrtmente — 

Executive Engineer, Ist Calcutta Division, 2pd Calcutta Pivi- 
, sion, 3rd Calcutta Division . . . . . . 75 

Executive Engineer, Electrical Division , . . . 76 

Electrician, Dacca . . • . . . . 50 

Plumbing Experts . . . . . . . . 60 

Supervisors and Overseers . . . . . • . . 30 

Overseers of the Subordinate Engineering Servire and lower 
Subordinates (to lie increased to Ks. 22-8 when the price 
of staple food is increased) . . . . . 15 

Jilladars ». .. .. .. 15 

Sub-Assistant Surgeons . . . . . . . . 15 

Cashier . • . . . • . . . 15 



APPENDIX No. S. 


(r. 0. H t. *> •’•> 


Lht of Dally AllowaneoB. 

DeNignailon of offloen. 

hand l?foen«a — 

Director of Land Records . • 




ftateof 


Dllowtiiee. 


Rs. A. 

7 8 


Sottlcment Officers, Assistant Settlement Offioera,' Assistant 
Director of Surveys, Officers of the Bengal Provimgfal Ser- 
vice of the Survey of India, Deputy CoUootors and Sub- 
Deputy Collectors employed on Survey work in Bengal, 


Officers on Rs. 760 or upwards 

.* 

.. 

7 8 

Officers Itelow Rs. 760 



. . 50% more 

than ordin- 
ary rato 

subject to a 
maximum 
of Rs. 5. 


Notb. — F or JoumoyR by boat in the Ghlttosone and Dacca DlvtolonN and 
district of Jessore, Khulna and 24-Par8ana8, ordinary daUy allow- 
ance for special loodltles under 8. B. 61. 


Sub-Deputy Collectors when engaged on land acquisition or ] 
j^Ttition work and Sub-Deputy Colloctorr in the Western j 
Dunrs of Jalpaiguri. h 

Sub-Deputy Collectors in charge of the Khasmahals in the dis- 
trict of Faridpur. 


80% more 
than Ordin- 
ary rates 
subject to a 
maximum 
of Rs. 5. 


Non.— Kot sub- 
ject to faierdhse 
under 8.B. 61* 


Exciat and SaU — 

Commissioner of Excise and Salt 


7 8 


Deputy Commissioner of Excise and Salt . . . . 7 8 

First class Superintendents of Excicie and Salt . . . . 7 #8 

Second class Snporintondents of Excise and Salt and Inspectors 

in charge of a district . . . . 50% more 

than the / 
ordinary 
ratee snb- 
• jeef to a ^ 

of Bs. 6* 


Qthor Second class officers 


Third olosa Officers •• •• k# •• 

VoCBd— The alkmaoee to Bnb-Intpeelor Js admMble for aB dagFi afwit 
on tour lor wliloh tiaveUInc aUowm^ adoMhlo but op 
) wfll he ellowed fdc Jounityi on loiir* 


50% 

'than ordin- 
anr rates 
subjeot tip 
ntaiaadmum 
of Rs* 3*8* 

3 0 





mi /So)l----ccMaold* 

Fotty ofRem of Exciao 9alt Depattmont . , 

joiini 0 vt on tonv« 

For liM Jonmoyn In wnter dbtriotB, tho alloiriaoe to nofe to be 
tnoreMea wider 8. E, 01. But when a boat to aotnallr btoedt 
aotmlesiNiniw may bo allowod In addiUon to tbo aUowanoe. 


iUf «. 
0 6 


Foreft9^ 


Coneervator of Forests . • . . . . 7 8 

Extra Assistant Conservators and Probationers in tho Provincial 

Forest Service . . . . . . 80% more 

thin tl||9 
ordinary' 
rates sub* 
Joor to a 

» maximum 

of Kb. 8. 

JRegiairaUon — 


Inspector Qonoral oi Rogielration . . 7 8 

Inspector of Registration Offices . 8 0 

General MminiairaiUm — 

Secretary to the Local Government . . . , 7 8 

Member of the Board of Rovontio . 7 8 

District officers (Oollootors and Oommissioners) . . . , 7 8 

Deputy Secretaries to Government and Secretary to the Board 
of Revenue . . . • . • . . . . 7 8 


Adminisfraiian of Jueiice — 

Judges of the High Court . . . . . . . . 15 0 

District and Sessions Judges including the Legal Remembrancer — 

{i) when travelling with camp equipment . . . . 7 8 

(H) whAi travelling without camp equipment . . 7 8 


« Inspector General of Prisons .« .. 7 8 

* • 

Police^ 

Inspector General of Police . . . . 7 8 

I^plity-Inspeotofs General of PoUoe . • 7 6 

JSduealion^ 

Director of Public Instruction . . 7 8 

of Schools subject to tho condition that no mile- a 

age is omissible and thair tjie total amount drawn in any 
, one montli jloee not ei^oesd Be, 45 2 0 

Assistant SubJnSpectoxs of Schools Aubjeot to the condition that 
no milesge is admissible and that the total amount drawn 
in any one month does pot exceed Ra 86 « . 18 

• 

tr »» ' 4 9 
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]>flllglllllOII Of OliMfl. 


BMoof 
•dully 
> oBoiptaeo. 


Public Health — 

Director of Publio Health . . • • 

Chiof Engineer, Public Health Department 


Rk- a* 

7 8 

7 ® 


ilyriciifftife— 

Director of Agriculture 

Registrar, Co-operative Societies • • 

Veterinary Adviser • • 

Indtuftriee — 

^ Director of Industries 

Public Works — 

Chiof Engineer (Public Works and Irrigation; • 
Superintending Engineers • • • • 

Inspectors of Lightning Conductor, Bengal — 
when travelling in Bengal, Bihar and Orissa . . 

NOTl. — ^Tho allowance la increased to Us. 8 when travelUng in Assam. 


7 8 
7 8 
7 8 


7 8 


7 8 
7 8 . 

2 0 



APPeiioix.ito. 1 * 

(r. R. 44» a. R, ti.) 

IM rI ij^RRlRl rilia of telly olloiirRiiott Rnd nliilioio oteiliilMo for 
Joumoyt In s|telil looilltloi. 


[In the locaUtiee mentioned belpw dady allowances are subject to increase in 
the proporlion ataterl. The rate of allowance of an officer who spends part of a 
day m one of those localities and part in a place in which the ordinary rate pre- 
vails is determi^d according to the place whei-e he halts after tho journey.] 

Loealitles. Special rates admissible. 


Darjeeling and Calcutta . • Double rate of daily allowance ordinarily 

admissible subject to a maximum of 

Rs. 12. • 

NoU . — ^Tbe potdar attached to the Siligurl Sub- 
Treasury when accompanying remittance to Darjeel- 
ing— Ke. 1-8 as dally aUowance. 


River districts in Eastern and West 
Bengal. 


Dacca and Bakarganj districts 
Sadar & Madaripore sub- 
divisions of Faridpur. 
Qoalnndo subdivision 
Mymensingh district 
Chittagong Di\ ision 


Khulna, Jessoro and 24-Parganas . . 


Hill Tippera 

Chittagong and Dacca Divisions an 1 
Pabna districts. 


Chittagong Hill Tracts 


Sub-Inspectors of Schools employed in a 
river district may be granted by the Com- 
missioner of Division a boat allowance 
not OKcoeding Rs. 40 a month during the 
marching season, subject to the condition 
that no allowance except railvay fare 
may be drawn in addition to this 
allowance. 

The following allowances have also been 
sanctioned for the districts t oted:— 

Rs. 40 a month during tho whole year. 

Bs. 40 a month from June to November. 
Rs. 40 a month from June to October. 

Rs. 40 a month from 15th June to 15th 
November provided boats aro actually 
kept up but under special circumstances 
the allowance may be granted oiit&iilo 
this period on certificate that boats were 
*kept up and paid for during the period 
covered by the claim. 

For journeys by boat and not by steamer 
half os much again or 50 per cent, on the 
ordinary rate of daily allowance provided 
a certificate of maintenance of the boat 
is furnished. • 

Officers travelling within tho State of Hill 
Tipperah get their travelling and daily 
allowance increased by 50 per cent. 

For journeys by boat only additional 60 per 
cent, in daily allowance. 

N B . — ^These rates are intended to cover tlio 
expenses involved In the hiring of private boats only 
and are not admissible for Journeys by steamers In 
these dlstrlots, hut officers may draw at these rates 
when they travel In Government boats for Whl^ they 
pay a dauy rate of hire and have to maintain a crew. 
Certlfloite must bo given that the boat was retained. 

All classes of Forest Officers serving in tho 
eSuttagong Collectorate an increase of 
50 per cent, of daily rate of travelling 
allowanoe whether they tra^l by boat or 
land. 

Additional 50 per cant, on daily allowance 
ond mijeaite. * 
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]. 


2 . 


3. 


4. 


6. 

6 . 

7. 

8. 

9. 

10 . 

11 . 


12 . 


lil. 

14. 

13. 

16. 

17. 

18. 

10. 

20 . 

21 . 

22 . 

29. 

24. 


APPERDIX Mo. 8. 

(r. R. 44» 8. O. 841) 

Lbt of hoodquarlors ot dWoroiil fiovornmont Nfirailto.' 


PART I. 

Govcnimont senrMitB. 

6. — Excise. 

Inspootora of Excise and Salt of the Southern Circle 
comprising the Presidency and Burdwan Xlfvisions. 

9. — Btgis^raUon. 

Inspector of Registration Offices 

94. — Adminialmiion of Justice. 

Additional District and Sessions Judge-^ 

(1) Chittagong and Tippera 

(2) Jessore and Khulna . . 

Judge, Small Cause Courts, Howrah, Hooghly, Seram- 
pore. 

26. — Police. * 

Superintendent of Police, East Indian Railway 
Superintendent of Police, Bengal Nagpur Railway . . 
Superintendent of Police, Eastern Bengal Railway . . 
Superintendent of Police, Eeustem Bengal Railway, 
Saidpur. 

Police Officers under the Deputy Commissioners of , 
P<dice, Southern Divisions — Suburbs. 
Superintendent of Rivor Police^ 

Commandant, Eastern Frontiers Rifles, Dacca 

$1. — Education. 

Assistant Inspectors of Schools for Muhammadan 
Education. 


63. — Public Health. 

Director, Bengal Public Health Laboratory 
Assistant Director of Public Health, Prosideney Circle 
Assistant Director of Public Health, Burdwan Circle 
Assistant Director of Public Health, Dacca Circle 
Assistant Director of Public Health, Rajshahi Circle 
Assistant Director of Public Health, Malaria Research, 
Eastern and Western Bengal. 

Assistant Director of Public Health, School Hygiene 
^Nristant Director of Public Health, Vaccination and 
Vital Statistics. ^ 

Msdieal Inspeetross of Schools 
Huqpeotor pf Septic Tank Installation 
Entomolcgist 

Erceeutive Engineer, PubUo Health Depgrtmeiit, 

S8M8 Ohriito. * 

Other Bttsontivp Engineers, Pqblto Besith Dq^grtmedt 


UosAiiisiteis. 


c 

Calcuttii. 


Calcutta. 


Comilia. 

Khulna. 

Serampore. 


Howrah. 

Kharagpur. 

Scalda^ 

Saidpur. 

Collector's Cou2t at 
Alipur. 

Dacca. 

D. oca. 


Divisional Head 
quarters. 


Calcutta. 

Calcutta. 

Chinsurah. 

Dacca. 

Jalpaiguri. 

Calcutta. 

Calcutta. 

Calcutta. 

Calcutta. 

Calcutta. 

Oaloutta. 

Daooh. 


OMouttg^ 



m 




t « 

26. Plmtor# OMI VatariiM^ .« .. Dacoa. 

27. 3d6|Mit2 9(wjte6<4NiyMl^ WMtdoi Ctvalap. Bvxdr CWcniM* 

W(Ui and 

22. Peimty Director of Agiioultiiret BSaatem Cuole, Dacca Dacca, 
and Ohittagoag Znvlaloiiai 

22. Deputy Director of Agricidtiire, Northern Circle, BaJ- Rimgpur. 
ahahi Diviaion. 

80. Deputy Oo])eotor on special duty in the Co*operative * 

Department in ohar^ of work of Rajehahi Divi* Naogaon (Rajehahi). 
eion. 

31. Deputy Registrar of Co-operative Societies • • CalouttdP 

82« Fibre Bzpeii to Qovemment . . . • • • Dacca. 


S7. — Idi^cMMeouB Deparimenis^ 

33. Officers moving with the Local Qovemment . . Calcutta, Dacca or 

Darjeeling. 


Llil of hgadquarleri wHb jurMMon. 


PART II. 

Desisiiation. Headciiarteni. lurlsdlotlfmi. 

1. Assistant Ins^tress, Presi- Caloutta . . 24-Farffana8, Jessore and 

denoy Division. Khuma. 

2. Assistant Inspectress, Burdwan .. Hoo^hly, Burdwan and 

Burdwan Division. Birbhum. 

8. Assistant Inspectress, Dacca Dacca . . Dacca and Mymensingh. 

4. Assistant Inspectress, Comilla . . Chittagong Division. 

ComiUa. 

6. Assistant Inspectress, Jalpaiguri . . Rajshahi Division. 

Rajshshi. 

6. Special Assistant Inspeo- Calcutta Caloutta. 

tress, of Schools, Caloutta. 

7. Assistant Inspectress for Calcutta • . Presidency and Burdwan 

Zenana Wor£ and 2£aho- Divisions, 

roedan Rducation for the 

Presidency and Burdwan * 

Dividoas. 

8. Additional Assistant Inspeo- Berhampore .. Murshidabad and Nadia. 

tress of Schools, Presi- 
dency Division. 

0. Additional Assistant Inspeo- Midnapore . . Howrah, Bankura and 
tress of Schools, Burdwan Midnapore. 

Division. 

12. Additional Assistant Ins- FaHdpor •• Faridpur and Bakarganj. 

peotrees of Schools, Dacca 
Diviidon. * 


» . 
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Dcsigimtlon 

Place or places where 
the omecr luoy 
proceed 

Purpose of loumey. 

BBirAU» 

1 

Excise and* Salt 
Peoup 

* 

District In nlilch 
they serve, and 
not merelv the 
Circle In wlUoh 
they are employ- 
ed 

• 

c 

2 

c 

All Superiiitondeiite 
of PoUcc 

Within or without 
the province 

Attending eo-opera- 
tion meetings held 
in accordatioe with 
Rule 17, Chapter 
11 of the Bengal 
Police Code 

The tmveUIng allow* 
anew bills m every 
such ease «dx>uld be 
coimterslgned by the 
Hisjpeotot^eneral of 
Police Instead ot by 
the DIstrlet Officer 


Dv lii*«]ioctor«(icn 
rral. C I D 

Deyond the Urolts 
of province 

On pubUc duty as 
occasion may aripe 

A report Should be 
made to tbe Audit 
office on each oeea- 
Sion that the loumey 
performed oeyond 
lurlsdletlon Is In 
aooordanee with the 
general order. 

1 

SuiXirlntcndoQt, Rail 
way PoUcc, Sald- 
pur 

Scaldali iu Rcngol 

When neiessory In 
the exigencies of 
tlw public Btrvkc 

2VB.— He may make 
Jonmey to Oalentta 
wdienever the exl- 
genoies of pnbUe 
servleo require such 
a journey 


Inspectors of PoUcc 

Area comprised with- i 
In tlie scAtrol : 
PoUcc Stations i 
they Inspect 

i 

• • • 

6 

Bub-Inspectors of 
Polloo and Hoad 
Ccmstables 

Police station to 
which they arc 
attached 


• e 

7 

Court Sub-Inspec- 
tors 

Area of the police 
station within the 
llmlteof which the 
Court to which 
they are attached 
Is situated 



‘ 8 

Constablea •• 

Conterminous with 
the Umits of the 
poNee station to 
which they are 
attached or with- 
in which they are 
employed 



0 

Constables attached 
to Reserve. 

Conterminoua with 
the Jttrtsdlctlou of 
the Insiiector 

within whose dr* 


• . « 

• 

« 

10 

Soroeants, 8nb-In- 
imMton and Bend 
Conatobles attach- 
ed to Re- 

sarToorTbwn. 

Police station with- 
in the limits of 
wlilch snoh Court, 
Reserve or Town 
la situated 

♦ 


11 

OOeMi of Alt numo 

Citv of Calcutta 


• r - -1 , * 


« 

y 










i 

• 

« HCOfMOn 


ftTlflffrfi 

IS 

IS 

14 


IGyMMMASi tin 

“tSSSW^Sfc 

tifeti to whl^ they 
tfO fittiiclicd. 

Beyond tlie ttmlte 
of the piovluoo. 



SWS&i 

FoUee Dtteetivo 

S8S^.iS 

To attend the an- 
hual ooiiferancee 
of Piovtndal 

Uegbtoani. 

i 

♦ 









APPENDIX No. 10. 
(r. R. 4«, a. 0 . 


Lbt of ofReart not ontilM to trovoHinf allewanw for JonHiag^ 

on tour. 


Land Uwenw — 

1. Kanungos in the Kanungos in the BakarganJ distriot are entitled to a 
Bakarganj Du- fixed monthly travellmg allowaaee of Be. 65 eub- 
triut. ject to the production of a oortidoate to tbe effect 

that a boat and a crew of three men were kept 
for all the dajns for which the allowance ie claimed. 
The rate may lie raised to Re. 70 or Re. 86 r accord- 
( inf; 08 they are directed by the Collector to main- 

tarn a boat with a crew of four or dve men ree- 
poctively, and on presenting a certifloate tO the 
effect that such a boat was maintained for all the 
days for which the allowance is claimed. 


2. Khanapuri Kanungos Entitled to no travelling allowance except actual 
temporarily ap- railway fare of their class when travelling on duty 
pointed for settle- by rail, 
ment duty. 


3. Tahsildars and Tah- All clerks and Mohurrirs attached to Tahsil offices 
sili officials. are not entitled to travelling cJlowance except 

as follows : — 

«. 

Tahsildar and Tahsili officials in Chitta^liig Division 
are entitled to travelling allowance. Tahsildars 
in the Dacca Division and the Tahsildar of Chand- 
khali in the distriot of Khulna are entitled to 
travelling allowance for journeys by boat. Khas 
Mahal Tahsildars of the Dacca Division are en- 
titled to halting allowance for halts xnade in the 
cmirse of a journey boat on production of a 
certificate from the Oontrollixm Officer that the 
hire of the boats had to be paid during each such 
halts. 

Tahsili officials whose duties ore not immediately 
directed to the collection of rent, may be allowed 
to draw travelling allowance under the ordinary 
rules by the Board of Bevonue, if the latter 
satisfied in each case that the pay of the ofRcfal 
concerned was not fixed so as to compensate him 
for ordinary journeys other than journeys by rail 
or steamer. 


JSxeiat and SaU — . 

4. Peons (Rs. 14 — 19) of Entitled to actual expenses on account of boat hire 
the combined Ex- and ferry charges. 

« cise and Balt 
Department. 


Forest — 


I 



chaig# of Ranges 
andFoiest Guards. 


Entitled to tiavellinff allowance ai ordinary rat4a 
under orders of the Xjocal Ck^verkinientR when 
their duties necessitate keeping of a horse Ot a 
pony or Other cajErlago* , 



6. BfigblAtf 


Mitn by • DMri^t lUigiittviy «l 

upfOm aitdi llMTiage9» as tni^alliipft axfkenaei 
m attfttidbnoSs at a prirata fedlde^toa tom tbaaa 
at y^rbrnei mqimt tha visit Is paid, may ba appio- 
pflatadi by tha Dtoflot Ragtetos^ bbt to smah 
attandanow, ha is not antitlad to any tvavallkig 
aUowaaaa from (toomment. 


AdminUtroHon 0/ JuHic9 — 

7* Proeam ss^van and Proaess sarvais and Bailiffs employed in Civil, Cri* 
Bailiffs. minal and Revenue Courts are not entity to 

travelling allowance except for journeys by Rail 
or Steamer. 

^ They coe exempted when travelling on duty frog) 

^ the payment df ferry tolls. 

(Nora. — ^fi4»veiiu6 Nasin and Kalb Naiin are not Indndfd 
« In this entrr and are entitled to travelling allowance for 
lourneyi in the interior of the district.] 

Police— 


8. Police Officers and Entitled to have their necessary baggage, including 
men of all grades utensils, conveyed at Qovemment expense when 
(including those employed on escort duty, 
employed m the 
Criminal Intelli- 
gence Depart- 
ment*) below the 
rank of Inspectors, * 

with the under- 
mentioned excep- 
tions : — 


(i) Officers of and 
below the rank^ 
of Sub-lnspec-' 
tors. 


fii) Read Constables 
and Constables, 
who are not iiw 
receipt of per- 
manent monthly 
travelling allow- 

{Hi) Constables of the 
river police when 
deputed to tra- 
vel on inland 
psssenger steam- 


(1) Entitled to draw daily allowance at the ordinary 

rates for edl journeys on duty of more than 15 
miles from their head-quarters, provided that, 
in the case of officers attached to a police sta- 
tion, the place to which they travel is beyond 
the limits of the police-station. 

(2) In special cases where an officer is required to 

m^e rapid journey by road, actual reason- 
able expenses may be allowed by the Local 
Government. 

(3) The fixed conveyance or horse allowance drato 

by Sub-Intmectors will not be alTected by the 
grant of dauy allowance. 

llay drnw actual expenses for journeys by boat where 
tnis 18 the ordinary mode of travelling. 


t 

Entitled to draw a daily allowance of four annas in 
addition to a free pass or the amount of the fare 
for eveiy day on which they are absent from 
headquarters lor more than 8 hours. 


* 


* The oifAnssy ioriidlelto of thh 
bfsfliiKuwtsip sf SMS ssIms^ 


to s rsdim of SO mHw tom ^ 



concld. 


(ip) Native offioere* 
N(m*o o m m i e- 
sioned officers 
and men of the 
Military Pdlioo. 


May ohaiga for^tbe oonveyance of thair CaggHgii in aU 
oases In which Journeys are undoftAkeii on doty 
under proper authority when peimaiient tronimort 
is not available and when the emiveyance oi bag- 
gage is certified to be necessary. Tnis eoneessicm 
apj^iss also to journeys on duty beyond |bris- 
diotion and to journeys on transfer from One dis- 
trict to another, except where doulde railway 
fare is allowed. May also draw actual expenses 
for journeys by boat where this is the^ ordinary 
mode of travelling. 


riyffetillure— 

tf. Mombem of the De- Members of the Department who are not sheeted as 
partmont of Agri- Mombers of the Board of Agriculture, and who 
* culture. attend the meeting at Pusa in the capaoit^^of 

visitors, should be treated as on duty on wose 
occasions and should be allowed traveuing allow- 
ance under the ordinal^ rules. 


Public Works and Irrtgaiton Departments — 

10. (t) Petty Establish- The Local Government in case of doubt may decide 
ments express whether any particular officer or class of officers 
ly engaged for comes within this term or not. 

Borvice in the 
field. 

(u) Members of the lifay be granted conveyanoo allowanoo : also mile- 
Subor d 1 n a t 3 age under the special order of the Executive or 
Engine enng Assistdnt Executive Engineers. 

Service and 
Lower Subordi- 
nates. 



AmNWX II. 
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Mom 0itmpM frtuslly or partialtf. Oondittona. 

AU Depaiimenta^ 

Menial servants .. .. Nonet 


Land Bevenue — 

All ofAoem and their establish* Up to a limit of 31) dnsrs. 
menta workinffwder the supor- 
vision of the director of Xiand 
Keoords, if employed on the 
work of attestation, assessment 
of revenue and ease work. 

All other officers working The Director of Land liceords may 
under the supervision of the exempt up to a limit of 30 days. His 

Director of Land Records (in- order is required in each case as no 

eluding all permanent or proba- general exemption has been made, 
tionory officers deput^ for ^ 

training in survey and settle- 
ments). 

Kon.— The above order aopliei to tbs officers working In all Settlement operations placed under 
the oontiol of the DIreetor of Land Becxxrds. In the rmailer SotUements the Collector Is et-offleio 
Ssttlsmsnt Officer by virtue at Biue 46 at the Rules under the Bennal Tenancy Act 


Forests 


Officers of the Forest Department 
and their establishments. 


On the understandmg that they main- 
tain camp equipage. 


X^orest officers of the rank of Extra filerving in tho Sunderbans division, sub- 
Assistant Conservator and up- ject to the condition that they draw 
wards. half the daily allowance. 


Audits ^ 

Local Auditois and Assistimt Local None. 
Auditors in Bengal. 


Oenerof Admtfiisfralion-— 


AU Ministerial officers 4 ^uiied to 
aoeompany on tour tbie staff of 
the Qavemort the member of 
^e Board ol Revenue, aCom- 
mIsBioner of Divisioii^ a fieore* 
tavy ia Qovemraent and a 
Hoikd of H Department. 


Officers who draw tho bill must certify 
that the prolonged halt was necessary 
in tho interest of the public service, 
aud that condition of clause (a) or (6) 
of Subsidiary Rule 78 has been ^latis- 
fled. 


ltoti.-^^e Bub^Aa^daut Summ, sad .Um Obauffeur attashed to the OovemoFs 8Ufl i 
of Suboldlary Bole 7S in reipeet of halts msde by them while 


OferksatKlMsii^ Whan fec|iiired to asoompony Cksti* 

of IMyisftons. tnMnnm on tour of inspeoilon* ^ 



m 


Offloen exempted wbolly or partiidly. 
AdministmUon oj jMitce— • 

All District and Seaaiona JudM in 
Bengal with tlieir Bstabliah- 
ments. 

Additional Dietriet and Seasloiw 
Judges of Dacca and Tippera 
with their Establiihments. 

District and Sessions Judge of 
Hugh with his Establishment. 

Additional District and Sessions 
Judge of Chittagong and 'Cip- 
pera with his Establishment. 

Additional District and Sessions 
Judge of Dacca and Faridpur 
^ with his Establishment. 

Additional District and Sessions 
Judges of Midnapur and Burd- 
wan. 

Additional District and Sessions 
Judges of Khulna and Jessore. 

Additional Judges of 24*Paf^a- 
nas and Hugh. 

Subordinate Judge of Dinajpur and 
his establishment (1 Peshkor, 2 
Moharirs, 1 Ciiaprosi). 

Interpreter of the office of the De- 
puty Commissioner of Darjeel- 
ing. 

Subordinate Judges and their Estab- 
lishment. 


Police — 

Subordinate Police officers attached 
to the Criminal Intelligence 
Department. 

Police or any other officer attend- 
ing a fair, darbar o? agricul- 
tural ovhibition. 


Ooadltloiia* 

r 


White holding Searimw. 

V. 

When the Judgp IjoWe )|ia Oc^DVip 
Comilte. 

Ditto, at Howrah. 

At Chittagong. * 


At Faridpur. 


At Burdwan and Birbhnm. 


Jessore. 

Howrah. 

When holding periodical sittings at 
Jalpoiguri. 

On special duty in Independent Sikkim. 


Temporarily transferred on duty to 
another station. Allowanoe at full 
daily rates for the first month and at 
half rates for the seoond and third 
months. 


Half daily allowance after 10 days and 
no allowances after expiry of GO days. 

Must mcuntain camp equipage and 
Magistrate of district must certify 
that their presence was necessary. 


Educaiion — 

. ^ 

Officers belonging to Sibpur Engint On deputation to stations outage of 
coring College. Howrah for the purpose of giving in- 

8txu'*tionB in surveying to their pu|ttls. 

'Medical — 


Any or all of the Medical Officers Attending Malarial classes. 

and Subordinates. . 

Civil Surgeons and other Medical Surgeon-General to Local Government 
officers deputed to oonduot the may exempt thetm subject to maximum 

, annual license examinations. limit of 
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11 .1 1 1 ^ 

An^fltHy. 

OAsert. 

Osmp 

Roism. 

1 

Director of Land Records 
aad Surveys. 

For himsolf 

Settlement and Assistant l 
Settlement Officers 

Maximum 

maunds 

35 

20 

Noa.# 

3 

3 

1 

Officers deputed to Settlement 
Training Camp 

10 

1 


Other officers 

0 

1 


Officers of the Impenal and 
Provmcial senucoa of the 
Survey of India Depart- 
ment 

20 

3 

1 

Retired Officers of the Survey 
Department re-employed 

20 

3 


Officers of the Provincial and 
Subordinate Sur\ ey Service 
and Supervisors 

20 

3 

Divisional OommisBionera 

Officers returning from a 
Settlement Training Camp 
on expiry of the period of 
deputation 

10 

1 

Commissioner of Excise 
and 8aM. 

For himself * . 

35 

3 


Deputy Commissioners 

25 

• 

2 


Superintendents # . 

20 

2 

* 

Inspectors 

15 

2 

Inspecior General of Police 

For himself 

35 

3 


Dwuty Inspectors General of 
Irolice • « • • 

35 

.2 


Siipenntendents or Assistants 
and Deputy Superinten- 
dents of Police 

25 

3 


ComniandMiis and Xs^tant 
Oommandants of matem 

» 



• 



RiScp 

85 

• 





AmpmMic No. Ilk 



Aathorlty. 

Ottstfs. 

Director of Public Ins- 
truction. 

For Inspectors of Schools . . 

Director of Agriculture . • 

For himself . • ^ 

Officers of the Imperial Agri- 
cultural and Veteiinary 
Services 

1 

Officers of the Provincial 
Agncultuial and Vetorinaiv 
services, the Mycologioal 
and Entomological Collec- 

I 

tor, the Superintendent of 
Sericulture, the Sorioultiiral 
Superintendent, Mirganj, 
and the Weaving Master 

Registrar of Co-oporativo 
8ooictios. 

For himsolf 

Officers of the Department . . 

Conservator of Forests . . 

For himself 

Deputy Oonsorvators, Assis- 
tant Conservators, end 


officers of Provincial Ser- 
vice when in charge of a 
Forest Division 

Assistant Conservators and 
oflicors of Provincial Ser- 
vice w hen not in charge of 
a Forest Division 

^Superintending Engineer 

1 or hiinsoli 

Executive Ei^meers 

Assistant Engineers 

Other officers . , 



5 

20 

10 

20 


20 

10 

8A 

20 

20 

S 


Koft. 

1 motor 

9 

2 


1 

2 

1 

I 

2 

2 

1 

2 

Oao 

i^moior 

oyoleand 

sidecar. 
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LM «f imlrt Mum in nMoft Mnwyanpt Mra hns Imm crantad. 

1. ^ke derk ol the Additional Judge of the 24-l'argauna is 
allowed aetnal conveyance hire between Alipore and Howrah while 
the Sessions held at Ihe latter place. 

2 . The Jailor of the Presidency Jail, Alipore, may draw carri- 
ac^ hire at the rate of Be. 1*8 a day for journeys to and from the 
High Court on duty. 

3. A subordinate officer of the Calcutta Town and Suburbaif 
Police draws actual conveyance hire when travelling on duty within 
a short distance of headquarters in the following cases, provided 
always that, whenever practicable, the tramway cars shall bo used 
and not hackney carriages: — 

(a) To any Court and back to quarters, when attending Court 

on duty, or to give evidence, provided the quarters are 
not near to the Court. 

(b) When directed by the Court to serve any iiamediate piocess. 

(c) When directed to bring a witness who is immediately 

required in Court. 

(d) When taking to and from Court, prosecutor, piisoner, or 

witness who is unable from illness, injuries, or any other 
good cause, to walk to and from the Court and who has 
no money. 

(e) When proceeding to ships in harbour by the direction of a 

Magistrate and for serving processes of the Court in 
Marine oases, whenever such expen^ are not recoverable 
from the parties concerned. In this (.i<«e Itonteiiiie may 
also be sanctioned when necessary. 

When bringing European or any other piisuners, whom it 
may not be safe to lead along the public stieets, from 
jail, etc., and taking them back. * 

(p) When required to go on duties which the Commissioner of 
Police may certify to be emergent. 

(h) In tile case of heinous offences or other crimes which, in 
* accordance with standing Police rules, have to be inves> 
tigated on the spot by Eurojiean officers or detectives. 

(») When searching for or pursuing escaped criminal. , 

(;) When employed upon special duty in connection with the 
, , Muharram, or to preserve order at anj place of public 

resort, worship, entertainment, or public gathering, pro> 
vided that the distance exceeds one mile and the Com* 
tnissioner certifies that the charge is.ueces8aiy. • 

In the case of European members of tiie Police Force not 
drawing permanent horse or conveyance allowance, to* 



AftmUK No. IS. 

and from their headquarters, when employed on nny of 
the duties mentionea in tho precedin^ruies^ or when 
required to attend the Commissioner’s omce, provided the 
Commissioner cejtii^s thnt the charge is necessary, 

(Z) European Inspectors and Sergeants of the rolioe Force may 
charge the actual cost of moving their Inggoga on tahtns- 
fer from one station to another in the city, provided that 
the charge shall not exceed Bs. 8 in the (a»e of an 
Inspector and Bs. 6 in the case of a Sergeant, 

(tti) Subordinate officers of the Calcutta City » Police, may 
charge the actual cost of moving their luggage on trans- 
fer from one station to another in the city subject to the 
following maximum rates: — 

Rs. A. 

Inspectors • . ..80 

Sub-Inspectors . • .,68 

Sergeants . . ..60 

4. The Deputy Shipping Master, Calcutta, is entitled to actual 
travelling expenses for boarding vessels for the purposes of shipping 
and discharging crews and inspecting provisions, etc. 

6. Opium Factory Assistant while supervising unloading, etc., 
of the opium chests in Calcutta or Howrah — 

For Calcutta — ^Conveyance allowance of Bs. 2 a day. 

For Howrah — Do. Re. 1 a day (in addition to any other travel- 
ling allowance). 

6. (a) Inspector of the^ Preventive DepaHment, Calcutta 

Custom House, deputed to inspect the Salt Registers, etc., of the 
manufacturers of^ salt, alkali or hydrochloric acid— Actual con- 
veyance hire for journeys to and from the manufactories. 

(6) Six Customs Preventive Officers employed on shore patrol 
duty on the Calcutta side of the river Hooghly — Allowance of Re. 1 
each per diem on account of carriage or boat hire. 
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- LM tf MHM fh wiiMi Hm grant at trawallinf aHawanaa haa baan 
parmilM fa Jain Aral paat 


PiurtleiilAra of casm Id wbldi trAvelllng 
AUmjADoe H pennIttAd. 

Oenerdl--^ 


CondltioDB tor the giAntof 
tTATOIlliia Allowinoe. 


1. A person appointed to any of the May be allowed travelling allowance 
departments requiring teohnioal from the place where he received the 
skill or knowledge. orders of appointment, or if he 

belongs to any training school &r 
college from such school or college, 
whichever will entail leas expense to 
Government. 


Survey DeparttnetU — 

2. Any person recruited from outside 
the province requiring technical 
skill or knowledge. 


Forest — 

3. Stifiendiary and private students 

on passing out of the Forests 
School for joining appointanent 
in the Government Forest 
Service. 

4. OITg. Munsifs for Journeys on 

transfer {vide also rule 83). 


Jaiie^ 

5. (a) A European warder or Assis- 
tant Warder selected in Cal- 
cutta on pay exceeding Be. 100 
hi a Jail m the interior of 
Bengal. 

(6) Jail officiala on a pay of less 
than Rs. 16 a month recruited 
under authorised system from 
a district or a province other 
than that in which the officials 
appointed rbside. 


PoMoa— 

m 

6, (a) Recruits from outside the 
province for Jobmeys from 
their homes to the station to 
which they ore first posted. 

(6) Foreto recruits for the Oal- 
cutta Pclkie. 


Travelling allowance as for a Journey 
on tour (Rule 81) on the s^e ad* 
missible to Government servants of 
the grade to which the post, the Gov* 
emment servant proceeds to Join, 
belongs. 


Travelling allowance. 


Single second class lare by mil and 
actual expenses not exceeding 4 
annas a mile by road. 


Travelling allowance as for a Journey 
on tour (Rule 81) on the scale admis- 
sible to a Government servant of %he 
grade to which the post, the Govern- 
ment servant proceeds to join, belongs. 

Travelling allowance not exceeding the 
actual travelling expenses. 


Actual travelling expenses. 


Ditto. 
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BduoaHan-^ 

7. (a) Any female teacher fecmlted 

from outeido the provindh, for 
journey to join a fiiat non- 
gasetted appointft.ent on condi- 
tion that payment is not made 
till abe |« oonfirmed. 

(fr) All non-gaM»ttod educational 
Government eervant for tlieir 
journey to join a first post at 
the Victoria and Dow Hill 
School, Kurseong. 

Afedicoi— 

8. (a) Pupils of Sub-Assistant Sur- 

geon 9 las 8 in a Medical School, 
* for journey from the place at 

which the final examination is 
passed to the place to which 
they are appointed. 

(6) Compoimders requiring and 
possessing technioal knowledge 
for journey to join the first 
post. 

Feterinary-^ 

9. A Veterinary Assistant when 

joining his first appointment, 
when it is made at the instance 
of Government. 

Indian Civil Service — 

10. Selected Indian candidates pro- 

ceeding to England to undergo 
a period of probation for jour- 
neys from their homis to the 
port of embarkation. 

Public Works-- 

11. Any person appointed in any 

capacity reauiring technical 
skill or knowledge for which ho 
has been sfiecially trained. 

i 

Local Fund — 

12. A Ijooal Fund employe trans- 

ferred to a post under Govern- 
ment. 


Travelling allowance for •a Joamev on 
tour, (Rule 81) on the scale aomis* 
Bible to Government servants of the 
grade to whji^ the poslw the fentsle 
teacher proocfMls to jolti, belonga. 

Ditto. 


e 


Travelling allowance for themselves 
and their families. 


Travelling allowance as shown against 
item No, U 


Travelling allowance for a journey on 
tour. 


Railway fares at first class rates, in 
addition to the free passage to and 
from the United Kingdom. 


Travelling allowances for a journey 
on tour. 


Travelling allowance admissible to Gov- 
ernment servants of the grade hi 
which his new post Is indudsd. 
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^ M adVIMM to ]Nqf fM- tN 
•MM wMlafii CovamniMt Mrvante Mf noiM^lMklfl donrioifo 
•Ml ttutr iMMiilM, bnNd undMr Cowrnww nt tf FiiMiioe 
OipiitilMiiti RtiOliitioii Mo. 88A, datMl tho 88th Juiuary, 1888* 
•• modillMl hy CovonviMiit of Indlay Fiiumoo Doportmonti 
MOb 848% datod tiM 80th April, 1888. 

1. In theM^Toles “ family ” means a Government servant’s wife, 

legitimate children and step children residing with and wholly 
dependent upon him. ' . 

2. These rules apply only to gaaetted Government servants of 
non«Asiatio domicile holding substantively a permanent post in any 
of the CiyU Departments or in the Military Accounts Dopaitment; 
and to Military Comimssioned ofScers (including Military Assistant 
Surgeons with commissioned rank) of non^Asiatic domicile in civil 
employ. 

Nom — ^Passage advanoea may be granted from general revenuee to Oovem* 
ment servants referred to in this rule, while they are in foreign service. In snoh 
oases the Qovemment servants oonoemed should be held personally responsible 
for monthly repayments of the advances drawn 

3. An advance may be made to a Government servant for tbo 
cost of passage by sea from a port in India to a jKiit onstidc Atia 
of Himself and members of bis family and also for tbc y >st of ibe 
retwn voyage. The advance for members of the family will be 
admissible even though they no not accompany the Government 
servant on the voyage. 

4. The amount of each advance shall not exceed four months 
pay of the Government servant or Bs. 6,000, whif*hever is less, sub- 
ject to the further condition that it shall not exceed the amount 
actually required at the time for the purpose for which it is granted. 
It should be a sum expressed in whole rupees, being a niuftiple of 
thirly-six. 

5. When an advance has previously been sanctioned the 
amount of a further advance should be so regulated that tho total 
amount outstanding will not exceed the limits mentioned in rule 4. 
For the purpose of recoveries, each advance shall be tieaied 
aepaimtaljra 

6. The sanctioning authority will be the Department of tho 
Government of India, or other subordinate authority to whom the 
power may be delegated with the consent of the Finance D^ort- 
menti or tike local ^vemment under whose administrative ccmlrol 
the Government servant is serving. 

« « e e « 

6. An advance will not be admissible to a Goveriiinent servant 
who does not intend returning to civil duty on the expiry of the 
!eai^« aitd the Government servant shall subuiit with his application 
for tho O certificate that he intends to return to oml duty . 
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on the expiry of the leave. Tfie a|>plioAAit ahould at the eame iisae 
state whether he has takeUi or intmds applying for« ail advai]i^oe>^lQr 
the same purpose under the rules regulating the General Provident 
fund or any other similar provident fund rules. « 

9. 'a) A.dyanceB will be recovered in thirty-six equal monlhlv 
instalments oy "compulsory deductions from pay, commencing xrom 
the first payment of a full month’s pay after the advance is granted. 
Except as provided in clause (b) of this rule, no recovery will be 
made from a Government servant while he is on leave. A borrower 
may, however, make repayment in less than thirty-six iitstalmenis 
or may repay two or more instalments at the same time; 

Nora. — In the oae't of the advance taken for the poesogh of the officer him* 
eelf, noovery should oommenoe from the dr<ft payment of a full month’s pay 
^rawn by him after return from l<»ave 

(b) If the Government seivant retires, or applies for and receives 
permission to retire on the expiry of his leave, the outstanding 
balance of the advance will be recoverable at once, but where undue 
hardship is likely to result from compelling payment in one instal- 
ment, a Department of the Government of India or the High Com- 
missioner for India may permit a relaxation of this rule to the 
extent of allowing monthly recoveries to be made from the pension 
or leave-salary admissible to the Government servant at a rate not 
less than half the monthly amount of such pension or leave-salary. 
In applying this rule consideration should be given to the amount 
which will be handed over to a provident fund subscriber on his 
letirement. 

(c) The borrower will submit to the audit officer concerned, or, 
if the advance is paid in England, ip the High Commissioner for 
India, within three weeks of the receipt of the advance, receipts 
showing the amount of payments made for passages. Where, how- 
ever, the money for passages has to be remitted from India^ to Eng- 
land (or vice versa) ^ the time for submission may be extended by two 
months. In the event of failure to comply with this rule the 
amount advanced shall be recoverable at once. If the receipts pio- 
duced are for an amount less than that advanced, the bal^ance shall 
be recoverable at once. 

10. Subject to the conditions of these rules, ihe High Commis- 
sioner may sanction an advance to a Government servant on leave 
drawing his leave-salary in London for the cost of return passages to 
India of the Government servant and his family, provided no 
advance for the same journey has been previously made. 

11. A Government servant receiving an advance under these 

rules will, on receipt of the advance, sign and deposit with Govern- 
ment an undertaking in the form shown in the appendix to these 
rules. , ^ 

Appendix. 

ME;»OBANDtJM OF AGEEEMENT made the day 

of 102 BWWMW 

of * d (heneinaftffif called the Borrower) of the one 

part and the SfcBgXABY of Stafb fob Ibbia ig Ootrwnii (herein- 
after called, the Jjendor) of thd other* pert. 



2M A WiW fc i tl. 

Whuem tK. BwtW. (tmaj) i. ijjau 

^itli Itis flknily) and &aB 4n accordandbwuh Besolution of the 
Swanoe Department, Gtovennaeat of India, No. 612-A., dated the 
September 192S, requested the Lehdor to lend >him free of 

def msdng tiMr eoit 

passage (s) to «, (and back to Inida) which the lender 

has agreed to do on the terms and eonditione hereinafter mentioned. 

WiTNKSSETH that in consideration of the paid loan (receipt of 
which the Borrower hereby acknowledges) the Borrower for bimsett 
his heirs executors and administrators covonauts with the ficndur 
to repay the said loan by 36 equal monthly iitstolinents the fiist 
insialment to be payable on the date of first pavinont^ of a full 
month’s pay after the advance is grdhted^ no recoveries being made^ 
while the Borrower is on leave, and hereby authorises the I^ndor 
to deduct the amount of such monthly instalments from the pay of 
the Borrower pbovided always and it is herebv further ogi'eed and 
declared that in the event of the Borrower dying or retiring or 
receiving permission to retire from Government service before the 
whole amount of the said loan is repaid or if tie does iitit produce 
receipt for the said pa8sage(s) or does not cemply with any of the 
conditions on which the loan is made, as specified in the aforesaid 
Besolution, within three weeks from the date hereof the loan is to 
become immediately due and payable. 

In witness whereof the Borrower has hereunto Fct his hand the 
day and the year first above written. 

Signed by the said (Borrower) in the presence of 

Witness 

Address 

Occupation 




u 
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APPENDIX No. 16 . 

(r. 0. 44, a. R. 144.) 

LM ol oaiM whon travaMliig allowansa to undoixo irataifaif hai 

boon sonotionod. 

l^enons granted tmveUlng allowanee. Partloolaia. 

Forest — ^ 

1. (a) Probationary students under Actual expenses which include single 
training for the Provincial Forest second class fare by rail or steamer 
Services — for the student* single third class fare 

of one servant* the freight of a bicycle 
(i) while proceeding to join the when necessary and such luggage as 
institute for the first time is passed by the President or other 

and finally returning there- officer authorized to countersign the 

from. travellmg allowance bills. 

(u) while undergoing the course 
of the institute. 


(b) Stipendiary students of the Impe- An advance of actual travellhig expenses 
lial Forest School* Dehra Dun. at the discretion of the Loc^ Govern 

meni for joining the Imperial Forest 
School* Dehra Dun. 


Police — 

2. Constable recruits for journe^r to Travellmg allowance, 
enable them to join training 
scliooib. 


Bducatton — 

3. (a) Passed students of the £n- Travellmg allowance under the rule 

gineering School of the Calcutta applicable to overseers of the Public 

University when undergoing a Works Department* the amount being 

year’s course of practical trauiing charged to ** Educition.” 
of survey work. 

^ (6) Student Engineer^ on transfer from 
one station to another in the 
course of their practical training. 

(c) Students of the Appreutice Depart- 

ment of Sibpur and students from 
the Bihar School of Engmoeimg 
selected for a year’s practical 
course ^on survey work before 
competing for an appointment in 
^ the Public Works Department. 

(d) Students selected for education at Travelling allowance at the rates gllow* 

the Normal School for journey to od to officers of the third grade, 
the school. 

(s) Head Pandits of Guru Training Actual travelling eimenses not exceed- 
Soh6ols in Saeteni Ben^ when mg the amount admissible as travel- 
they are d^uted to the Gaining ling allowances at third class rates. 

( Schools to undergo a course of 
trainiiyi;. 
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pMfoni granted travdltag aUoWinoe. 
BducaHQf^Qm<^d, 

(/) Oovomment aenronts or atiidents 
under training in the Training 
Ckillfligea^ OaloHitta and Paooa. 


# 


Medical — 

4. Offloers in civil employ when 
ordered to undergo a course of 
instruction at Dehra Dun in the 
use and management of X-Ray 
Apparatus. 

Public HeaUhn^ 

5. Superintendents and Assistant 
Superintendents of Vaccination 
for journeys to and from the cen- 
tres where they are required to 
undergo a course of trainmg. 

Agriculture — 

6. (a) Students sent from this Pro- 
vince to the Poona Agricultural 
College. 

(b) Veterinary students selected to 
undergo a course of trainmg at 
the Bengal Veterinary College or 
at any of the technicol schools or 
colleges in other parts of India or 
when deputed to visit special 
exhibitions and demonstrations 
such as those occasionally organ- 
ized in connection with the In- 
dustrial School for Silk Weaving 
in Bajshahi. 

MiaceXkmcaua — 

7. (a) Students selected to hold Gov- 
ernment Scholarships tenable in 
England when proceeding to or 
returning from England. 

(6) Clerlqji deputed for trainmg in type- 
wri&og. 


Partioiilsis. 


Aettud expenses to students — 

<1) for journeys to and from the College 
on jorning amd lesfviog it at the begin- 
ning and termination of the period of 
training and» 

(2) for journeys to and from home for 
one vacation only during the Sessions 
and 

<3) travelling allowance to Government 
servents under the rules for journeys 
on transfer for journeys to and from 
the College on Joining and leaving it 
at the beginning and termination of 
the period of traming, but they will 
draw travelling allowance as for jdhr- 
neys on tour— for journeys to and 
from home for one vacation only 
during the Sessions. 


Travelling allowance. 


Travelling allowance under ordinary 
rules. 


Travellmg expense to Bombay and back 
to appear at the Annual and Fmal 
Examination held at Bombay. 
Travelling expenses. 


A single second class fare bv rail in India 
and free passage to and from England 
and freight for personal luggage not 
exceeding 3 maunds. • 

l^avelling allowance under the ordinary 
rules to and from the training centres. 


IfoTi.— Any derk who fallB to pass the test 
after a two months* oourso .will 
be permitted to draw tATcdlng 
allowance for his return jonrnev from 
the training centre on production of 
a certmoate hrom tbeCgmmj to 
the effect that he attended the tealn- * 
ing dasi for the fhU ^od oPtwo * 
months. 
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List ol CMlTRlIil^ OlliRMft for tho purpOM of O O M UtW O l g ll l i t 
Travolliim Ailewaneo Mill. 


Surveys anti SeUlemefU — 

Director of Land Rof‘ord<=( 
uud Surveys. 


Settlement OHIcers 

t 

Dihtiict Oftkers 

Excise and Salt — 

Collector 

Huporintondeiit of Kxoise 
and Salt. 

Forests — 

Conservator of Forests . . 


Divisional Forest officer 


"Registration — 

Inspeotor General of 
Kegistration. 

District Registrars 

General Administratwn — 

Secretary to Govern- 
ment, l^'inancial De- 
partment. 

Assistant Secretary to the 

^ Legislative Council. 

Under Secretary. Finan- 
cial Department. 

The Secretary and the 
Assistant Secretary to 
the Government of 
Bengal, Legisative De- 
partment. 

Land Revenue — 

Cobectors including the 
Additional Magistrate 
attached to a distriotw 

Senior Deputy Collector 
at Hoadquarten. 
SttbdivisioiMA OShoet 

« 

« Cpmmjjeaiufier 

l ' 


Provincial Survey Establishment, Settlement Offlcen 
on Major Settlement operations^ Probationary 
and temporaiy Sub -Deputy Collectors when 
placed under Director of Land Records anc 
Surveys ; Master of Survey Schools. 

Assistant Settlement Officers and all Establish 
ments employed on Major Settlement operations. 

Assistant Settlement Officers and their Establish 
ment employed on Minor Settlement operations. 


Superintendents and Inspectors of Excise and Balt. 

Subordmale Officers in the Excise and Salt Depart 
ment. 


Forest ofl^r of all ranks and establishment except 
non-gaswed officers and Establishment suD- 
ordinate to a Divisional Forest officer. 

Non-gasett€>d officers and establishment including 
Executive, Protective ^d office staffs subordinate 
to a Divisional Foiest officer. 


Inspector of Kegistration offices. 

Sub -Registrars and their Establishment. 


Sufierintendent and Deputy Superintendent, Press. 


Members attending the Meetings of the Legislative 
Council. 

Establishment in the Bengal Secretariat. 

All officere of the Legislative Department including 
the Book Depot Branch. 


Gazetted Officers at Headquarters and Sttbdivisions. 


«L 

All non -gazetted officers stationed at Headquajrten. 

All non-gazetted officers subordinate to the Sub« 
divisional Officer. 

Collector and ministerial estabUldipiapI^ suhofdiiiatf 

tp gpinmleriop^rs, 



liegul Bemembranoet 
Diatriot llogisibrate 


Offtom and eatabliidtment of Civil Courtw* 
Mufuawl Ckivemniefit Pleadere. 

Criminal Court Eatablishment. 


Jaffa— 

In^^e^r General of All officers of the Jail Department. 

Su^rintondeut^ Preai- All officers of the Jail Department [during the 
denoy or ailipore Jail, absence of the Inspec^tor- General of Jails], 
as i/9-oJMo Deputy 
Inspector-General of 
Jails. 


Police — 

Inspector-General of 
Police (through his 
Personal Assistant). 

District Magistrate 
Superintendent of Police 


Superintendent of Rail- 
way Police. 

Principal of the Train- 
ing College. 

Commandants of Military 
Police Companies. 

Superintendent of Police, 
Murshidabad. 

Assistant to Deputy- 
Inspector-General of 
Police, Crime and liail- 


Deputy Inspect or-f^ncral of Police and officers 
directly under the Inspector-General of Police. 

Superintendents of Police. 

Police officers of all ranks and ministerial and menial 
establishment on the District Police Establish- 
ment. 

Police officers of all ranks and mmisterial and menial 
establishments on the respective Railway Police 
Establishment. 

Police officers of all ranks and ministerial and menial 
officers attached to the Training College and the 
Constables* Training Schools. 

Police officers of all ranks and ministerial and menial 
officers attached to the respective Military Police 
Companies. 

Police officer of all ranks and ministerial and menial 
officers attached to Trainmg School. 

(1) PoUco officer of all ranks and ministerial and 
menial officers on Deputy-Inspector General, 
Establishment, provided that in the case of officers 
deputed to work in districts, their bills shall not be 
countersigned, unless they have been passed by the 
Saj^rintendent of Polico of districts to which they 
have been deputed. 

(2) Superintendents of Rail%vay Police. ^ 

[The travelling allowance bUls of the Intelligence 
Braiich of the Criminal Investigation Department 
may be countersigned by tho Superintendent in 
charge of the Intelligence Branch and during his 
absence on tour by the Special Assistant of that 
branch.] 


Miecilien— 

Assistant Director 
Public Instruction. 


of (1) Principals of Colleges. • 

(2) Inspectors and Additional Inspeotors of Schools. 

(8) Heads of all offices which communicate direct 
with the Director of Public Instruction. 

(4) The ministerial and menial establkhments of the 
offioe ci the Dhfector of Public Instruction and of 
such oboes eottprised in (3) above as are not 
hetalnftfter provided with a Controlling 
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.i^diitfa/ioTir—conold. 

Pnncipah of Colleges . . Professors, !Leoturers, Demonsiratomi,* 

workmen^ ministerial and menial establishments 
and generally all offioers working in the institntion 
or institutions under their control. 

Inspectors of Schools • . (1) Head Masters and establishxnentt of all Govern- 
ment High Schools in the Division. * 

(2) Assistant Inspectors, District and Subdivisional 
Inspectors, Sub-Inspectors and other members of 
tho subordinate inspecting staff. Head Masters or 
Pandits and other Teachers of Guru Training 
Schools and other Government institutions imder 
their control in the districts or areas of the Division 
of which they are m immediate charge. 

(3) The ministerial and menial establishments of 

c their own office, and of the officers and institutions 

specified above. 

Additional Inspectors of (1) Assistant Inspectors, District and Subdivisional 
Schools. inspectors, Sub-Inspectors and other members 

of the subordinate inspecting staff and the Head 
Masters or Pandits and other teachers of Guru 
Training Schools and other Government institu- 
tions under their control (High Schools being ex- 
plicitly excepted from that control) in the districts 
or areas of which thej^ are in immediate charge. 

(2) Their own ministerial and menial ostablianments 
and the ministfrial and menial establishments of 
the officers and institutions specified above. 

Inspectresses of Schools ( I ) Assistant Inspectresses of Schools. 

(2) Teachers of Government Schools under their 
charge. 

(3) Their own ministerial and menial establishments 
and the ministerial and menial establishments of 
the officers and institutions specified above. 

Inspector of European (1) Head Master, Head Mistress and members of the 
Schools. domestic and instructive staffs of the Viotorie 

Boy's School, the Dow Hill Girl's Schools and the 
Government Training Class for European Teachers 
at Kurseong. 

(2) His own ministerial and menial establishments 
and the ministerial and menial establishments of 
tho officers and institutions specified above. 

Director of Public Assistant Director of Public Instruction, Assistant 

* Instruction. Director of Public Instruction for Muhammadan 

Education, and Examiners appointed to conduct 
the Practical Examination of Survey Students. 

Medical — 

Surgeon-General . . Hague inspecting officer, for journeys on transfer 

from one station to another. 

Distiict Magistiato Civil Surgeons f9r journeys uithin the distriot and 

for journeys to give evidence beyond the limits 
* of the district. Plague Inspecting officers. 

Civil Surgeons .. Siiboidinate Medico 1 officers. 

PuMie ffeaUh^ 

Director of Public Health All Assistant Directors of .Public Health, Plague 
^ Medical Officers, Inspectors of iSeptio Tank 

g Installations, Superintendent, Bengal Vaccine, 

, Depot and all other gascetted Government servant 

> I of the department, t 
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Puttie HsaUh — ooneld. 

Director of ^ngal Public The whole staff of the Calcutta Public Health Labor* 
Health Laboratory. atory. and of the Director in Charge of the Dacca 

Branch Laboratory. 

Officer in Charge, Dacca Staff of the Branch Laboratory. 

Branch Lal>oniiory. 

All AasiB^t Directors of Hon-gazetted Establishments serving under each 
Public Health. of them. 

Chief Engineer, Public Executive Engineers, Assistant Engineers and all 
Health Department. gazetted Government servants of the Department. 

Er:ecutive a Engineer, Supervisors, Upper and Lower Subordinates and all 
Public Health Deport- non -gazetted Government servants attached to 

ment. their divisions. 

Veterinary Department — 

Principal, Vetorinary All officers subordinate to him. 

College. 

Superintendent, Civil 411 officers of the Civil Veterinary Department, 
veterinary Depart- 
ment. 


Agriculture-- 

Director of Agriculture . . Superintendent, Civil Vaccine Department, Deputy 

Director of Agriculture, Fibre Exi>ert, Agricultural 
Chemist. 

Economic Botanist. 

Deputy Director of ($) Ministerial and Menial Establishment of their 
Agnoulturo. own offices. 

(ii) Temporary Staff. 

(Hi) Staff of the Agricultural and Vernacular School. 

(ic) Officers of the Subordinate Agriculture Services 
(class I and 11 ) and thoir staff under 
their res|jective charges. 

(a) Officers of the Lower Subordinate* Agnoultural 
Staff, Overseer, Fieldman, clerks and Field- 
man Apprentices under thier respective 
charge. 

(la) District Agricultural Officers, Agricultural Ins- 
pectors and their staff as well as of the 
Fieldman Demonstrator and Fieldman Ap- 
prentices under their respective charges. 

Economic Botanist . . Entomological Colloctor and the Mycologieal Collec 

tor. 

Co-operative SocieHee — 

Personal Assistant to the All non-gazetted officers of the Co-operative Depart- 
Re^lstrar, Co-operative ment. 

Societies. 

Deputy Registrar of Co- All non -gazetted officers employed in his offic^ 
operative Societies. 

* Deputy Collector on All gazetted and non-gazetted officers of tlie 
special duty in the Co- Co-operative Department employed within their 
operative Department respective jurisdictions, 

and in. charge of the • 

work of the Rajshahi, 

Presidency and 

% Burdwan Divisions. 
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Oo-ofMfofm i9ocfe6ie6-^oncld. 

Dcyputy CoMeotor en All gaoetted and non-gaaeitad aAoeni of the 
Mpecial duty in the Co-operative I^partment employed vnUiiA hie 
Co-operative Depart- jurisdiciion. 
ment in charge ol the 
work in the IhMsca and 
Chittagong Divibion^ 
with the exception of 
Faridpur Dictriot. 

Deputy Collector on All the garetted and non-gaaetted olAeeni of the 

special duty in oliargo Department employed under |^e Deputy Col- 
of Industrial Co -opera- lector, 

live Societies. 

Industries - 

c 

Chief Inspector of Assistant Inspector of Factorise an<i certifying 

Factories. Surgeons of Factories, Barrackpore. 

Director of Indiistiiee . . Officers and Eatablifihment subordiiiate to him. 

Head -Master and Superintendents of Techidcal and 
Industrial Schools. 

Principals of Engineering Colleges. 

Superintendent of the Reformatory School. 

Prmcipal, Serampore Weaving Institute. 

Cornmiesionors of Divi- Ofiief Inspector and Inspector of Explosives, 
sions. 

Commissioner of Presi- Chief Inspector of Factories, 
denoy Division. 

MisreUttneous — 

Registrar of Joint Stock Assistant Registrar, Joint Stock Companies, and hiS 
Companies. Establishment. 

Qovernment .. (1) Registrar of Joint Stock Companies. 

(2) Inspector appointed under tlio provisions of tlie 
Provident Insurance Societies Act, 1912 <V 
of 1912). ^ 

Emigredion — 

Protector of Emigrants Employees of the Emigration Department as well at 
and Superintendent of himself. 

Emi^tion. 
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. APPENDIX no. IS. 

(r. t. HdM 

liWtriMtiom iWMd by tli» AudHsr CMMral Hiito 
Riite?4, 

I.— PrmiHrt niatlig to iMVt. 

Certt/icate of Admunbihtg, • 

1. Leave should be sanctioned to a gazetted Oovernnient servant HttiNitf 

iuily after its admissibility has been certified by tJie Audit Officer i«vtn|iMirt 
aho has been auditing his pay. wnfMli* ^ 

2. Before leave is sanctioued to a non-gazctied Qo^erumept Non-finHid 
servant the authority sanctioning the leave should either eoiisult ®*'^*2J|*** 
the leave account prescribed in Fundamental flule 7ti, and satisfy 

himself that the leave is admissible, or obtain a certificate to that 
efiect fiom the officer entrusted with the attesiatiun of the entries 
in the leave account. 

d. When a military officer becomes subject to the Civil fjeave Military 
Itules, the Audit Officer in charge of his record of pension sen ice 
will, on application and on being furnished with the date of com- 
mencement of active service in Civil employ, furnish to the Audit 
Officer to whose audit he becomes subject, a menioriindum showing 
the furlough earned, the different kinds of leave taken (distin- 
guishing those which should be deducted fiom the uummvni fur- 
lough admissible) and the balance of fuilough due under Militaiy 
Itules. 

4. (tt) Applications for leave from Military officers in Civil * 

employ, whether they are subject to the Military ].odve Itules or the 
Civil Leave Rules, should be sent through the Civil Audit Officei 
who audits the pay of the officer going on leave. The Civil Audit 
Officer will, if he considers it necessary, consult the Controller of 
Military Accounts in charge of the officer's record of pension scivice 
before certifying to the leave and specifying Ihe leave-salary. No 
leave should be sanctioned to such an officer before a report is 
received from the Civil Audit Officer. 

{h) In the case of a Military officer subject to the Military Leave 
Rules the Civil Audit Officer should obtain from (he Audit Officer 
in charge of the officer's record of pension service a ceidificate in 
F. B. Form No. 1 befo^re issuing a leave-salary certificate or a war- 
rant or a certificate of leave granted to an officer proi'ceding on leave 
out of India who does not intend to draw his leave-salary at the 
Home Treasury or in a Colony. 

5. In the case of a Government servant on foreign service, leave •evininiiRt 
cannot be sanctioned, until the Audit Officer of the Goveriiment sarvantito 
(Central or Provincial), under which he was {permanently employed ^ 

•at the time of his transfer to foreign service has certified the • 

amount of leave and the leave>*8alary admissible. ' 

Nosv^—Vor tbs purpose of this rule, the Aocoimtant-Qeneral of the Province in 
which the oontribotionv towards leave-salary and pension of a Govmment servant 
On foK^ eervice are recovered will iot as the Audit (MBcer of the Oentral 
Qovemmenti ^ • 



Non-saittted 

Gdvtrnmint 

•irvanti. 


Gaiittfd 

QDvirnmant 

Mrvanti. 


Railway and 

Taligraph 

Departments 

and Military 

Works 

lervices. 

Return to 
dttto. 


emorandum 

Informa- 

tion. 
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Payment of Leave^Salary in India, 

6. The leave-salary of a non-gazetted Ooveniment servant on 
leave in India or on leave out of India cannot be diawn in India, 
except under the signature of the head of his office; and Utter 
is responsible for any overcharge, 

7. No gazetted Government servant can begin to draw hU 
leave-salaiy at any office of payment in India witout producing a 
leave-salary certificate from the Audit Officer who audited his pay 
befoie he proceeded on leave. c 

8. The certificate should be in l\ E, Form No. 2; and if during 
leave the gazetted Government servant desires to change the office 
at whi(‘li he receives payment of his leave-salary, he must obtain 
u* new certificate from the Audit Officer within whose juiisdiction 
his leave-salary was last paid. 

9. If a gazetted Government servant signs his bill himself he 
must either appear in person at the place ot payment or furnish a 
life certificate signed by a responsible officer oi Goverument or some 
othei well-known and trustworthy person. If Jie diaws his leave- 
salajy through an authorised agent, the agent, whether he has or 
has not a powei-of-attoiney, must either furnish a life certificate 
ah aforesaid, or execute a bond to refund oveipayments. A life 
certificate may be given periodically, a bond being given to cover 
intermediate payments not supported by life certificates. 

JO. The provisions of paragraphs 7 to 9 above apply also to 
gazetted Government servants who spend their leave out of India 
but reside in Asia, and who have to diaw their leave-salary in rupees 
in India undei Fundamental Buie 91. 

Note. A ccitifioato of u^idonco should ho obtaiucd from Govenunojit aorvonta 
who draw tlieii louve-otUary ot tho lupeo roto. 

« 

11. In the case of the Railway and Telegraph Departments and 
the Military Woiks Services the above rules will be generally 
applicable subject to any modifications which may be made by the 
Accountant Geneial concerned m accordance with the special rules 
of his Department. 

VI, Before returning to duty, a Government snaant who has 
drawn bis leave-salary in India should obtain a last-pay certificate 
from the Audit Officer, within whose jurisdiction his leave^alary 
was last paid, and deliver it to the Audit Officer who audits his pay. 
Without such a certificate he cannot obtain payment of any arrears 
of leave-salary or pay due to him. 

Leave out of India, 

13. A copy of “ Memorandum of information for the guidance 
of Government servants proceeding on leave out of India ” should 
be supplied to each Government servant proceeding on leave 'out oi 
India by the .^dit Officer who audits his pa;^, as soon as the grant 
of leaye is gazetted or otherwise notified to him. < * « 
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14 {di A Ooveijunent jB6r?f»it mc6e4^ oa leave out of India 
and intenoing to draw his leave-salaiy while on leave ehonld be RtSy 
given a leavewialary certificate by the Audit Officer who audited hie ueee^Sifary 
pay before he proceeded on leave— Wiiniit* 

(1) in F. B. Form No. 2, if he intends to draw hU leave-salary 
at the Home Treasury; 

1^2) in the shape of a leave-salary warrant in Form No. I under 
the supplementary rules, if he is proc«*edihg to a Colony 
and intends to draw his leave-salary there. 

e 

(b) If during any period of leave on average pay, a gazetted 
Government servant wishes, under the provisions of Fundamental 
Buie 91, to draw his leave-salary in India, a separate leave-salary 
certificate should be issued in respect of that penod under the pro-*^ 
visions of paragraph 8 above. 

15. When a Government servant proceeds oat of India on leave 
other than extraordinary leave, tho Audit Officer who audits his 
pay will, as soon as the leave is gazetted or otherwise notified, send 
him a letter in F. B. Form No. 4 with enclosuies in F. B. Form 
No. 5 requiring him to call at his office or give the necessary infor- 
mation. 

Nora — i£ a Government servant sent home to Europe os a lunatic is granted 
leave, a itave-salaryr certificate should be prepared, if necessary, by the Audit 
Ofiicer who audits hia pay on the date availame to him, and forwarded to the 
High Comiiiissioner for India at the earliest possible date. 

16. If the Government servant calls at the A^udit Office he will 
be paid up to the date of his relief and will be given a leave-salary 
certificate in the appropriate form as piescribed in paragraph 14 
above. In the case of Government servants proceeding to a Colony, 
the Colonial leave-salary warrant (Form No. 1 under the supjple- 
mentary rules) will be issued in triplicate. The original, bearing 
the Government servant’s signature, will be forwarded by the Audit 
Officer to the Colonial Authority concerned, the duplicate to the 
High Commissioner for India and the triplicate will be made over 
to the Government servant concerned. 

4 

Non — ^If (he Oovemmenfc servant takes a ceriihcale under clause (S) of 
paragraph li above, he will not be paid up to 4ho date of lolief but will be allowed 
to draw his pay and aliowanres lor the broken piiod of tl e month at the com-* 
menoement oi the next month along witJi the leave salary for the rest of th'* 
month. 

17. If the OoTerument serrant is unable to call at tbe Audit 
Office, the Audit Officer urill prepare a bill for iiis pav and alloivaaccs 
from the end of the month precedbg that of his making over charge 
to the date before his leave commences, and forward it with the 
leave-ealaiy certificate to the office, at which the Oovernn^nt 
servant draws his pay, for delivery to the Gbvenuneut servsnt 
according to the instructions in F. B. Form No. 6. 

Horn— Tbe Olden in ib. Note under paragnpb 16 ^)ply aim io the eircum- 
itanee. qweiflod in tbis puagrapb. 

i 1& Wh«n a Government servant proceeds on extraordinary 
lettve out of India, or on leave on aven^ p|y or half average pay. 



AfiMifal fkur it. 

out of Inida during wUck ke does not propose to draw leaveHaataryi 
or when a Governinent eeiwant ig given a Colonial Je^vo^alaiy 
warranty he should be given a ceriillcate of leave in Form 41 
under the supplementary rules. This wrtificate has to be rnmnim 
by the Government servant to the High Commissioner lor India 
it he is on leave in Europe, North Africa, America or the West 
Indies and applies for extension of leave, or for {lerniission to return 
to duty or for a last pay certificate before returning to duty. 

19. A certificate in F. E. Form No. 3 should be attached to the 
leave-sulary certificate of a Chaplain proceeding on leave io Euj'ope. 

20. With eveiy leave-salary certificate. Colonial leave-salary 
wari'ant or certificate of leave, given to Government servants to 
whom the leave rules in Sections 1 to Y of Chapter X of the Futiila- 

f menial Rules are not applicable, a blank F. B. Form No. 7 will 
be given on which the Government servant concerned will report to 
tbe Audit Officer, from the first port at which the vessel touches, the 
day of his departure from India. 

21. As soon as an Audit Officer has delivered a leave-salary 

certificate, certificate of leave or a Colonial leave-salary warrant to 
a Government scivant who proposes to spend his leave out of India, 
or has received a I'eport in F. R. Form No. 8 from the oflice at 
which the Goveinment seivant draws his pay that the docunuMiis 
in question have been deliveied to him, he must forward a coj)y of 
the leave-salary certificate or certificate of leave, or the duplicate 
copy of the Colonial leave-salary wan ant to the High CommissiojuT 
for India. ' 

22. When a Government servant proceeding on leave to Europe 
is compelled to leave without a leave-salary certificate or a cenificate 

' of leave, the certificate should be foiwarded to him and a dupll(‘ttte 

copy sent to the High Commissioner at the earliest possible ilate. 

Amindil '^1* lieconiie necessary io amend a leave-salary certificate 

Otrtffleatt. in F. R. Form No. 2, the amendment should take the form of a 
short coiTigendum woided so as to fthow only the particular item 
or items in which allemtions have been made; this corrigendum 
should be forwarded by the Audit Officer at the earliest possible 
(late to Jfebe High Commissioner for India. Every corrected leave- 
salary cei-tificate, whether original or duplicate, should be marked 
Amended Certificate”. 

Extimion or • Whenever the leave of a Government servant absent en 

eommutatlon leave out of India elsewhere than in Europ, North Africa, 
iffitm. America or the West Indies is extended or commuted by the 
authority in India which giunted the leave, the fact should torih* 
with be notified by the Audit Ofiicer to the Higt Commissioner 
for India to enable him to check the payment by Gmonial Treasurers 
or Staff Officers. 

^on.— Thia rale applies to l^liiaiaiy Officers subjeot to the Ifilitaiy Leave 
Rules. 


26. If ike leave of a Government servant who draws kie leave- 
salary in India under the provisions of Fundamental Bide 91 k 
extendef or commuted, the Audit Officer who edited his pay at 
the time he foticeeded on leave must, on recelviiy^ advice ef such 
^extepsion or commutation, forthwith communicate it to the Aumt 
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OfSeer within whose jttriidietHMK h» leaTe*sftlaiy is drftWJii He 
should also^cpthmunioate anjr other cireomitances eonneotisd il^ith 
the leave which maaf he leqitired to be known to the Audit Ofieer 
Who passes the Cbtetnment serrtnf s hmveeidnry. 

When no space for the ent^ of endorsements of payment 
remains npon the back of a Colonial leaTe-ealary warranty or when a 
warrant is lost or d^troyed, a fresh warrant should be issued by the 
Audit Officer who issued the original warrant on the application 
of the Oovernment servant concerned submitted through the Colo- 
nial Disbursing Officer. 

27. A Oovernment servant who was bn leave in Europe 
on return to India^ deliver to the Audit Officer the last-pay certifi- 
cate obtained by him from the High Commissioner, before be cun 
obtain payment of any arrears of leave-salary or pay due to him., 
A Oovernment servant who has drawn his leave-salary on a warrant 
must deliver his copy of the warrant which will serve as a last-pay 
certificate. 

28. Changes in the above rules, except those which relate to 
Colonial leave-salary warrants, may be made by the Accountant 
Oeneral, Railways, or the Military Accountant Oeueral in accord- 
ance with the special rules of his own department. 

Special Rules relating to Military Officers, 

29. As soon as the grant of furlough or leave to a Military 
officer in Civil employ has appeared in orders, the Audit Officer in 
charge of the Military officer’s record of pension service must, in 
the case of furlough to Europe, North Africa, America or the West 
Indies, forward to the High Commissioner for India a staterricnt 
of the officer’s service in such form as the Military authorities may 
prescribe. This statement is not required in the case of officers pro- 
ceeding on furlough under the Staff or British Leave Rules. 

30. When furlough or leave or an extension of furlough or 
leave is granted to a Military officer in Civil employ, whether sub- 
ject to the Civil or the Military Leave Rules, the Civil Audit Officer 
should intimate to the Audit Officer in charge of the Officer’s recorjrl 
of pension service the date of the beginning and end of the furlough 
or leave, the dates of embarkation and debarkation in the case of 
furlough out of India, as well as those of being struck off or of 
resuming duty. 

e e « e * V 

32. On the return of an officer from furlough or leave, it will 
be the duty of the Audit Officer in charge of his record of pension 
service to satisfy himself that he has returned within his leave; and, 
if not, to report the case to the authority which sanclioned the leave. 

, Leave Account, 

33. ' The leave account prescribed in Fundhmental Rule 70, 
Bhould be kept in F. H. Form No. 9. The office in which ^le account 
shi^uld be kept for any Government ^rvant and the person by whom 

jhe entries' should be attested, mU be sueh as are prescribed by the 
local Ooremmeni » » / * 


Imitel a 
fimli OekHili 
liNivMalafy 
warmth 


Rfturn la 
duty. 


Railway and 

Military 

Accounti 

Deparlnitnlt 
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II. ' Hwi M iMin. 

34. A service book in F. B. Form No. 10 should be maintained 
for every nomgaaetted Government servant holdinp^ a substantive 
post on a permanent establishment with the exception of those the 
particulars of whose service are recorded in a history of services or 
in a service register maintained b> the Audit Officer, or for whom 
special forms of record are prescribed by the local Government. In 
this book every step in the Government servant’s official life shoidd 
be recorded and each entry should be attested by such superior 
officer as may be prescriljpa by the local Government. 

35. If a Government servant is transferred to foreign service, 
the Audit Officer referred to in paragraph 6 above, will, on receipt 
of the sepice book from the head of the office or department concern- 

> ed, note in it, under his signature, the order sanctioning the transfer, 
the effect of the transfer in regard to leave admissible during 
foreign service and any other pamculars which he may consider to 
be necessary, and return the same to the officer from whom he 
received it. On the Government servant’s re-transfer to Government 
service, the Audit Officer will again note in tho service book, under 
his signature, all necessary particulars concerned with the foreign 
service. All entries relating to the time spent in foreign , service 
should be attested by the Audit Officer. 
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iS9$ para^ph 4 of InstruoiioiiB.) 

Military Department Certificate of title to leave. 

(Obvme,) 

Certified Jbhat who is (subject to the furlough 

rules of has years^ days’/ no furlough at his credit 

Ho is eligible for furlough at the rates of pay specified: — 

For years cluys on furlough pay /English furlou^i 

pay on private affairs /medical ceitificate. 

For years days on furlough pay if granted an 

extension on medical certificate. 

For years days on English furlough pay if gianted 

an extension on medical certificate. 

For years days without pay if granted an exten- 

sion on urgent private affairs. 

He is/ is not entitled to draw furlough pay at the rate of ex- 
change of two shillings the rupee. 


The. .19 . 


C. M. A,... Command. 

NoTa.*— (On the back ore noted the dates of beginning and onding of ony lejfvo 
already taken, the nature of such loavo, and the ride under whioh it was taken.) 


{Reverse,) 


Leave already token. | 

Nature of leave. 

Rule under which 
tcdceifi 

Date of beginning. 

• 

Date of ending. 




» 4 

L. 







F. B. FOBM Ko. 2. 

(See paragraph!! 8» 14 and 23 of Inatr actions.) 
Ijcme^dhry Certificate. 

Leave-salary certificate of ; 

of the proceeding on. . . . 

to 

1. Qovemmont under which employed 1. 

2. Subelantive appointment . . 2 

3. Officiating appointment (if any) 3 

4. Statement of present leave . . 4 


Nature of leave (apeilfylng 
periods on averagi pnv. 
half ai erase pay and 
quarter average pay 
reparately) 

1 

M 

D 

1 

To 

Monthly rate of leave 
salary (and alios - 
tmeea, If any) subject 
to the deduetfoss 
noted on the reverse 

Artlelo and 

clause of the 
Fundamental 
Rules or other 
Regulations 


u 



1 


ti 

0 


8 . 


9. 

10 . 


6« Place of payment . . . . 5. 

8. Date from which first b. 

payment is to t^o made 
"i. Amount (if any) paid in 7. 
advance. 

*Gk)vemmont and hood of ac- 8. 
count to which the payment 
IS debitable. 

Date of leavmg India . • 9. 

Date on which the Govern- 10. 
ment servant will, duniig 
the currency of leave, Com- 
plete the term of service or 
attain the age after which, 
by any rule he is required to 
retire from the service, os 
for instance 55 years of age. 
ll.f Penod for and terms on which 11. 
leave may be extended, or 
commuted otherwise than 
on extioordinary leave. 


(Further particulars required 
in the case of Military 
officers m Civil Employ). 

1^. Date of commencoinent of 
pension service. 

13. Date of entry undor Civil 
Leave Rules. 


may 

on 


granted 
be extended 

^^^modiral oerti 

fioate on same leave- 
salary by 


14. Amount of leave at credit at 

commencement of present 
leave. 

15. Date of being struck off duty 15. 


12 . 

13. 

f Earned in respect of 
service under 

|. I Military rules. 

*1 Earned in respect of 
[ service while tmder 
L Civil rukiB. 


M. 


D. 


*Tlie loUowlDg parttriilan sboidd be noted in this I 

(1) the major, minor and detaUed head of acrount ; . 

(2) whether denMablo to Central or Provincial revennee ; If the latirr, the mane of the 

FievineiJctotenimcnt; . 

(8) whether the expenditure p^lns to a ** Bcitervrd or a ** Transferred aubject | 

(4l whether the sxpendlturo h ** voted ** or ** non-voted * 

iwi«, mi MPMi4iwnt M l«v«-Wl|rr «SmMH 









SFf9 

«o M UADM* 




Xa4lMt B$rv§ee 

Bva$i0a$ M^Mtptkm. 


VnAify 


A balaiiod of donalion 


Fbr 


irlfe 

isr 


pfr ttienflem (EiXMd 


>1 aottf £ 
H da^^ten £ 

Totfd£ 


and intOMt £ 


is repoverabto at £ a month from — 

General Provident Fund 

Indian Civil Service Provident Fund Dediio^ns (if any) 


(Signature), 


Place, 

Date,. 


*lB cases of subscribeis to Hodlan Civil Service Family PenslODs, interest sociued In India to \ 
given here. 

ilMrevMfionf. 


K. 0. 

E C.A. 
y. M. D. 
Art. 


Medical Certlfteate. 

Exchange Compensation Allowance. 
Years, Months, Pays. 

Article. 


Kotet 


1. Distinguish leave granted on medical certSSoate from leave granted v Ithout medical certifl- 
eate and if the leave, though tochnicallv of the latter description, was granted in eonse- 
fittCnce of the production of a medical certlhcate, mention the fact 

« S. Except in the case of Chaplains, leave-salary should be stated Iq whole rupees only a month 
(Craettons being omitted and the next higher rupee tfpceo where the fraction exceeds halt) and not In 
poundha year ; and in entering ** ttie rate of leave-salary " It ahonld be stated, in the first place, with- 
out refer ~i.— 1 ^. .> 

or^if t* 
maximuL- . 
mi^) of,** etc. 

> 3. The ordinary rate of convenkm will be the rate of exchange for telegraphic transfers ftoro 

Calcutta on London on the day on which each monthly pa>ment becomes due, subject to a minl- 
nlum rate of It. 4d per rupee In reweet ot leave-salary drawn on account of the first fter months 
of leave on average pay and ot It. fid. per rupee In other cases. The matlmum rates of invemilary 
EtuS minimum rates Chose prcscrlhcd In 

4. it must be shown whether a Government servant is entitled to the fun amount of leave per 
mittoa hy the rules. 

3. In Ufte 7 the Arttdes of the Fundamental or other BUe s under which the advance is made 
VhovfilUnMtttloBed, 

« A the date owhldeh any OovepiBieDt servant will, during the currency of leave* complete 
SMi^^o^tt^ the age after whkh hy any rule he is required to retire from the service, 

,, 7t \ these roles npply also to leave-salary certifleutes granted to non-gasetted Government 

ggrtmits wf|^ tgtey piocM on leave out of India and draw their leave-salary ont of India. . 
at *4. ^ leave-salary ciittfleatea bf the subseilbeis to the Indian Military Service 

and to the Indhm MiUtaiv Widows* and Onhans* Fond, who take leave 
n, the instraetlOBs given m Government of india,^ Finanee Departmenu 
MdF Ifitfi* Mmuld also he^ oheervol vis., the Imve-salary eeftifieate 
p rnlAve-ialiQr^^montl^Qmlfnnmofnvsfage pay* whether It Is 
not and ^ period for whiA the leave-sidary Is not subject to the 

towhomthowlm^ 
fdr setvtos in Ii 

•w^SS«|g«, 





F. B. F(»M Bo. 3. 

♦ 

{Ste paragraph 194ff Ihstruotioiia*) 

Certificate of service and residence of A. B.^ a Chaplain ef tike 

Establishment, and of the amount of* 

annuity for which he is eligible. 

Total period of service years months ^ days. 

Total period of lesidence yeais months 8ays^ 

Computed up to 

(Here enter the cl ito of embarkation lf» however, the Chaplain la avoiling 
himself of sulwidiary leave pnor to retirement, enter the date of embarkation u 
that date falls withm the { eiiod of subsidiary leave^ otherwise the date of 
resignation ) 


Amount of annuity for which eligible £ s. * d. 

^ Hots — (It the periods of rrsidonoif and service are less than seventeui and 
twenty yean, respoUivdy, a medical certihoate is required.) 


There are no demands on the books i f the Qovemmoni of 
India against A. B. 


Dated at.. 


Accountant General. 
Comptroller* 


The 19 . 


Forwarded to the Secretary to the Government of. 


JifJB . — (The above CERTIFICATE liavmgbcen given on an ezamhiatiDn ol 
the Public Accounts up to the latest period found to be practuaUe on this date» 
is not to preclude the Government of India from daiming any ammint for which 
the above-named Government servant may hereafter be foimd to be justly liabSe,) 




sn 


I*. B. VOUU No. 4. 

^ paragraph 15 of lastnid^iofui.) 

Oiicer*$ letter to the Cfovemment eervant proceeding on 
' leave out of India. 


” To 


8ia, 


Wi|th rei^reuce to the order noted in the margin, granting you 
^jreeiMnamberuiddate *«*ve out of India, I have the honour to 
of the order, name of the aav that it is necessary for you to obtain 
aS^jSse Ii'om me a leave-salary certificate to enable 

wfalehtiie leave to aotifled. ^ ' i i • 


obtain 
le 

you to draw your leave-salary. 

2. To enable me to prepare your leave-salary certificate, it 
is necessary that you send me the information asked for in the 
enclosed F. B. Form No. 6 and also your foirmal certificate of 
giving over charge of your office, date and hour, at your earliest 
convenience. 


8. If you are 111 , or intend to pass through (audit officer’s 
station) your certificate will be piepared, and your pay and 
allowances paid up to the date beiore your leave commences, ex- 
cept in the case referred to in paragiaph 5 below, on your calling 
pei*soually at my office, and presenting a last-pay certificate from 
the officer from whom you last drew your pay and allowances. 
Otherwise, I shall cause the leave-salary certincate to be delivered 
to you, and the pay and allowances to be paid through the officer 
from whom you draw your pay and allowances. 

4. If, however, you proceed to Europe and arc obliged to leave 
before the leave-salaiy certificate is received and made over to 
you, the leave-salary certificate, when prepared, will be sent to 
the address specified by you. 

6. Leave-salary due for the first four months of leave on 
average pay taken by itself or in combination with other leave 
may be drawn either in India or out of India. If you desire to 
draw it in India a separate leave-salaiy certificate for this portion 
of the leave will be issued, but you will be allowed to draw tlje 

S ay and allowances for the broken period of the month up to the 
ate of relief only at the commencement of the next month along 
with the leave-salary for the rest of the month. 

6. If you wish to draw your leave-salary in India under the 
provision of paragraph 6 above, you should either grant your 
Agents a power*^-attomey or leave vour bills ready signed in 
their custody for presentation as they mil due. A guarantee bond 
undertaking to refund overpayments should be furnished by^pur 
Agents unless they have executed a general bond of indemnity. 


^ • (KotB.-^Pavagraph8 6 and 6 do not apply to non-gaasetted Qovernment ser- 
vants iwho have to draw their laava-salary thraug^ the BQsad of the pfiloe and 
should be omitted from the letters addressM to them.) 


Accountant Oeneral. 


16 a 



F. B. max mo. e. 

{See paragraph 15 of Ihatruotiens.) 


Information required by the j^udit O^icer before ike leate*ialary 
certificate com be drawn up. 

(This form should be returned duly filled^ up to the Audit 
Officer one clear week before the date of making over charge.) 

1. On what date do you intend to make 1. a 

over chaige of your office t ^ 

2. Before or after noon 1 2. 

• 3. At what port do you intend to embark f 3. 

4. By what ship will you sail, and on 4. 
what date ? 

6. In what country do you wish to draw 6. 
your leave-salary during leave on 
average pay for a period not exceed- 
ing four months, if any, at the com- 
menoement of your leave ? 

6. What is your address in England or 6. 

m India or elsewhere to which your 
Ic^ve-salary certidcate, to enable 
you to draw your leave -salary, may 
be sent, in case it is not handed over 
to you before you go on leave f 

7. What advance, if any, do you require 7. 

now T 

8. Do you intend to pay your 8. 

Civil Fund subscnptions in England 
or in India 7 

9. Do you wish to subscribe to the 9. 

Qmeral Provident Fund 7 If so, at 
what rate per cent, on your leave 
salary 7 


Hot. S sBd 4 are for Govcrament servants to whom the leave mlcs in Sections I to V of Chapter 
X of the Fundamental Boles are not applicable. 

No. 6. (Leave-salary doe for the first four months of the period of leave on avnage pay, if any, 
at the oomsMncement of any period of leave out of India can be drawn In or out of India at oie Govern- 
ment servant's option. In India they can be drawn only on the first of each month te aiteafa by 
an authorised agent under a guarantee bond or on production of a life certtfieate. allowancvs 
for a broken pmod of a month may be drawn any time after the expiration of the leave.) 

No. 7 Is tor military officers eubject to the Military Leave Buies slid tot Chaplains only. 

No. 8 la tor memhen of the Indian Civil Service only. 


Nofi.^ln Mie eaee of non-iaietted Ooverameut aervants to whom Nt^ 9 to T. B. Fonn i ^ 
Note 4 to Form No. 1 unow the Supplemeotaiy Kulea ap^, an addttfonsl quGdton iboM 
tanfftodlooMnlB the intonnatlon required undsr Uwt note. 


c 


Dated at (Signature)... 

The,,,,,,t,afl.. 19 . (De$igna!Uon). 

♦ 

- yattii* Aecovatfmt % 





S. B. ICrnM Ifo. «. 

{3m pa ngt i v h It of JaMructioiuL) 


Letter from the Acoo^^»tlmt^ General when a Government eerennt 
it unable to call at hit ojjioe. 

To 

Thb....^ M 

« 

Sib, 

I have the honour to enclose the following documents • — • 


(1) A bill for Bs being the pay and allowances 

due to pro( eeding on leave out of India, up 


to the date before his leave commences. This you are to deliver 
to him on his giving you a certificate of his having made over 
charge of his office and, after he has signed it, to pay. 

(2) ^s leave-salary certificate, which 

you should give him when you pay his bill. 

(3) The original and triplicate copies of the Colonial Leave- 
Salary Warrant. The original in which the signature of the 
Government servant should be obtained should be returned to this 

office and the triplicate made over to the Government servant. 

/ 

(4) A copy of cei^ificate of leave, which should be made over 
to the Qoverniuent servant. 

(5) A blank form (F. B. No. 7) of report of the date of leaving 
India, to be delivered along with the leave-salary certificate. 

(6) A form (P. R. No. 8) of report of your having carried 
out t^ese ifistructions which you will send to me. 


PUtee, 


Accountant General. 
Comptroller. 



F. B. FOBM No. 7. 

(1‘tee paragraph 20 ol liwtraolioiia.) 
Report of actual saUinff. 

Fitnu 


T«i 

* Thk A(3C0UNTANT fJENEBAL, 


SlB, 

I have the honour to teport that I sailed from India by the 

steamer “ ” which left oii 

day the of 19 

I have, etc., 


(Signed) 

Noted and forwarded to the Secretary to the Government of 

► 

Department. 


Accountant Oemend. 
domptroilat. 

The 


t 


19 



AM JUHMMlIli'JIflbi 

'"'fF 

w. B. FOBM No. 8. 

I8u paragraph 21 of Inatraoiionfl.) 4 
IKsbursing Ojficer^M Report. 


e 

t • 

Tub accountant GENERAL, 

• 

With reference to your letter No dated I 

have the honour to report that the bill for Rs therein 

enclosed was delivered to on his giving me a certi- 

ficate of having*made over charge of his office; and further that 

the bill having been paid, Mr 's 

leave salary cerUflcata 

Colonial leave-gaiary warrant was delivered io him^ iogether with blank 
eertlflrate of leave 

form (P. R. No. 7) of report of dale of leaving India. 

2. The original copy of the Colonial leave-salary warrant is 
returned herewith with the signature of the Government servant 
duly obtained therein. 

' I have, etc., 


Fbom 

To 

Sib, 


{Signature) 

Place 





F. E. POEM No. 9. 

(^ee patagraph 33 of Instructions ) 






















f . £. 70BU No. 10, 

(ii'M paragraph $4 of haatruotloiia.) 

Service Book. 

Space should be provided on the reverse of the title page of ^ 
the service book to record thumb and finger impressions of (non- 
gazetted) Government servants under the following heading: — 

Thumb and finger impressions of (non-gazetted) Government 
servant.’’ • 

The opening page of the service book should contain the 
following entries: — 

(1) Name. • 

(2) Bace. 

(3) Besidence. 

(4) Father’s name and residence. 

(5) Date of biith by the Christian era as nearly as can be 

ascertained. 

(6) Exact height by measurement. 

(7) Personal marks for identification. 

(8) Signature of Government servant. 

(9) Signature and designation of the head of the office or other 

attesting officer. 

Nots — [T ho entries in this pag^ should bo renewed or r at'^oatod at least 
every hve ^ean, and the sign ituro in linos (8) i.nd (9) phoal 1 be dated 

The remaining folios of the service book should Jb® divided i «to 
fifteen columns, viz . : — 

(1) Name of appointment. 

(2) Whether substantive or officiating, and whether perma- 

nent or temporary. 

(3) If officiating, here state substantive appointment. 

(4) Pay in substantive appointment. 

(6) Additional pay for officiating. 

(6) Other emoluments falling under the term pay 

(7) Date of appointment. 

(8) Signature of Government servant. 

(9) Signature and designation of the head of the office or other 

attesting officer in attestation of columns 1 — ^8. 

(10) Date of termination of appointment. 

(11) Beason of termination (such as promotion, transfer, dis- 

missal, etc.). * 

(12) Signature of the head of office f4t other attesting officer. 

' * (13) Leave taken — ^nature and duncion of. 

(14) Signature of thQ head of Ge office or other attesting 
officer. • 

«<1&) lUfeireuce to Cny recorded punishment or censure, or 
reward or praise of the Governiuent servant $ • 



Appmibi !!•. la. ^ 

FORM NO. I UNDER THE SUPPLEMENTARY BULER 

« 

{See paragrapha 14 and 16 of rnBimrtiona.) 

Colondal Leave-Salary Warrant 
(Obverse.) 


Warrant No of 192 • 

A. B. having been granted leave for a period of..? months 

and days under the orders of the Government of 

is heieby allowed the privilege of drawing his leave-salary at.....w.. 
fi*om 

< 

2. His leave-salary will be as follows: — 


From 

to 

. . 

. • 

. • . . 

From 

to 

. • 

. . 

. . . . 

From 

to 

, , 

, , 

. • • . 


3. The leave-salary will be payable monthly in sterling, con- 
verted from rupees at the rate of exchange for telegraphic transfers 
from Calcutta on liondon on the day on which each monthly pay- 
ment becomes due, but will be subject to the following maxima and 
minima : — 


Period 


Maximum £ Minimum £ 
a mouth a month. 


From 

to 


From 

to 

, , 

From 

to 

, , 


4. In addition to the leave-salary shewn in paragraph 3, A. B. is 
entitled to exchange compensation allowance at the rate of 

^ period from to 

This should be converted into sterling at the rate prescribed in 
paragraph 3 ; provided that A. B. shiul not receive less than £1 
sterling for each 15 rupees of the allowance. 

*5. The payment should be charged to the fiigh C6m]nis8ioner 
for India for appropriation by him of the leavensalary under the 
following heading: — 

I ■■■ ■■■ Ml— ■mii- II— 


*The following paitioulani should be noted in this eolunm 

(1) the major, minor and detailed head of aeoounts 

(2) whether debitable to Oentral or Provindal levenues ; if the latter* the 

(name of the Provincial Government; 

(3) wheth# the expenditure pertains to a ** Beaerved *' mr e ** 

subject ; ^ 

U) whether the expenditure is ** voted or non-voted,**^ 





ft fflUAWing d«4ttotioii8 are t0 be mttde from tb« leave-aalary ‘ 
of each mohtli before payment:—^ 

1. 0. 8. Mwldmt ynad dedaetloiui. At 4 per uiU, on leftTa^iatorj. 

Ra. £ 


CwU Fund^deduetiana / Ordinary 
Indian Civil Service j For self 
Family Pension 1 „ sons 

Fund Subsoriptions. V »» daughters 
Indian Military Service Family Pension 
Fund Subscriptions. 


Kotjb 1. — Leave-salary* is payable m rupees to Government servants residing 
in Ceylon daring their leave (Fundamental Rule 91). 

Notb 2,^The signature of the Govornment servant concerned should bo obtained 
on the onginid copy of the warrant. * 

Nwb 3. — The oT'dinory rate of conversion will be the rate of exchange for tele- 
graphic tranblers from CaL utta on London on the day on which each monthly pay- 
ment becomes due, subject to the minimum rate of Is 4d. per rupee in respect ot 
leave-salary drawn on ^rount of the firat four months of leave on average pay 
and of 1ft. Od. per rupee m other oases. The maximum rates of leave-salary are 
those prescribe in Fundamental Rule 89 and the minimum rates those prescribed 
in Fundamental Rule 90. 


Nom 4. — In the case of Government servants tf> whom the rules regarding 
the grant of nassago^i to Oivitian Personnel of British domicile engaged for servtoc 
in ]^dia» apply, an .idditimal entxy should bi made showing whether they and 
their fatniliea were given th.^ banent of Rula VII, and whether they were allowed 
a mmilar benefit under eithar Ral> Vlf or Rule VI i I on returning to India. 


Where the amount of a dedueiion is expressed in rupees, it shall 
be converted into sterling at the same rale as the leave-salary from 
which it is deducted. 


Dated at 

The 19 . 


Accountant General or 
Comptroller, 


(Reverse.) 


Nsms, rank sad 
dfifsilptioB of 

Period for 
which psr- 
menttomsoe. 

Montblrnto. 

Amount. 

Slgnstare ^ 
of Mying 
olBoer. 

Eeoeiptof 

payee. 



£ 


d. 

£ 

t. 

d. 


t 


Osta oemy of this warrant will be retained by A. B. end will be gi#sn up to the 
OfliSer ia Ihdia on his return to India. Bach payment will be recorded on 
the revetse of thO cemies kept by the Oolonial nisbursing Officer and by A^B. ai^ 
Will be certified by me pejnng officer and receipted by A. B. ” 












AffMite M*. II. 2SH 

TOBM NO. II UNDEB THE SUPPLEMENTABT BtHLHS. 

I 

paragraph 18 pi iDwiniotioDS.) 

Certificate of Leave. 

Granted to proceeding out of India, 

1. Government under uhich employed 

2. Post last held 

, 3. Nature of leave gianted 

4. Date of commenrement of leave * 

5. Date of expiiy of leave 

6. Whethei a medical cettihcate of htuess must be produced 

before leturn to duty 

7. Amount of leave, expiessed in terms of leave on average pay, 

at the Goveinmenl seivnnPs credit on the expiry of the present 
leave 

8. Period of leave on avciage pay which might, under Funda* 

mental Rule 81, be gianted if the piesent leave were extended 


'Place 

Date, 


Signature 

Audit Officer. 


Note 1 , — No leave-salary is payable on thi« cei ^lUcate. 

Note 2 ^ — This certihuato must he produced before the High Commissioner, 
with any application for an extension of leave, or pomiission to rectum to duty or 
the grant of a last -pay certificate. 


i 



tlwwwwl art W n >» VwtMl 


MtmPV iffpRNRmill- IMfV MVn Mm Wlfll III 1II9 WlIrllMplli HMM mf IPv 

AwMir INuM iniitr f iimliiiiMiit«( RMt 74. 

1. Paragraph 1 . — ^This includes the provisious contained at 
present in clauses (a) and {d) of Article 841 of the Cij^l Service Begu- 
lations. Under the existing system of audit it is necessary that the 
Audit Officer should certify the admissibility of the leave before it is 
sanctioned. The provision has, therefore, been retained as an 
instruction of the Auditor General. 

2. Paragraph 2 . — This order is not based on any rule at present 
included in the Civil Account Code or the Civil Service Begulations. 
A similar rule is, however, included in some departmental codes 
{vide^ e,g,, paragraph 109, Public Woiks Department Code), and is 
followed in practice in all civil offices. Only leave w^ich is 
admissible can be sanctioned and the admissibility of the leave can 

, be verified only by a reference to the leave account. It is considered 
that an explicit rule to this effect should be contained in the autho- 
rised instructions. 

3. Paragraph 3 . — This provides for the orders in the note under 
Rule 1 below clause (i) of Article 314, Civil Service Regulations. 

4. Paragraph rf, Clavse (a). — The provision in this clause is 
intended to replace the orders contained in ' Articles 855-A and 
856; Civil Service Regulations. The ordeis as they stand are very 
complicated and preideribe different sets of piocedure for different 
kinos of officers. It would be sufficient if ail the applications are 
required to be sent ^o the Civil Audit Officei who will, when neces- 
sary, consult the Military Audit Officers. Clause (b) piovides for 
the orders contained at present in Articles 856 (c), 8o0, the Note 
under 871 and 875. As the Civil Audit Officer has to consult the 
Military Controller he can obtain the certificate at the same time. 

6. Paragraph 5. — This reproduces the portion of orders in 
Article 780, Civil Service Regulations, which is essential for pur- 
poses of audit. 

6. Paragraph 6, — Article 865 prescribes the locality in which 
the leave-salary of & non-gasetted Government servant should be 
drawn and the conditions which should be observed before it can 
be paid. Orders regarding locality cannot be issued as part oi 
audit requirements and so paragraph 6 only piesciibes the other 
conditions contained in Article 865. The geneial orders framed by 
the Governor General in Council under rule 16 of the Devolution 
Rules, include a provision to the effect that the leave-salary of a 
non-gaaetted Government servant paid in India should be drawn 
only in that district in which his pay could be drawn if he were 
on duty. 

7. Paragraph 7. — ^This reproduces that portion of the orders in 
Article 874 which relates to payment of leave-salary in India. •The 
term ofiSice of payment has been substituted for treasury ” so 
wat the rule may oe applied even in the case of those departments 
n^hich make their own payments, e.g., by cheques. 

8. Paragraph 8.«*--«Thi8 reproduces the orders in Article 878 
emisept Giat the provision that a certificate is necessary only when the 
<^venunent^8^aiit proceeds from one place to another h^p beep 



cancelled because an authorit|f fTQm the Audit Officer tpecifyiimille 
leave-ealary permissible is n^ssary in all cases. A c&vksa luift UdaC 
been added at the end of this paragraph to the effect ih»i, when 
Government servant desires to change the office of paymeUt, it frerih 
leave-salary certificate must be obtained from the Audit Ofilcer 
within whose jurisdiction his last pay was drawn. This clause ia 
taken from Article 887. As the instructions apply also to eases of 
Government seivauts on leave in India it has been included in this 
paragraph. 

9. Paragraph d.— This repioducea the orders in Article 864, 

Civil Service Begulations. • 

10. Paragraph 10 . — ^This ])rovides for the procedure laid down in 
Fundamental llule 91, by which Government servants who reside 
in Asia during the leave have to draw their leave-salary in India. 
The note under the paragraph is an audit requirement. 

11. Paragraph 11 is intended to preserve the special procedure 
obtaining at present in these depaHments which is safeguarded "by 
Article 806, Civil Service Eegufations. 

12. Paragraph 12. — K last-pay certificate has to be produced by 
a Government servant who has to draw arrears of leave-salary or 
pay^ due under Article 41, Civil Account Code, Volume I (8th 
edition). 

18, Paragraph 13 . — This i*eproducea the orders in Article 776-A, 
Civil Account Code, Volume II (7th edition). 

14. Paragraph 14 . — This reproduces part of the orders in 
Article 874, Civil Service Regulations, relating to the issue of a 
leave-salary ceitificate to those who desire to draw their leave-salary 
at the Home treasury and part of the^ orders in Article 888, Civil 
Seiwice Regulations, i elating to the issue of a Colonial warrant, 
with this difference that the Audit Officer who audits the pay of a 
Govern nient servant is required to issue the Coloirial leave-Sjslary 
wartant in the place of Audit Officers at the ports of embarkation in 
India or Burma who were formerly issuing the warrants as stated 
in Ai*iicle 888, Civil vService Regulations. The issue of a separate 
leave-salaiy certificate by the Audit Officer concerned as specified in 
Article HSl becomes unnecessary as he will himself issue a Colonial 
leave-salary warrant. A clause has been added to this rule providing 
for cases in which a gazetted Government servant may wish to draw 
his leave-salary in India during the first four montns of leave on 
average pay. In these (*ase8 the leave-salary certificate, such as 
is ordinarily issued to a Government servant drawing his leave-salary 
in India, should be issued to cover the period during which the 
Government servant wishes to draw his leave-salary in India. This 
rule does not provide for non-gazetted Government servants pr^ 
ceeding on leave out of India as their cases are covered by paragraph 
6 oik these Instructions. 

16. Paragraph 15.- This provides for the orders in Article 89P, 
Civil Service Regulations. The note under the article is taken tiwn 
Article 776, Civil Account Code, Tolume II (7th edition). 

16. Paragraph 16 reproduces part of the orders in Article Sfft 
which are not included in paragraph 14 as well as part Of ttie'0Srdex«| 
in Article 889. The existing orders require that the ^OoveimiiMtt 



m 


* 

P 

Miftwti g^iag oai ti Iwita should tn ]>Md ui^ to ihu duy 

holoio Iw louTM Iudi«. ThoM orders ap|dy to tho ease ol 6ovpin» 
tdoitt OBoncMiis who praoeod oa leaua to which ao pritAage ImtO 
$» pMduoi. Whm wo ChiTeraoieat servant goes on ptivil^ leoto 
0t 6a cAuianod leave he is allowed to draw his ’ allowances in 
hln^aad from the oomiuenoeinent of such leave. In future it 
wowd be simpler to have the leave-salary from the commence- 
UMtat of the leave paid in England, if the Government servant so 
chooses, in all eases subject to the conditions in Fundamental Buie 91. 
This nub accordingly provides that the Government servant should 
be paid up to*the date of his relief. 

17. Paragraph 17 . — ^This reproduces the orders in Article 882, 
eSEoept that it is provided that the Government servant should 
paid up to the date of his relief and not up to the date of his 
sailing. 

18. Paragraph 18 . — This is taken from Articles 872 and 873, 
'Civil Service Begulations. 

19. Paragraph 19 . — ^This is in accordance with Article 904, 
Civil Service Begulations. 

20. Paragraph 20 . — ^This reproduces the orders in Article 88^1, 
Civil Service Begulations. As, under Fundamental Buie 68, 
leave of a Government servant commences on the day on mhich 
tannsfer of chatge is effected and does not depend upon the dale of 
departure of the vessel in which the Government servant sails, the 
report of actual sailing is not required in the case of those to whom 
the rules in Sections I to V of Chapter X of the Fundamental Buies 
are applicable. 

21. Paragraph 21 . — ^This provides for the orders in Article 884 
and part of Article 889. The High Commissioner for India ” has 
been aubstituted for the “ Secretary of State ” and “ India Office ” 
as the former officer is now making payments of leave-salary in 
England. 

IW, Paragraph 22 . — ^This reproduces the orders in Article 885, 
Civil Service Begulations. 

23. Paragraph 23 . — This provides for the orders in Article 
898 (a). Civil Service Begulations. 

24. Paragraph 24.— This is taken from the latter part of Artiefe 
800, Civil Service Begulations. 

ParMraph 25 . — ^This is a reproduction of the orders in 
Article 877, Civil Service Begulations. 

26. Paramaph 26 . — ^This is a part of the orders in Article 889, 
CSvU Eervice Begulations. 

27. Partm^h 27 . — This is taken from Articles 886 and 890, 

Civil Service Be^ations. • 

j. 28. Paragraph 28 is taken from Article 876, Civil Service 
' Begulations. 

29. Paragraph 29 to 32 are taken from Articles 855, 857 ( b) and 

and 611, Givu Service BegulationB. • 

' 86. Paragraph <83.— This is a necessary record for purposes of 
hwfsMMe. * • 


Riitrt*/ 

sailings 


Dirtf of Mn- 
manNmmt of 
loifn. 

Ltavo<Mlory 
cartifleato lor 
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31. Paragrapht ^ and 35f^l!hm rales mdlkie tlii loHS la 
vhiqh records of service of no&>gsMtted OoveninieatsemBteirfwiitd 
be maintained and the pitK^ure tiiat should he fr^aved la 
maintaining them. < * 


MamoranSam of ialermsHon lor tha goMaaao si aavsramaat aonrsatipie im t tot 
'on loava out ol laSla. 

1. If a certificate of departure accompanies this memorandtun, 
the Oovernment servant should sign, stamp and post it to the Audit 
Officer from whom the memorandum is received. * 

2. Leave begins on the day on which transfer of (diarge is 
effected, or if chargb is transferred after i^n, on the foUowinv 
day, 

3. Under Fundamental Buie 91, a Government servant may 
diaw in India the leave-salary of the first part of any period of leave 
on aveiajjfe pay up to a maximum of foui months whether such leUvem. 
be taken by itself or at the commencement of a longer period of 
leave. Wllen a Government seiyant on leave out of India exercises 
this option and desires to draw his leave-salary in India — 

(1) his pay and allowances up to the date preceding that on 

which his leave commences aie payable in Inma under 
the usual rules ; and 

(2) if he is a gazetted Government servant, he must inform the 

Andit Office which audits his pay in his last post, thmgh 
a form which will be received from it, from what treasury 
he wishes to draw his leave-salary and through what 
agency. 

4. In cases not falling under paragraph 3 above— 

(1) the pay and allowances of the Government servant will be 

paid to him before he leaves India and the Audit Officet 
who audits his pay in his last post will arrange for this; 
and 

(2) the Government seivant must take with him a leave-salary 

certificate to enable him to draw his leave-salary from 
the Home Treasury. 

I 

If the certificate cannot.be prepared in time, or if a Government 
servant proceeding on leave to nurope is compelled to leave without 
a certificate, it uiU be forwarded to him to any address which hs majt 
leave. 

5. If a Government servant intends to draw legve^alary in any 
of His Majesty’s Colonies, the Audit Officer who audits his pay in 
his lasf pobt will furnish him with a wairant addl'MS(^ to thp 
Colonial officer only on condition that any fund subserMop cite 
from him shifil either be paid in advanca or taken by deducti<m; m 
the latter case, the warrant to the Colony urill show <ni|y the net 
amount payable after such deduction. 

• 6. A GoTeramant servant taking leave out of India OQ. atMlidal' 
certificate thould take with him one copy of the Medical 
his case, and bwmwpared to produce itoefore the Mednal’BoaiH at > 
the India Office, if required to do so. 
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1, If fiGoveniment wmAt}>io0il6d8<m6xtiiiordliia^ 
of Itidia^ mt 6n IdAve on ntofage pa^ i»ttt of India dnriag vliich he SyiySfLg 
do^8 not propose to draw leavo-oua^, or if a Oovernmont^nrant 

S rooeeda to a Coloi^, he flhould obtain a certificate of lea^ in IPonn 
To. II under the auppiementory rulfs from the Audit Officer who 
audita hia pay in his fast post. This certifioato has to be presented 
by the Government servant to the High Commissioner tor India, if 
he is on leave in Europe, North Africa, America or the West Indies 
and applies for extension of leave or for permission to return to duty ^ 

or for a last-pay certificate before returning to duty. 

8. Subscnptions on account of the Bengal, Bombay and Madras 
Civil Funds, and the Bengal and Madras Service Family Pension (y 
Fund may be paid either in India or in England at the option of the 
subscriber, and arrangement should be made for such payment by 
the subscriber. In the case of Military officem in Cfivil employ 
subscriptions on account of Indian Military Service Family Pension 
Fund will be deducted from the leavensalary of tho officers concern- 
ed. Officers should s^ that the necessary deductions are made 
Premia and subscriptions on Postal Insurance Policies and con- 
tracts for monthly allowances, subscriptions for the ITncovenanted 
Service Family Pension Fund, the Gcneiul Family Pension Fund, 
and the Hindu Family Annuity Fund are not payable in England. 

9. Subscriptions to the General Pi evident Fund may be paid 
by remittance m cash to the Audit Office which audited his pay in 
his last post in the case of a Government servant on leave who 
draws his leave-salary from a Colonial Treasury, but when a sub- 
scriber draws his leave-salary from the Home Treasury of the Gov- 
ernment of India, his subscription may be paid by deduction from 
such salary. 

A Government servant who draws his leave-salary from the Home 
Treasury and who desires to subscribe during leave must notify his 
intention beforehand in order to allow of the dedui'tions from his 
leave-salary being noted in his leave-salary certificate. He will not 
be subsequently permitted to discontinue subscribing during leave. 

10. Before departure on leave, a subscriber to the Indian Civil 
Service Provident Fund should intimate to the Account officer of 
the province or department in which he is permanently employed, 
the amount which he desires to contribute monthly duiiiiff his leave. 

A subscriber to the Bengal and Madras Service Family Pension 
Fund should communicate with the Accountant-General, Central 
Beyenues; and a subscriber to any other fund with the Secretary of 
the fund concerned, informing him of the arrangement he proposes 
to make regarding the payment of his subscription during his 
absence. 

11. Contributions due under the Indian Civil Service Family 
Pension Begulations must be paid in England in sterling, if a 
subscriber, previous to quitting India, has commenced the payment 
.of any donation by instalments, he may either complete the payment 
of his donation in India before leaving or pay the ifemaining instal- 
ment ia England at English rates. Subsenbers to this fund will 
obtfUH) from the Audit Officer who audits his pay in hi4 last post, 
a certificate of the date up to which they have paid their subscrip- 
tions, * * 
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12. When a Oorernment eemnt arrives in the United 
dom, he should at once report his arrival by letter -to* tibi 
Commissioner for India, giviztf; an address at wluch letters vrSlAad 
him, and he should forward his leave-salary cernficate to the saine 
authority on arrival, or as sooi^ as he receives it froni Indian' 

13. The leave-salary of all Government servants is issued irofa 
the Home Treasury monthly in arrear on the first day of each calen«f 
dar month. They will be paid to the Government servant on 
his personal application, or to his banker or other agent, dnly 
authorised under power-of-aiiorney, on production of^a life corti- 
cate filled up and execnied in the manner dii'ected thereon (except 
in cases where proof of existence is not required owing to the banker 
having guaranteed ihe Secretary of Slate or the High Commissioner 
a^^minsi loss ( onsequent on his dispensing with the production of such 
prool), 01 on presentation of a payment form comprising a receipt 
and a life certificate both duly completed by the Government servant. 
A supply of life certificate forms may be obtained from the High 
Oommisaioner on the Government servant's wiitten application. 

Notc — li (jro\ernm<nt servant intimntes to tho Hufh Commissioner 1 is 
elortion of this mothod, b( will be iegulail> supplied with the requisite pigment 
form as tho du(> ilnto of issue approaches. 

14. Payment of leave-salaiy udll not be made by a Colonial 
authority unless the Government servant pniduees his copy of the 
warrant. Each payment made in ihe Colony will be endorsed 
upon the wan ant. 

When no space for the entry of endorsemeiils of payment remains 
upon the back of a Colonial leave-salary warrant, or when a warrant 
is lost 01 destroyed, the Government seiwant concerned should make 
an application for a fresh warrant through the Colonial Disbursing 
Officer to the Audit Officer who issued the original warrant. 

15. If the transfer from one ColoUy to another of payment of 
the leave-salary of a Government servant is sanctioned by the 
Colonial authorities, such transfer must be reported by the Govern- 
ment servant to the Governor General in Council and to the High 
Commissioner. 

16. If a Government servant drawing his leave-salary in a 
Cblony desires to transfer payment to tho Home Treasury, he can 
do so on production of his warrant to the High Commissioner. 
If one drawing his leave-salary from the Home Treasury desires 
to transfer payment to a Colony, he must obtain a warrant from 
the High Commissioner. A transfer of this kind must be repott- 
ed by ihe Government servant to the Governor General in Council. 

17. A Government servant absent on l^ve in Eurqpe| 

Africa, America or the West Indies who wishes to have his leave 
exteifdod or commuted, must apply to the High Commissioner for 
India about three months before the expiry of hie leave, and, unless 
the extension is desired on medical grounds, or ul for a period oT 
not more than 14 days, he must produce ivith his aippUcatioit 
evidence t^t the Government on whose cadre he is borne mi been 
referred to by^im and has <uo ob|ection to the extension or com- 
mutation desired^ It is in exceptional oaaee only thil the Mtth 
Cbmmissionei^ will gmut an cztensiem without w product #1 
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wagM 1^ tetegMl^ at tke ap}i)ioaat'a expeime. 

1ft, ^ gffoiiui4a a QojTenimeni i^arewi oa leave in 

any of i&e looi2)tuie named in paragraph 17 desires an extensicn 
far more tnan 14 days, lie mimt satisfy the Itfedioal Board at the 
India; Office of the necessity for the extension. In order to do 
so, he must, as a general rule, appear at the India Office tor exami- 
nation by the Board, but in special cases, and particularly if he is 
resi^g at distance of more than sixty miles from London, a 
certificate in a fom to be obtained from the High Commissioner 
may be accepted if signed by two medical practitioners. A certi- 
fi^oate obtained outside the United Kingdom and signed ^ by 
foreigners must be attested by consular or other authority as 
bearing the signature of Qualified medical practitioners. If appli- 
cation for extension be delayed until the last two months of leave, 
afyice of any extension granted for a period of more than seven days 
will be sent to India by telegraph and the cost of the telegram 
will ordinarily be charged to the Government servant. 

19. If a Government seivant on leave in any of the localities 
named in paragraph 17 has been gianfyd leave on medical certi- 
ficate and desires an extension on grounds other than medical, he 
must satisfy the Medical Board as prescribed in paragraph 18 
above that he has recovered^ his health. Any such extension 
without medical certificate will only be admissible if the exten- 
sion was due at the time the original leave was granted. 

In the case of a Commissioned Medical Officer the local 
Government will make a reference to the Director General, Indian 
Medical Service, before granting the permission. 

20. A Government servant on leave out of India elsewhere 
than in any of the localities named in paragraph 17, who wishes 
to have his leave extended or commuted must apply three months 
before the expiry of the leave to the authority in India which 
granted it. 

21. If an application made under paragraph 20 above is for 

an extension of leave on medical certificate,^ it* must be accompa- 
nied by a certificate from two medical practitioners in the follow- 
ing form : — . 

** We hereby certify that we have carefully examined 0, D. 

of the..... who is suffering from .^.and we 

declare rnion our honour that, according to the best of our judg- 
ment ana belief, he is at present unfit for duty in India, and that 
it is absolutely necessa:^ for the recove^ of his health that his 

present leave, which will expire in India on shall 

be extended by ...^ 


. •Z2eSe 

>iMe ^ 

•\ t 

must describe in full detail the nature of the 
the pceaeni conditiqu of tbe Ctereriunent ^^ount; If* 
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it be Billed by foreigners, it matt be attested 1^ ooneolar er otiMr 
authority as bearing the signatures of qualined metied ^notb* 
tioners. . p 

22. An extension of leave will not be granted bv tbe 
Commissioner to a Oovernment servant to whom no leate^ealat;^ 
certificate or colonial leave-salary warrant has been issued unlees 
he produces a certificate of leave (vide paragraph 7 ante). 

23. lieave out of India on medical certificate mav be oom- 
Tiiuted into leave without medical certificate if such leave was 
due at the time when the original leave was granted, and if the 
Government servant seeking commutati(m is certifiea, in the 
manner prescribed, to have recovered his health. When exten- 
sion of the commuted furlough is applied for, the application must 
be supported by evidence that the Government servant’s local 
Government consents 1o the extension of his leave. 

24. A Governinent servant who remains absent after the end 
of his leave is entitled to no leave pay for the period of such 
absence unless his leave is extended by the local Government. 
Wilful absence from duty after the expiry of leave may be treated 
as misbehaviour for the puipose of Fundamental Buie 15, which 
runs as follows: — 

** A (hveinment seivant shall not, save in the case of ineffi- 
ciency or misbehaviour, be transferred substantively to a poet 
carrying less pay than his relative position in the cadre of the 
service to which he belongs would justify.” 


Riturii from 
loave. 




25. A Government servant may not, without the permission of 
the authority which granted him leave, return to duty more than 
four teen days before the end of long leave. The rule allies to 
Military officers subject to the Military Leave Buies. He must 
obtain pei mission to return to duty from the local Government. 

26. A Government servant uho is required to produce a medi- 
cal certificate of fitness before returning to duty, must obtain 
permission to return to duty before so returning, 

27. If the Government servant desiring to return is on leave 
in any of the localities named in paragraph 17, his application 
must be made to the High Commissioner and he must satisfy the 
Medical Board at the India Office of his fitness to return at least 
two months before the expiry of his leave. In order to do so, he 
must follow the procedure prescribed in paragraph 18 above. 
When tne Medical Board has been satisfied, the High Commis- 
sioner will grant permission to return. 

28. If the Government servant desiring to return is on leave 
out of India elsewhere than in the localities named in paragraph 
17, his a*t>pIication must be made to the authmty which granted 
his^leave and must be accompanied by a certificate of fitness in 
the prescribed form. 

29. Permission* to retuni will not be granted to a Govemm^t 

servant to whom no leave-salary certificate or colonial leaye- 
salary warrant has been issued, until he produces a eerlifioate of 
leaver * ^ 

3p. Before returning to duty, a Government servant^ m 
leave in Europe must oUain a la&t-pay certificate from the High 
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CoGuaMwntt. A iMt-pay otrtifioate wiU net l>« (panted to a 
OomnneBi semat to v&oot no leairfhBatary owtificate has been 
iMued nideM he uwdnces^ a certificate of leave. A Qovennaent 
eeivent who ^ drawn his leavensalaiy on a wanrant muet, on 
retWB to d^ver to the Audit Officer by whom the pay of 
the ^t^ which he will join be audited, his copy of the warrant 
which will serve as a last-pay certificate. 

31. A gasetted Qovemment servant mwt report his return to Prosit M 
duty to the Qovemment under which he is servmg. A Chaplain 
must r^ortdus return to the Bishop of his Diocese also. 

33. A Government servant is not entitled on his return from 
leave to resume, as a matter of course, the particular post he 
vacated before his departure on leave, even though that post may 
be ‘his substantive post ; he must report his return to duty ana 
await orders. 

Notib. — Membirs of the £ngm3er or Upper Subordiiiatd Establishment of th t 
Pobho Works l')epar»ment should, on arrival at th) port of debarkation, report 
thenuDlves personally to the Secretary m the Public Works Departments of 
Bengal, Madras, Bombay or Burma as the case may be, and ask for orders 
If they return via Karachi, they should apply to the office of the Executive 
Engineer, Karachi Oanals, for orders. 

33. A Government servant may return to India by any port 
and bis leave ends on the day preceding that on which the vessel 
amves at the port where he last quits it. If, however, the leave 
frdjjjl which he returns is of four months’ duration or less, his 
leff^ ends on the day preceding that on which he takes charge 
of his duties, unless he takes charge in the afternoon when the 
leave terminates on and includes that day. 

34. On return to duty, the last-pay ceriificate obtained from 
the High Commissioner should be exebianged for a last-pay certi- 
ficate which the Audit Office of the province to which he has been 
posted will furnish addressed to the Treasury or office at which, 
after his return, the Government servant intends to draw his pay 
and allowances. 

36. A Government servant returning from leave out of India Advaneci. 
may^ be granted an advance of his leave-salary for the unexpired 
portion of his leave subject to a maximum of 35 days from the dafe 
of embarkation for India. On arrival in India an advance may, 
if he desires it, be paid to a Government servant by or under the 
order of the Audit Office of the province to which he has been 
posted under rules framed by the local Government. 

To a Chaplain proceeding on furlough (not combined with pri- 
vilege leave) to England, an advance of the first quarter’s 
allowance may be made in India which will not be recoveral^e in 
the event of his death. 

* * To a Military officer subject to the Military Furloueh Regula- 
tions oi 1868 proceeding on furlough (not comoined with privilege 
leave) ^ England, an advance of furlough pav may, if he desires 
it, he made for three months from the date of embarkation. Pay- 
ments in continuation will he made in England on the expiration 
of four months from that date. * • 



AmirtiiiM •! aO. A Oovernmeiit seivant ia not permitted to take eiqir eeiryjbe 
or accept any employment without <;^biaiiiing the ^nom aenotloil 

(a) the Secretary of State, if the Oovernikieiit serrant Ut fac- 
ing in Europe, North Africa, JkxMtiaa, or the Ifeirt 
Indies; or ' 


HetpHal for 

Tropical 

Oifoatoi, 

Endiloiali 

Qirdoni. 


[1 A Civil Qov<)mm<*nt servant on leave, who hiio received orders from tho 
War Offio3 or any other department of Staid m England to undertalm any duty 
in the oasd of a n'^tional emergoncy, should obt'un the permission Of the ScotetMT 
of Statd b^^fore complying with such orders.] 

a 

(b) the Governor General in Council, or the authority Ootn^ 
pelent to appoint him, if he is residing elsewhere. 

i 

* 37. Government servants from India in the United Kingdom 
siiftering from Tropical Diseases ai*e not always aware that, whether 
they are actually on leave on medical ceitifleate or not, it may he 
to their advantage to appear before the Medical Board in order that 
the Board may advise them as to the best steps to take regarding 
such diseases. 

An-angements have been made for the diagnosis and prelimin- 
aiy tieatment of the diseases at the Hospital for Tropical Diseases, 
Entlsleigh Gardens, N. W. 1. A report is furnished to officers by 
the Hospital, winch they can take with them to their own medical 
aJvisei, who can then carry out the treatment suggested. Ihe 
expense of the Mxainination and pieliminary treatment nt^he 
Hospital for Tiopical Diseases is defrayed by the India OfficeW 

To secure these advantages, however, a recommendation to the 
Hospital for Tiopical Diseases by the Medical Board is necessary, 
and, theiefoie, Goveinmenl seivauts who wish to avoil themselves 
of this aiiangement should apply to appear before the Medical 
Board of the India Offii e as soon as possible after arrival. 



Noi 

ir. a. i«(^i 

Mivi INwMiirt llaiN maito ttiMior PnMiMNiitai Riito 74 

Report of arrival in the United Kingdom. 

i. A Oovernment servant taking leave in the TTnited King* 
dom must aeport his arrival in that ootmtry to the High Oom- 
missioner lor India. « 


Payment of League Salary. ^ 

2. No Government seivant can begin to draw leave salary IPsystsaia 
from the Home Treasury until he has piesented to the High Com- 
missioner a leai^-salary oeiiificate in such form as the Auditor- 
General may prescribe. 

3. Leave-salary is issued from the Home Treasury monthl, 
in an*ear on the first day of eac h calendar month. 

4. Payment will be made, at the option of the Government 
servant drawing leave-salary, by any of the following methods ; — 

{a) To the Government servant himself on his personal appli- 
cation. 

(b) To his banker or other agent, duly anlhoiisetl under 

power-of-attorney, on production of a life certificate 
duly filled up and executed. In cases where the » 

banker has guaranteed the Secietaiy of State or the 
High Commissioner against loss consequent upon dis- 
pensation with proof of existence, a life certificate is 
unnecessary. 

Note 4 supply of life c(rtifi(a(«. ruiins mi\ 1 m ubtaiiitd fmm tlio High 
Commianoner 

(c) To the presenter of a payment form comprising a receipt » 

and a life certificate. Doth duly completed by the Gov- 
ernment servant. 

Nora. — If the Government servant mtimates to the High CommiHSionor his 
election of this method* he will be regularly supphed ^4ith tlio requisite payment 
form as the due date of issue approachen 


No (Jove^imeiit servant can begin to draw leave-salary rayiaMtiii 
irom a Colonial treasuiy until a warrant in form 1 has boon CMMy. 

S ued in bia favoor. Such warrants will be issued in triplioate. 

« original, bearing the Government servant’ll si^^nature, will 
• forwarded by the issuing authority to the Cdonial authority ’ 

oc^eeised; the dupUmte to the High Commissioner; and the 
'trjpliaate will be retained by the Government servant. Pajment 
of teare-ealary vrill not be made unless the Colonial iiuthority is 
in pMSfMWOn of the origmal and tiie Government servant of the 

iviMlACkihA ixt fhfA itravmhti^ i ^ 
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6. Eaek payment of leave-salaxy must be endoiBed upon the 
back of both the original warrant and the trinlieats, and 
acknowledgment of receipt must be endorsed "by the Qovemnient 
servant upon the back of both copies. 

7. When no space for the entry of endorsementh of parent 
remains upon the back of a warrant, or when a warrant is lost 
or destroyed, a fresh warrant will be issued by the original issuing 
autliority on the application of tho Government servant submitted 
through the Colonial disbursing officer, 

8. If the transfer from one Colony to another ofi payment of 
the leave-salai^y ()f a Government servant is sanctioned by the 
Colonial authorities, such transfer must be leported by the Govern- 
ment servant the Governor-Generajyn Council and to the High 
Commissioner. 

9. (a) If a Government servant who is drawing his leave- 
salary in a Colony desires to transfer p.iyiuent to the Home 
Treasury, he can do so on production of his waciant to the High 
Commissioner. 

(b) If a Government servant who is drawing his leave-salary 
from the Honie Treasury desires to transfer payment to a Colony, 
he must obtain a warrant in Form I from the High Commissioner, 
who will forward the original of the warrant to the Colonial autho- 
rity concerned. 

(c) A transfer sanctioned under clause (a) or (b) of this rule 
must be reported by the Government servant to the Governor- 
General in Council. 


Extension of Leave, 

10. A Government servant absent from India on leave who 
desires an extension of his leave must make application for such 
extension not less than three months before the expiry of his 
leave. An application made within three months from such expiry 
will not be considered unless special reasons for consideration exisL 

11. An application for extension of leave by a Government 
servant on leave in Europe, North Africa, America or the West 
Indies must be made to the High Commissimier. Unless the 
eil!tension is desired on medical grounds or is for a period of not 
more than fourteen days, the application must be accompanied 
by evidence that the Government on whose cadre the Government 
servant is borne has been consulted and has no objection to the 
extension. It is in exceptional cases only that the High Com- 
missioner will grant an extension without the production of such 
evidence, and then for such period only as may be necessai^ to 
obtain the orders of the Government concerned, which will be 
sought by telegraph at the applicant’s expense. 

12. If a Goveminent semnt on leave in any of the localitiee 
named in rule 11 desires, on medical grounds, an extension for i 
longer period than fourteen days, he must satisfy the Mescal 
Board at the India Office of the necessity for the extiiision. In 
order to dd so, he must, as a general rule, appear at the Indin 
Office for exammation by the Board but in special cases, Mi 
prirticiflarly if he be residing at a distance of mmre tiian sixfy^ 





miles Irom Londoftii a certificate ii^ a farm to be obtainied from (lie 
High CotmiiissioiusT may be aoc^ted ii sigaefi by tsro medical 
praotiticmers. A certificate obtained outside tbe United Kingdom 
and signed by foreigners must be attested by consul^ or ptber 
autbonty as oearing the signatures of qualified medical practi-^ 
tioneni, 

13. If a Ooyernment servant on leave in any of tbe localities 
named! in rule 11 desires^ on grounds other than medical, an 
extension of leave giunted on medical certificate, he must satisfy 
the Medical !poard at the India Office by the procedure described 
in nile 12, that he has recoverd his healtn. 

14. An application for extension of leave by a Government 
servant on leave out of India elsewhere than in the localities 
named in rule U must be made to tbe authority which granted 
the leave. 

16. If an application made under rule 14 is for an extension 
of leave on medical certificate, it must be accompanied by a certifi- 
cate from two medical practitioners in the following form : — 

** We hereby certify that we have carefully examined C. 1). 

of the who is suffering from 

pd we declare upon our honour that, according to the best of our 
judgment and belief, he is at present unfit for duty in India, and 
t^t it is absolutely necessary for the recovejy of his health that 

his present leave, which will expire in India on shall 

be extended by 

Date 

Place 

The certificate must describe in full detail the nature of the 
disease and the present condition of the Government servant. If 
it be signed by foreigners, it must be attested by consular or other 
authority as bearing the signatures of qualified medical practi- 
tioners. 

^ 16. An extension of leave will not be granted by the High Com- 
missioner to a Government servant to whom no leave-salary certifi- 
cate has been issued, or who has exchanged his leave-salary certifi- 
cate for a warrant before leaving India, unless he produces a certi- 
ficate of leave in form II. 


Return from Leave. 

17* A Government servant who i« required, by* or under 
fundamental i^e 71, to produce a m^cal certificate of fitness 
before returning to duty, must obtain permission to return to 
djity before so returning. ^ 

^ 18. If the Goyepment servant desiring to return is on leave 
iq. any of the l^alitiea named in rule 11, his application mnat be 
m^e to tbe High Commissioner and he must satisfy tbe Medical 
Ward at the India Office of hie fitness to return at least two 
months before the expiry of his leave. In order to do so, bd most 
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follow the procedure prescribed m rale li2. WbM 1&e ’lle^eel 
I3imrd has oeeu satisfied, the High Comimssioiier wjU^gmat 
uissiou to return. > * 

19. If the Government servant desiring to retaxfi fs om 
out of India elsewhere than in the localities named m 

his application must bo made to the authority which granted ms 
leave and must be accompanied by a certificate of fitness in the 
prescribed form. 

20. Permission to return cannot be granted to a Govemm^t 
servant to whom no leave-salary certificate has been issued^ or 
who lias exchanged his leave-salary certificate for a warrant before 
leaving India, until he produces a certificate of leave in fom II. 

Last-pay • 21. Before returning to duty, a Government servant on leave 

esrtiScats. j[,^ Europe must obtain a last-pay certificate from the High Com- 

missioner. A last-pay certificate cannot bo granted to a Gov- 
ernment servant to whom no leave-salary certificate has been 
issued unless he produces a certificate of leave in form II. A 
Government servant who has drawn his leave-salary on a warrant 
must, on return to India, deliver to the audit officer his copy of 
the 'waiTant, which will serve as a last-pay certificate. 

FOEM No I. 

Colonial leave-salary warrant 
(Obverse.) 


Warrant No of 19 

A. B., having been granted leave for a period of.. 


months and days under the order! of the Government 

of..... is hereby allowed the privilege of 


drawing his leave-salary at from 

2. Ilis leave-salaiy will be as follows : — 

Period. Bate in rupees a month. 

Prom to .... 

From to ... 

From to.. 


3. The leave-salary will be payable monthly in sterling, con- 
verted from rupees at the rate of exchange for telegiuphic ..trans- 
fers from Calcutta on London on the dav on which each mOhthly 
payment becomes due, but will be subject to the .fdilowing 
maxima and mimma : — 


Period. 


Masimnm S 
a month. 


ICbthiml 




4 




.to 


From.Sf 

Frpnii 





I. |a •ddHwA to the leKfe-afcluwehoim ui puregis]^ 8y ▲. B. 
is to ssMha nge ooatptasfttum aBowenoe at tbs rate erf 

?lff ^ jjj}^ for the mriod from.. t 

, *hia ftborfld he eonnrartad into 
stsmiawE; at the «ate prescribed in paragraph 3; proTided that 
A. B. shall not receiTs less than £l sterling for each 15 rupees 
of the almvanoe. 


*5. The mjrments should be diarged to the High Conunis- 
sieaer foi India, for appropriation by him of the leavenialary under 
the following heading 


• 6. The following 

salary of each month 


deductions are to be made from the leare- 
before payment: — 

B8. £ 


I. C. S. Provident Fund deductions . . At 4 per cent of 

loavo-St&lary 

Civt! Fund deductions . 

Indian Civil ttorviee Family Pension Fund 
Subscriptions 

Indian Military Service Family Pension t L or sons * . • 

Fund SaoMnptions •• t For daughters 


Ordinary 
For self 


Where the amount of a deduction is expressed in rupees, it 
shall be converted into sterling at the same rate as the leave-salary 
hotn which it is deducted. 


Dated at 

The 19 . 


Accountant General or Comptroller. 


‘^The following particulars should be noted jn this column : — 

(f ) the major, mmor" and detailed head of account , ^ 

(ft) whether dobi table to Central or Provmnal re\enues , if the latter, the 
name of the Provmoial Government , 

(ifi) whether the expenditure pertains to a reserved or a transferred subject ; 
and 

whether the expenditure is voted or non-\oted. 

Kora l«--'l4eav8 salary is payable in rupees to Government servants residing 
iu Oeyloo dunng their leave (fundamental rule 91) * 

Koav 9.*— The signature of the Go^mment servant concerned shoiid be 
obtaibed on the original copy of the warrant. 

' * Nonai 3.— The ordinary rate of conversion will be the rate of exchange for 
tolegl^phie transfers from Calcutta on l^ondon on the day on which each monthly 
payment becoiiotfMidJiepeuhjeet to a tainm of Is. 4d.per rupeem reepeet^u 

Ieeve*«alaiar ijmimn an aecoimt of tke flmt lour months of leave oi^ average pay 
P0r in other eases. The maximum rates of leave-sal^ are 
MMa ^utaeribA tn thndamental role 39 end the minimum rates those prescribed 
In (^mdaomtal tule 
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Name, rank tnd 
deocriptloii of 
payee. 

Period for 
which pay- 
ment is mode. 

Monthly rate. 

Amoimt. 

SkAitvire 

BwMVtM 
paw* - 

• 


£ 

#. 

1 

d 

1 

£ 



c 



One copy of this warrant will be retained by A. B. and will be 
given up to the audit officer in India on his return to ^ India. 
Each payment w'ill be recorded on the reverse of the copies kej^t 
by the Colonial disbursing oificei and by A. B. and will oe certi- 
fied by the paying officer and leeeipted by A. B. 

FORM II. 

Certificate of leave. 

Granted to proceeding out of India. 

1. Government under which employed 

2. Post last held 

y. Nature of leave granted 

4. Date of commencement of leave 

5. Date of expiry of leave 

6. Whether a medical certificate of fitness must be produced 

before return to duty 

7. Amount of leave, expressed in terms of leave on average 

pay, at the Government servant’s credit on the expiry of 
• the present leave 

8. Period of leave on average pay which might, under funda- 

mental rule 81, be granted if the present leave were 
extended 


» Signatwef 

* Audit Offi^ier. 

Date . 

Place 

Not]V I* -iNo leave-aaliiiy ia payable on this certiacate. 

Norn 2. — Thiae^eertifioate must be produced before the Hljgh ObihfttlMdeitf r 
with any application for an BxUmskm of leave Or pOhniaaion to* letam to 
tHb grant ot a laat*pay oertifioate. « • > 
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^ BuU 1 id tldcdn from article 222, Civil Service Begulations^ 
wi^ tlie subdtiiution of the High CommisdioACr for the Secretary 
of State. 

jSf.*-^ThiB is taken from articles 867 and 874, Civil Service 
Begulations, and covers the first part of article 886 also. The High 
Commisdioner has been substituted for the Secretary o| State, as he 
will in future pay leave-salary on behalf of the Government of 
India. * 

BuU 3 replaces the first part of article 869 of the Civil Service 
Begulations. The old arrangements of quarterly calculations and 
rounded instalments will not be maintained in future. j 

RuU^ 4 replaces the second part of article 869, Civil Service 
Regulations. At the suggestion of the High Commissioner, the pro- 
cedure has been modified in some respects. 

Rule S contains the substance of the first part of article 889, 
Civil Service Regulations. 

Rule 6 is the second part of article 889, Civil . Service Regula- 
tions, amplified in accordance with existing practice. 

Rule 7 contains the substance of the last part of article 889, 
Civil Service Regulations. 

Rule 8 contains the relevant part of article 891, Civil Service 
Regulations, with the High Commissioner substituted for the Under 
Secretary of State. 

Rule 9 provides for certain cases for which the old rules make no 
specific provision. It is considered unnecessary in this connection 
to provide for article 871 (6), Civil Service Regulations, as the pro- 
, cedure thereby prescribed follows necessarily from rules 2 and 5. 

Rule 10 contains a regulation previously embodied in ai tides 
299 {a) and 300, Civil Service Regulations. 

Rule 11 contains the substance of the first paragraph of article 
299 (a). Civil Service Regulations, and of article 299 (6), with the 
substitution of the High Commissioner for the Secretary of State. 
The rule makes no mention of commutation of leave, which ceased 
to exist, under that name, when the fundamental rules came into 
force. It is considered unnecessary to repeat in these rules the pro- 
vision that the Government servant on leave must pay the cost of 
telegrams. The High Commissioner will see to this, and the fact 
will be mentioned in the memorandum of instructions to officers 
proceeding on leave. The note under article 299 (&) Has been omit- 
ted for similar reasons. * « 

« Rule 12 contains the substance of the second paragraph of 
article 299 (a). Civil Service Regulations, read with article 838 (a). 

Rule 13 containe the substance of the first part of the third para- 
graph of article 299 (a). Civil Service Regulations, The second part 
of, &at paragraph is omitted, as it is considered to be unsuitable^ 
under ihe new leave rules. ’ « 
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Mule 14 is taken from the first pert of aitiele 30(h €xnt SerficiT 
Regulations. e 

Mule 16 IS article 838 (b). Civil Service Regulations^ re*worded 
in places. 

Mule 16 is taken from articles 872 and 873| Civil I^Tvice Uegiifa- 
tions. 

Mule 17 . — ^The fact stated in this rule is nowhere in the Civil 
Service Regulations laid down as a general rule, but it follows as a 
matter of course from the provision in fundamental rule 71 for the 
pi eduction of a medical certificate. « 

Mule IS contains the substance of the relevant portion of article 
224^ Civil Seiviee Regulations^ with the substitution of the High 
Commisoiouer foi the India Office, 

* Rule 19 also follows as a matter of course from fundamental 
rule 71. The Ooveinment ot India piopose to delegate the power of 
extending leave to the authority which granted it. 

Rule 20 IS taken from ai tides 872 and 873, Civil Service Regu- 
lations. 

Rule 21 . — “ Leave-salary Certificate is the new title adopted by 
the Auditoi General in his leave proceduie rules. The requirement 
of such a certifi<‘ate is taken from article 886, Civil Service Regula- 
tions; that of a certificate of leave is obviously necessary before a 
last-pay certificate can be granted ; and the delivery of a warrant 
is taken from article 890, Civil Service Regulations. 



* 

^ (f . fu fh) 

' tjOTy i lijlWt ofJiMH^ PhicftM Dipirtintii^ KiiQliitioii 
m lIM.t.fln, #tMl the 2Btli fcptMOber IMSk 

Th^ 6| lStet 0 m Council is pleased to prescribe^ with 

refereii<be to jC'undatnontal Buie 84^ the following riues to regulate 
the grant of leave to o&c^u for the study of scientific^ technical or 
similar probiemSy or in order to undertake special courses of instruc- 
tion, They have effect from the 1st January 1922. 

RulM ler tlM' grant ef atfdilftnal Uavss to Offitors for tfca StnOy of $eiontifle| 
Toonnleal &r Sinrilar Pie<»toitis, or In orgorte nndertalco tpoolal Ooursoo of 
liistrftolleii. 


The following rules relate to study leave only. They aie not in- 
tended to meet the case of officers deputed to other countries at the 
instance of Government^ either for the performance of special duties 
imposed on them or for the invest igaiion of specific problems con- 
nected with their technical duties. Such cases will continue lo be 
dealt with on their merits under the provisions of Buies 50 and 51 
of the Fundamental Buies. The rules apply to the Archaeological 
Uopariment, the Sanitary and Bacteriological Bepaitments (othei 
than as regaicls othceis of the Indian Medical Service, to whom spe- 
cial rules apply), the Botanical Survey (including the officers of the 
Boyal Botanic Garden, Calcutta), the Civil Veterinary Department, 
the Factory Department, the Geological Survey, the Agricultuial 
Department, the Meteorological Department, the Bailway Depait- 
uicnt (Traffic, Locomotive and Engineering Branches), the Telegraph 
Department, the Zoological Survey, the Education Department, 
the Public Works Department and the Forest Department (except 
in respect ofK^onlinental tours, to which special rules apply). The 
rules may be extended by the authorities empowered to sanction 
study leave under Buie i to any officer, including an officer of a 
Provincial Seivicc, not belonging to any of the departments men- 
tioned above, in whose case the sanctioning authority is of opinion 
that leave should be granted in the public interests to pursue a 
special course of study oi investigation of a scientific or technical 
nature. 


# 

Kbm^Tbe extmtou of thes(^ rult^a to the Public Works D apartment does 
not slleot the existing rule under which officers of loss than 12 years* s'*rvioo are 
allowed to visit engineering works whjn on loavo in Great liritain, travelling 
expenses only br^ng eounburs'^d. 

e 

1. , SxtvR furlough for the purpose of study leave may be taken 
either in or outside India. It may he granted to an officer of* any 
o( the deptU^mddta nam^ above by the Local Government or 
Administiution under which he is serving, provided that when an 
officer borue^peirmanently on the cadre of one province or depart* 
meat is sernug iemimrarily in another province or department the 
gnurtof leave Is sul^eet to the cumditions (<s} that the sanctmaing 
authori^ can nuSce local arrangements" to carry on his work ni h^ 



absence, and (6) that the si^otio^f the j^vince or %]peu^heMni to 
t^hich he is permanently beipre leaye js.gtren. 

Study leave should not ordinhaiim'lSe granted to o||m»re oMwII than 
five years service or to officers u^e years of gt wl^h 

they have the option of hsv« 

ing after 20 years* semoOi, mmin 

they will comidete 25 yesw service. Kor siusM(a ^,|ii(‘|maited to 
officers who are about to retire on proporthmite peii^i& 

2. The grant of study leave should be mt^ to 

the exigencies of the public service, tn no Case ^hotug tlie grmt of 
this leave, in combination with ordinary leave, -afivolve an absence 
of over two yearn from an officer’s regular duties, or exoaed two years 
in the whole penod of an officer’s service ; nor J^oold it bp granted 
with sucb frequency as to remove him from oOnmct wit|| his regular 
^rk or to cause cadre difficulties owing to his bbsenoe on leave. A 
period of 12 months at one time should ordinarily be regarded as a 
suitable maximum, and should not be exceeded save for ^ceptional 
reasons. 

3. An officer whose study leave is combined with any other kind 
of leave should be required to take bis period of study iPave at such 
a time as to retain, at its conclusion, a balance of other previously 
sanctioned leave sufficient to cover the period spent in returning 
to duty. 

4. When an officer has been granted a definite period of study 
leave and finds subsequently that hia course of study will fall slioi i 
of the sanctioned period to any considerable extent, his absence from 
duty should be reduced by the excess period of study leave unless 
he produces the assent of the sanctioning authority in India to his 
taking it as ordinary furlough. 

5. Except as provided in Buie 6, all applications for study 
leave should be submitted with the audit officer’s ceriifioate to the 
Head of the Department through the prescribed chan|t9l, und the 
course or courses of study contemplated and any exami^tion which' 
the candidate proposes to undergo should be clearly spemfied therein. 

6. Officers on furlough or other leave in Europe or America, 

who wish to have part of it converted into study leave, should 
address the High Commissioner for India and should attach 0) e 
statement showing how they propose to spend the study IPavt^ and (2) 
documentary evidence that their application for the particalar 
course of study or examination proposed has the>app#e^ ^ the 
proper authorities in India. Similarly, ofibiem on of other 

leave in Europe or America who desire to have it extoMm ^ pu^ 
poses of study, should address the High (JornmiasimiM, but ia addi- 
tion to the dbom requirements they mnet support thuii* Ufjpii^Hons 
with* docnmenti&y evidence of their havimr obtained m^ij^roval 
of the authorities concerned in India to theit a|^^mig l^dli exten- 
sion of leave. ,, ^ ^ ^ ‘ 

7. A study allowance will be granted for mient in 

prosecuting a definite course of study at a reea||||^j({(||||l|Pi^«te> ^ 
in anyjtd^nito tpajr of inspection of any sj^ial M men 

as for ibe period covered by any exatemtibn atte#md tmitae 





of study. The rates as at present fixed are 12s. a day in 
Kingdom, £ 1 a day on the continent of Europe, and 3%. 
the United States of America. These rates are liable to reVis^K 
The rate to be granted to officers who take study leave in otHR 
countries, including India, will be specially considered by the High 
Commissioner or the Qovernment^of India, as the case may be, in 
each case. In no case will subsistence allowance be gi anted in addi- 
tion to study allowance, and ordinarily travelling expenses will not 
be paid, but in exceptional cases claims will be considered on their 
merits by thesGovernraent of India or High (\>mmissioiier. 


8. Study allowance will be admissible up to 14 days for *inv 
period of vacation. A period duiing which an officer inteirupts his 
couise for his own coiiveiiieiice cannot be considei*ed as vacation. Jp 
the case of an officei leliring fioin the seivice without returning to 
duty after a period of study leave the study allowance will be for- 
feited. If the officer is under civil leave rules the study leave will 
be converted into furlough to the extent of the furlough standing to 
his credit at the date of retirement. Any balance of the period of 
study leave mentioned above which cannot be so converted will be 
excluded in reckoning service for pension. 


9. Officers granted study leave are ordinarily required to meet 
the cost of fees paid for courses of study. In exceptional cases 
the High Commissioner or the Government of India, as the case may 
be, will be prepared to consider proposals that such fees should be 
paid by Government. 

10. On completion of a course of study a certificate onHhe pro- 

per form (which may bo obtained from the High Gominissionei) 
together with certificates of examinations passed or of special study, 
shall, when the study leave has been taken in Europe or America, 
be fofwarded to the High Commissioner. When the study leave has 
been taken in any other countiy certificates of examinations passed 
or of specidh study, which should show the dates of commencement 
and termination of the course, with any remarks by the instructor, 
shall be forwarded to the authority which sanctioned the leave. In 
the case of a definite course of study at a recognised institution the 
study allowance will be payable by the High Commissioner or in 
India, as the case may be, on claims submitted by the officer froih 
time to time, supported by proper certificates of attendance. WJien 
the programme of study approved under Buie 5 does not include or 
does not consist entirely of such a course of study, the officer shall 
submit to the Hi^h Commissioner or to the authority in India 
which sanctioned his leave, as the case may be, a diary showing how 
his time has been spent, and a report indicating fully the nature of 
the methods and operations which have been studied, ai?d including 
suggestions as to the possibility of applying such methods or opera- 
tions to India. The High Commissioner or the sanctioning authori- 
ty in India, as the case may be, will ctecide whether the diary and 
report show that the time of the officer has been properly employed, 
and will detetrmine accordingly for what period the study allowance 
I ef erred to in Rule 7 may be granted. * 

11. Study leave will count as service for promotion and ponsioi^ 
but not for furlough or auy other leave. It will not afiect any leave 
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which may already be due to an officer ; it will count as extra fur- 
lough^ and will not be taken into account in reckoning the* aggregate 
amount of furlough taken by the officer towards the maximum period 
admissible under the Fundamental Buies. 

12. During study leave an officer will draw half average pay as 
defined in Buie 9 (2) of the Fundan^ental Buies, subject to the maxi- 
ma and minima laid down in Buies 89 and 90, ihid. The rate of 
exchange prescribed by the Secretary of State in Council for the 
conversion of leave-salary (other than that admissible during the 

. first four months of a period of leave on average pay^ shall apply 
to study leave allowances. An officer may, subject to the appro\al 
of the proper authorities being obtained as required by Buies 5 or 
G, undertake or commence a course of study during leave on average 
pay, and, subject to paragraphs 7 and 8, draw study allowance in 
respect thereof, provided that study allowance is not drawn for an 
aggregate period exceeding two years during the whole of an 
officer's service. This rule applies to military officers in civil 
employment taking leave under the Fundamental Buies. A mili- 
tary officer taking leave under military rules will draw the furlough 
pay admissible to him under those rules; if on combined leave he 
may be permitted to commence a course of study before the end of 
his privilege leave, and draw for such period the study allowance 
admissible under Rule 7, without forfeiture of privilege leave 
allowances, the full amount of study leave taken being, for all pur- 
poses of record and subsequent calculation of leave, post-dated as if 
it commenced at the end of the privilege leave. 

13. On an application for study leave in Europe or America 
being sanctioned by the Government of Madras, Bombay or Bengal, 
the local Government should inform the High Commissioner of the 
particulars of the case. When such leave is sanctioned by any other 
local Government or Administration a report should be made to the 
Government of India, who will inform the High Commissioner. It 
will be necessary for the officer concerned to place hin^lf in com- 
munication with the High Commissioner, who will arrange any 
details and issue any letters of introduction that may be required. 
In all cases in wliich study leave in any other country is sanctioned 
the particulars should be reported to the Government of India, 
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APPENDIX Ntt. M (II). 

if. 9L UA 

Rules for the assistanee of oflloert bn leave in the United Kingdom 
ufho wish to proseoute their lagal stuifiae at one of the Inns of 
Court, London, or the King's Inns, Diiblin. 

(1) These rules are applicable only to officers of the Indian Civil 
Service^ or of the Political Department (irrespective of the source of 
recruitment)# or of the Judicial Branch of the Provincial Civil 
Service. 

(2) An officer to whom these rides are applicable, desiring to 
undertake a course of study at one of the Inns of Court, London, 
or the King’s Inns, Dublin, while on leave in the United Kingdom, 
may apply in writing to the Local Government or Administration 
under which he serves for a certificate of eligibility under these rules. 

(ft) Such certificate shall not be granted unless the applicant has 
or will have at any time subsequent to the date of his intended 
admission to one of the Inns of Court, London, or the King’s Inns, 
Dublin, sufficient leave due under the ordinary rules, to enable him 
to present himself at the final examination prescribed for a call to the 
Bar, before* he has completed the first fifteen years of his service 
under Government. 

(4) If, in the opinion of the^ Local Government a case deserves 
special consideration but a certificate cannot be granted under llule 
3, the Local Government may forward the application together with 
its recommendation to the Government of India who will decide 
whether or not it should be supported to the Secretary of State. 

(5) An officer, to whom a certificate of eligibility has been granted 
under Rule 3, on reporting himself for orders at the office of the 
High Commissioner for India, and after executing a bond in the 
form annexed, will be entitled to the following concessions, subject 
to the conditions set forth in the said bond ; — 

(a) An advance of all fees payable in connection with his 

admission to one of the Inns of Court, London, or the 
King’s Inns, Dublin. 

(b) In the case of the Inns of Court, London, a bonus of £25 

for each first class obtained in any of the four examiiih- 
tions comprising Part I, and of £50 for a first class in 
the Final Examination or l^ai*t II of the examinations 
prescribed by the Council of Legal Education for a call 
to the Bar ; and in the case of the King’s Inns, Dublin, a 
bonus of £50 for a first class at each of the two Continu- 
ous Course Examinations, and of £50 for i^first class at 
the Final Examination. 

(c) A bonus of *£75 in part refund of any fee actually paid to a 

, practising Barrister in England for reading in his 

Chambers. 

Provided that the period of reading shall not have been less than 
one year, inclusive of the^ long vacation, and that the bonus shaU be 
payable only on production of a certificate from the said Btrrister 
of due attention and application to study. ■ 

• 17 4 
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(6) An officer in wlio8e favour a special recommendation has been 
accepted under Rule 4, on executing a similar bond and Aubject to 
Hiiiiilar conditions may be granted all or any of the concessions 
specified in Buie 5, according as the Secretary of State directs. 

(7) All bonuses and advances shall be paid in England under the 
orders of the High Commissioner for India. 

(8) AH' advances shall be recovered from the salary of the officer 
concerned immediately on his return to duty in India by 12 equal 
monthly instalments, or by instalments of one-third of his monthly 
salary. The necessary aiTuiigements foi* the recovery of the moneys 
due on return of the officer to India will be made by the t^iicf 
A<*counting Officer to the High (Jommissioner for India. 


Form of Bond. 

Know all men by these presents that I 
of a Member of the Civil Service 

do hereby bind myself my hell's executors and administratois to pay 
to the Secretary of State for India in Council the penal sum of £250. 

Sealed with my seal. Dated this day of 

19 . 

Whereas the High Commissioner for India on behalf of the 
Secretary of State for India in Council has advanced to the above 
bounden the sum of £ being initial 

fees payable by the above bounden 
on enrolment as a student. 

And w'hereas he has undertaken to pay to the above bounden 

a bonus of £25 for each First Class obtained in any 
of ihe four Examinations comprising Part I, and of £50 for a first 
Class in the Final Examination for the Bar (or in the egso of the 
Irish Bar a bonus of £f50 for a first «*las8 at each of the t-^ Continu- 
ous Course Examinations and £50 foi a first class at the Final 
Examination). 

Now the conditions of the above written obligation are that: — 

* (a) If, in the event of the above bounden not passing 

the Final Examination for the Bar within the period 
of 15 years dating from his entry into the service of 
Government he shall forthwith pay to the High Com- 
missioner for India the amount of such initial fees, i.e., 
£ and any bonuses granted for success in 

Part I (or the Continuous Course Examinations in the 
caSe of the Irish Bar) aforesaid; or 

(h) If in the event of the above bounden 

not rejoining the service in India before the expiration, 
of his leave of absence he shall on the day his leave 
expires pay to the High Commissioner for India the 
said amount of £ and any bonuses granted for 

Recess in Part I (or the Continuous Course Examinations 
in the case of the Irish Bar) in the Final Examina- 
tion aforesaid; or 
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(c) If in the event of the above bounden 

• rejoining the said service in India he shall pay the said 
amount of £ to the Government of India by 

deductions from his salary by such instalments and at 
such times as the Government may decide or otherwise ; or 

(d) If in the event of the above bounden 

not remaining in the Service until he has rejiaid the said 
sum of £ ^ he shall forthwith upon his ceasing to 

be in the Service pay to the High Commissioner for India 
tile said amount of £ and any bonuses granted 

lor success in Part I (or the Continuous Course Examina- 
tions in the case of the Irish Bar) and in the Final 
Examination aforesaid or such part thereof as shall then 
remain unpaid, or 


(fi) If the above bounden . dies before repayment 

of the said sum of £ or any part thereof; 

provided that all repayments already due from the said 
bounden under the foregoing conditions before 

his deaths have been duly made ; 


Then the above-written obligation shall be void and of no effect, 
otherwise it shall be and remain in full force and virtue. 

Signed, sealed, and delivered by the above bounden 
In the presence of — 
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APPENDIX No. 21. 

[r. 0. w.) 

Leave Rules for Chaplains on the Indian Ecelesiasticai 
Establishments. 

Rules made by the Secretary of State for India in Council on 7th 
June governin^f the leave and leave-salary of Chaplains of the 
(yliurch of Mn^land and Church of Scotland on the Befigal, Madras 
and Bombay Kcclesiastical Establishments, including the Bishops 
of Eahore, Rangoon, Lucknow and Nagpur. 


RULES. 

1. The Special Leave Rules in sections I to V of Part IV of the 
Eundameiital Rules made by the Secretary of State for India in 
( Council under section 96-B of the Government of India Act, are, 
subject to the exceptions and modifications contained in these rules, 
h(‘reby made applicable to Chaplains of the Church of England and 
Church of Scotland on the Bengal, Madras and Bombay Ecclesiastical 
Establishments, including the Bishops of Lahore, Rangoon, Lucknow 
and Nagpur. 

2. A Chaplain on probation is entitled to the same leave and 
leave-salary as if he held a substantive appointment as Junior 
Chaplain. 

3. In the case of a Chaplain who was appointed before the 29th 
July 1906 leave shall be credited to his account in accordance with 
these rules, Ij months being added in respect of the additional 0 
months’ leave admissible under Article 581, Civil Service Regula- 
tions, but privilege leave may continue to be granted under Article 
592 (6) of the Chaplains’ Leave Rules in the Civil Serrfce Regula- 
tions, subject to the condition of article 595, Civil Service Regula- 
tions, every month so taken being debited to his leave account as 
14 days’ leave on average pay. 

, Note to Rule 3.--PriviIpg3 loovi under Article 692 (6), Civil Service Regula- 
tions, cannot be taken in combination with any other leave. 


4. Leave salary in the case of Chaplains appointed before the 
7th June 1923 is subject to the following yearly minima : — 




Leave on 

Leave on 



half aver- 

quarter aver 



age pay. 

age pay. 

< 


£ 

£ 


Senior Chaplains holding the oflSces of 
Archdeacon of Calcutta, Madras or 
Bombay; Presidency Senior Chap- 
lains at the same places 600 480 

Ojfaer SeniSr Chaplains 600 384 

« Junior Chaplains 300 
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When leave is taken in Asia leave-salary is converted into rupees 
at the current rate of exchange subject to a minimum of Bs. 10 to 
the pound sterling. 

Notb to Rulb 4. — special minimum is tieceasary tor Junior Chaplains on 
half average pay, siuce Fundamental Rule 90 prescribes a minimum of 39Cli. whioh^ 
i<i hitcher than the rate of allowances laid down for Junior Oha{dains on ordinary 
furlough under the Civil Service Regulations. 

5. A Junior ChaplaifL appointed a Senior Chaplain while on 
leave is, from the date of such appointment, entitled to the leave pay 
admissible to a Senior Chaplain. 

Notb. — A¥unior Chaplain becomes a Senior Chaplain after 10 years’ service, 
excluding the period of probation. 

6. To a Chaplain ^pointed before the 7th June 1923 who is 
proceeding on leave to England, an advance of three month’s leave- 
salary may be made, provided that no part of the leave is on average 
pay. An advance made under this rule is not recoverable in the 
event of the Chaplain’s death. 

6-A. A Chaplain who entered the service on or before the 22 ih 1 
September 1915, if required to retire at the age of 55 yeara, may 
be permitted before being compelled to retire, to enjoy any leave, 
up to a maximum limit of two years expressed in terms of leave on 
half average salary, that may be due to him at the time uhen he 
reaches the age of 55 years. 

7. (a) A Chaplain in receipt of leave-salary who desires to accept 
a benefice in the United Kingdom or to take up other employment 
must obtain the previous permission of the Secretary of State in 
Council or of the Government of India according as his leave is 
taken out of or in India. 

(b) Should he after duly obtaining such permission, accept a 
benefice, his Indian appointment will he deemed vacant on the expiiy 
of any leave which may have been granted to him, unless before the 
expiry of his leave he shall have resigned the benefice after having 
first obtained the consent of the Secretary of State and of the Bishop 
of the diq^jese or the presbytery in which the benefice is situated to 
his doing^. No extensions^ of leave will, in any circumstancs, be 
granted to a Chaplain drawing leave-salary who has accepted a 
benefice in the United Kingdom, unless he has resigned the same 
before the expiry of such leave with the consent before mentioned. 

8. These rules, so far as they relate to leave-salary, shall apply 
retrospectively to all leave taken by the Bishops of Lahore, Bangoon, 
Lucknow and Nagpur or by Chaplains after 30th November 1919, 
provided that as regards leave taken between 1st December 1919 and 
1st January 1922, the leave-salary shall be that admissible under the 
European Services Leave Buies subject to the minima set out in 
the Chaplains Leave Buies in the Civil Service Begulaiions. 

A Chaplain on leave which was granted before 7th J«ne 1923 shall 
receive leave-salary at the rate admissible at the time his leave 
was granted if such rate is higher than that admissible under the 
•Fundamental Buies. (O. I., E. & H. No. 237, dated 3rd August 1923 
and No. 350, dated 2nd November 1923.) 

Secretary of Statens Ruling , — It is not the intention that Buie 8 
should withdraw the concession that leave-salary durjng ordinary 
furlough taken up to Ist January 1922 should be based om twelve 
months’ average. (G. I., E. & H. No. 1, dated 6th Januar^ 1924.) • 
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Memoramlum explanatory of eaoli rule of the Subsidiary Rules 
framed under the Fundamental Rules. 

S. li. 1 is based on Local Government’s letter No. 
dated the 28th March, 1923, imposing restrictions of Articles 
147(m) and 321 («), Civil Service Regulations in the grant of 
leave to inferior servants. ^ ^ 

aS*. R 2. — Clause (t) is based^ on Articles 296(t) and (u) and 
Note 2 to Civil Service Regulations and lays down the extent of 
application of the departmental leave. 

Clause (n) {a) is a statement of fact and can be inferred from 
the proviso under Article 295(n), Civil Service Regulations. 

Clause (ii) (b) is a reproduction of Article 295 (i) and (n) Civil 
Service Regulations. 

Clause (tf) c) is a reproduction of note I to Aiticle 296, Civil 
Service Regulations. 

Clause (Hi) reproduces the provisions of Articles 295 (/) and 
(n) Civil Service Regulations and Article 39, Civil Account 
(^ode. 

Clause (ir) is new and follows from the principles adopted in 
ihe Fundamental Rules. 

Clause (v) gives a new concession that ihe departmcnUil 
leave can be lafeen in addition to the maximum leave admissible 
under Fundamental Rule 81(a). 

(laiise (vi) is a reproduc-tion of Article 232, Civil Service 
Regulaiions. 

Clause (ni) has become necessary on account ofe^ause (ir) 
which diiecls that deparimonial leave will be debited to the 
leave ac(*ount as 1 hough it were leave on half average pay. 

aS. R J siiecifies the (dixsses of allowances at present treated 

as coiniKMjsatory allowances under the Fundamental Rules. 

0 

S. R. 4. — Clause (/) is based on Articles 08 and 411, Civil 
Service Regulations. 

Clause (2) is a reproil action of Article 52(c), Civil Service 
Regulations. 

Clause (3) reproduces the provisions in Articles 279 and 280 
of the Civil JJervice Regulaiions. 

Clause (4) is based on clauses (a) and (6) of Article 284, 
Civil Service Regulations. 

Clause (S) reproduces the j^rovisions contained in Articles 2S6 
and 410, Civil Service Regulations. % 

Clause (p) is based on Article 9(i), Civil Service Regulations, 
and the Government of India, Finance Department, Resolution 

l2Jr*C. S. R., dated the 10th Februaiy, J922. 
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Clauses (7) and (5) reproduce the provisions in para^rraphs 
IJO and 382 of the Public Works Diriment Code lespectively. 

Clause (9) is a reproduction of Article 38 of the Forest Depart* 
ment Code. 

S. R. S is based on the Local Government, Agi*icultnre and 
Industries Department, letter No. 5104, dated the 14th December, 
1923. 

S. R. 6 delegates the power to appointing authorities to 
appoint a Government servant to omciate in a vacant post. 

S. R, 7 k based on Article 61, Civil Service Regulations 

S, R, 8 reproduces the provisions in Article 49, Civil Service 
Regulations. 

S, R. 9 is based on Articles 49 and 50, Civil Service Regu^- 
tions. 

S. R, 10 is based on paragraph 2 of Ai*ticle 50, Civil Service 
l^^gulations and paragraph 56, Bengal Companion to Civil Service 
Rc'gulations. 

S. R. ii^eproduces the rule in Article 53, Civil Service Regula- 
tions. 

S. R. 12 is based on Note 3 to Article 63, Civil Service Regula- 
tions. • 

iS. R, 13 reproduces the provisions of Article 66, Civil Service 
Regulations. The noto has been made of general application so 
as to cover the provisions of Article 54, Civil Service Regulations. 

S, R, 14 is based on Article 56, Civil Service Regulations. 

iS. R,16 reproduces the rule in Article 57, Civil Service Regula- 
te )nR. The Note is based on Rule 1 of that article. 

S, R, 16 reproduces the provision in Article 68, Civil Service 
Regulations. 

5. R, 17. — ^Article 69, Civil Service Regulations, has been 
reworded ii^re so as to cover the existing practice followed in 
Bengal. 

S. R. 18 and 19 are based on the provisions of Article 68 A, 
Civil Service Regulation^. 

«S*. R. 20 is a npw rule made by the liocal Govemment to secure 
uniformity of practice throughout the Rrovince for calculation *of 
I)ay of a Government servant on the removal of an efficiency bar 
previously enforced against him. 

S. R. 21 is based on Article 153, Civil Service Regulations. 

* S. R. 22 reproduces the last sMtence of dlause (a) of Article 
193, Civil Service Regulations. 

S. R. 23.-^lause (a) is based on Article 13, Civil SService Regu- 
lations. # 

Clauses (b) and (o) are based on Article 19, Civil Service ReguH- 
fions. 

Clause (d) is a new definition. 

Clause (s) is based on Article 23, Civil Service Regulations. 

Clause (f) is bas^ on first part of Article 25, Civil tService 
Regulations, and Article 1094A {iv) (4), Civil Service Regulations. * 
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The last sentence is^ taken from paragraph 22 of the Bengal Com- 
panion to Civil Service Begulations. 

Clause {g) is based on Article 1115, Civil Service Regulation-^. 

The note is taken from paragraph 1453 of the Bengal Companion 
to Civil Service Regulations. 

Clavse (h) is a new definition. 

Clause (i) is based on Article 44, Civil Service Regulations. 

Clause (j) is a new definiten. 

S. ]{. 24 is taken/ from Article 1002, Civil Service. Regulations, 
with the limits of pay for the different grades raised in considera- 
tion of the increases of pay sanctioned for the various sei vices 
by the re-organisation. Grade has been substituted for 
‘‘ class ’’ in order to avoid the existing confusion between a class 
of railway or steamer accommodation and a class of officer. The 
iiile omits all special oases in' the body of the Civil Service Regula- 
tions article and is based on actual pay and not on maximum 
pay. 

a. R, 25 is inserted to cover all the social class^cations now 
made in Article 1002, Civil Service Regulations and in Appendix. 

5. R, 26 is based on Article 1007, Civil Service Regulations, 
with suitable changes in wording. 

S, R, 27 contains the substance of Article 1005, Civil Service 
Regulations, with comi^etent autliority substituted for Local Gov- 
ernment and the proviso omitted. 

A*. R. 28 states a general rule which is not now explicitly set 
forth in the Civil Service Regulations. The second part of the 
rule is taken from the note under the heading of Chapter LI I, 
Civil Service Regulations. 

R, 29. — The main part of the i*ule is taken from the first part 
of Article 1044, Civil Service Regulations. Thei note refers to 
an appendix reproducing list of permanent travelling allowances 
drawn by different’ Government servants as sho^wn Appendix 
No. 22, Civil Seiwice Regulations. 

S. R, 30 contains first part of Article 1047, Civil Seiwice 
Regulations ; second part of the Civil Service Regulation rule has 
been omitted as it follows from S. R. 29, 

S. R. 31 contains that part of Article 1009, Civil Service 
Regulations, which applies to permanent travelling allowance, 

aS. 22. 32 contains the substance of Article 1074, Civil Service 
Regulations, with the addition of a definite provision for the power 
of sanctioning conveyance allSWances. 

'Note 1 is taken from latter part 9 f paragraph 1360, paragraphs 
1360 C and 1360D, Bengal Companion to Civil Service Regulations. 

Ifote 2 gives a list of Government servants drawing monthly 
conveyance or horse allowance as given in Appendix No. 26, Civil 
Service Regulations, and special orders embodied in the Bengal 
Companion to Civil Service Regulations. , 

Note 3n% based on second part of Article 1076, Civil Service 
Regulations, wfiile Note 4 is based on Article 1081, Civil Service 
J^egul&tions. 
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S. R. 33 contains the substance of Article 1076 (a), Civil 
Soivice Regulations. The proviso restricts the drawing of too much 
mileage or daily allowance for short journeys around the head- 
quarters by Government servants possessing motor car or motor 
(*ycle for which conveyance allowance is granted. 

E.vceptions are based on the Bengal Government orders issued in 
No. 14672-F., dated the Ist December, 1922, and No. 261-Com., 
dated the 9th January, 1923. 

S. R, 34 contains the substance of Article 1076 (ft), Civil Seiwice 
^Regulations.^ 

S, R. 33 is a new definition which is not actually laid down in 
the Civil Service Regulations. 

R, 36 reproduces Article 996, Civil Service Regulations. 

S. R, 37 reproduces Article 997, Civil Service Regulations. * 
R. 38 is based on Article 998, Civil Service Regulations, and 
note thereunder. 

Notes 1 to 4 are based on paragraphs 1092A, 1094 to 1097 of the 
Bengal Companion to Civil Service Regulations. 

S. i?. 39 is introductory of the sections for mileage allowance 
that follow after it. 

S, R. 40 represents the main portion of Article 1011, Civil Ser- 
vice Regulations, rearranged in places, with notes 1 and 4 there- 
under. 

Note is based on the 2nd clause of paragraph 1190, Bengal 
Companion to Civil Service Regulations. 

S. R, 41 is a general rule which covers all the exceptions and 
concessions under Article 1011, Civil Service Regulations. 

S. R, 42 is based on Government of Bengal letter No. 11733-F., 
dated the 13th December, 1923, ^fixing the amount of mileage 
allowance admissible to Government servants of different grades. 

S. R. ^<^contains the substance of Note 2 to Article 1011, Civil 
Service Regulations, 

S, R, 44 reproduces Note 3 to Article 1011, Civil Service Regu- 
lations. 

S, R. 43 is based on Article 1016, Civil Service Regulations, re- 
arranged and modified by Bengal Government No. 14283-F., dat^d 
the 21st November 1922. 

Note 1 is based on paragraph 1194, Bengal Companion to Civil 
Service Regulations. 

5. R. 46 is taken from Article 1017, Civil Service Regulations, 
and note thereunder, 

S. R. 47 reproduces Article 1020, Civil Service Regulations. 

Note is based on note to paragraph 1199A, Bengal Comimnion 
^o Civil Service Regulations. 

aS. R. 48 is Article 1031, Civil Service Regulations, reworded. 

Note is based on paragraph 1212, Bengal Companion to Civil 
Service Regulations. « 

S. R. 49 is an expanded version of Article 1028, Civil Service 
Regulations. ■ ^ ' 
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S. H. 50 is reproduced from Article 1033, Civil Service Regula* 
tions. « 

S. M. 51, — Clause {a) is based on Article 1034, Civil Service 
It'^gulations. 

Clause (b) reproduces the substance of paragraph 1215A, Ben- 
gal Companion to Civil Service Regulations. 

Note 1 based on paragraphs 1217 and 1218, Bengal Compan- 
ion to Civil Seivice Regulations. 

Note 2 is based on Addendum and Corrigendum No. 5, dated 
the 24th September, 1923, and No. 6, dated the 5th •March, 1924. 

Note 3 is based on second part of pargaraph 1218, Bengal Com- 
panion to Civil Service Regulations. 

- S, R, 52 is intended to cover the exceptions such as those in 
Article 1036, Civil Service Regulations. 

Note reproduces the special rates as given in Article 1036, Civil 
Service Regulations. 

S. R, 53 reproduces Article 1035, Civil Service Regulations. 

S, R. 54 is taken from the first pari of Article 1052 (a), Civil 
Service Regulations. 

Note 1 is based on paragraph 1272 (1), Bengal Companion to 
Civil Service Regulations. 

Notes 2 and 3 are based on paragraphs 1272 (3) and (2), Bengal 
Companion to Civil Service Regulations. 

S, R, 55 is based on Article 1052 (a) and (6), Civil Service 
Regulations. 

*S. R. 56 is based on Article 1063, Civil Service Regulations, 
as modified by Government of Bengal No. 11733 F., dated the 
13th December, 1923. 

S. R. 57 covers the exceptions under Articles 1063 and 1064, 
Civil Service Regulations. Jjist of special rates of daily allow- 
anc-e for different Government servants given in Appoedix No. 25, 
(Jivil Service Regulations and revised by the Local Government 
is piven in Aiipendix No. 6 referred to in the Note. 

aS*. R, 58 is a new rule which makes plain a fact not specifically 
stated in the Civil Service Regulations. 

aS'. R, 59 is a new rule. 

«S*. R, 60 embodies the principles underlying Article 1021, Civil 
Service Regulations, as well as part of Article 995, Civil Service 
Regulations. 

aS. R, 61 (contains the substance of Articles 1139 and 1140, Civil 
Service Regulations. 

Note retSrs to a list of special rates of daily and mileage allow- 
ances admissible in special localities given in paragraphs 1503 to 
1517 and Appendix No. 9, Bengal Companion to. Civil Service Regu- 
lations revised by Government. ^ 

S, R. 62 contains the substance of Article 1037 (a), Civil Ser- 
vice Regulations. 

Note 1 is bftsed on paragraph 1222, Bengal Companion to Civil 
^ervicid Regulations. 
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Note 2 is based on paragraph 11^1, Bengal Companion to Civil 
Service Regulations. 

Note 3 is based on Article 1037 (&), Civil Service Regulations. 

S. B. 63 is based on the latter part of Article 1017^ Civil Service 
Regulations. 

S, R. 64 contains the substance of Article 1060, Civil Service 
Regulations. 

Note refers to a list of places declared to be the headquarters 
of different Government servants collected from Appendix No. 7 
to the Bengal Companion to Civil Seivice Regulations. 

S, R. 65 is based on the first part of Article 1041, Civil Service 
Regulations. 

Note gives a list showing the limits of spheres of duty of differ- 
ent Government servants collected from the Bengal Companion 
to (h'vil Service Regulations. 

S, It, 66 contains a portion of Article 1038, Civil Service Regu- 
Jah’ons. 

Note reproduces exception I under Article 1055, Civil Service 
Regulations, with explanation based on paragraph 1284, Bengal 
Companilon to Civil Service Regulations and Government order 
No. 2851.F., dated the 16th March 1923. 

jS. R. 67 is a new rule. 

The Note embodies the cases of absences collected from the 
Bengal Companion to Civil Seiwice Regulations which have been 
declared as absences on duty. 

S, R. 68 is taken from the second part of Article 1041, Civil 
Service Regulations. 

S. It, 69 reproduces Article 1039, Civil Service Regulatioiis, 
somewhat reworded. 

Note 1 is based bn paragraph 1261, Bengal Companion to Civil 
Service Regulations. 

Note 2 gives a list of Government servants not entitled to travel- 
ling allowance for journeys on tour taken from Ap])e!idix No. 20 Civil 
Service Regulations, and similar cases embodied in Bengal Cotn- 
f>anion to Civil Service Regulations. • 

Note 3 is based on the Bengal Police Regulations. 

8, R, 70 reprodiices part of Article 1038, Civil Service Regu- 
lations. 

S. R. 71 reproduces Article 1042, Civil Service Regulations. 

Note 2 is bas^ on paragraph 1263, Bengal Companion to Civil 
Service Regulations. • 

Note I is based on a derisiort in the Secretariat. • 

S, iK. 72 'Main rule is based on Article 1044, Civil Service 
'|{!i3guIations. 

Proviso (1) is taken from exception (e) to Article 1044, 
Civil Service Regulations. ^ 

Note is ba&d on exception (d) of Article 1044, Civil Service 
Regulations. * ^ 

Provm (2) is based on Article 1045, Civil Service* Regulations, 
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S. R. 73 is based on Article 1046, Civil Service Segulations, as 
altered by the decision of the Government of India and modified 
by the Local Government in Finance Department No. 11733-P., 
dated the 13th December, 1923, 

S, R. 74 is a new rule but it states a principle which underlies 
the rules in the Civil Service Regulations. 

S. iZ. 75 is based on Article 1053, Civil Service Regulations, 
with omission of the last sentence of that article. 

Note is bavsed on paragraph 1308, Bengal Companion to Civil 
. Service Regulations. c 

aS. R. 76 contains the first part of Article 1065, Civil Service 
Regulations. 

^ Note (1) is based on paragraph 1281 (2) of Bengal Companion 
to Civil Service Regulations. 

Notes 2, 3 and 4 are based on paragraphs 1278, 1281 (1) and 
1283, Bengal Companion to Civil Service Regulations. 

S, R. 77 contains the substance of second part of Article 1052, 
Civil Service Regulations. 

Note reproduces the substance of paragraphs 1273 and 1274, 
Bengal Companion to Civil Service Regulations. 

S. R. 78 is based on Article 1056, Civil Seivice Regulations, 
with omission of the last two clauses. 

Note 1 gives a list of Government servants or class of Govern- 
nionts servants exempted from the operation of 10 days' rule col- 
lected from Appendix No. 5 and body of the Bengal Companion to 
Civil Service Regulations. 

Note 2 is based on paragraph 1287A, Bengal Companion to 
Civil Service Regulations. 

S, R, 79 reproduces the substance of Article 1067, Civil Ser- 
vice Regulations. 

S. R, 80 covers Article 1066, Civil Service* Regula^ons. The 
restrictions of the power to cases of officers drawing neft more than 
Rs. 200 has been omitted. 

S. R, 81, '‘--Clause (a) of this i*ule contains the substance of 
Article 1065 (?) and (ii) with the omission of reference to a non- 
g^zeited ministerial or menial officer which is taken into S. R. 82. 

The proviso and note {1) under the clause incorporate the Gov- 
ernment of India order embodied in paragraph 1345, Bengal Com- 
panion to Civil Service Regulations. 

Clause (b) contains the substance of Article 1065 (m) (1), Civil 
Service Regulations, as modified by Government order No. 11733- 
F., dated the 13th December, 1923. Addition has been made in 
clause (b) (i^ to include prominently the provision for mileage in 
respejt of rail or steamer journeys as in clause (Hi) (2) of the 
Civil Service Regulations Rule. 

Notes 2 and 3 are based on paragraphs 1338 and 1340, Bengali 
Companion to Civil Service Regulations. 

Esreeption under the rule is based on a new supplementary 
rule 76A issued Jby the Government of India. « 

S. 82 repeats second part of Article 1066 (it) and rule 1 
thereunder 

m * 
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Notes 7, 2 and 3 are based on paragraphs 1841, 1342 and 1346, 
Bengal Companion to Civil Service Begulationeu 

S. R. 83 is a new rule as modified by Government order No. 
11733-F., dated the 13th December, 1923. 

Note is based on paragraph 1368, Bengal Companion to Civil 
Seivice Regulations. 

S, R. 84 reproduces Article 1061 (a), Civil Service Regula- 
tions. 

S. R, 85 rei>eats Article 1062, Civil Service Regulations, ^ith 
the usual substitution of competent authority for Local Govern- 
ment. 

a, R, 86.— Clause (a) with notes (!) and (2) reproduce the sub- 
stance of Article 1000, Civil Service jKegulations. 

Notes 5, rf, 5, 6 and 7 are based on paragraphs 1128A, 11281?, 
1132, 1127 and 1128, Bengal Companion to Civil Service Regula- 
tions. 

Clause (b) reproduces the substance of Article 1001, Civil Ser- 
Regulations. List of limitations on the weight of camp equipments 
and number of conveyances of animals given in note is based on 

E aragraphs 1137 and 1138, Bengal Companion to Civil Service 
regulations. 

S. R. 87 is based on Article 1067, Civil Service Regulations. 

S. R. 88 is based on Article 1082, Civil Service Regulations, 
including paragraph 1373, Bengal Companion to Civil Servic^e 
Regulations, as note (1). 

Note 2 gives special casi^s of conveyance hire referred to in Ap- 
pendix No, 27 to Civil Service Regulations. 

S. R. 89 repeats the second part of Article 1055, Civil Service 
Regulations. ^ 

Note is based on paragraph 1285, Bengal Companion to Ci\il 
Service Regulations. 

aS’. R. 9f/ reproduces Article 1054 (a) and 1059 (a) and (6), 
Civil Service Regulations. 

Note is based on paragraph 1309, Bengal Companion to Civil 
Service Regulations. 

Note under clause (h) is based on paragp^ph 1307, Bengal Coni' 
panion to Civil Service Regulations. 

S. R. 91 reproduces Articles 1142 and 1143, Civil Service Regu- 
lations. 

S. R. 92 follows Article 1158, Civil Service Regulations. 

Note lefers to S. R. 162 and 163 regulating the travelling allow- 
ance of the Member of the Board of Revenue and illigh Court 
Judges. * ^ 

8. R. 93, 94, 96 and 97 are based on Articles 1147, Civil 
fteiyice Regulations, read with paragraph 1518A, Bengal Com- 
Xianion to Civil Service Regulations. 

S. R. 95 amd 98 are based on’ a principle laid down by the Secre- 
tary of State, as communicated in the Government of "Indip, Fin- 
ance Department, No. 301 C. S. R., dated the 21st February^ 1924, 
which has been adopted in Bengal. ^ » 
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S. R. 99 reproduees the rules ‘laid down by Local Qo\emment 
in Finance Department resolution No. 1064-F., dated the 30th Janu- 
ary, 1923. 

S. R, 100 is based on Article 1148 (im), Civil Service llegulations. 

S. R, 101 is a new rule based on a Government of India supple- 
mentary rule. 

5. i?. 102 and 103 follow Article 1083, Civil Service Jleffulatlons. 

Note (1) under S. R. 103 is based on Article 712, Civil Service 
Regulations. r 

Note (2) j'ives a list of cases of tiavellinp: allowance permitted 
by general or special orders collected from the Bengal (Companion 
to (^ivil Service Rejyulations, parof^raphs 1378 to 1394. 

S. /?. 104 follows Article 1084, (Uvil Service Regulations. 

S. R. lt)5 is based on Arii<dc 1085, Civil Service Regulalioi.p. 

Theyjo^c is based on the Auditor General's letter No. 211 — Code- 
158-22, dated the 26th February, 1923. 

S, R, 106 is reproduced from Rule 8, Appendix No. 30, J'ait I, 
Civil Service Regulations. 

S. R. 107 follows S. R. 106. 

S. R. 108 contains the substance of Articles 1092 and 1093, 
Civil Service Regulations. 

S. R, 109 is a new rule based on a Government of IndiaTule. 

S. R. 110 applies to cases of first appointment generally a jiin- 
eiple which is specifically laid down for one case in At tide 1083, 
Civil Service Regulations. 

S. R, 111 contains the substance of the first part of Article 1094 
and of Article 1100, Civil Service Regulations. 

Note embodies paragraph 1 of the Auditor GeneralV. Audit 
Instruction Circular No. 11, of 15th January, 1924. 

#S’. R, 112 combines part of Article 1094 with Article 1101, 
Civil Service Regulations. 

aS. R. 113 contains a re-arrangement of the main provisions of 
Article 1094, Civil Service Regulations. 

< Note 2 under clause (a) I {Hi) is based on paragraph 1399 J, 
Bengal Companion to Civil Service Regulations. 

Note 2 under clause (a) I {iv) {3) is based on paragraph 1399M, 
Bengal Companion to Civil Service Regulations. 

Note at the end of the rule is based on exception 1 to Aiticle 
1094, Civil Service RegiUations. 

S, R. 11^ is taken from Appendix No. 30, Part I, Rule 8, Civil 
Service Regulations. 

Tfie note h based on paragraph 1521, Bengal Companion b 
Civil Service Regulations. 

S. R. 115 follows S. R. 114. 

S. R. 116 is reproduced from Article 1095 read with Article 1067, 
Civil Sorvi& Regulations. 

^ S. R 117 and 118 contain the relevant portioq of Articles 1098A 
and 710A| Civil Service Regulations, 
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Service . 

S. R m iv i^el« 1108, Civil S^v^o* ]pMf«^one, ivwmrdAj. 

5. R isy^ejU^tHeiee Hie in^nrattl friOi ii| ArtMft I10i» Civil 
Service Bej^AeU. » 

S. R 122 u vc^redticjiA^nMa ArticlellOO, d^I Servie)ii Bevvl*’ 
ticns, irifb «& ealimurion lo «U fciiiAe of ueve cf ip» ooxtoeeeioA ^eu 
by that artimV. 

S. R in isreprodaoeA from Article 1107, OMl Serii^ Reffula^ 
tionB. 

S. E. 124 4a Article 1110, Civil Service Begulationa. 

S. E. 126 combines tbe proviaions otber than etiAit Icstruclious 
which are contained in Articles 1114 and 1116, Civil Service B^u* 
lations. 

<S. E. 126 is Article 1112, Civil Service |^e^llaiions, omtHing the 
reference to tihe establishment accompanying an officer to a hill 
station. 

S. E. 127 contains the substance of Articles 1116, 1117 and UlS, 
Civil Service Begulations, as modified by Qovemment of Bengal, 
Finance Department, No. 9670-S5«F., dated the &th Novemnsr, 
1923. ) 

Note is based on paragraph 1460, Bengal Companion to Civil 
Service Begulations. 

Si E. 128 is reproduced from Article 1119, Civil Service Bngula* 
tions. 

S. E. 129 covers the provisions of the note under Article 1116, 
Civil Service'Begulations. 

S. E. 130 is based on paragraph 1467 nf the Bengal Companion 
to Civil Service Begulations, shghly modified. 

S, E. island 132 aie based on Article 1121 to Civil Service Begu- 
lations and Note thereunder. 

The note under S B. 131 with Appendix referred to tberein is 
based on the Qovemment of India, Finance Department, rR>>ulu- 
tion No. 6124>* dated the 14th September, 1922, as modified by their 
resolution No. 88A., dated the 29th January, 1923, and No. 343A, 
dated the 3^ April, 1923. 

S. E. 133 is reproduced from Appendix No. 30, Part £,4Bule 8, 
Civil Service Begrulations, 

The neti is based on tbe last sentence of paragraph 1521, Bengal 
Compai^iito to CHvil Service Begulations. 

S. E. 134 r^roduces ^he substance of Article 1122, Civil Seivice 
Begulaiioas, , * 

Note is based on paragraph 3 of the Auditor General’s Audit 
(nstmei^ Cinumr No. % dated Hie 26th Ifay, 1923. 

*5. Et 10 anil $36 are reproduced from Articles 1123 and 1124, 
Civil Service ^gnlations, teSpeotively. 

S. E. 10 h liHd Artide 1126, Otvil Serviee Begulations. 

S. E^0 isiMluffiteeil from Article 1128, Oivit Service Begula- 
tiems, tnih modifieatiOA to jtictude cases referred to in' Note 
to that article. . * '* 
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Clause (c) is based on paragraph 1473, Bengal Oompanion to 
Civil Service Begulations. % 

S. H. 139 ia based on Article 1127, Civil Service Begulations, 
with modifications to clause {dS ^ the Government of India in Fin- 
ance Department No. 1640 C. S. !Et., dated the 25th September, 1923, 
and No. 767-E.B., dated the 20th May, 1921. 

S. R. 140 is based on a Government of India rule corresponding 
to Buie 2 under Article 1127, Civil Service Be^lations, with 
reduction in the distance of the new station to 50 miles. 

S. R, 141 is a new rule of general nature based on- a Government 
of India rule. 

R. 142 and 143 are reproduced from Article 1121, (*ivil 
^ Service Begulations. 

aS^. R, 144 is reproduced from Appendix No. 30, Part I, Rule 8, 
Civil Service Begulations. 

aS. /?. 145 follows S. B. 144. 

aS. R, 146 is leproduced from Article 1128, Civil Service Begiila- 
tions, with slight modifications to suit Provincial Surveys. 

S. R. 147 and 148 are reproduced from Articles 113 1 A and 1132, 
Civil Service Begulations, respectively. 

5. R. 149 is a new rule based on a Government of India rale. 

aS. jB. 150 contains the substance of Article 1133, Civil Service 
Begulations. 

5. 22 . 151 is based on Article 1134, Civil Service Regulations. 

S. 22. 152 contains the substance of Article 1136, Civil Service 
Begulations. 

S. 22 . 153 is taken from the note under Article 1136, Civil Service 
Begulations. 

Note is based on paragraph 1488, Bengal Companion to Civil 
Service Begulations. 

aS. 22. 154 contains the substance of Article 1137, Civil Servi(*e 
Regulations. 

aS. 22 . 155 and 156 contain the substance of Articles 1137B and 
1138, (]livil' Service Begulations, respectively. 

S, 22. 157 is taken from the note under Article 1136, Civil Service 
Begulations. 

Si 22. 158 embodies the substance of a ruling of the Government 
of India not incorporated in Civil Service Begulations. 

5. 22 . 159 is reproduced from Article 1137A, Civil Service Begula- 
tions. 

S. 22. x60 contains the gist of Article 1138A, Civil Service Begu- 
lations. 

The note refers to a list of cases collected, from the Bengal Com- 
panion to Civil Service Begulations in which travelling allowance 
IS allowed for journeys to undergo training. 

S. 22 , 161 contains the substance of Article 1138B <2), Civil 
Service BefpUations. 

S. 22. 162 to 166 are based on certain rules of Appendix No. 80, 
Civil Service Begulations. 
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a new rule based on a Oovernme/it of India rule. 

& R. JSSS is ^produced from Article 1013^ Cml Service Regula- 
tions, with modifications to suit Bengal. 

Note based on the last sentence of paragraph 1192, Bengal 
Companion to Civil Service Regulations. 

S. B. 169 is taken from second part of Article 1044, Civil Service 
regulations.* 

S. R. 170 is reproduced from Article 1014, Civil S^ervice Regula- 
tions. ^ 

S. R. 171 is a new rule based on a Oovernment of India rule, 

S, R. 172 is reproduced from Article 1029, Civil Service Regula- 
tions. 

5. R, 173 is reproduced from Article 1017A, Civil Service Regulh- 
tions. 

The note is based on the Government of India, Finance Depart- 
ment, No. 1317 C.S.R., dated the 7th August, 1923. 

iS. R, 171 18 Aiticle 999 (1) somewhat reworded. 

The note is based on paragraph 1111, Bengal Companion to Civil 
Service Regulations. 

S. R. 175 is reproduced from Article 999 (2), Civil Seivice Regu- 
lations. 

Notes 1 to 3 embody the rules contained in Bengal Companion to 
Civil Service Regulations, regulating the charges to be levied for 
the use of Government steamers, steam launches, boats and Govern- 
ment elephants. 

S, R. 176 covers the exceptions now set forth in clauses (6), (d) 
and (e) of Article 999 A, Civil Service Regulations. 

Note shows the cases of exemptions referied to in Article 999A, 
{d) to (e). Civil Service Regulations. 

S. R, lSf7 covers clause (a) of Article 999A, Civil Service Regula- 
tions. 

S. R. 178 reproduces the note under Article 999 (1), Civil Service 
Regulations. 

S, R, 179 is a new rule based on a Government of India rule. 

S, R, 180 is reproduced from Article 1138 (B) (7) {a) and (tf/). 

Civil Service Regulations, with the rate of daily allowance altered. 

5. 12. 181 is reproduced^ from Article 1003, Civil Service Regu- 
lations, with the rate of daily allowance altered. 

S. R. 182 follows Article 1004, Service Regulations. 

Note 1 is based on Government of Bengal, Finance Department, 
letter No. 9583-F., dated the 12th November, 1923. * 

Note 2 is based on paragraph 1179A, Bengal Companion tb Civil 
jService Regulations. 

Note 3 is based on Government of India order embodied in para- 
graph 1636, Bengal Companion to Civil Service Regulations. 

S. 12. 183 is taken from the second part of Article *116^, Civil 
Service Regulations, with an amplification intended to cover an. 
existing practice. ^ 

• . 18a 
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Note refers to a Jist of controlling ofRcers^ based on Appeals 
No. 10 and paragraph 1528, Bengal Companion to Civil Bervice 
Regulations. 

S. R. 184 is taken from the firftt pftri of Article 1159, Civil 
Service Regulations, but the rule is extended to cover b'aveUinjlf 
allowance on all cases of journey and not on tour only. This is 
obviously desirable as bills for such journeys as journeys on trans* 
fer clearly require very careful ^scrutiny before encashment. 

S. R. 1S5 i^eproduces Article 1160, Civil Service Regulations. 

S. R. 186 contains the substance of Article 1162, <3ivil Service 
Regulations. 

S. R. 187 follows Article 1161, Civil Service Regulations, 
sightly amplified. 

S. R. 188 is a new rule which follows from the principle laid 
down in Fundamental Rule 45 (d). 

S. R. 189 to 196 are based on Ai tides 72 and 74, Civil Service 
Regulations, re-ai ranged in a convenient way. 

5. R. 197 is reproduced from Article 193 (o). Civil Service 
Regulations. 

S. R. 198 ib based on Article 193 A, Civil Service Regulations. 

S, R» 199 reproduces Article 194, Civil Seivice Regulations. 

S. R. 200 to 202 are based on Article 841 (a) and (6), Civil 
Service Regulations. 

5. R, 203 is reproduced from Article 197 (6) and (c). Civil 
Service Regulations, with notes thereunder. 

S. R, 204 is based on the Government of Bengal, Finance 
T^^mrlment, Nos. 1688-1707 T.F., dated the 10th October, 

S. R, 205 is based on the Government of Bengal, Finance 
Department, Nos. 8969-F., and 8986-F., dated the 8th October, 
1923 

S. R. 206 to 208 reproduce the substance of Article 220, Civil 
Service Regulations, conveniently aiTanged. • 

S. It. 209 is a new rule which is generally followed in practice 
iq ceitain offices. s 

S. R. 210 is based on Article 223 (6) and 226, Civil Service 
Regulations. 

S. R. 211 is based on Article 220, Note 2, Civil Service Regula- 
tions. * 

/S'. R. 212 reproduces Article 299 (c). Civil Service Regulations. 

S. R. 213. — Clause {!) is based on the Bengal Government, 
Finance Department, No. 9267-F., dated the 30th March, 1922, 
and elfuusc (2) is taken from the Auditor GeneraFs No. 1136-A** 
398-23, dated the 16th November, 1923. ^ • 

S. R. 214 is a new rule based on a Government India rhle. 

R. 215 is based on Article 825, Civil 9eryioe Bdg^lationi, 
amplified, c 

^ 5. R. 216 ifl^reproduoed from Article 848» Civil Service Bcgtdii- 
tipns, ' 
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Si B. 21f is based on Article 861, OiTil Service Begulaiions. 

S. R, ^28 is based on Article 781, Ciyil Service lEte^ulations. 

S. B, 219 is refoodttoed from Article 827A, Civil Service 
Begolations. 

S. B, 280 is reproduced from Article 8S7B, Civil Service 
Begalations. 

S. B. 221, is reproduced from Article 828, Civil Service BegolU' 
.tions. 

S, R. 222 and 223 are based on Article 829, Civil Service Begula- 
tions. • 

S. R. 224 is based on Article 830, Civil Service Begulations. 

S. B. 225 reproduces Article 831, Civil Service Begulations. 

S. B. 226 repi-oduces Article 832, Civil Service Begulations.^ 

S. B. 227 is based on Article 833, Civil Service Begulations. 

Note is based on Bengal Govenunent Besolution No. 2666 Medl., 
dated the 8th September, 1921. 

S. B. 228 and 229 are based on Article 834, Civil Service 
Begulations. 

S. B. 230 is a!^ new mle based on a Government of India rule. 

S, B £31 is reproduced from Article 303, Civil Service Begula- 
tious. 

The note is based on Article 704, Civil Service Begulations. 

S. B. 232 is based on Article 827A, Civil Service Begfulations. 

S, B. 233 is based on Article 218, Civil Service Begulations. 

S. B, 234 is baised on Article 216, Civil Service Begulations. 

S. B. 235 reproduces Article 217, Civil Service Begulations. 

S. B. 236 is based on Article 219, Civil Service Begulations. 

* 5. B. 237 is based on Articles 837 and 867 (o) Civil Service 
Begulations. 

<S. i2. 238 covers the provisions in Article 202 (a), note 2, Civil 
Service Begulations. 

5. B. 239 is based on Article 836, Civil Service Begulations. 

S. B. 240 is based on Article 883, Civil Service Begulations. 

S. B. 241 reproduces Article 228, Civil Service Begulations; 

S. B. 242 (a) is based on Article 226, Civil Service Begula- 
tions, clause (6) states the existing practice. 

S. B. 243 is based on Article 840, Civil Service Begulations. 

S. B. 244 is based on Article 816, Civil Service Begulations. 

5. B. 245 is taken from Article 816, Civil Service Begulations. 

S. B. 246 is based on Article 818, Civil ^Service ]tfegulations. 

S, B‘ 247 folloyrs Article 816, .Civil Service Begulatidhs. 

• • S. B. 248 is based on Article 821, Civil Service Begulations. 

5. R, 249 reprodcoes Artiele 820, Civil Service Begulations. 

S. B. 250 reproduces Article 819,' Civil Service Begulations. 

■S'. B. 251 and 252 . — Two new rules' inserted to deal witb'^he 
procedure for the proper custody of service books. 
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S R 253 is reproduced from Article 832, Civil Service Begula- 
tious. » 

S. R. 264 and 255 are based on Article 823 and* 824, Civil 
Seivif'o Regulations. 

a, R. 266 is taken from Article 817, Civil Service Begulations 

S. R. 257 is a new rule for disposal of service books after death 
or retirement, etc. 

S. R. 258 is based on Government of Bengal, Finance Depart- 
ment No. 7298/7312-F., dated the 6th August, 1923. 

S. R. 259 and 260 are based on Articles 271 Snd 273, Civil 
Service Regulations, redrafted on the lines of the Government of 
India rules. 

< S, R. 261 and 262 dealing with cases of casual leave have been 
taken from Articles 308 and 309, Civil Service Regulations. 

S. R, 263 to 266 are based on Articles 62 (6) and (c), 267 (i) 
and 268, Civil Service Regulations. They follow the Government 
of India rules slightly modified in clause 264 (2) with refenence to 
Government of India, Finance Department, No. 87 C. S. R., dated 
the 15th January, 1923. 

a, R. 266 is based on Government of Bengal, Finance Depart- 
ment, No. 1530 F., dated the 12th February, 1923. 

S, R. 267 is based on Article 288A, Civil Service Regulations, 
slightly modified. 

S. R, 268 is based on the general rule in Article 232, Civil 
Service Regulations. 

S, K. 269 to 272 follow the Government of India rules which 
have been based generally on Articles 287, 288 and 291, Civil 
Service Regulations. 

S. R. 273 is based on Article 289, Civil Service Regulations. 

S. R. 274 is based on Article 290, Civil Service Regulations. 

S. R, 275 and 276 are based on Articles 242 (a) &nd (6) and 
320 (b), Civil Service Regulations. 

Exception under S. R. 275 is based on Government of India, 
Finance Department, No. 783 C. S. R., dated the 18th July, 1922. 

S. R. 277 is based on Government of Bengal, Finance Depart- 
ment, No. 7298-7S12-F., dated the 6th August, 1923. 

S. R. 278 and 27ff are based on Articles 243 and 369, Civil 
Service Regulations, sufficiently amplified. 

S. R. 280 and 281 are based on Article 655, Civil Service 
Regulations. 

S. R, 282 is taken from Article 653, Civil Service Regulations. 

«S. R. 283 is based on Article 656, Civil Service Regulations. 

S. R. 284 reproduces Article 208, Civil Service Regulations. 

S, R. 285 reproduces Article 666, Civil Service Regulations.*' 

<S. R. 286 has been taken from Article 202 (a), Note 2, Civil 
Service Regulations, and a similar rule framed m ^e Government 
of Iudia*in their resolution No. 205 C. S. R., dated the 8th 
February, 1931. 
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S. It. 287 to 289 am taken from Artiolev 202 and 203, Civil 
Seivice Begulations. 

S, R. S90 is taken from Article 180, Oivil IService Begulalions* 

S. R. 291 is based on Article 176, Civil Service Regulations. 

S, R. 292 follows Article 175, Civil Service Bgulationc^ 

S. R. 29S to 295 are based on Articles 177, 181 and 184, Civil 
Service Be^lations, respectively. 

5. R. Sf96 follows Article 183, Otivil Service Regulations. 

S, R. 297 is based on Article 182, Civil Service Regulations, end 
a Government of India, Finance Department, ruling embodied 
in paragraphs 372 and 367, Bei^gal Companion to Civil Service 
Regulations. 

S. R. 298 is based on Article 178 (a). Civil Service Regulations. 

S. iZ. 299 is based on Article 178 (6), Civil Service Regulatioits. 

S, R. 300 is a new rule necessitated by Fundamental Rule 
105 (b) (tt). 

iS. R. 301 reproduces a Government of India ruling embodied 
in paragiaph 364, Bengal Companion to Oivil Seivice Regulations. 

S, R. 302 is a Government of Bengal declaration. 

S. R. 303 to 305 are based on Government of Bengal, linance 
Deparment, letter No. 8656-F., dated the 24th September, 1923. 

S. R. 306 is taken from Article 188, Civil Service Regulations. 

S. R. 307 and 308 are taken from Articles 773 and 774, Civil 
Service Regulations. 

S, R. 309 and 310 are based on Article 772, Civil Service Regula- 
tions. 

S. R, 311 is based on first clause of Article 776, Civil Service 
Regulations. 

• S. -B. 312 is based on the latter part of Article 778, Oivil Service 
Regulations. 

S, R. *313 is based on the first clause of Article 765 (6), Civil 
Service Regulations. 

S, B. 314 is taken from the last sentence of Article 768, Civil 
Service Regulations. 
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' OELEQATION OHAPTER, 

f 

HbADS of DSPABTlfENTS. 

The Government of Bengal are ^eased to declare the following 
officers serving under them to be Heads of Departments for the 
purpose of the Fundamental Buies and the Subsidiary .Buies framed 
thereunder: — 

1. Board of Bevenue. 

2. Director of Public Instruction. 

3. Surgeon General. 

4. Inspector General of Police. 

' 5. Inspector General of Prisons. 

6. Chief and Superintending Engineers, Public Works 
Department. 

7. Commissioners of Divisions. 

8. District and Sessions Judges. 

9. Conservator of Forests. 

10. Commissioner of Excise and Salt. 

11. Director of Agricultuie. 

12. Director of Land Becords and Surveys. 

13. Presidency Senior Chaplain, Church of Scotland. 

14. Advocate General. 

15. Director of Public Health. 

16. Inspector General of Begistration. 

17. Commissioner of Police, Calcutta. 

18. Director of Industries. 

19. Superintendent and Bemembrancer of Legal Affairs. 

20. Begistrar of Co-operative Societies. 

2 I 4 Superintendent, Boyal Botanical Garden. 

22. Chief Engineer, Public Health Department. 

, 23. Secretaries to Government in respect of Officers who are not 

subordinate to any of the above Heads of Departments. 
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Buie. 

Ilttiire of 90 W 0 

Aathetltj^to poecf 

1 

F.B. 

9(1.9^ 

Power to appoint a (Government 
servant to officiate in a 
vacant post., 

Any authority having power to 
make a su^tantive appoint- 
ment to the post. 

2 

F.R. 

10 

Power to dispense with a medi> 
oal certincato of fitness, 

** before appointment to Gov- 
emmen,t service in individual 
coses. 

Local Government — in indivi- 
dual cases on pay exceeding 
Rs. 60. ^ 

Officer having authority to make 
the appointment — in case of 
Government servants on pay 
not exceeding Rs. 60k 

3 

F.R. 

13 

Power to suspend lien . • 

Authority having power to make 
a substantive appointment to 
the post. 

4 

F.R. 

14 

Power to transfer a lien 

Authority having power to make 
substantive appointments to 
both the posts concerned. 

5 

F.R, 

20 

Power to reduce the pay and 
allowance of a Government 
servant treated as on duty. 

Any authority competent to 
make a substantive appoint- 
ment to the post held by the 
Government servant. 

6 

§ 

F.R. 

24 

Power to withhold increment 

Any authority competent to 
make a substantive appoint- 
ment to the post. 

7 

F.R. 

A6 

Power to reduce the pay of an 
officiating Government ser- 
vant. 

Authority competent to make 
the officiating appomtment to 
the post concerned, i 

8 

F.R. 

36 

Power to issue general or special 
orders allowing acting promo- 
tions to be metde in the place 
0 ^ Government servants 
treated as on duty. 

Heads of Departments^ 

• 

9 

F.R. 

40 

Power to fix the pay of a tem- 
porary post which will prob- 
ably be filled by aGoveni- 
ment servant. 

Authority competent to create 
a temporary appointment on 
the pay fixed. 

10 

F.R. 

42(a) 

Power to make a subsistence 
. grant to a Government ser- 
vant under shsponsionu 

The suspending aathocity. 
e 

11 

F.R. 

49(6) 

Power to appoint a Government 
servant to hold te?nporarily 
or to offleiaita in more than 
one post and to fix the pay of 
subsidiary iposts and the 
amount 0 ^ compensatory 
allowances to be drawm^ 

Heads of Departments provided 
they have power to make 
appointment in each of the 
posts. 

• 
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Serial 

No. 

111 

Nature of power. 

Atttlioritsr to wbUdi the powsr 
it delsgstedr 

12 

13 

14 

K.R. 

50(a) 

P.R. 

71 

F.R. 

73 

Power to retain Government 

1 servants other than minis- 
terial servants in service 
after the age of 65 years. 

Power to require a medical cer- 
tificate of fitness before 
return from leave. 

Power to extend leave. 

Authority having the power to 
fill the appointment substan- 
tively. 

Authority which, granted the 
leave. 

c 

Ditto. ' 

16 

s.n. 

9 

Power to accept a certificate 
signed by a female medical 
practitioner in the case of a 
female candidate. 

Heads of Departments. 

10 

S.K. 

25 

Power to lix the grade of a 
Government servant. 

Local Government. 

17 

S.R. 

27 

Power to declare the grade of a 
Goveniment servant remun- 
erated wholly or partly by 
fees. 

Ditto. 

18 

S. R. 
29 

Power to grant permanent 
monthly allowance to a 
Government servant. 

Ditto. 

19 

S.R. 

31 

Power to fix permanent month- 
ly allowance of a Govern- 
ment servant, holding two or 
more appointments to each of 
which such an allowance is 
attached. 

Ditto. 

% 

20 

S.R. 

32 

Power to grant conveyance or 
horse allowance. 

Ditto. 

21 

S.R. 

36(5) 

Power to declare the shortest of 
two or more routes. 

•Heads of Departments. 

22 

S.R. 

37 

Power to permit mileage allow- 
ance to be calculated by route 
other than shortest or cheap- 
est. 

Ditto. 

23 

S.R. 

38 

Power to decide the point in 
any station from which jour- 
ney is held to commence or at 
which it is held to end. 

Local Government. 

24 

4 

S.R. 

414 

Power to declare a particular 
Government servant or class 
of Government servants to be 
entitled to higher class 
accommodation by rail. 

Ditto. 

25 

< 

S.R. 

46 

pro- 

visck 

Power to direct that any Gov- 
ernment servant whose pay 
does not exceed Rs. 35 
entitled to aocohiinodation 
in the lowest railway class. , 

Heads of Offices. 

« 











Sow 

8o. 

NttiA- 

b<of 

Bale* 

Kftinire of power. 


26 

B.K. 

Po^r to decide in cases of 

Heads of Departments* 


47 

hardship to what class of 
steainer accommodation a 
* Cloyenunent servant is 

' 


27 

S.R. 

Power to allow a particular 

Local Government. 


52 ' 

^ Government servant or a 
class of Government servants 
higher rate of mileage allow- 




ances. 


28 

S.R. 

Power to fix special rates of 

Ditto. * 


57 

daily allowances for any 
officer Or class of officers. 


29 

S.R. 

Power to increase the ordinary 

Ditto. 


61 

rates of daily allowance or 

1 mileage in any specified 




locality. ' 


80 

S.R. 

04 

S.R. 

Power to fix lieadquarters 

Heads of Departments. 

31 

Power to define the limits of the 

Ditto. 


65 

sphere of duty of a Govern- 
ment servant. 


32 

S. R. 

Power to deolaro which is the 

Ditto. 


07 

journey on duty in cases of 
Government servants in res- 
pect of permanent travelling 




allowance. 


33 

S. R. 

Power to restrict the frequency j 

Controlling officers. 


68 

and duration of journeys on 

• 


tour. 


34 

S.^. 

Power to declare what officers 

Local Government. 


60 

are not entitled to travelling 
allowance fqr journeys within 
sphere of duty as their pay 
is so fixed as to compensate 
them for all such cost of 




journeys. 

B 

35 

S. R. 

Power to prescribe scale of 

Ditto. 


71 i 

Government tents for office 
or for personal use. 


36 

S. R. 

(1) Power to grant to 4th grade 

Heads of Departments. 


72 

Government servants single 



rail fare in addition to perma- 




nent travelling allowance. 




(2) Power to permit a 'Oovem- 

Local Government. 



ment servant with a Sphere 
of duty extending beyond a 
single distfiot^.imereiice of 
double permanent travelling 

« 



allowance and mileage allow- 

j 



anoe. 



/ 






m 


Serial 

No. 

Kum* 
ber of 
Aule. 

Nature of power. 

Authcnrlty to which, the aovnr 

Is delegated. ^ 

37 

S.R. 

78 

Power to exempt from the 
operation of tJio tule that 
daily allowance for more than 
10 days* halt at one place 
should not be drawn. 

Heads of Departments up to a 
limit of 30 days ; after that 
Local Qoveniment. 

’ • 

38 

, 

S.R. 

80 

Power to allow a Government 
servant or a class of Govem- 
luent servants to draw mile* 
ago allowance instead of daily 
allowance for the whole 
poriod of absence from head- 
quarters. 

Heads of Departments in indi- 
vidual oases where the pay of 
the Government servant doee 
not exceed Rs. 200. 

39 

SK 

81(a) 

Power to allow a superior Gov- 
omment servant to exchange 
dail> allowance for mileage 
on pa<*licuiar days. 

Heads of Doparimnnts. 

/ 

40 

S.R. 

82 

Power to allow a non -gazetted 
ministenol or a menial Gov- 
ernment servant to exchange 
for miloage allowance when 
ho travels by public or hired 
conveyance. ^ 

Heads of Offices. 

41 

SR. 

84 

Power to allow a Government 
servant compelled by a sud- 
den emergency to leave his 
camp and travel more than 
20 miles to draW miloage al- 
lowance in addition to actual 
cost of maintaining his camp. 

Heads of Departments 

« 

42 

S.R. 

80 

Power to allow actual expenses 
for journeys of more than 
100 miles to the first or from 
last camp includmg cost of 
transportation of camp equip- 
ment, etc., and fixmg scale 
of servants, horses, etc. 

Ditto. 

‘ 43 

S.R. 

86(a) 

Power to permit recovery of 
actual expenses for convey- 
ing camp equipment, eto. 

Ditto. 

44 

S.R. 

86(6) 

Power to prescribe limitations 
os to the maximum weight 
of comp equipment, number 
of horses, etc. 

^ Ditto. 

45 

c 

S.R. 

88 

” Power to permit the recovery of 
the actual cost of hiring a con- 
veyemeo when no trse^lling 
allowance is admissible. 

Local Government* 

1 , • 

46 

S.R. 

90 

i 

t 

Power to grant actual expenses 
for maintaining camp equip- 
ment dunng a haR at hea^ 
quarters. 

*Head8 of Depaijtments^ 

4 


4 









Nature ot power. 


AattioiU^ to |to«^ 




bar ol 


Rule. 


47 S,Ii. Powor to utlow travelling i^low- 
108 ^ anoe for joining finit appoint- 

* ment in Qovoitiment serviee 


(permanent or temporary). 




S.R. Power to allow a fiOe paesage 
106 by sea to a person appointed 
to a post which ho cannot 
join except by sea. 


40 S.R. Power bo prescnbe lower max- 
113(a) imam respect of carriage of 
personal effects. 

60 S. R. Power to prescnbe scale of 
113(c) tents transported at the 
expense of Government 
during transfer. 

51 S. R. Power to sanction halts at hill 
125(a) stations in excess of 10 days. 


(6) Power to intimate that a Gov* 
« emment servant staying 4t a 

hill station in excess of 10 
days was required to stay on 
duty or permitted to stay 
durmg holidays. 

52 S. R. Power to disallow travelling 
127 allowance to candidates at- 

(pro* tending examinations 

viso 2), 

{%) for culpable neglect . . 


(ft) for failure to obtain a 
reward. 


53 S. R. Power to allow travelling aliow- 
120 anoe for journeys to attend 
iion*obligatory doftortmental 
examination. 


Heads of Departments and 
District Oflfloera in respect of 
travelling allowanco to non- 
gasetted subordinates. 

Local Government m all other 
cases. 

Heads of Departments aOd Dis- 
trict Officers, Chief Judge, 
Small Cause Court Calcutta, 
Chief Presidency Megistraj|e, 
Calcutta, Port Officers, Cal- 
cutta and Chittagong, Agent 
for Government Consignments, 
Superintendent, Chittagong 
Hill Tracts,— in respect of 
Government servants appoint- 
ed bv them. 

Local Government in all other 
cases. 

Local Government. 


Ditto. 


Heads of Departments up to a 
limit of 30 days. 

Local Government m all other 
oases. 

Ditto. 


(t) Head of the Department in 
cases of culpable neglect 
in duty in preparing for 
an obligatory examination. 

(ti) Local Government in cases 
in which a reasonable 
standard of proficiency is 
not displayed in an 
examination other than 
obligatory. 

Local Government. 
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BerM 

No. 

Num- 
ber of 
Bale. 

f> 

Nature of power. 

Autborltr to whiob tbs power 
is delcgsted. 

54 

S. R. 
132 

Power to allow travelling allow- 
ance for a journey made dur- 
ing leave or while proceeding 
on or returning from leave. 

Local Qovornment. 

55 

R. R. 
143 

Power to allow travelling allow- 
ance for journeys after retire- 
ment or dismissal or termina- 
tion of service. 

Ditto. 

.60 

8. R. 

in<i 

<6) 

Power to allow actual expenses 
for appearing before a Medi- 
cal Board in rose of volun- 
tary application for invalid 
pension. 

Heads of Departments. 

57 

R. R. 
160 

Power to decide the rates of 
travelling allowance to be 
granted to a student, who is 
not a Government servant, 
to undergo a course of 
training. 

Ditto. 

58 

8. R. 
176 

Power to prescribe a fixed hire 
in case of a Government ser- 
vant provided with means of 
locomotion, when he pays 
all the cost of propulsion. 

Local Government. 

59 

S.R. 

176 

Power to exempt 4th grade 
Government servants from 
the operation of rules regard- 
ing supply of means of 
locomotion. 

Ditto. 

c 

60 

S. R. 
180 

Power to grant travelling 
allowance to military officers 
invited to attend a Purbar or 
a Levee. 

Heads of Departme^nts. 

61 

4 

S. R. 
182 
(«) 

Power to grant travelling 
allowance to a non Govern- 
ment servant for attending 
conferences, meeting of a 
commission, etc. 

Local Government. 

62 

S. R. 
182 
(6) 

Power to grant actual travelling 
expenses with hotel and car- 
riage expenses. ^ 

Ditto. 

63 . 

8. B. 
182 
(c) 

Power to delegate the powers to 
the Government servant pre- 
siding over the meeting of 
the commission or other 
body in the above 2 cases. 

Government officer presiding 
over conferences, etc. 

• 

64 

8. R«. 
«183 

Power to declare who should 
be controlling officer for pur- 
poses of trailing allowance. 

Local Government. 








Bertel 

Ko. 

Num- 
ber of 
Rule. 

Natuie 9I power. 

1 

Authority to whteb the power 
Isdelesatea. 

66 

S. R. 
186 

Powor to delegate the duty of 
oountenignature of travelling 
alloNanoe bills to a 
shbordinate. « 

Local Government. 

6G 

S.R. 
187 ^ 
(e) " 

Power of making subsidiary 
rules for the guidance of con- 
trolling officers. 

Ditto. 

67 

S. R. 
189 

Power to grant honorarium 
from general revenues to a 
Government servant or to 
sanction the acceptance by 
a Government servant of 
honorarium or fee from a 
source other than general 
revenues. 

Heads of Departments— up to 
Rs. 600 in each ccuie. 

Local Government in all other 
cases. • 

68 

S. R. 
192 

Power to permit a Government 
servant to undertake a work 
without detriment to his offi- 
cial duties. 

Subordinate authorities— in 

respect of non -gazetted Gov- 
ernment servants in each case 
up to Rs. 100. 

Heads of Departments — ^up to 
Rs. 500 in each case. 

Local Government in all other 
oases. 

69 

S. R. 
193 

Power to direct that the fees, 
etc., paid from a source other 
than general revenues for 
work done during office hours 
should be paid wholly or in 
part to the Government 
servant. 

Any authority having power to 
sanction the acceptance of the 
honorarium or fee. 

70 

S. R. 
194 

Power to sanction the accept- 
ance of private tuition fees by 
a Government servant of an 
Educational Service. 

jPor eac/t term — 

Local Government— over 

Rs. 500. 

Director of Public Instruc- 
tion — up to Rs. 500. 




For each school term — 

Inspectors and Inspectresses of 
schools, and principids of 
colleges— up to 100. 

71 

S. R. 
202 

Power to grant leave to 
gazetted Government 

servaatsl 

Local Government, except in the 
following cases : — 

<1) Director of Agriculture may 
sanction loc^ve on full aver- 
age pay up to 4 months to 
all gazetted Government 
servants'^of the Agricultural 
and Veterinary Depart- 
ments. 




(2) Director of Land Records 
and Surveys may sanction 
leave on full average pay 
up to 4 ^months to Pro- 
vincial and Subordinate 
Survey officers. 






DctofallM Qhtptor. 
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^ to 
**“ Rule. 


y«ture ot power. 



Authority to which the power 
u dolcgftted. 


(3) Commissioners of Divisions 
may sanction 6 weeks* 
leave on fall average pay 
to Sub-Deputy Coileotors 




provided lo^ arrange- 
ment can be made for their 
work. 

(4) Director of Public Instruc- 
tion may sanction leave 
on full average pay up to 
4 months to Provmcial 
£ducational officers. 

(0) Inspector-General of Police 
may sanction leave on 
full average pay to all 
gazetted Government ser- 
vants subordinate to him 
for a period not exceeding 
6 weeks provided necessary 
arrangements are made 
locally. 

(6) Chief Justice may grant 

leave to officers appomted 
by the High Court. 

(7) Bishop of Diocese may sanc- 

tion leave up to 4 months 
to Chaplains. 


Power to declare that in case of 
transfers of charge for leave 
etc., holidays prefixed or 
affixed, the proviso that the 
transfer or assumption does 
not involve the handing of 
money or securities wiU not 
apply. 


Powor to authofiza departure 
from this rule. 


Power to grant leave 
application submitted. 


Power to grant leave to a Qov- 
emment servant in respect of 
Whom a Medical Committee 
« has r^rted that there is no 
prospect of his ever being fit 
to mtttm to duty. 


Foreign employer — ^up to a 
maximum period of 4 months 
in each cose. 

Authority competent to sanc- 
tion the transfer — ^up to any 
period. ( * 

Heads of Departments. 


Local Government or any other 
appointing authority. 


Local Government. 
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€ 


Serial 

Mo. 

Num- 
ber of 
Kule 

Nature of power 

™ 

Authorit^Mj^ob tbe posfer 

V • 

78 

S. B. 
265 

Power to accept as sufficient 
the reasons alleged by an 
officiating Government 

•servant for rofusmg to 
occupy the residence placed 
at his disposal by the 
permanent holder of the post 

Local Government. 

79 

S. B. 
267 

Power to grant maternity leave 
to a female Government 
servant. 

Local Government or any other 
appointing authority. 

80 

S.B 

209 

Power to grant hospital leave 

Appomting authorities or heuds 
of offices as the case may be. 

81 

S.B 
273 1 

Power to grant sick leave to 
seamen. 

Commanders of vessels. 

82 

S B. 
275 

Power to grant leave to tompor 
ary Engmeers^ P. W. Depart- 
ment. 

Local Government. 

83 

S B 
279 

Power to make exceptions m 
the grant of leave to a non 
continuous service officer, 
if he 18 absent on ill health 
on the last date the establish- 
ment IS discharged or the 1st 
date on which it is 
re employed. 

Appointing authority. 

84 

• 

S. B. 
285 

t 

Power to grant leave or leave 
salary to a labourer employed 
on daily wages in a workshop 
temporarily absent owmg to 
injuries received while on 
duty 

Authority under whom directly 
employed. 

85 

S R 
293 

Power to permit the calculation 
of joining time by a route 
other than that which travel- 
lers ordmarily use. 

Heads of Depaitments. 

8G 

S. B. 
298 

Power to extend joining time 
admissible under the rules 
beyond the maximum of 30 
days. 

Local Government. 

87 

S. B. 
299 

Power to grant longer period of 
joining time withm the maxi- 
mum of 30 days. 

Heads of Departments. 
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This index has boon compiled solely for the purpose of assisting reforonces. No 
expression used in it should be considered in any way as interpreting the rules. The 
terms “ S.R. “ S.S. “ O.I. ** and “ A.I. ” indicate “ Subsidiary Rules under 
the Fundnmonial Rules **, “ Secretary of State **, “ Government of India *’ and 
“ Audit Tnstrhclion **• respectively. The Rules without any such indicating letters 
refer to the Kundumeiital Rules proper. 


A 

Abolition of appointment - Rules, 

Of a (iovcriiment servant on leave out of India should 
iminediatoly be communicated to High Commis- 
sioner . . . . . . . . S. K. 236 

Should be deferred in case in wliicli an officer has no 
lion except on the post abolished till termination 
of leave admissible to liiin. . . . . . . S. R. 5 


Absence after the end of ieave - 

Leave salary not admissible for period of — 

Absence (with or without leave)— 

Five years* — entails loss of Government emi>loy 
Exceptions 

Act- 

Torm defined 


73 


18 

J8 (Nefe) 
9(1) 


Actual travelling expenses— 


Definition of — 

For conveying camp equipment, etc. 

For first and last journey of an extensive tour 

For maintaining a camp during a sudden journey away 
from it 


S. R. 23 (a) 
S. R. 86 


S. R. 86 


wS. R. 84 


For maintaining camp equipage during a halt at head- 

(juarters . . . . . . . . 8. R. 00 

Not admissible except under specific rule . . . . 8. R. 68 


Administrative control- 

interpretation of the term 

Age- 

Appointment to the service of men over 26 years of — , 
prohibited : Exceptions 

On first appointment 

Apprentices— 

Leave adrnissiljle to — 


4 (G. I. interpreta 
tioii.) 


8. R. 7 
S. R. 7 


8. It. 287—21^9 


‘Audit Officer— 

May pass pay and allowances to Ilia Excellency the 

Governor or his staff absent from jurisdiction . . ii. R. J7 

To report to Government any cases of improper grant • 

of travelling allowance by S 2 )ocial means of convey- 

Dneo II ft It II If 8i^R» 82j Note 3 
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RuI*E8. 


ii 

Auditor Qoneral— 

Leave of — ^governed by rules made under the Act . . 94 

Averaco pay— 

Auditor Gonerars interpretation of the term “12 
complete months immediately preceding ’’ in the 
calculation of — • . . . . . . 0 (2), A. I. 2 

How to calculate — in the cose of Government servants • 

taking leave on reversion from foreign service . . 9 (2) A. 1. 2, Note 1 

Of a member of the 1. C. 8. taking leave on vacating 

the post of Governor, Lieutenant-Governor, etc., • 

during first 4 months . . . . . . 97 

The term defined — . . • • ..9(2) 

Vacation counts as duty if falls within 12 complete 
r months immediately preceding the coii^oncomont 

of leave — . . . . . . . . 9 (2) A. 1. 

B 

Barrister— 

Dehiiitiun of- - .. .. •• •• 9f3) 

Leave rules of — liolding certain specified xiosts • • 98 

Bishops — 

Leave of — ^governed by rules made under the Act • • 91 

c 

Cadre- 

Definition of — . . . . • • . . 9 (4) 

Casual leave— 

Effect of — on service and pay . . . . . • 8. H. 261 

In cases of infectious disease . . . . . • 8. K. 202, Note 2 

When it may not be granted . . . . . . 8. R. 261 

Camp equipage and equipment— 

Actual expenses for conveying — . , . . S. R. 86 

Actual expenses for maintaining— during a halt at 

lieadquarters . . . . . . . . 8. K. 90 

Definition of — . . . . . . . . 8. K. 23 (6), (c). 

List of limitations on weight of — . . . . 8. R. 86 (6), Note, 

Appendix 12 

Chaplains— 

Application for leave by — . . . . . . 8. R. 216 

Rules governing the leave and leave salary of — . . 95, Appendix 21 

Travelling allowance for journey to obtain health certi- 
ficate . . . . . . . . 8. R. 155 

0 

Treated as first grade Government servants for travel- 
ling allowance . . . . . . . . 8. R. 25, Note 1 

Chart a of oflica— 

Relaxation in certain cases of rule that relieved and 
relieving Government servants should be present 
during transfer of — . . • • • • 8. R. 12 

Transfer of— ct headquarters . . . . • • 8. R. 11 

Tranater oi — elsewhere than at headquarters • • S. B* 11 



iii 


Claisiflealien ol Qovtrnment Mrvanti-- 

• • 

For bho purpose of travelling allowcuioe . . 

Grade to which a Qovemment servant belongs during 
transfer 

Local Government may declare a Government servant 
in grade higher than ordinarily admissible 

Who are not whoiotime servants 

Combination Of appointments-- 

How pny*is regulated 

Local Government may appoint one Government 
servant to hold two or more independent posts at 
one time 

Committals to prisonr- 

« 

Allowances how affected by — 

Competent authority— 

Definition of — 

Compensatory aiiowance— 

Cannot be drawn except on leave on average pay 

Definition of- - 

Different kinds of — 

Hill allowance falls under — 

May be drawn in full by (Government servant perform- 
ing (he duties of the post 

May bo granted to a non -Government servant under 
trnining allowe<i to proceed beyond the limits of the 
l^roviiiee 

$ Whon--<ian be drawji during leavo 


Contributions for ioavo and pension — 

Audit office to which --should be accounted for 

Cannot bo withhold by a Government servant in foreign 
service 

Date from wliieh — ends 

Exemption from contribution • • •• 

How to bo calculated 
Interest on arrear — 

No Government servant has any riglft* of property in — 
Kates of — 

Remission of contribution 
Responsibility for contribution 


Controlling offleors— 

Duties of — 

List of Government servants declared as — 

May not delegate the duty of countersignature to a 
subordinate 

Regulations for guidance of- 


Bulbs. 
S. R. 24 

S. R. 26 

S. R. 25 
S. R. 27 


49 


49 


S. R. 199 


S. R. 23 (d) 


93, (A.I.l), S. R. 264 
9(5) 

R. R. 3 

44, (A. 1. 3) 

S. R. 263 


S. R. 18 (6) 
93 


S. R. 307 

120 

126 

R. R. 310 
116 

R. R. 311 
120 

117 (G. I. orders) 
119, S. R. 309 

IV 


S. R. 187 

S. R. 183, Note, 
Appendix 17 

S. R. 186 
S. R, 187 



IV 


Conveyance or horse allowance 

Assistant or »Sub-AsaiH<*»int Siirpfcona may bo u^raiitnd — 
durini< opidomics 

Cannot bo drawn when t>io joiinioy oiil sii’id back is 
comploiotl on ono day : Exooptions 

(/irouriistaiicos in which a is granted 
(hrcnmstancos in which a may i>o drawn 
Its drawal during loavo 

List of Ciovominont s(»rvan(s to whom granted 

May bo granted to a Oovorninent servant snininonod 
tomporarily to Oaleutla 

Maximum limits of — and motor ear allowance 
Not admissible during joining time 

Conveyance hire— 

List of special cases in wiiich — has been granted 
When — may bo drawn 

Current rate off exchange — 

Term doiinod 


D 

Daily aflowance — 

Conditions of grant of- - 
Definition of — 

Double — admissible to fourth grade Ooveniment 
servants when travelling by steamer . . 

Drawn during absence from lioadquartors on duty 

List of Government servants exempted from the oper- 
ation of 10 days rule 

List of special rates of — 


Local Government may sanction higher rates of* — 

May be drawn during a halt on tour 
May not bo drawn excojiit wiiilo on tour . . 

May not bo drawn for journeys within a radius of five 
' miles 

May not bo drawn for halts of more than 10 days at ono 
place : Exception 

Kates of — 

When — are exchangeable 
Exception 

Day— 

Termiidefined . . . % 

Date off reckoning cfllowancct 


Delegation— 

Local Govonment may delegate to subordinate author- 
ities 'certain pjpwors conferred upon it by Funda- 
mental Rules 


Rulks. 

f 

S. R. 32, Note 3 

S. R. 33 
S. R. 32 
S. R. 33 
P. R; 34 

S. U. 32/Note 2 
and Appendix 5 

S. R. 32, Note 4 
S. K. 32, Note 1 
S. R. 34 

S. R. 88, Note, 
Appendix 13 
8. R. K8 


44 (S. S. Rules) 


S, R. 64, 74 
S. R. 54 

S. R. 63 
S. R. 76 

S. R. 78, Note 1, 
Appendix 11 

S. R. 67, yofe, 
Ap)3ondix 6 

S. R. 67 
»S. R. 77 
S. R. 66 

S. R. 76 

S. R. 78 
S. R. 66 
S. R. 80, 81, 82 
S. R. 81 

S. R. 23 (e) 
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HtTLISS. 


Oslegation— eonc/f/. 

* • 

No powors may be oxoroisod nr dolojjab'd uiulor Fimda- 
moiital Hiller without CoiiHultiii^ iho Kinunro 
Department . . . * * . • . 7 

J^owora to make rulea cannot bn delegated l>y Local 

(lovernmont . . . . . , ' . . 6 (f/) 

Departmantal examination— 

Timo spent in attending an obligatory — ia tnvitod as 

duty . . . . . . . . S. U. 4 (4) 

Deputation out of India— 

Conditions of grant of return passage to India on expiry 

of— . . . . . . . . . . 61 (S. S. orders 3) 

Date from which — begins and ends . . . . 50 (A. 1.) 

How pay and allowances are regulated . . . . 61 

lioquiros previous sanction of the Secretary of State . . 60 

Dismissal- - 

Pay and allowances cease from the date of — . . 62 

Pay of a Government servant re instated after — . . 64 

Rates of travelling allowance on — . . . . S. R. 140 

Travelling allowance not admissible on dismissal : 

Exception . . . . . . . . S. R. 142, 143 

Duty- 

Circumstancos under which Local Government can 

declare a Government servant as on — . . . . 9 (6) {b) 

Conditions under which relieving and relieved ofticors 

of the Public Works Department are on — . . S. R. 4 (8) 

Definition of — . . . . . . . . 9 (6) 

Government servant is on— during an authorised 
I course of instruction or training . . . . S. R. 4 (1) 

Interval between the date of report to the seat of 
Government and the date of taking over charge of 
a specified post by a Goveriiment servant appointed 
in England counts as — . . . . . . S. R. 4 (6) 

Joining timo counts os — . • . . . . 9 (8) (a) (fi) 

Leave granted to Public Works Engineer Officers 
for preparing for an obligatory examination in 
vernacular language counts as — . . . . S. R. 4 (7) 

Service as probationer or ajiprontieo when treated as — 9 (G) (a) (i) 

Students, stipendiary or otherwise when treated os on — S. R. 4 (2) 

Time spent for preparation of and appearing at an 
optional examination in any of the Oriental 

languages counts as — . • . • . • S. R. 4 (3) 

Timo spent in attending an obligatory departmental 

examination is treated as — . . . . S. R.^4 (4) 

Time spent by a Government servant to appear at an 

oxaniinatLon for promotion to a higher subordinate • 

appointment counts as — . . . . . . S. R. 4 (5) 

Vacation counts as — in calculating average pay if falls 
within 12 complete months immediately preceding 
the commencement of leave • . • . 9 (2)» (A. L> 

When Govommont servants of the Forest Department i 

holding the rank of Assistant Conservators or Extra * 

Assistant Conservators oio treated as on — . . S. R. 4 (0) 



Rulbs. 


Vi 

. E 

Efficiency bar — 

IiicTornonti next ahovo sliall not bo given without 
Buiu'tion of witholding authority . . . . 26 

Examination — 

Travelling ullowaneo to atloiid — . . . . S. R 127, 120, 130 

Exchango compensation aiiowance— 

Definition of- - . . . . . . . . 44 (8. S.- Rules) 

May bo drawn during the first four months of any period 

of leave on nvorugo pay . . . . . . S. R. 206 

f Personal allowance granted in lieu of — sliould bo treat- 
ed as personal pay . . . . . . 9 (23) (0. I. deci* 

sions) 

Rules regarding the grant of — . - . . 44 (S.S. Rules) 

Extraordinary ieave — 

Conditions for the grant of — . . . . . . 85 

Not to be debited against the leave account . • 85 

Extra work— 

Additional remuneration for — when admissible .. 48 


F 

Famiiy— 

Term defined . . . . . . . . S. R. 23 (/) 

Ferry and other tolis — 

Recovery of - -by a Government servant travelling on 

duty within 6 miles of his headquarters . . S. R, 89 

Finance Department- 

May require its opinion to be submitted to the Governor 
by the consulting department . . . . 7 

Presumption of assent of — . . . . . . 7 


Firtt post— 

Age on — . . . . . • . . S. R. 7 

Date from which pay on — begins . . . . 17 

Determination of grade of persons to bo newly 

appointed for travelling purposes . . . . S. R. 110 

Grant of travelling allowaiico to persons appointed in 
Ruropo to join — . . . . . . S. R. 108 

List of cases in which travelling allowance to join — 

has been granted . . . . . . S. R. 103^ Note, 

Appendix 14 

Medical certificate required on — . • . . 10 

Restrictions regarding — . . . . . . S. R. 7 

Travelling allowance to Government servants for join- 
ing— Kr - •• •• •• S. R. 102, 103 

Travelling allowance to private persons to join — as 

member of the Executive Council . . . . S. R. 106 



Ritlss. 


vii 


First post— 

Travelling allowance to private persons to join— ^as 

Minister . . . . . . . . S. R. 107 

Travelling allowance should bo calculated as for a jour- 
ney on tour to join — . . . . . . S. R. 100 

Free passage by sea for joining — . . . . S. R. 106 

Fess— 

Acceptance of — by Goveniment servants . . . . 46 

From private persons or bodios, etc. . . . . S. R. 189, 190 

When —'Should be credited to Government S. R. 193 

Foreign service— 

Audit oilico to be furnished with order of transfer to — S. R. 307 ^ 

Audit office to which contribution slioiild be accounted 
for . . . . . . . . S. R. 307 

Date from which a Government servant in —draws pay 
from foreign employer . . . . . . 114 

Contribution cannot bo witheld by a Government ser- 
vant in — . . . . . . . . 120 

Contributions towards leave and petision . . . . 115 

Date of reversion from — , . . . . . 125, S. R. 313 

Date from which pay and contribution by foreign 

employer ends . . . . . . 126 

Definition of — . . . . . . ..9(7) 

Exemption from contribution . . . . . . S. K. 310 

Extent of application of -rules | , 109 

Government servant, in- - . . . . . . 113 

Governinent servant transferred to — while on leave 
ceases to bo on leave from the date of transfer . . 112 

^ How contribution is calculated . . . . 116 

Intercat on arrear contribution . . . . S. K. 311 

Leave ^o Government servants in — . . . . 122, S. R. 312 

Leave to Govormnont servant in —out of India . . 123 

Lion on Government post of a Government servant in — 1 13 

Method of calculation of average pay in cose of Govern- 

mont servants taking leave on reversion from - . . 0 (2) (A. I. 2), Note I 

No Government servant may bo transferred against his 
will . . . . . . • . ..110 * 

Pay of a Government servant in — if appointed to 
officiate in a post on Governinent service . . 124 

Payment of contribution on account of certain pension 
funds 0 , -. •• ..118 

Rates of contribution . . • • . . 117 (G. I. orders) 

Recovery of contribution in the case of regular estab- 
lishment of which the cost is payable to Government 127 » 

Re|und of contribution not allowed . • . • 120 ^ 

Remission of contribution . . . • • 110, 8. R. 309 

Responsibility for contribution .. ..115 

Retirement from British service of a Government 
servant in — . . . . . . . . 114 (A. I.) 

Rules regulating emoluments while on — ^in an Indian * ^ 

State .. .. .• 114 (G. I. orders) 

Sanction required to transfer to — . , . . 110 



Rinkss. 


Foraign strviet — eondd, * "" 

I 

Sanction re(£uirod to accept [torifiion or gratuity from 
foreign oiiiployor 

Travelling ullowanco wtioii proc'cocliiig on triinsftT to— 
aiid reverting from to bo borne by the foreign 
oraployor 

When a transfer to adinisHiblo 

Frae passage - 

On recall to duty from lenve out of India 

Rules regtirding the grunt of — 

To be arranged with recognised sliippiiig companies 
through Audit Office 

To Goveminont servants on return from deputation out 
• of India 

Frss transit — 


S. K. 314 
111 


44 (S. S. Rules) 
8. R. 45. JVofe 2 
51 (S. 8. order 3) 


Reduction of travelling allowance when- -is nllouod . . S. R. 168, 169, 173 

Travelling allowance of Govorninont servants wlioii 

allowed —by boai, road, etc. . . . . S. R. 174 — 176 


Fund(s)-< 

Government servant may bo required to subscribe to 
a rrovidont or other — 

Fundamsiital Rules— 

Apply to all Govorninont servants whoso pay is debit - 
able to Civil Estimates in India 

Apply to Government servants paid from Civil Estiin* 
atos and temporarily transferred to service paid 
from Army Estimates 

Do not apply to Government servants mider Army or 
Marino Regulations conditions 

Have effect from 1st January 1922 

Power of interpreting — reserve<l to Governor General 
in Council 

Power of Local Government in modifying or replacing 
any of the — 


2 (S. S. declaration) 


General Revenues of India- 

Definition of — 


.. 9 ( 8 ) 


Governor General In Council — 

Exorcise powers granted by the Fundamental Rules in 
respect of all Government servants not under Local 
GovemmC>nt*B administrative control . . 

Ma^^ delegate powers to a Chief Commissioner 
Power of interpreting Fundamental Rules reserved 


Power of — to declare certain emoluments as pay 

Govornmont sonrant — 


9 (21) (a) 


Ceases to be iif Government employ after 6 years’ con» 
tinuous alisenoo from duty .. •• .*18 



Rules* 


Qovtrnmeiit servant— conc^i. 

Head of»a doparimoiit may grant fomponsatory allow- 
ance to a — under training allowed to pn^iH'd beyond 
limits of the Province .. .. . . S. It. 18(6) 

Local (Jovernirieiit <*uunot grant less pay to a- tliiin 

in permissible under PiuidaincTital Rules 122 and 2.‘<. . 19 (A. 1.) 

May bo required to subscribe to a l*ro\ itlciit or oIIh*!- 

funds . • . . . . . ..10 

Option of retaining olil pay by a -when the juiy of a 
post is changed . . . . . . . . 23 

Shull not bo perinanontly roducctl in pay except in 
cases of iuotilcioiicy or misbehaviour .. ..15 


H 


Halt— 


Daily allowance not admissible for more than 10 
days* - - at one place 

Daily allowance not admissible for — othorw iso than on 
tour . . 

Daily allowance rates 
Exemption from 10 days rule . . 

Government servants exempted from 10 days rule 
Travelling allowance for journey from a halting place 


S. R. 7S 

S. R. 76 
S. R. 5(5 
S. R. 78 
Appendix 1 1 
S. R. 79 


Htadquarters— 


Actual expenses for maintaining camp equipage rliiring 
a halt at ■ "• .. *. .. .. 

Charge of otlice to bo taken at — 

Hoad of a department may determine what are — 

■List of — of different Govoriimoiit servants 

Term — defined 

Transfer of charge of office elsewhere than at — 


S. R. 90 
S. R. 11 
8. ll. 13, 04 

S. R. 04, Note, 
Appendix 8 

S. R. 1 3, Note 
S. R. 11 


Hoaltli certificate — 


Fortn in which — sliould bo prc[)arod 
Medical or otlicr officer by whom — should bo signed 
Not required from (lovornmont servant promoted 
from inferior to superior service 

On first appointment 

Required on ll^st appointment may bo from other than 
a medical officer if the pay does not exceed Rs. 50 . . 


S. R. 8 
8. R. 9 

8. U. 10 
10 


8. R. 9 


High officiaii — 

Amouht of luggage admissible to a Covcrnineiit servant 
• travelling in reserved accommodation .. .. 8. R. 101 

Governor of Bengal controls his own travelling 

expenses . . . . . . . . 8. R. 91 

Special rules of travelling allowance for — . • 8. R. 92^ 

TravoUiiig allowance to — proceeding on or returning 
from loiwo 


8. IL 133 



Hill station-* 

CoMos ill which travolling allowance for journey to a — 
should bo refused 

Definition of — 

Entire district of Darjeeling treated as— 

Halt of more than 10 days at a — 

When travolling allowaiico is not udmissiblo for jour- 
neys to a — 

Holidays— 

Definition of — 

Effect of affixing — to joining time 

Effect of — on coramoncoinont and termination of leave 

Honorary Magistratss — 

How classified for purposes of travelling allowance 

Honorarium — 

Circumstances under which — can bo granted 
Definition of — 

Language allowances when treated as — . . 

Rules for the grant of — 

Hospital leaYS— 

Not debited against llie leave account 

^I’o petty olTicers and men of various tlt'partmcuts 

House-rsnt allowance — 

Circumstances under which — can l»o drawn by a (Sov- 
eriiinent servant (ui leave or fraiisfcn* 


Increment — 

All ofheiating service in any stage of time -scale whether 
continuous or not counts for -in that stage 

, Conditions under which service counts for — 

Good conduct or satisfactory work necessary to earn — 

Grants of — in advance of duo date 

How affected by time spent on leave, suspension and 
foreign set vice . . 

How affected by reduction to a lower grade or post for 
misconduct or inefficiency . . 

Rules regarding withholding of — 

Shall be drawn as a matter of course unless with- 
•hold 

Inferior servants— 

Conditions of grant of leave to — 

On tranflfer draws travelling allowance as for a journey 
bn tour 

Should not be transferred save in exceptional oases 


Rulbs 

S. R. 126 
S. K. 23 (ff) 

S. R. 23 (g), Note 
S. R. 126 

8, 'll. 126 


8. R. 23 (h) 

8. R. 208 
8. R. 206—208 


8. K. 181 


46 
9 (9) 

» (21), (A. 1.) 

8. R. 189-196 


8. R. 272 
8. R. 269 272 


8. 11. 265 


32 

26 

24 

27, S. R. 21 

26 

29 

24, 25 
24 


S. R« 1 

S. R. 119 
S. R. 119, Note 



XI 


Joining timo«~ • 

Conditions for the grant of — . . 

Counts as duty 

Definition of — 

Extension of — by local Government 

Extension of— by .Heads olE Departments . . 

No pay or leave salary admissible to a Government 
servant who does not join his post within — 

On transfer during a vacation 

Pay admissible during- -to an 1. C. S. officer transferred 
from one officiating post on the superior scale to 
another 

Period admissible . . 

Places and stations doclare<l to be not easy of access 

Post changed during transit 

Route by which — is calculated 

Rules regulating the — of Governniont servants posted 
at places not easy of access . . 

Taking charge away from headquarters • • 


To Government servants transferred from one Province 
to another 

To Government rvarits without substantive posts . . 
Travelling allowance during — 

When a Government servant is treated on duty 
during— 

When leave intervenes 


Judges off High Court — 

Leave of — governed by rules made imder the Act 

Jurisdiction — 

Government servants not entitled to travelling allow- 
ance for journeys by road within — 

Head of a department to define tlie limits of sphere of 
duty 

List of sphere of duty of different Government servants 


L 


Last pay certificate— 

Must be delivered to the Audit Officer on return from 
leave out of India 

Law Offficere— 

Le%ve of — . • • • • • > • 

Leave of part-tinM3 — 

Leave- 

Abolition of an appointment should be deferred in case 
in which an officer hcui no lien except on the post 
abolished till the termination of — admissible . » 

After 65 yean •• •• •• •• 


Rules. 

106 

9 (6) (o)(tf) 

9(10) 

S. R. 298 
S. R. 299 

108 

S. R. 301 

107, (A. 1. 2) 

S. R. 290, 291 • 

S. R. 302 
S. R. 29.3 
S. R. 293 

S. R. 303—306 
105, (A. I. 2), S. K. 
291 

105, (A. I. 3) 

S R. 303 
8. R. 141 

107 

S. R. 296, 297 


94 


8. R. 69 
S. R. 65 

S. R. 65, Note, Appeii 
dix 9 


S. R. 242 (6) 

•» 

99 

S. B. 280, 281 


S. R. 6 

86 

m 
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Ltava — eontd. Rules. 

Amount of — due, conditions and amount of grant of — 81 

Applications for — by Government servants likely to 
revert from higher pay to bo scrutinized with special 
jealousy . . . . . . . . S. R. 201 

Application for — , tlirough whom to be sent . . S. R. 215 

Application for— by a Chaplain . . S. R. 216 

Application for — by a commissioned medical oflicor 

in civil employ . . . . . . . , S. H. 217 

Appointing authority may grant- —to a iion-gazotted 

Government servant . . . . . . 8. R. 200 

Auditor General’s — procedure rules . . . . 74 (a), Appendix 18 

Audit Onicor’s rp})ort necessary to grant — to a gazetted 

Government servant . . . . . . 8. R. 201 

• Authority by whom — to be granted . . . . 8. R. 200 

Cannot bo claimed as of right . . . . . . G7 

Certificate of fitness to return to duty . . . . 71, S. R. 200 

Competent authority may refuse or revoke — . . S. R. 203 

Conditions of grant of — ^to inferior servants . . S. R. 1 

Conditions of grant of — to survey subordinates in supe- 
rior service and menials attached to parties . . S. R. 2 

Conditions under which — ^not due may be granted . . 81 

Conditions of grant of special disability — • . 83 

Conditions of grant of extraordinary — . . . . 85 

Conditions under which vacation may be treated as 
recognised holidays in tne cose of District and Ses- 
sions Judges . . . . . . . . 8. R. 205 

Conditions under which a military commissioned 
officer in civil employ becomes subject to Funda- 
mental Rules . . . . . . . . 01 

Date of commencement and end of — . . , . 68, 8. R. 24:1 

Definition of — on average (half or quarter average) i 

pay .. .. .. .. 9(11) 

Departmental — to survey subordinate . . . . 8. R. 2 , 

Earned by duty only . . . . . . CO 

Effect of holidays on commencement and termination 

of — . . . . . . . . 8. R. 200 

Extent of application of— . . . . 58, 59, 04 

Government servant not permitted to return to duty 

* more than 14 days before the expiry of the period 

of— .. .. .. .. ..72 

Government of India’s rules of — ^procedure to be 

followed out of India . . . . . . 74 (5), Appendix 19 

Government servant before transfer to foreign service 

must be acquainted with its — rules . . . . 8. R. 218 

Grant of — how to bo regulated . . . . 8. R. 231 

Hospital— . . . . . . . . 101, S, R. 209—272 

HcMr calculated when partly under speeia) and partly • 

under ordinary — rules . . . . . . 77, (A. I. 3) , 

8hort — ^to seamen . . . . . . . . 8. R. 273, 274 

In case of — on medical certificate out of India, a cojiy 
of the medical statement to be sent to the High 
Cquiniulbionor . . . . . . . . 8. R. 237 

Local Govoniftieht may make rules proscribing ^iro- 
peduro in J^ndia . , • . . . • • 74 



Ltav6 — confcf* 


xUi 

Rulm. 

Maternity — to female Government servants *. • 101, S. R. 267, 268 

Maximum amount of — that can be granted to a 
Government servant . . * . . . . 81 

Military commissioned officer when temporarily trans- 
ferred to military duty retaining a lien in civil 
employ, remains under Fundamental — Rules . . 63 

Not admissible to' a Government servant under siis- 
ponsioii . • • • . . . . 66 

Not uclinissiblo to a Govoriiuient servant who ought 

to bo dismissed . . . . . . . . S. R. 233 

Not dud shall not oxtond boyon<1 u Govorninont ser- 
vant’s contract . . . . . . . . S. R. 238 

Of Lieutenant-Governors . . . • . . 96 

Of Barristers holding certain spocifiod posts . . 98 

Of Pleader Judges of tho Chief Court of Lower Burma 98 
Of Law Officers . . . . . . . . 99 

Of Military officers in (Mvil employ who remain subjeot 
to military rules . . . . . . 100 

Post servico of a re-instatod Government sorvant may 
bo allowed to count for — • . . . . . . 65 

Principles governing tho grant of — ^to Presidents of 
Legislative Councils . • . • « • 94A 

Private omiiloyment during — • • . . 69 

l^ross sorvant paid by piece-work is not entitled to any 

allowance during - . . . . • « S. R. 284 

Provisions regarding — in vocation departments .« 82 

Recall from — . . . . . . . . 70 

Report of return from — . . . • . • S. R. 241 

Rules regarding- for s<'iontific, technical, etc., and 

legal studies . . . . . - . . 84, Appendix 20 

Rules governing tho — and — salary of Chaplains . . 95, Ajipendix 21 

Section writer ^ ^ . . . S. R. 284 

Servico^prior to discharge or resignation • . . . 66(a) 

Short extension of - by Local Government in cases of 

overstay als out of India . . . • . . S. R. 211, 212 

'remiKirary and officiating service rendered under an- 
other Goveniinent counts if followed by coiillrmution S. R. 258 

To apprentices . • . . . . . . S. R. 287 —289 

To a Govern meat servant reported unfit to return 

to duty . . . . . . . . S. R. 232 

>ro the bolder of an officiating or temporary post . . S, R. 276, 276 

To Government servants serving in non -continuous 

posts . . . . . • . . S. R. 278, 279 

To Government servants remunerated by foes or daily 

wages . . . . . . . . S. R. 283, 286 

To Government servants under contract . . . . 104, R. 286 

To probationers . . . . . . . • S. R. 287 — 289 

To part-time law officers . . . . . . S. R. 280, 281 

Travelling allowance to Govomniont servants proceed- 
ing on, rejoining from or during . . . . S. R. 131, 132 

Travelling allowance to bigli officials whilo proceeding 

on or returning from- . . . . . . S. R. L33 

Travelling allowance to military officers in Civil employ 

>vhon proceeding on — . . , , , , S, R. 134 — 136 



Leave — eoncld. 


Ruubs. 


Travelling allowance to non -commissioned officers and 
men of the Military Police in certain kinds of — 

Travelling allowance of survey suliordinatos on - 

Travelling allowance of Head Warders and Warders 
on — 

Travelling allowance to Government servants recalled 
to duty from — . . 

When compensatory allowauco con bo drawn during — 

Leave accounts - 

Amount of leave due 

Amount of leave debited against — 

. Amount of leave to be credited in the — . . 

iiy wlioin maintained 

Ex traortl inary leave not to bo debited against the - . . 

Form for the niairitonance of - 

Fraction of a day should not appear in — 

Tn <*nHes of Government servants transferred from 
or<linary to special l<»avo rules, no change to be 
made in the amount of leave previously credited and 
debited 

Leave of a Gov'ominont servant partly under spec nl 
ami partly under ordinary rules how calculated . ✓ 

Maintenance of — . . 

Period of special disability leave will not be debitod 
against the — 

Temporary and officiating service rendered under an- 
other Government counts if followed by confirmation 


Leave out of India— 

Abolition of appointment of a Government servant on 
-to be immediately communicated to High Commis- 
sioner 

Government servant to take a copy of memo, of in- 
formation when proceeding on — 

Recall from — 

Allowance during voyage on — 

Orders of —communicated through High Commis- 
sioner 

Time spent on voyage on — counts as duty 
Report of departure from India 

Short extension can bo sanctioned by Local Govorn- 
mont 

Leave salary— 

Average pay during first 4 months of a member of the 
C. S. taking leave on vacating post of Governor, 
^ Lieutenant-Governor, etc., for — 

Definition of — 

Incidence of charge on account of — 

Maximuip and minimum limits 

Must be drai^ in rupees in Asia and in sterling out of 
^ksi a •• •• •• •• 


S. R. 137 
S. R. 138 

S. R. 138 (c) 

S. K. 139, 140 
93 


80 

78 

77 

S. R. 214 
85 

S. R. 213 
70 (A. 1.) 


79 

77 (A. L 3) 

70 

83(/) 

S. R. 258, 277 


S- R. 233 
S. R. 239 
70 

70 (G. I. orders) 
70 

S. R. 240 
S. R. 211, 212 


97 

9(12) 

01(G. I orders) 
89, 90, 02 


01 



XV 


Leave salary— -eone^;. 

Not admissible during extraordinary leave • . 

Not admissible for overstaying leave 

On special disability leave 

Rate of exchange for conversion of — 

Rules regulating the — 

Leaving Jurisdiction — 

Audit Officer may pass pay and allowances to His 
Excellency the Governor or his staff 

Effect on allowances of — 

Power of a head of a department os regards — 

Sanction required for — 

Legislative Council — 

Travoiyng allowance of members of — 


Lien — 

Definition of — , , . . . . . , 

During foreign service 
During joining time 
During leave 

Of a member of the T. C. S. taking leave on vacating tlio 
post of Governor, Lieutenant-Governor, etc. 

When — a Government servant may be suspended • • 
While under suspension . . • • • • 


Lieutenant Governor — 

, I^eave of — , • . . . , • , 

Local funds-;- 

X)efinition of ■* •• •• 

Persons transferred from- -not administered by Gov- 
ernment to Government service are treated as join-, 
ing a first post . . 

Service paid from — administered by Government, how 
regulated .... 

Service paid from — not administered by Government, 
^ how regulated 


Local Government— 


Cannot mako any rules adversely affecting any Gov- 
ernment servant in service on 1st January 1922 

Cannot mako any rule granting privilege or concession 
no^ admissible under Fundamental Rules on 1st 
January 1922 or Civil Service Regulations 

Cannot delegate powers to make rules 

Cannot grant less pay than is permissible under 
Fundamental Rules 22 and 23 


Circumstances under which — may declare Government 
servant as on duty . • . • 


Definition of — 


• 1 


Rulbo. 

83 

73 

mu) 

91(S. S. orders) 
87—93 


S. R. 17 
S. R. 14 
S. R. 15 
S. R. 15, 16 


S. R. 99, 100 


9(13) 

14, 113 
14 
11 

97, A. I. 

13 

14 


96 


9(14) 

130 

128 

129 


2(a) ^ 

2 ( 6 ) 

6(a) 

19 (A. I.) 

* 

9 (6) (6) 
9(16) 


o • 


20 



Local Qovcrnmont — contHd. 


Bulbs. 


i j 

May exercise powers specifically granted by Funda- 
mental Rules in relation to Government servants 
under their administrative control . . . . 4 

May delegate to subordinate officers certain powers 
conferred upon — by Fundamental Rules . . 0 

May make rules prescribing form in which medical 
certificate should be pro[)ared and the medical officers 
by whom certificates should lie signed . . . . 10 

May dispense with medical certificate in individual or 
specified class of Government servants . . . . 10 

May reduce pay and allowance of a Government 
servant under certain conditions of duty . . 20 

May waive the conditions of Fundamental Rule 30 in 

^ case of service not organised on a time-scale ha^is 30, Exception 2 

May reduce officiating pay of a Government servant . . 35 

May grant higher class accommodation by rail in 

special cases . . . . . . . . S. R. 41 

May prescribe the scale of tents . . . . S. R. 7 1 * 

May make rules proscribing the principles for assess- 
ment of rent on Government buildings . . . . 45(d) 

May waive or reduce rent of buildings and grant rent- 

free accommodation . . . . . . 45(e') 

May make rules fixing the amounts and speedfying the 
conditions of the grant of honorarium . . . . 47 

May make rules specifying the authorities by whom 
leave may be granted . . . . . . 66 

May make rules proscribing the leave procedure to be 
followed in India . . . . . . 74 

May make rules specifying departments to he treated 

as vacation departments . . . . . • 82(a) 

May make rules specifying the conditions under which 
compensatory allowance can be drawn during leave 03 

May make rules regulating the grant of maternity 

leave to female Government servants and hospital ^ 

leave.. .. .. .. .. 101 

May make rules regulating grunts of leave to seamen . . 102 

May make rules regulating the leave earned by tem- 
porary and officiating service, non-continuous ser- 
vice and part-time service . . . . . • 103 

* May make rules regulating the leave to probationers 

and apprentices . . . . . . . . 104(6) 

May make rules regulating the joining time . . 106 

Power of — in modifying or replacing any of the Funda- 
mental Rules . . . . . . . . 2 

Power of — to fix pay of a Government servant . , 19 

Power of— to fix pay at any stage of a time-scale .. ^2^ Note 

Power of— to sanction subsistence grant . . . . 42 

Power of— to make rules regarding compensatory 
allowance and to prescribe amounts and conditions 44 

Power of - to fix the grades of Govormnent servants . . S. R. 25 

Procedure to bo followed in framing rules by the — 
un^er aillhority of Fundamental Rules . . 5 

To decide clasi of accommodation by sea or river 

steamer in doubtful cases . . , . . . S. R. 47 



xvii 


Luggage — 


Amount of — admissiblo to a Oovornmont sorvant 
travelling in reserved accommodation . . 


Hules. 
S. R. 101 


M 

Medical certificate — 

General rfilntf - . . .. . . . . S. H. 219, 220 

I*roc*edur6 ill the case of gazetted Oovernmont sorvoniu 

for leave on- - .. .. .. .. S, U. 221, 226 

Procedure in the case of iion-gazctted Cioverninent 

servants in superior service . - . . . . S. K. 227, 228 

Procedure in the case of iioii-gazot ted Government 

servants in inferior service . . . . , . S. 11. 229, 230 

Members off Executive Council — 

Comriioiiceinont and entl of leave . . . . 04(A. 1.) 

Leave of- governed by rules made under tlie Act . . 94 


Mileage allowance — 

Definition of — . . . . . . . . 8. K. 33 

Hoad of a dopartmeni may allow— by other than 

shortest or chon pest route . . . . . . K. R. .37 

Hoad of the department to dec*irle the sliortest route S. R. 30(3) 

To be calculated by the shortest or cheapest of two or 

more practicable routes , • . . . . S, H. 36(f/^ 

Where the class to whicii tho Uovi)rninenl servant is 

entitled is not provido<l on tho train . . . . S. R. 13 


Military Officer- 


Definition of- .. .. .. .. 9(10)(3) 

, DilToreiit kinds ot allowances included in “ pay ” iii 

the ease of a - . . . . . . . . 9(21)(3) 

Leave r^les of in civil employ who remains subject 

to military rules , . . . . . 100 

Pay of a — holduig substantive civil jiost but officiating 
in military dopartinont . . . . 34 

Rules for retirement of — in civil employ . . . . 36((;)(v0 

Travelling allowance of - invited to attend durbar or 

levee . . . . . . . . S. R. ISO 

Travelling allowance to — in civil employ on retirement 8, R. 147 

Military Commissioned Officer — 


Conditions under whicli a — in civil omploj' becomes 
subject to tlio Pundomontal leave Rules 

Definition of — 

When temporarily transferred military duty ro- 
iainiiig a lion in civil employ, remains under Funda- 
mental Rules ... 


01 


03 


'Ministerial servant— 


Definifioii of — .. .. .. .. 9(17) 

Month— 


.. 9(181 

20 a 


Definition of — 
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N 

Non-contlnuous posts — 

Leuvo to Govonimoiit servants serving in — 


Offleiate— 


0 


Authority competent to make substantive appoint- 
ments to a vacant post can allow a Government 
servant to in it 

Local Government may allow officiating promotion 
in place of Government servants treated on duty 
under Fundamental Rules 9(6)(6) 

Rules regulating the pay of Government servants 
when allowed to — 

The term defined . . 


Offlciatinc or temporary post— 

Leave admissible to the holder of an — 

Leave salary of the holder of an — in a vacation de- 
partment 

Overseas pay— 

Definition of — 

Rules regulating the grant of — 


p 


ray- 


Begins from date of assumption of duties 

DeHnition of — 

Definition of personal — 

Definition of presumptive — . . 

Definition of special- - 

Definition of substantive . 

Definition of technical — 

Fixing of — of temporary post . . 

Government servants’ — shall not be permanently 
reduced except in cases of inefficiency or misbe- 
haviour 

Head of a Department may allow — to the Government 
servant under certain conditions of duty up to the 
limit of former — 

Head of a Department may grant — up to a limit of 
Ks. 250 to a student under training going beyond 
the limits of t)ie Province . . 

How — to be regulated in case of a Government servant 
reduced os a penalty 

Includes “ Judicial — ” and “ Language—” 


Language allowances when treated as — . . 

Local Government cannot grant less — than is pennis- 
sible under Fundamental Rules 22 and 23 

Local Goverzipnent may reduce officiating — of a Gov- 
ernment servant ' ‘ • 


Rules*. 

S. R. 278, 279 


S. R. 6 

36 

30—33 

9(19) 


S. R. 278, 276 
S. R. 277 


9(20) 

9(20), Appendix 3 


17 

9(21) 
9(23) 
9(24) 
9(25) 
9(28) 
9(29) 
39, 40 

15 


S. R. 18 

S. R. 19 
28 • 

9 (21), G. 1. orders 
( 1 )&( 2 ) 

9(21), A. T. 

19(A. 1.) 

35 



Rules. 


Pay— eoncfcf. 

Loral •Government may allow acting promotions •in 
place of Govornment servants treated on duty 
under Fundamental Rules 9(6)(6) . . . . 3G 

Method of fixing initial- — of a Government servant in 

a post on time-scale . . . . . . 22, 23 

Of ofiioial members of the Indian Legislature . . 38 

Option of regaining old pay till next increment wlicu 
«the pay of a post is ciiungod . . . . 23 

Person appointed to a temporary post will draw - of that 
post . . . . . . . . . . 41 

Power of the Local Government to fix tho -of a Gov- 
eriiinont servant . . . . . . 19 

Power of Local Government to reduce ‘ and allow- 
ances of Governnient servants under certain condi- 
tions of duty . . . . . . . . 20 

Public Works Department Go\ eminent servants 
appointed by the Secretary of State liogiii to draw 
li'oin date of Jancting . . . . . . 17(A. I. 2) 

Rides regarding admissibility of - on re-mstatement in 
case of previous rnduction ... ... . . 29 

Rules regidating the -of ofliieiating Government si'r- 

vants . . . . . . . . 30 -33 

Permanent post— 

Dodnitioii of — . . . . . . . . 9(22) 

Two or moro Government servants cannot bo appointed 
substantively to the same — . . , . 12 

Permanent travelling allowance— 

Cannot be drawn during joining time or wbeti other 

kinds of travelling allowance is drawn . . . . S. R. 30 

Conditions of grant of — . . . . . . S. K. 29 

^ Conditions under wbicli is exchangeable . . S. R. 72, 73 

Govoriirnenl servants holding two separate appoint- 
ments . . ... . . . . S. R. 31 

• 

List of Goveriiraont servants to whom - has been 

granted . . . . . . . . S. R. 29, 

Appendix 4 

Mitnshis and clerks attached to Canals Division of 
the Public Works Department draw single fare 
for journey .. .. .. .. .S. R. 72(1), xVo/c 

Reduction of when free tnuisit is allowed .. »S. H. 1(39 

Perjpfial pay— 

Definition of — 9 (23) 

Personal allowance granted in lieu of exchange com* 

pensation allowance treated as — . . . . 9 (23) (G. 1, decisioD) 

Reduced or discontinued on increase of pay . • 37 

Pleader, Government-- 

Lea\« of absence and leave salary • . . . S. R. 282 * 

^ l^owere— 

Circumstances under which Local Government may 

declare a Government servant as on duty . . 9 (G) (6) 

Governor General in Council exercise— -in respect of • ^ 

all Government servants not under Local Govern- 
ment's administrative control . . . . 4 
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Pomr^Omcld. Hulks. 

Inforpretation of FutKiomciital liuleR. — -rfeservod to 
( iovcf nor Uroiicral ill Council ..8 

J^ocal Govorrimenf cannot clolcffiito— to mako rules . ^ 6 (a) 

Local (Jovommont may delegate to subordinate olTicers 
certain coiiierred upon it by Fuiiclainontal Kules 6 

J^ocal (Jovc-rinnont may oxorciso-- granted specially . 

imdor Kiindainental Rules in relation to Government • * ' * 

servants under their adiiiiiiistrativo control . . 4 ' 

Local Government’s to modify or rc^pluce any of the 
Fuiidamenial Ru1<m . . . . . . 2 

No may be exercised or delegated under Fiindamenlal 
Rules without consulting the Finance Dejiartmeiit 7 

Prfbationers — 

lA)ave admissible to- - . . . . . . »S. R. 287 — 288 

Presidents of Legislative Countils— 

Principles governing tlie grant of leave to- 

Presumptive pay of a post - 

Definition of - . . 

Probationer or apprentice 

Lea\e admissible to 

Servii-e as if follow etl by confirmation counts as duly 

Proficiency and degree of honour — 

Travelling allowance for journey to attciifl the -oxain- 
iiiation 

Public conveyance — 

Term defined . . . . . . . . S. R. 23 W 

Public Prosecutors — 

(Classification of — for trnv»dliiig allowance . . S. R. 27, Note 

>• 

Public Works Department- 

Government servants of appointed by Secretary of 

State begin to draw pay from dale of landing . . 17 (A. I. 2) 

R 

Recall from leave — 

Allowance admissible during joining time on — in 
Allowance during voyage to India 

Inslructions to bo coiiiinunicat od through High 
missioiier . . . . « . 

Travelling allowanoo admissible in cose of — 

Record of sorv^os — 

e 

Of gazetted Oovornment servants . • . . S. K. 244 

Of non-gazottoA Government servants : Exceptions . . S. K. 245 


India 70 
. . 70 

Com- 

. . 70 (G. I. orders) 

. . 70 


S. R. 287-289 
9 (fi) 


S. R. 128 


94A 

9 (24) 



Rmmil accomiiiodatloii<*- 


Effoct e>f requisition of — . . . . , 

Procedure of requisition 

Ratirement — 

(/ompulsory — of certain Government servants at the 
ago of 65 

Miiiisteriffl 8dk*vant sliould bo retained if oificiont, up to 
the ago of 60 years 

Rates of travelling allowance on — 

Rules for — of military officers in civil employ 

Special rules for — of particular services 

Travelling alloRknce of members of Exncutivo Council^ 
Ministers and High Court Judges on - - . . 

IVavolling allowance not admissible on — : Exception 

Travelling allowance to military officers in civil employ 
‘on — 

Return to duty — 

A (iovornment servant must await orders on — 

Effect of - earlier than the date fixed for a Govern- 
ment servant 

Permission required to — more than 14- days before the 
expiry of tlio period of leave 

Residoncss — 

(/oiiditions for £)roviHion of- -at Government expense 

Resignation — 

III case of members of Exe<*utivo Council, the date from 
uiiicb — to take effect 


Sanction— . 


8 


Secretary of State’s — required to moke rules modifying 
or replacing Fundamental Rules grunting privileges 
not admissible under Kiiiidaiiiental Rules on 1st Jan- 
uary U)22 or under Civil Service Regulations 


Stamen — 

Short leave to — 

Service — 

Whole time of a Government servant is at the disposal 
of Government paying him . . 

Service book — 

Attestation of entries in — of a Government servant in 
fdt'eign service 

• Cost and custody of — 

Entries in — to be made regularly and attested 

Government servants who are and who are not to 
koep"" ■ • •• •• •• •• 

May be given up to a Government servant if he resigns 

|||;^or is dieoharged . . 


Rulbs. 

S. R. 165 
8. R. 164 


56 (a) 

56 (6) 

8. R. 149 
56 (c) (vi) 

56 (e) 

8. R. 141, 145 
8. K. 142, 143 

8. R. 147 

8. R. 242 (a) 
8. R. 210 
72 

45 


.‘>7 


S. K. 2(6) 

8. R. 273, 274 


11 


8. R. 253 
8. 11. 246 
8. R. 247 

8. R.«^45 

8. R. 257 
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Strvleo book— eoncZ^i. 


RT7LEO. 


Non 'gazetted (lovomfnent serviwits’ — to be kept by * 

the head of the oifice when officiating in a gazetted 
post . . . . . . . . S. K. 252 

Period of suspensions leave, etc., to bo entered in — and 

attested . . . . . . . . S. R. 248 

Personal certihoatos of character to bo entered in — . . S. R. 249 

Responsibility for onrtios in — . . . . ' R. 250 

To be sent to the office in which a Oovorninont servant 

is transferred . . . . . . . . 8. R. 25 1 

To be retained for 5 years in cases of dismissal . . S. K. 257 (5) 


Service-roll — 

Cases in which — should bo kept 
Checking and attestation of entries in — 
Particulars to he entered in — 


S. R. 254, 255, 250 
S. R. 254, 255 
S. R. 264, 255 


Special leave rules — 

Extent of application . . . . • . 75 

Special pay — 

Allowances to medical officers in charge of Railway 
Employees if paid from general revenues, are classed 
as- .. .. .. .. 0(25) A. I. 

Definition of — . . . . . . . • 0 (25) 


Statutory Civil servant — 

Definition of — .. .. .. 9 (20) 


Subsidiary Rules — 

Procedure to bo followed in framing — under Kunda- 
mental Rules . . . . . . . . 5 


Subsistence grant— 

A Government servant returning to duty earlier tlian 

the date fixed for him liable to be kept on — . . S. R. 210 

Amount of — . . . . . , . . 43 

^ Circumstances under which can be sanctioned . . 42 

Definition of — . . . . . . . . 9 (27) 

Government servant of the Marino Department not 
confined to shore draws rations or coiujiensation in 
addition to — . . . . . . . • S. R. 22 

Rules regarding the — . . . . . . 42, 43 




Substantiv* pay— 


Definition of — . • 

m m 

9 (28) 

Survey — 



Leave during recess of — subordinates 

• • 

S. R. 2 

Travelling allowance of certain — subordinates in 
tain cases 

cer- 

S. R. 138 

Travelling allowance to certain subordinates on 
charge r * * 

dis- 

S. R. 146 
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Sutpension— Hultjs 

Leav'o^not admissible to a Government servant undc^:'^ — 55 

Lien while under — . . . . ..14 

Pay admissible to a Government servant under — . . 53 

Pay of a Government servant re-instated after — . . 54 

Pay of temporary Govornment servants under — . . S. R. 11)8 

. ‘ T 

Technical pay — 

Dofipition of — .. .. .. .. 0(29) 

Temporary post-- 

Dofinition of — . . . . . . . . 9 (30) 

b^ixing of pay of — 39, 40 

May b(i created for performing the duties of a Gov'ern- 
. meiit servant absent on attending session of Legis- 
lative Assembly or Council of Stato . . . , 38 (G. f. docii>ion) 

I’ert-on appointed to a — will draw the pay of that post 41 

Tents— 

Conditions of (‘iirriage of— at Government expense . . S. R. 71 
I jO( 111 Gov eriiiiieiit prescribes s<*alo of — .. S. U. 71 

Time-scale pay— 

Definiticm <»f — .. .. .. .. 9(31) 

Mothoil of fixing initial pay of Guvernmeiit Horv'ant in 

a post on— . . . . . . . • 22, 23 

Option of retaining old pay till next increment when 

the pay of a post is changed . , . . 23 

Rules 22 to 29 and 32 apply to —generally but not 
to — sanctioned by Soi-relary of State . . . . 21 

Tour — 

Cases of absence declared as absence on duty . . S. R. 67, Note 

Defiiiitioii of — .. .. .. . . S. R. 66 

(Jovernmi’iit M»r\anfs not entitled to travelling allow- 
ance for journeys by road within jurisdiction . . S. R. 69 

(general principles for travelling allowance on — . . S. R. 70 

In doubtful ca-scs. Head of a Department to decide • 

W'liether a particular absence is absence on duty . . S. R. 67 

^List of Government servants not entitled to travelling 

allowance for journeys on- - .. . . 8. R. 69, Noe 

Appendix 10 

Restriction in tlio duration and frequency of — . . S. R. 68 

When a Siiporin tendon t or Assistant Superintendent 

of Tolice 13 hold to be on — . . . . . . S. R. 66, Note 

Transfer- 

Gomlitioifs of grant of travelling allow'ance on — . . S. R. Ill 

Grade to which a Government servant belongs 

during — • . . . . . . . S. R. 26 

Includes transfer from military to civil employ . . S. R. 112 

Of charge elsewhere than at headquarters • . S. R. 11 * 

Term defined . . . . . . . . S. R. 23 (;) 
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allowatioo for JonrnnyB on— to (jovemniont 
servants in superior service . . . . 8. R. IIS 

Travelling allowaiiee adniissiblo to familios of subordi- 

nates on— . . . . . . S. U. IIS 


Travelling alh'waneo admissible on — to join tbo post of 
member of the Kxoeiitive Council or a Judge of t ho 
If igli (*ourt nnd Minister .. .. . . S. K. IH, 11/5 

Travelling nllowaneo to .fail Warders, l*oli<*e Constable-* “ 

and peons of Kxciso and Suit Departments . . S. R. 117, 118 

Travnlling allowuneo for journeys on- to inferior 

( loveriiment serv'ants .. .. .. S. R. 119 


Travollmir Jillowaiiee on to ( Jovorninont servants while 

in transit .. .. .. . . S. R. 120 

Travt'lling nllowanuo on —to (lovernmont servants 
* while on leave .. .. .. . . S. R. 121, 122 

Travelling allowance on — to (Jovoriiment servants on 

return from long leave . . . . . . vS. R. 123 


Transit— 

(tovc'rnmcnt servaids In- -how elasaitied for travelling 

ullevvanee . . . . . . . . S. U. 2(> 

Travc'lling allouanee to Covornmeiit servants while 
in- - .. .. .. S. R. 120 


Travelling allowance — 


Actual expoiise-i not admissible oxeepi under «t>oc‘ilit» 
rule 

Admissible to famiU(»s of aub irdinates on transfer 

Admissible on traiisfiT to join t1i(» po'^t of inc*mber of 
the Kxecutivo Couiu'il or a Judge of the lligli ( ’oui t 
ami Minister 

Boats treated as special means of eonveyaius* in case 
of Forest subordinatoa 

Caleulation made ou pay dotiuod in Fumluuiontal Rule 
9(21) 

(ylaaaifieatioii of Govoriunent servants for - 


S. R. r>« 

S. R. 113 

S. R. lU, 115 


S. R. 02, Note 2 

S. n. 24, 2fo#e 
S. R. 24 


Chaplaiiia are first grade Government servants 

Civil and Military Assistant Surgeons when treated as 
first grade Government servants 

Conditions of grant of permanent — 

Caloulatuil witli refereiieo to the purpose of the journey 

Constables and Hoad Constables on escort duty* — Rules 
regarding — 

Conditions of grant of — on transfer 

Controlling officer may not delegate the duly of coun- 
tersignature to a subordinate 

Conditions fgr the grant of — to a Go^ orninonti servant 
ill inferior service 

Definition of — * . . 

Definition of mileage ullownnce 

Different rates for different classes of journeys 

Deterininatioii of grade of persons to be nowly 
appointed foi* — . . 

During joining time 

Duties of controlling officers . . 


S. R. 25, Note 1 

S. R. 25, Note 2 
«. K. 29 
S. R. 59 

S. H. r»9, Note 3 ^ 
S. K. Ill 

S. R. 18(5 

S. R. 84, 110 
9 (32) 

S. R. 35 
S. R. 39 


S. R 1 10 
S. H. Ill 
S. R. 187 
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Travelling aHoivance • eontd. Rttzu. 

For joftrneys by spocial means of coiivoyance *•. . S. R. 02 
For journey from a halting place . . . . S. R. 79 

For Government servants whoso duties requiro them to 

travel constantly by railway . . . . S. R. 87 

For members of Executive Council . . . . S. R. 93, 94, 06 

For Ministers ... . . . . . . S. R. 96, 97, 98 

For inornbors of the Bengal Legislative Council . . S. R. 99, 100 
For joining first post . . . . . . S. R. 102, 103 

For journey to attend examination . . . . S. R. 127, 129, 130 

For journey to attend tho profi«‘ieiicy and dogroo of 

honour examination .. .. . . 8. R. 128 

For journey to give evidence .. . . . . S. R. 15 J, 151 

For journey on a course of training .. . . S. R. 160 • 

For journey to attend a darbar or levee . . . . S. R. 161 

For journeys made in a reserved railway accommo- 
dation . . . . . . . . S. R. 167 

For journeys by Government vessel . . . . S. R. 172 

Grade to which a Govornrneiit servant belongs during 

transfer for purposes of — . . . • . . S. R. 26 

Grant of — to persons appointed m Europe . . S. R. 108 

Head of a Department to decide the shortest route . . S. R. 36 (6) 

Hoad of a Department may allow — by other than the 

sliortest or (‘hoapest route . . . . . . S. R. 37 

Kinds of- .. .. .. .. S. R. 28 

List of special rates of daily allowance and mileage . . S. R. 61, JVo/e, 

Appendix 7 

List of Government servants not entitled to — for jour- 
neys on tour , . . . . . . . S. R. 69, Note 2, 

Appendix 10 

List of cases in which — to undergo a course of training 
• IS admissible . . . . . . . . S. R. 1 60, Note Ap • 

pondix 16 

Local ^Govenimont may make rules prescribing 
amounts and conditions for the grants of — .. 44 

No revision of — permissible in cases of rest respective 

promotions . . . . . . . . 44 (A. I) 

Not admissible on rotiremeiit, dismissal or termination 

of employment : Exception .. . . S. R. 142, 143 

Of persons re-employed .. .. .. »S. R. 101 • 

Of private persons to join tho post of Momhor of tho 

Executive Council . . . . . . 8. R. 1 06 

Of private persons to join tho post of Minister . . 8. R. 107 

Of survey subordinates on leave .. .. 8. R. 138 

Of lioad Warders and Warders on leave . . . . 8. R. 138(c) 

Of Government servants recalled to duty from leave . . 8. R. 139, 140 

Of Members of Executive Council, Ministers and High * 

Court Judges on retirement or to join another post 

dfi resignation . . . . . . . . S. R. 144, 145 

Of a Government servant corrpellod to leave his 

station to obtain medical advise . . . . 8. R. 152, 153, 154 

Of applicant for idValid pension to appear before the 

Medical Board .. .. .. 8. R.^156 

Of a Probationary Chaplain for journey to obtain * 

health certificate .. .. .. 8. R. 155 • 
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Travelling allowance— con/tZ. Rui^bb. 

Of tlin Mo/nbcr of tho*l^oar(l of Hoveniie when on duty S. R. 162 
Of ti JJi^h (yourt Judi'o when on duty . . . . *S. R. 163 

Of a OoveniiMPiit sopv^ant travelling with a tree pass on 

tin uiiopoiied lino of railway . . . . 8. R. 171 

Of Oovornmf'nt sorvanta wJiPii allowed froo transit by 

boat, road, efe. . . . . . . . . 8. R. 171, 17a, 17 

Of Oovornrneiit .servants for journeys by Oovornmont 

mol or ear .. .. .. .. 8. R. 177 

Of ehaffeiir.s of mol or eaia on road journey’ . . S. R. 178 

Of military olla-ers invited lo attend a darbar or levoe 8. R. 180 
Of Honorary Al.igi strut <*-i .. .. . . S. R. 181 

Ot |).*rs *jw m^l in (loverninent servieo atiending eoin- 
^ iiii*^si ))i , of i*nfjinrv, ete. . . . . . . S. R. 182 

i*()\.'r )f b ) Ml (hiwrnnnnit to declare (lovornnient 

SI*! •. ml m guides hiilier than ordinarily adinissihl(<i 8. R. 25 

l*<Hnf of eoiii iien('(*ment or end of a journey . . 8, K. 38 

Reg. il lied nndi*r rules of the Pro\ inee to wliieh a 

( 1 )\ ernnient serv lilt is transforred .. .. 4 1 (A. 1.2) 

Keeo\(‘ry of eo>t ol t rails) lorl mg )M*rsonal luggage, etc. 

not pernuisihli* . , . . . . . 8. R. 60 

R )s.'i \ ot ten \ eh oges, tolls and railway laro . . 8. R. 86 

K lies ol on r liie’ijt'id, dismissal or torminatioii of 

r*mf)lo\ nii'iK .. .. . . 8. R. Ill) 

Rut*. sot lorjonrno> to obtain mo.lieal ailvico .. S. R. 158 

llehatioii ot ot a (lovornm''nt servant ontitli*d to 

lr.i\<*i in .1 higher .las-, on payment of a lower fare. . 8. R. 170 

Rails ot hire < haiged from (loverninent seivnints for 
ii'-.ma Q)\ejn ncnt sti'ainers, steam launch, (Jovcrri- 

ment boats, ete. .. .. . . 8. K. llo, Noft^ 1, 

2 and 3 

Reguliifed b> the rules in force at the time of journey 93 (A. 1. 3) 

Spceial rate's lor sjjeeial localities . . . . 8. R. 61 * 

Special rule-, ot tor liigli ollu lels . . . . S. H. 92 

Signature ot lonl rolling olli(*er necessary oii bill: 

Rvceptioiis . . . . . . . . 8. R. 18-1, 185 

'Po be eah’ulaled by the stiortest or cheape.st of two or 

more praelieable mutes . . . . . . 8. H. 36 (a) 

To join first po t, should be cahnilated os for a journey 

on tour . . . . . . . . 8. R. 109 

^Po Ciov eminent .Si rvaiits in superior service for journey 

on triinsKr .. .. .. . . 8. R. 113 

To J 111 VV.iiders, Police Constables and peons of Excise 

and Salt Uejiartmenls, on transfer . . . . 8. R. 117, 118 

To inferior (Jovernnicnt servants for journeys on trans- 
fer .. ., .. .. S, R. 119 

To (lovornnienl .servants appointed to new post while 

ill transit ^ . . . . . . . . 8. K. 120 

To (lov eminent SOI vaiits posted to a new station on 

ret inn from long leave .. .. .. 8. R. 123 s 

To CjO\ 1 ‘iinnent servant.s proceetling on, rejoiiiing from 

or during leave .. .. .. .. 8. R. 131, 132 

To high ollicials proccnding on, or returning from leave 8. R. 133 
'I’o mililarv ollicers in eivil einjiloy when proceeding on 

leave ‘ • .. .. .. . 8. R. 131, 135, 136 

To non-commissioned officers and men of the military 

police in certain kinds of leave . . . . S. R. 137 
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Travelling allowance- conM, 

To certain survey subordinates on discharge • . . 

'IV) military officers in civil employ on rotircmont 
To temporary (Jovernnient servants on tonniiiKtion of 
einploymont 

When — permissible for journey in nttondanco on an in- 
capacitated Oovornmeiit servant 

e 

Travelling by. railway — 


RuZiBS. 

S. R. 146 
S. H. 1 17 

S. R. 1 18 

S. R. 159 


Class of accommodation to which (Jovernmont servants 
of the various c lassos are entitled 
Hi^Her rate if charged in through booking can bo 
allowed 

Local (Jovernmont may grant higher class accommoda- 
tion in special cases 

Mileage allowance whore the class to which a Clovcrn- 
mont .'servant is entitled is not provided on the train 
Ratos of mileage alio wauco : Kxcept ions .. 


S. R. 40 

S. R. 44 

S. R. 4 1 

S. R. 43 
S. R. 12 


Travelling by road - 

JDelinitioii of — . . . . . . , . S. R. 50 

Fraction of a mile omitted in c'alcuiutiiig inileago . . S. R. 53 
(iovernment servants not entitled to fra veiling allowance 

for — within jurisdiction . . . . . . S. R, 69 

Rates at wliich mileage allowance is calculated . . S. K, 51 

Special mileage rates for certain (jloverninciit servants S. li. 52, Not^ 


Travelling by sea or river — 


Assi-»taiit liispectic'.hcs of Scliools ami Female InspiH*- 
ing (lov<n*ameiit servants cillo wed fiist i la acc'oin- 
moilatioii when - 

A fourth gr«vde Cioverninent sc'rvant entitled to doiihle 
(.laily allow aiic'C.w hen — . . . . 

• Class of accoinriiodatioii to wliich (ilo\ ernraent soivaiits 
<if variou.s ••lasses are entitled 
Crossyig a river or arm of a sea by steamer 
Local ( rovnrniueiit to doi’ido class of accommodation 
by sen or river steaniei in doubtful cases 
Rates of mileage .illowance 

Travelling by (Joveinment steamer obligatory 


»S. 1< 17, Not** 

S. K. t»3 

vS. R. 45 
S. R. 4H 

S. R. 17 
S. R. 46 
S. R. 49 


Vacation- 




Conditions in w hich a (Joveniment servant is consi- 
dered to Imv’e availed liiinself of a — 


In calculating average pay — counts as duty if falls 
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tho commencement of leave 


List of departments treated os — Departments 
Pro visit! ns regarding leave to (Jovernmont servitnts 
^ 11 — Depaitinents 


iS. R. 269 

9 {2) (A. I.) 
S. B. 259 
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